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STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION PROCEDURE - PAGE NO.
lof 2
SUB-SECTION EFFECTIVE DATE
July 1, 2009
PROCEDURE WHOM TO CONTACT IF YOU HAVE QUESTIONS REVISION NUMBER
10-001

The following individuals should be contacted if you have questions concerning the contents, procedures,
forms, etc., discussed in the SAMS Manual.

TELEPHONE
SECTION INDIVIDUAL NUMBER

01 — Introduction Matt Ciotti 785-6257

02 — Internal Controls Matt Ciotti 785-6257

03 — Accounting and Financial Reporting Policies and Scott Reeser 782-2104
Procedures

05 — Terminology Matt Ciotti 785-6257

07 — Financial Information Matt Ciotti 785-6257

09 — Funds Paula Todaro 782-8084

Petty Cash Rhonda Cameron 557-2400

11 — Expenditure Authority John Donelan 782-3608

Paula Todaro 782-8084

Appropriation/Expenditure Transfers Debbie Burton 782-4106

Detail Object Corrections Debbie Burton 782-4106

Reversions Debbie Burton 782-4106

15— Obligations Brett Cox 782-3686

17 — Pre-Audit & Commercia Vouchering Thwyla Drury 782-3060

19 — Vendor Identification Structure Karla Grigsby 557-3376

John Donelan 782-3608

20 — Electronic Commerce Larry O'Brien 782-9969

21 — Warrants Richard Damron 785-1128

Debbie Burton 782-4106
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SECTION PROCEDURE - PAGE NO.
20f 2
SUB-SECTION EFFECTIVE DATE
January 1, 2010
PROCEDURE WHOM TO CONTACT IF YOU HAVE QUESTIONS REVISION NUMBER
10-002
TELEPHONE
SECTION INDIVIDUAL NUMBER
23 — Payrall Nancy Smith 782-4758
Contractual Service Vouchers Brenda Drabant 782-8279
Savings Bonds Steve Myers 785-8344
FICA/Medicare Mike Dunham 782-4196
25 — Receipts and Cash Refunds Debbie Burton 782-4106
26 — Receivables Reporting Scott Reeser 782-2104
Claimsin Favor of the State Procedures CarlaHuffman 782-8290
27 — Agency Reporting Scott Reeser 782-2104
29 — State Property Reporting Scott Reeser 782-2104
31 — Bonded Indebtedness Sharon Pinto 782-2052
33 — Miscellaneous:
University Imprest System Rhonda Cameron 557-2400
Localy Held Fund Reporting Scott Reeser 782-2104
Tax Expenditure Reporting Loren Iglarsh 782-7921
Fee Imposition Reporting Loren Iglarsh 782-7921

Service Efforts and Accomplishments Reporting Stephanie Blair 785-6261



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 1of 39
SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010
PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002
Accounting Procedures Written or unwritten procedures designed to achieve

operational or control objectives of a given accounting
system. Procedures can be detailed, step-by-step or
general.

Accounting System A system involving inputs, processes and outputs of
varying nature designed to achieve accountability for
assets and related records. Accounting systems usually
involve the recording, processing and summarizing of
financial transactions, with controls established to
prevent or timely detect and correct errors and illegal
acts.

Accounts Payable Liabilities on open account owed to private persons,
firms or corporations for goods and services received by
the State (but not including amounts due to other funds
of the State or to other governmental units).

Accounts Receivable Amounts owed on open account from private persons,
firms or corporations for goods and services furnished
by the State or for taxes due (but not including amounts
due from other funds of the State or from other
governmental units).

Accrua Basis Accounting The method of accounting that recognizes the financia
effect of transactions, events and interfund activities
when they occur, regardless of the timing of the related
cash flows.

Accrued Expense The recognition of an expense for the use of assets or
resources when the use occurs, regardless of the timing
of the related cash flow.

Accrued Liabilities The recognition of an amount due to another fund or
entity.
Accrued Revenue Revenues earned during an accounting period, but not

collected until a subsequent accounting period.

Adjusting Journal Entry A journal entry that adjusts account balances that affect
both the statement of financial position and the operating
Statement.
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SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 20f 39
SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010
PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002
Agency Any department, officer, authority, public corporation,

quasi-public corporation, commission, board, institution,
State university or any other public agency created by
the State, other than units of loca government and
school districts.

Agency Group A group of agencies which are similar for classification
purposes. The agency groups are: legidative, judicial,
elected officers, departments, other agencies and higher

education.

Agency Name and Number The agency name and the number assigned by the
Comptroller.

Allot To divide an appropriation or other expenditure

authority into amounts which may be obligated or
expended during specific periods.

Allotment An amount administratively authorized to incur
obligations and expenditures over a period of time which
may be derived from a more general authority, such as
an appropriation. Allotments are made in order to
control obligations and expenditures over a period of
time which is less than one year--generaly one fisca
guarter. Certain selected appropriations require the
Governor's release to comply with the language of the
appropriation act. The amounts allotted or released may
be less than or equal to the amount appropriated.

Allotment Reserve The amount available for future allotment.

Allotment Unobligated The portion of an alotment not yet expended or
obligated. The balance of the allotment remaining after
deducting the accumulated expenditures and outstanding
obligations.

Allowance An account that indicates the amount by which the gross
book value of certain assetsis reduced.

Allowance for Uncollectible Accounts The portion of accounts receivable estimated not to be
collectible. The balance in this account is reported as a
deduction from accounts receivable to indicate net
accounts receivable.



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 3of 39
SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010
PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002
Amortization The portion of the cost of a limited-life or intangible

asset/liability (i.e. bond discount/premium) charged as
an expense during each period over the life of the
asset/liability.

Appropriation A statutory authorization granted by the legidative body
to an agency alowing it to incur obligations and make
expenditures for specific purposes within a specified
period of time and generally for a maximum dollar
amount.

Appropriation-Common Object The common purpose for which the appropriation was
made, as defined in Section 13 of the Finance Act such
astravel and equipment.

Appropriation-Deficiency An appropriation which is made when the purpose of the
regular appropriation has not been completed but the
regular appropriation monies have been exhausted.

Appropriation-Detail Expenditure An appropriation which covers a narrow range of
expenditures which can be classified by a single account
or linein the chart of detail expenditure accounts.

Appropriation-Line Item See Appropriation-Detail Expenditure.

Appropriation-Lump Sum An appropriation for expenditures of two or more of the
standard common objects. Such appropriations are used
for projects or activities where a breakdown into a
standard common object would be impractical or
undesirable.

Appropriation-Reappropriation An appropriation which is made at the beginning of a
fiscal year to carry forward the unexpended portion of an
expiring appropriation.

Appropriation-Supplemental An appropriation which is made when the purpose of a
regular appropriation has been expanded or a new
purpose is to be funded.

Appropriation Account Name The purpose of the appropriation.



STATE OF ILLINOIS
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SECTION TERMINOLOGY
SUB-SECTION REFERENCE
PROCEDURE DEFINITION OF TERMS

PROCEDURE - PAGE NO.
05.50.01 4 of 39

EFFECTIVE DATE
January 1, 2010

REVISION NUMBER
10-002

Appropriation Balance-Unexpended

Appropriation Balance Unobligated

Assets

Bad Debt

Basis of Accounting

Batch
Beginning Status-Available Balance

Beginning Y ear-Available Balance

Bond Discount

Bond Premium

Bonded | ndebtedness

The portion of an appropriation available for
expenditure. Appropriation amount less fiscal year-to-
date expenditures.

The portion of an appropriation expended or obligated
The baance remaining after deducting from the
appropriation the accumulated net expenditures and
outstanding obligations.

The entire resources of the State or a fund, including any
property, tangible or intangible, of monetary value.

An account receivable amount due to the State or its
agencies that is deemed uncollectible.

The timing of recognition, that is, when the effects of
transactions or events should be recognized for financial
reporting purposes. For example, the effects of
transactions or events can be recognized on an accrual
basis (that is, when the transactions or events take
place), or on a cash basis (that is, when cash is received
or paid). Basis of accounting is an essential part of
measurement focus because a particular timing of
recognition is necessary to accomplish a particular
measurement focus.

A group of similar transactions.
Unexpended fund balance at beginning of period.

Fund balance available for expenditure at the beginning
of the current fiscal year (July 1).

The excess of the face value of a bond over the price for
which it is acquired or sold.

The excess of the price at which abond is bought or sold
over itsface value.

The portion of debt, represented by outstanding bonds,
owed by the State government or by State agencies.
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SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 50f 39
SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010
PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002
Budget A plan of proposed expenditures and the means of

financing them with respect to a specific period of time.
The plan may be for a particular organizational unit or
for some combination--such as all State agencies.

Budgetary Accounting A method of accounting which alows for the
comparison of actual revenues and expenditures to
budgeted figures. In many cases, budgetary accounting
applies to appropriations and the expenditures authorized
thereby.

Budgetary Fiscal Y ear The State Constitution prescribes a process by which the
Governor and the General Assembly adopt a budget for
each fiscal year. The Budgetary Fiscal Year begins on
July 1, and ends on June 30 of each year. By law,
unexpended appropriations at June 30 are available for
subsequent expenditure to the extent that encumbrances
have been incurred at June 30 provided they are
presented for payment during the 2-month “lapse-
period.”

Building Permanent structure designed to house persons or
personal property together with the initial cost of fixtures
attached to and forming a permanent part of the building
(i.e. immovable).

Building Improvements Capital expenditures that materially extend the useful
life of a building, increase the capacity and/or efficiency
of the building or adapt to a new use. Building
improvements also include capital expenditures that add
value, extend the useful life or adapt a leased building to
anew use.

Capital Assets Infrastructure, land, land improvements, site
improvements, buildings, building improvements,
equipment, works of art and historical treasures and all
other tangible assets that are used in operations and that
have expected useful lives extending beyond a single
reporting period.

Capital Debt Bonds, mortgages, notes or other borrowings that are
attributable to the acquisition, construction, or
improvement of capital assets. Capital debt should
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SECTION TERMINOLOGY PROCEDURE - PAGE NO.
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SUB-SECTION REFERENCE EFFECTIVE DATE
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PROCEDURE DEFINITION OF TERMS REVISION NUMBER
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include any accrued interest on capital appreciation
bonds.
Capital Leases An agreement conveying the right to use property, plant

or equipment usually for a stated period of time which
meets one or more of the following criteria:

a. The lease transfers ownership of the asset to the
lessee by the end of the lease term.

b. Thelease contains a bargain purchase option.

c. Theleasetermis equal to 75 percent or more of the
estimated economic life of the leased asset.
However, if the beginning of the lease term falls
within the last 25 percent of the total estimated
economic life of the leased property, including
earlier years of use, this criterion shall not be used.

d. The present value at the beginning of the lease term
of the minimum lease payments, excluding that
portion of the payments representing executory costs
to be paid by the lessor, including any profit thereon,
equals or exceeds 90 percent of the excess of the fair
value of the leased asset to the lessor at the inception
of the lease over any related investment tax credit
retained by the lessor and expected to be realized by
[the lessor]. However, if the beginning of the lease
term falls within the last 25 percent of the total
estimated economic life of the leased property,
including earlier years of use, this criterion shall not
be used. A lessor shall compute the present value of
the minimum lease payments using the interest rate
implicit in the lease. A lessee should compute the
present value of the minimum lease payments using
the incremental borrowing rate, unless (1) it is
practicable for [the lessee] to learn the implicit rate
computed by the lessor and (2) the implicit rate
computed by the lessor is less than the lessee’'s
incremental borrowing rate.

All other leases (i.e,, those not meeting the above
criteria) are categorized as operating |eases.
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SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 7 of 39
SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010
PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002
Capitalization Threshold The dollar value at which the State elects to capitalize

tangible assets that are used in operations and that have
initial useful lives extending beyond a single reporting
period.

Cash Currency, checks, postal and express money orders and
bankers drafts on deposit with the State Treasurer, in the
hands of a State agency or on deposit in the account of a
State agency. For funds held by the Treasurer, SAMS
operational reports will present the balances currently on
deposit with the Treasurer.

Cash Balance (Treasurer) Currency, checks, postal and express money orders and
bankers drafts on deposit with the State Treasurer.
SAMS operational reports will present the balances
currently on deposit with the Treasurer.

Cash Basis The basis of accounting under which revenues are
recorded when received in cash and expenditures are
recorded when paid.

Cash Equivalents Short-term, highly liquid investments readily convertible
to cash with original maturities of three months or less.

Cash Receipt Cash received by a State agency and ordered by the
Comptroller into the State Treasury or into a fund held
by the Treasurer or cash received by a State agency for
which it acknowledges accountahility.

Category A group of related expenditures aimed at accomplishing
a major activity such as operations, awards and grants,
capital improvements, waterway improvements,
highway construction, debt service and tax refunds.

Certificates of Participation Instruments of indebtedness issued to finance equipment
or facilities that are leased to a State agency. The lease
payments are pledged to pay the debt principal and
interest. The State issues certificates of participation
representing the right to receive a proportionate share in
lease-purchase or installment purchase payments to be
made for the benefit of State agencies for the acquisition
or improvement of real or personal property, refinancing
of such property or payment of expenses related to the
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SECTION TERMINOLOGY PROCEDURE - PAGE NO.
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SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010

PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002

issuance. The State also finances the purchase of certain
State-owned real and personal property through non-
State issued certificates of participation. These non-
State issued certificates of participation are sold by
private concerns and are repaid by State agency
appropriations pursuant to installment purchase
agreements.

Chargesfor Services Revenues that arise from charges to customers or
applicants who directly benefit from the goods, services,
or privileges provided or are otherwise directly affected
by the services.

Clearing Account An account used to accumulate total charges or credits
for the purpose of distributing them later among the
accounts to which they are allocable or for posting the
new difference to the proper account. Also, a check-
clearing demand deposit account maintained by the
Treasurer.

Collections Cash received by an agency which may or may not have
been deposited in a cash-clearing account.

Combined Financial Statement A financial statement showing individual statements of
each fund of a particular group of funds in separate,
adjacent columns.  Interfund transactions are not
eliminated and financial data of the respective funds is

not combined.

Commitments For GAAP reporting purposes, relates to contracts or
projects authorized, but in the pre-contract stage or
unobligated.

Commaodities Articles of a consumable nature which show a material

change or significant depreciation with first usage, as
well as repair parts and equipment, having a unit value
less than the agency's capitalization policy amount.

Compensated Absences Paid time off available to employees in connection with
vacation leave, sick leave and similar benefits. For
financia reporting purposes, compensated absences are
strictly limited to leave that (1) is attributable to services
already rendered and (2) is not contingent upon a
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specific event (such asillness) that is outside the control
of the employer or employee.

Component Unit A legally separate organization for which the elected
officials of the primary government are financialy
accountable. In addition, component units can be other
organizations for which the nature and significance of
their relationship with a primary government are such
that excluson would cause the reporting entity’s
financial statements to be misleading or incomplete.

Composite Methods Calculating depreciation for a collection of similar assets
(e.g. traffic signals or lane-miles) or dissimilar assets
(e.g. al assets composing a transportation network or
building).

Construction in Progress The accumulation of costs incurred during the
construction of an asset. The accumulated costs are held
in Construction in Progress until such time as the project
is determined to be “substantially complete” (i.e. ready
for its intended use).

Contingency An existing condition, situation or set of circumstances
involving uncertainty as to a possible gain or loss that
will ultimately be resolved when one or more future
events occur or fail to occur. Financia Accounting
Standards Board No. 5, Accounting for Contingencies,
provides guidelines for recognizing a loss liability in
these situations. Examples of contingencies include the
following:

o Collectibility of receivables

Threat of expropriation of assets

Tax refund claims

Unemployment compensation

Pending or threatened litigation

Actual or possible claims and assessments

Guarantees of indebtedness of others

Agreements to repurchase receivables or the

related property that have been sold.

Contra Account An account whose balance, by design, offsets fully or in
part the balance(s) of one or more other accounts.
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Current A term which, as applied to budgeting and accounting,

designates the operations of the present fiscal period as
opposed to part or future periods.

Current Assets Cash and other assets or resources commonly identified
as those which are reasonably expected to be realized in
cash or sold or consumed during the normal operating
cycle of the State (usually no longer than one year)
including such resources as (a) cash available for current
operations and items which are the equivalent of cash;
(b) inventories of merchandise, raw materials, goods in
process, finished goods, operating supplies and ordinary
maintenance material and parts; (c) trade accounts, notes
and acceptances receivable; (d) receivables from
officers, employees and others, if collectible in the
ordinary course of business within ayear; (€) installment
or deferred accounts and notes receivable if they
conform generally to normal trade practices and terms
within the agency operation; (f) marketable securities
representing the investment of cash available for current
operations; and (g) prepaid expenses such as insurance,
interest, rents, taxes, unused royalties, current paid
advertising service not yet received and operating

supplies.
Current Financial Resources Measurement focus according to which the aim of a set
M easurement Focus of financial statements is to report to the near-term

(current) inflows, outflow and balances of expendable
(spendable) financial resources. The current financial
resources measurement focus is unique to accounting and
financial reporting for state and local governments and is
used solely for reporting financial position and results of
operations of governmental funds.

Current Liabilities Liabilities which are payable within a relatively short
period of time, usually no longer than one year.

De-Obligation The portion of an obligation which was caused to be
reduced, either in part or in its entirety, through a
process other than expenditure. The amount of the
reduction is made available for future obligation and/or
expenditure unless such amount |apses.
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Debt | ssuance Costs

Debt Service

Deferred Losses on Refunding

Deferred Revenue

Delinquent Receivables

Depreciation

Derivative

Derived Tax Revenues

Detail Object

Direct Expenses

Disbursement

All costs incurred to issue the bonds, including but not
limited to insurance costs, financing costs (such as rating
agency fees and underwriters fees and discounts) and
other debt related costs (such as printing, legal,
administrative and trustee expenses).

Payment of principal and interest on long-term
obligations.

The difference between the carrying amount of
redeemed/defeased debt and its reacquisition price.

(1) Revenues collected in advance of the period in which
they were earned; and (2) under the modified accrual
basis, revenues earned but not available for collection.

Receivables that remain outstanding and unpaid after the
scheduled due date.

A systematic and rational method of allocating the cost
of a capital asset to the periods benefiting from its use.

A contract on whose value depends on, or derives from,
the value of an underlying asset, reference rate or index.
Examples include forwards, futures, options and swaps.

Assessments imposed by the State or State agencies on
exchange transactions. Examples include taxes on
personal income, corporate income and sales tax.

Description of an expenditure at its lowest level in
SAMS.

Expenses that are specifically associated with a service,
program, or department and thus clearly identified to a
particular function (or some classification level
presented in the Statement of Activities).

Payment by the Treasurer of a valid warrant issued and
presented for payment by the payee or by a holder in due
course.
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Discount Rate The interest rate used to adjust for the time value of
money.
Discounting A method of reducing long-term receivables to net

realizable value based on the time value of money.

Division Organizationa unit; for appropriation purposes within an
agency.
Double Entry A method of accounting which requires that for every

entry made to the debit side of an account or accounts an
equal entry or entries be made to the credit side of an
account or accounts.

Economic Resources M easurement Focus Measurement focus under which the am of a set of
financial statementsisto report all inflows, outflows and
balances affecting or reflecting an entity’s net assets.
The economic resources measurement focus is used for
proprietary and fiduciary funds, as well as for
government-wide financial reporting.

Eligibility Requirements Term used in connection with government-mandated and
voluntary nonexchange transactions. Conditions
established by the provider of resources stipulating
matters such as the qualifying characteristics of
recipients, time requirements, allowable costs and other
contingencies.

Encumbrance Agency contracts, purchase orders or commitments
entered into prior to June 30, which relate to the
purchase of goods that were not received as of June 30.

Ending Status-Available Balance The fund balance available for future expenditure at the
end of the period.

Entitlement The amount of payment to which the state is legaly
alowed, as determined by the federal government
pursuant to an allocation formula contained in applicable
laws and statutes.

Equipment Any movable, non-consumable, tangible personal
property used in the operations of the State. Equipment
includes the following assets:



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 13 of 39
SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010
PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002
e Vehicles - including, but not limited to,

automobiles, trucks, trailers, aircraft, motorcycles
and farm vehicles.

e Furniture and Fixtures — movable equipment
incorporated in a building including, but not limited
to, office and building furnishings, communication
devices and other assets necessary to the use of the
premises.

o Library Assets —including, but not limited to,
information sources that are circulated to students or
the genera public including books, journals,
periodicals, audio/visua media, computer-based
information, manuscripts, maps, documents and
similar items which provide information essential to
the learning process or which enhance the quality of
academic, professional or research libraries. It also
includes assets that do not meet the requirements of
non-capitalization for Works of Art and Historical
Treasures (under paragraph 27 of GASB 34).

e All other moveable tangible personal property used
in the operations of the State.

Capital expenditures that add value, extend the useful
life or adapt “equipment” (including leased equipment)
to a new use and exceed the capitalization threshold for
“equipment” should also be included in this category.

Exchange Transaction A transfer of value between two or more entities in
which each participant receives and gives value. In an
exchange transaction revenue should be recognized
when earned; that is when the entity has done what it
needs to do to complete the transaction.

Expenditure Exchange of an asset of the State or incurrence of a
liability by a State agency for an asset, goods received or
services rendered.

(1) At the agency level..when a voucher for goods
and/or services is submitted by an agency for approval
and payment by the Comptroller.
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Expenditures-Current Y ear Month
of XXX (net)

Expenditures-Fiscal YTD (net)

Expenditures-L apse Period (net)

Expenditures-Net

Expenditures Prior Y ear

Fiscal Y ear-To-Date (net)

Expenditures-Prior Y ear
Month of XXX (net)

Expense

Extraordinary Item

Fair Vaue

(2) At the Comptroller level...occurs when the
Comptroller approves a voucher for payment.

Current month vouchers approved by the Comptroller’s
Office for goods or services purchased by a State agency
less cash refunds and voided warrants for a month.

Vouchers approved by the Comptroller’s Office for
goods or services less cash refunds and voided warrants
for the fiscal year-to-date.

Vouchers approved by the Comptroller’s Office for
goods or services less cash refunds and voided warrants
for the lapse period.

Vouchers approved by the Comptroller’s Office for
goods or services purchased by a State agency less cash
refunds and voided warrants.

Vouchers approved by the Comptroller's Office for
goods or services less cash refunds and voided warrants
for the same period of timein the prior fisca year.

Vouchers approved by the Comptroller's Office for
goods or services less cash refunds and voided warrants
for the same month of the prior year.

Charges incurred, whether cash or non-cash, which are
presumed to benefit operations of the current fiscal
period.

A transaction or event that is both unusual in nature and
infrequent in occurrence if the item is material to (1) the
operating statement of a governmental or proprietary
fund or (2) the governmental or business-type activities
(column) of the government-wide statement of activities.

An estimated amount at which an asset would be valued
assuming an exchange between willing participants at
arm’ s-length, other than in aforced or liquidation sale.
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Federal Appropriation The estimated resources to be received from the Federa

Government that are appropriated by the Genera
Assembly for afund.

Fiduciary Funds Those funds used to account for assets held by a
governmental unit in atrustee capacity or as an agent for
individuals, private organizations and  other
governmental units.  Fiduciary fund types include
pension (and other employee benefit) trust funds,
investment trust funds, private-purpose trust funds and
agency funds. Fiduciary funds are accounted for in a
manner similar to proprietary funds. Agency Funds are
purely custodial (assets equal liabilities) and thus do not
involve measurement of results of operations.

Fiscal Year The Fiscal Year of the State of Illinois begins on July 1,
and ends on June 30 of each year. (see also Budgetary
Fiscal Year)

Function A group of related activities aimed at accomplishing a

major service or regulatory program for which a
governmental unit isresponsible.

Fund(s) (1) A fiscal and accounting entity, established by Statute
or Administrative Action, recording cash and other
financial resources, together with all related liabilities,
obligations and residual equities or balances and changes
therein which are segregated for the purpose of carrying
on specific activities or attaining certain objectives in
accordance with special regulations, restrictions or
limitations; or

(2) General resources of a State agency or afund.

Fund Balance-Remaining Available Fund balance available for future expenditure at the
Unexpended beginning of the period.
Fund Classification-Fiduciary Classification of GAAP funds used to report assets held

in trustee or agency capacity for others and which
therefore cannot be used to support the government’s
own programs. There are four different types of
fiduciary funds. pension (and other employee benefit)
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trust funds, investment trust funds, private-purpose trust
funds and agency funds.

Fund Classification-Governmental Classification of GAAP funds generally used to account
for tax-supported activities. There are five different
types of governmental funds. general fund, specia
revenue funds, debt service funds, capital projects funds
and permanent funds.

Fund Classification-Proprietary Classification of GAAP funds that focus on the
determination of operating income, changes in net assets
(or cost recovery), financia position and cash flows.
There are two different types of proprietary funds:
enterprise funds and internal service funds.

Fund Group A term referring to groups of SAMS budgetary funds
which are similar in purpose or character. The fund
groups are: General Funds, Highway Funds, Specia
State Funds, Bond Financed Funds, Debt Service Funds,
Federal Trust Funds, Revolving Funds, State Trust
Funds and Other Trust Funds.

Fund Group-Bond Financed The SAMS budgetary group of funds established to
receive and administer the proceeds of various bond
issues of the State.

Fund Group-Debt Service The SAMS budgetary group of funds established to
finance and account for the payment of principal
redemption and interest associated with general and
specia obligation bond issues of the State.

Fund Group-Federal Trust The SAMS budgetary group of funds established
pursuant to grants and contracts between State agencies
and the United States. These funds are administered for
the specific purposes established by the terms of the
grants and contracts.

Fund Group-Generd The SAMS budgetary group of funds established to
receive the major portion of tax revenues and to pay the
regular operating and administrative expenses of most
State agencies.
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Fund Group-Highway The SAMS budgetary group of funds established to

receive and distribute special assessments related to
trangportation, such as Motor Fuel Tax, and to support
the construction and maintenance of transportation
facilities and activities of the State.

Fund Group-Other Trust The SAMS budgetary group of funds established to
receive and account for resources for subsequent
disbursement to a designated recipient. Escrow funds
are an example of "Other Trust Funds."

Fund Group-Revolving The SAMS budgetary group of funds established to
finance and account for intergovernmental services.
Appropriation of resources of these funds is dependent
upon intergovernmental service requirements and
appropriations of other State agencies. Revolving Fund
resources are provided by expenditures of State agencies
for the goods or services financed by the fund.

Fund Group-Specia State The SAMS budgetary group of funds designated in
Section 5 of the Finance Act as special funds in the State
Treasury and not elsewhere classified. They represent a
segregation of accounts for specific purposes on a
substantially perpetual basis.

Fund Group-State Trust The SAMS budgetary group of funds established by
statutes or under statutory authority for specific
pUrposes.

Fund Group-Temporary Trust The SAMS budgetary group of trust funds or bank

deposits established upon the written approval of the
Governor and the State Comptroller by an officer or
employee who receives or has in his possession money
under conditions which do not require payment into the
State Treasury, and where there is not trust fund or bank
deposit authorized by law for the receipt of the monies.
The Temporary Trust Fund shall be legal until the
thirtieth day after the signed adjournment of the next
regular session of the General Assembly.

Fund Name and Number The Comptroller's official name of a fund and four-digit
assigned number.
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Fund-Non-appropriated The expenditures of a fund that are not appropriated by

the General Assembly.

Fund Type A term referring to groups of GAAP-Defined Funds
which are similar to purpose or character. The GAAP
fund types are: General Funds, Special Revenue Funds,
Debt Service Funds, Capital Projects Funds, Permanent
Funds, Enterprise Funds, Internal Service Funds,
Pension (and other employee benefit) Trust Funds,
Investment Trust Funds, Private-Purpose Trust Funds

and Agency Funds.

Fund Type-Agency GAAP fiduciary fund type used to report resources held
by the State in a purely custodial capacity (i.e. assets are
equal to liahilities).

Fund Type-Capital Projects GAAP governmental fund type used to account for

transactions obtained and used for the acquisition or
construction of major capita facilities including those
provided to political subdivisions and other public
organizations (other than those financed by proprietary
funds, fiduciary funds and university funds).

Fund Type-Debt Service GAAP governmental fund type used to account for
transactions related to resources obtained and
accumulated to pay interest and principal on genera
long-term obligations (other than capital leases and
unfunded retirement costs).

Fund Type-Enterprise GAAP proprietary fund type which may be used to
report any activity for which a fee is charged to external
users for goods and services. Activities are required to
be reported as enterprise funds if any one of the
following criteria is met. The following criteria should
be applied in the context of the activity’s principal
revenue sour ces:

e Activity is financed with debt that is secured solely
by a pledge of the net revenues from fees and
charges of the activity.

e Lawsor regulations require that the activity’s cost of
providing services, including capital costs (such as
depreciation or debt service), be recovered with fees
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and charges, rather than with taxes or similar
revenues.

e The pricing policies of the activity establish fees and
charges designed to recover its costs, including
capital costs (such as depreciation or debt service).

Fund Type-General GAAP governmental fund type used to account for
transactions related to resources obtained and used for
those services traditionally provided by State, which are
not required to be accounted for in other funds.

Fund Type-Internal Service GAAP proprietary fund type used to report any activity
that provides goods or services to other funds,
departments or agencies of the primary government and
its component units, or to other governments, on a cost-
reimbursement basis. Internal service funds should be
used only if the reporting government (i.e. State of
Illinois) is the predominant participant in the activity.

Fund Type-Investment Trust GAAP fiduciary fund type used to report the external
portion of investment pools reported by the sponsoring
government (i.e. State of Illinois) in accordance with
GASB Statement No. 31.

Fund Type-Pension (and Other Employee GAAP fiduciary fund type used to report resources that

Benefit) Trust are required to be held in trust for the members and
beneficiaries of defined benefit pension plans, defined
contribution plans, other postemployment benefit plans
or other employee benefit plans.

Fund Type-Permanent GAAP governmental fund type used to account for
resources that are legally restricted to the extent that only
earnings, and not principal, may be used for purposes
that support programs of the State.

Fund Type-Special Revenue GAAP governmental fund type used to account for
transactions related to resources obtained from specific
revenue sources (other than for major capital projects)
that are legally restricted to expenditure for specified
purposes.

Fund Type-Private Purpose Trust GAAP fiduciary fund type used to account for any trust
arrangements not properly classified as a pension trust
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fund or an investment trust fund under which principal
and income benefit individuals, private organizations or
other governments.

Fund Type-University GAAP fund type used to account for those funds which
receive revenues such as fees, tuition and excess income
from auxiliary enterprises at the State supported
ingtitutions of higher education. The General Assembly
appropriates resources of these funds for the support,
operation and improvement of State supported colleges
and universities. Also includes those funds administered
by universities and not subject to appropriation.

Funds-Petty Cash A fund established for the purpose of purchasing items
of small cost, payment of postage due and for other
nomina expenditures which cannot be administered
economically and efficiently through customary
procurement practices. Such funds may be established
and maintained only from monies which are not required
by the Constitution to be paid into the State Treasury.

General Ledger A book, file or other device which contains the accounts
necessary to reflect in summary or in detail the financial
position and the results of operations of a governmental
unit or fund.

Genera Obligation Bonds Obligations secured by the pledge of the full faith and
credit of the State to pay debt principal and interest. The
State Constitution provides that the State may issue
general obligation bonds for specific purpose in such
amounts as provided either by the General Assembly
with athree-fifths vote of each house or by a mgjority of
votersin ageneral election.

General Revenues Revenues that are not required to be reported as program
revenues in the government-wide statement of activities.

Generally Accepted Accounting Principles The conventions, rules and procedures necessary to
define accepted accounting practice at a particular time.
The principles have developed on the basis of
experience, reason, custom, usage, and to a significant
extent, practical necessity.
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Government Mandated Nonexchange Transactions occurring when a government (including
Transactions the federal government) at one level provides resources

to a government at another level and requires that
government to use the resources for a specific purpose or
purposes established in the provider's enabling
legidation. That is, the provider establishes purpose
restrictions and also may establish time requirements.
Examples of government-mandated nonexchange
transactions include federal programs that state or local
governments are mandated to perform, and state
programs that local governments are mandated to
perform. The principal characteristics of these
transactions are (1) a provider government (including the
federal government) mandates that a recipient
government perform a particular program or facilitate its
performance by another government or by a
nongovernmental entity (secondary recipient) and (2)
fulfillment of certain requirements is essential for a
transaction (other than the provision of cash or other
assets in advance) to occur.

Governmental Accounting The composite activity of analyzing recording,
summarizing, reporting and interpreting the financial
transactions of governmental units and agencies.

Governmental Funds Those funds through which most governmental functions
typically are financed. The acquisition, use and balances
of the government's expendable financial resources and
the related current liabilities--except those accounted for
in proprietary funds-are accounted for through
governmental funds. Governmental fund types include
general fund, specia revenue funds, capital projects
funds, debt service funds and permanent funds.

The governmental fund measurement focus is upon
determination of financial position and changes in
financial position (sources, uses, and balances of
financial resources), rather than upon net income
determination.

Grant A contribution made by one governmental unit (State or
Federal) to another unit or to an individua. The
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contribution is usualy made to aid in the support of a
specified function, but it may be for general purposes.

Imposed nonexchange revenues Assessments by governments on nongovernmental
entities, including individuals, other than assessments on
exchange transactions. Examples include property taxes,
fines and penalties and property forfeitures (e.g. seizures
and escheats). The principal characteristic of these
transactions is that the required transmittal of resources
to the assessing government is imposed by that
government on an act committed or omitted by the
provider (e.g. property ownership or the contravention of
alaw or regulation) that is not an exchange transaction.
Enabling legidation sometimes places purpose
restrictions on the use of the resources. Alternatively, or
in addition to purpose restrictions, the government may
specify the period when the resources are required to be
used or when use may begin. For example, property
taxes generally are required to be used in or beginning in
a particular period — the period for which the taxes are
levied —which may not be the same period that payment
is due or the period when the government has a right to
place alien on the property.

Incurred But Not Reported (IBNR) Estimated liabilities related to claims that have occurred,
but have not been reported as of the date of the financial
statements.

Indirect Expenses Expenses related to a function (or some lower

classification level presented in the Statement of
Activities) that are not direct expenses. For example, the
general government function includes expenses that are,
in essence, indirect expenses of other functions.

Inexhaustible Assets Capital assets that have an infinite useful life.

Infrastructure Long-lived capital assets that normally are stationary in
nature and can be preserved for a significantly greater
number of years than most capital assets. Examples of
infrastructure assets include roads, bridges, tunnels,
drainage systems, waterways, water and sewer systems,
dams and lighting systems (attached to infrastructure
assets, e.q., interstate lighting or airport runway



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION TERMINOLOGY
SUB-SECTION REFERENCE
PROCEDURE DEFINITION OF TERMS

PROCEDURE - PAGE NO.
05.50.01 23 of 39

EFFECTIVE DATE
January 1, 2010

REVISION NUMBER
10-002

Income Receipt Adjustments
Increase/Decrease-Fund
Y ear to Date

% Increase/Decrease-Current Month

% Increase/Decrease Fiscal
Year-To-Date

Installment Purchase Agreement

Installment Purchase Obligations

Interfund Activity

Interfund Loans

Interfund Reimbursements

Interfund Services Provided and Used

lighting). Buildings, except those that are an ancillary
part of a network of infrastructure assets, should not be
considered infrastructure assets.

Adjustments to receipts of the previous fiscal year.

The difference between the current fiscal Y ear-to-date
item (expenditures or receipts) and the prior fiscal year-
to-date item (expenditures or receipts).

Percentage increase or decrease of the current item (cash
receipts or expenditures) over the item (cash receipts or
expenditures) for the same month of the prior fiscal year.

Percentage increase or decrease of the current fiscal year-
to-date item (cash receipts or expenditures) over the item
(cash receipts or expenditures) for the same period of
timein the prior fiscal year.

An agreement where title to the property (ownership)
vests in the purchaser immediately, in exchange for a
written promise to pay the seller a series of future
payments at agreed upon dates and amounts.

Liabilities for the payments of principa and interest
under an installment purchase contract.

Reciprocal and non-reciprocal activity between funds of
the primary government.

Amounts provided between funds of the primary
government with a requirement for repayment within a
reasonable time.

Repayments from the funds of the primary government
responsible for particular expenditures or expenses to the
funds of the primary government that initially paid for
them.

Sales and purchases of goods and services between
funds of the primary government for a price
approximating their external exchange value.
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Interfund Transfers Flows of assets (such as cash or goods) between funds of

the primary government without equivalent flows of
assets in return and without a requirement for

repayment.
Internal (and Interfund) Activity Resource flows between funds of the primary
and Balances government, including its blended component units,

fiduciary funds and fiduciary component units.

Internal Control The plan of organization and all of the methods and
measures adopted within a fund or agency to safeguard
its assets, check the accuracy and rdiability of its
accounting data, promote operational efficiency and
encourage adherence to prescribed managerial policies.

Inventory The value of materials and supplies on hand for interna
consumption or for use, distribution or resale to other
units of State government and to outside parties,
including the public.

Journal A book of original entry.

Journal Entry The entry into an accounting journa representing the
accounting treatment of a particular transaction by
recording debits and credits (in equal amounts) to
various accounts depending on the nature of the

transaction.
Land Unimproved realty (typically thetotal closing cost).
Land Improvements The non-depreciable costs and betterments of preparing

the land for its intended use. An example of a land
improvement is leveling and grading.

Landfill Closure and Postclosure Costs incurred to provide for the protection of the

Care Costs environment that occurs near or after the date that a
solid-waste landfill stops accepting solid waste and
during the postclosure period. Closure and postclosure
care costs include the cost of equipment and facilities
(e.g., leachate collection systems and final cover) as well
as the cost of services (e.g., postclosure maintenance and
monitoring costs).
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Lapse The legal termination of the unexpended balance of an
appropriation at a specified point in time.
Lapse Period The two-month period ending August 31 during which

Lapse Period Expenditures

Lapsed Amount

Lease Obligations

Liabilities

Liquidate

Loans Receivable

Locally-Held Fund

Long-Term Receivables

Lump Sum Appropriation

obligations outstanding at June 30 may be liquidated
under provisions of Section 25 of the Finance Act.

Expenditures incurred during the lapse period for the
prior fiscal year.

The unexpended balance of an appropriation which
becomes legally unavailable for expenditure a a
specified date.

Payments under capital leases (i.e., the present value of
the minimum |ease payments).

Legal obligations, arising out of transactions in the past,
that must be liquidated, renewed or refunded at some
future date.

To reduce an obligation or liability, either in part or its
entirety, through an expenditure.

Amounts which have been loaned to individuals or
organizations external to the State, including notes taken
as security for such loans. Loans receivable are
evidenced by written promises of repayment which
include termsfor principal and interest.

A fund that is operated by an individua agency or
organization within the State, without significant
involvement of the State Treasury.

Receivables not due for more than one year.

An appropriation made to an agency for a stated purpose
without specifying the amounts that may be spent for
specific  activities or for particular objects of
expenditure.
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Magnetic Tape Transmittal A control document used to transmit an automated
Control Slip voucher tape and its accompanying hard copy document

to the Comptroller.

Major Function A group of related activities aimed at accomplishing a
major service or regulatory program for which a
governmental unit is responsible. The major functions
are.  Hedth and Socia Services, Employment and
Economic Development, Education, Transportation,
Environmental and Business Regulation, Public
Protection and Justice, General Government, Debt
Service and Refunds.

Major Funds A governmental fund or an enterprise fund reported as a
separate column in the State' s basic financial statements.
The general fund is always reported as a major fund.
Other funds are reported if they meet the following
criteria as outlined in GASB 34 for major funds or if the
State believes a fund if important due to public interest
or consistency.

Funds should be classified as magor based on the
following criteria

1. Tota assets, liabilities, revenues, or
expenditures/expenses of the individual government
or enterprise fund must be 10% of the corresponding
total (asset, liabilities, etc.) for al funds of that
category or type (i.e. total governmental or total
enterprise funds) and

2. Totd assets, liabilities, revenues, or
expenditures/expenses of the individual
governmental fund or enterprise fund are at least 5%
of the corresponding total for al governmental and
enterprise funds combined.

Major Source A primary classification of cash receipts.

Materiality Quantitative significance of financial information and/or
account balances. The Comptroller reserves the authority
to define criteria for materiality with respect to various
transactions, accounts and funds.
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M easurement Focus The objective of a measurement, that is, what is being

expressed in reporting the State’s financia performance
and position. A particular measurement focus is
accomplished by considering not only which resources
are measured (i.e., financial or economic resources), but
also when the effect of transactions or events involving
those resources are recognized (the basis of accounting).
The measurement focus of government-wide financial
statements, proprietary fund financial statements and the
fiduciary fund financial statements is economic
resources. The measurement focus of governmental
fund financial statementsis current financia resources.

Minor Function A subdivision of amajor function.

Modified Accrua Accounting The basis of accounting under which revenues should be
recognized in the accounting period in which they
become available and measurable. Expenditures should
be recognized in the accounting period in which the fund
liability isincurred, if measurable, except for unmatured
interest on general long-term debt which should be
recognized when due.

Modified Approach (Infrastructure) The election not to depreciate infrastructure assets that
are part of a network or subsystem of a network that
meet two specific requirements. The agency manages
the digible infrastructure assets using an asset
management system that has certain specified
characteristics and the agency documents that the
eligible infrastructure assets are being preserved
approximately at (or above) a condition level established
and disclosed by the agency.

Money Market Investments Short-term  highly  liquid instruments including
commercial payer, banker's acceptances and U.S.
Treasury and agency obligations.

Net Assets The difference between a government’s assets and its
liabilitiesisits net assets. Net assets should be displayed
in three components — invested in capital assets, net of
related debt; restricted (distinguishing between major
categories of restrictions); and unrestricted.
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Net Assets— Invested in Capital One of three components of net assets that must be
Assets, Net of Related Debt reported in both government-wide and proprietary fund

financial statements, calculated as follows. (1) capita
assets, less (2) accumulated depreciations, less (3)
outstanding principal of capital debt, net of unspent
proceeds.

Net Pension Obligation (NPO) The cumulative difference between annual pension cost
and the employer's contributions to defined benefit
pension plan, including the pension liability (asset) at
transition, and excluding short-term differences and
unpaid contributions that have been converted to
pension-related debt. Transition refers to the date the
State elected to apply the provisions of GASB Statement
No. 27.

Network All assets that provide a particular type of service for the
State or an agency. A network of assets may be only
one asset that is composed of many components. For
example, a network of infrastructure assets may consist
of aseries of inter-connected highways and roads.

Non-Current Assets Assets not available in the current operating cycle
(normally one year) to finance operations.

Nonexchange Transaction Transaction where the State receives or gives value to
another party without directly receiving or giving equal
value (benefit) in exchange.

Nonreciprocal Interfund Activity Transactions between funds of the primary government
in which there is not an exchange of approximately equal
vaue including interfund transfers and interfund

reimbursements.

Non-Shared Fund A fund in which a single State agency is responsible for
substantially all deposits and disbursements from the
fund.

Notes Payable Unconditional written promises signed by the State or its

agency to pay acertain sum in money on demand or at a
fixed or determinable time either to the bearer or to the
order of a person designated therein.
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Notes Receivable Unconditional written promise, signed by the maker, to

pay acertain sum in money on demand or at a fixed or
determinable future time to the State or its agent.

Object of Expenditure The purpose for which the State's resources have been
expended such as travel, equipment, etc.

Obligations Amounts which a governmental unit may be legaly
required to meet out of its resources, including
encumbrances, as well as accounts payable and accrued

liabilities.

Obligations-Outstanding Total prospective expenditures recorded with the
Comptroller such as purchase orders or executory
contracts.

Operating L eases Leases which convey the right to use property in

consideration of specified renta payments over a
definite future period and do not meet the criteria of a
capital lease (Also see Capital Lease).

Operating L eases with Scheduled Lease contracts where the pattern of the payment
Increases requirements includes scheduled rent increases that are
fixed by contract.

Other Post-employment Benefits (OPEB) Postemployment benefits provided by the State to plan
participants, beneficiaries and covered dependents
through a plan or other arrangement that is separate from
aplan to provide retirement income. OPEB also include
postemployment health care benefits provided through a
public employee retirement system or pension plan. In
addition to postemployment health care benefits (such as
illness, dental, vision and hearing) OPEB may include,
life insurance, disability income, tuition assistance, legal
services and other assistance programs.

Other Significant Transaction Transaction or event that is either unusual in nature or
infrequent in occurrence but not within the control of
management.

Outstanding Encumbrances The portion of the total prospective expenditures filed

(e.g. purchase orders or executory contracts) that still
remain to be liquidated.
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Percentage Appropriation The percentage of an appropriation which has been
Expended Y ear-To-Date expended for the fiscal year-to-date.
Percentage L apsed The percentage of an appropriation which becomes
legally unavailable for expenditure at a specified period
of time.
Pre-Audit An examination for the purpose of determining the

propriety of a proposed financia transaction or of a
transaction currently in process.

(1D At the agency level: An examination by the agency
for the purpose of determining the legality and propriety
of a proposed transaction or of atransaction in process.

(2) At the Comptroller level: An examination by the
Comptroller of a transaction in process for the purpose
of determining itslegality and regularity.

Prepaid Assets Items paid for in advance of use including insurance,
deposits and other expenses.

Prepaid Expenses Expenses which have been paid but for which benefits
have not been received. An example of thisis premiums
paid on unexpired insurance.

Primary Government All funds and departments of the State of Illinois
including blended component units.

Pro Forma The term is used in conjunction with a noun to denote
merely a sample form, document or statement provided
in advance. Often used in connection with financial
forecasts.

Procedure Bulletins Issued with revisions of the SAMS Manual. These
bulletins give instructions for the insertion and removal
of pages, state the purpose of the new or revised material
and specify any regulations or instructions which are
superseded.

Program Budget A budget wherein projected expenditures are based on
programs of work and secondarily on character and
object.
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Program Revenues Revenues that are derived directly from a program of the
State or from parties outside of the State's taxpayers or
citizenry.

Program-Specific Grants and Contributions Revenues arising from mandatory and voluntary
nonexchange transactions with other governments,
organizations, or individuals that are restricted for usein
aparticular program of the State.

Proprietary Funds Those funds used to account for a government's on-
going organizations and activities which are similar to
those often found in the private sector. All assets
liabilities, equities, revenues, expenses and transfers
relating to the government's business and quasi-business
activities--where net income and capital maintenance are
measured--are accounted for through proprietary funds.
Proprietary fund types include enterprise funds and
internal service funds.

The generally accepted accounting principles are those
applicable to similar businesses in the private sector and
the measurement focus is upon determination of net
income, financial position and changes in financial
position.

Public Entity Risk Pool A cooperative group of governmental agencies joining
together to finance an exposure, liability or risk. Risk
may include property and liability, workers
compensation or employee health care. A pool may be a
stand-alone entity or included as part of a larger
governmental entity that acts as the pool’ s sponsor.

Purchase Order A document that authorizes the delivery of specified
merchandise or the rendering of certain services and the
making of acharge for them.

Purpose Restrictions Legal limitations that specify the purpose or purposes for
which resources are required to be used in a government-
mandated or voluntary nonexchange transaction.

Receipts Cash received and ordered by the Comptroller into the
State Treasury.
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Receipts Adjustments

Receipts-Current Y ear
Month of XXX

Receipts-Prior Y ear

Fiscal Year-To-Date

Receipts-Prior Y ear
Month of XXX

Reciprocal Interfund Activity

Reclassifying Journal Entry

Refunds

Register

Related Funds

Related Party Transaction

Adjustmentsto prior year receipts.

Current month cash receilved and ordered by the
Comptroller into the State Treasury. This includes new
receipts and current year receipt adjustments for the
report month XXX.

Cash received and ordered by the Comptroller into the
State Treasury for the same period of time in the prior
fiscal year.

Cash received for the same month of the prior fiscal year
and ordered by the Comptroller into the State Treasury.

Transactions between funds of the primary government
in which there is an exchange of approximately equal
value including interfund loans and interfund services
provided and used.

A journal entry which reclassifies previously recorded
accounts into the proper accounts for GAAP reporting.
A reclassifying journa entry affects only the statement
of financial position or operating statement, but not both.

Expenditure adjustments for the lapse period of the prior
fiscal year consisting of cash refunds, where an amount
is refunded by a vendor to the State or voided warrants.

A record for the consecutive entry of a certain class of
events, documents or transactions with a proper notation
of all the required particulars.

Funds of a similar character which are brought together
for administrative or reporting purposes (e.g., Trust
Funds). (Seealso Fund Group).

A transaction that an informed observer might
reasonably believe reflects considerations other than
economic self interest based upon the relationship that
exists between the parties to the transaction. Thetermis
used in contrast to an arn' s-length transaction.
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Repairs and Maintenance Includes the ordinary and necessary projects needed to

keep an asset serviceable through its expected life.
Repairs and maintenance projects, by definition, do not
increase the capacity or operating efficiency or extend
the useful life of the asset. Repairs and maintenance
costs are not capitalized, but rather expensed in the
period incurred.

Replacement Cost The cost as of a certain date of a property which can
render service similar to that provided by the property to
be replaced.

Report-Financial Information Reports which provide SAMS financial information for

monthly receipts, transfers, expenditures, obligations,
funds and appropriation status at various summary levels.

Reports-Fiscal Information Reports which provide a high level summarization of the
fiscal position of the State.

Reports-Reconciliation Reports furnished to the agencies which are intended to
alow the agency to compare its internal records with
those of the Comptroller's.

Requisition A written demand or request, usualy from within one
department to its purchasing officer or to another
department, for specified articles or services.

Reserve An account set up to indicate any of the following: (1)
the segregation of fund balance (equity) representing
contingent liabilities, (2) other segregation of fund
baance or (3) the difference between a total
appropriation and that portion thereof which may be
allotted for obligations and expenditures during a fiscal
period.

Resources The actual assets of a governmental unit such as cash,
receivables, investments and property which are
available for the discharge of given responsibilities and
attainment of governmental objectives.

Restricted Net Assets Component of net assets used to report restricted
financial assets reduced by liabilities related to those



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION TERMINOLOGY PROCEDURE - PAGE NO.
05.50.01 34 of 39

SUB-SECTION REFERENCE EFFECTIVE DATE
January 1, 2010

PROCEDURE DEFINITION OF TERMS REVISION NUMBER
10-002

assets. Net assets should be reported as restricted when
constraints placed on net asset use are either:

a. Externally imposed by creditors (such as through
debt covenants), grantors, contributors or laws or
regulations of other government, or

b. Imposed by law through constitutional provisions or
enabling legidation.

Revenue Additions to assets which do not increase any liability or
represent the recovery of an expenditure and/or the
cancellation of liabilities without a corresponding
increase in other liahilities or a decrease in assets.

Revenue Bonds Obligations secured by a pledge of income from assets
constructed or acquired. Revenue bonds are not
supported by the full faith and credit of the reporting
entity. The bond indentures include a pledge from the
issuing agencies and authorities that income derived
from acquired or constructed assets be used to retire the
debt and related interest.

SAMS Comptroller's Statewide Accounting Management
System.
SAMS Coordinator-Agency Agency official to which all SAMS Manuals, procedure

bulletins and other SAMS material are sent. This
individual has responsibility for distributing them in
his/her agency.

SAMS Coordinator- Comptroller's Comptroller's officia responsible for maintenance,
revision and distribution coordination of the SAMS
Manual and other SAMS material with all State agencies.

Schedule, C-11 Control document used to transmit batches of vouchers
with the same fund, appropriation and fiscal year to the
Comptroller.

Schedules (1) The explanatory or supplementary statements that

accompany the statement of financial position or other
principal statements periodically prepared from the
accounts; or
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(2) A form used to summarize and transmit a group of
similar transaction documents, such as invoice-vouchers.

Securities Lending Transactions Transactions in which an agency transfers its securities
to broker-dealers and other entities for collateral-which
may be cash, securities or letters of credit-and
simultaneously agree to return the collateral for the same
securitiesin the future.

Segment An activity that has outstanding revenue bonds or other
revenue-backed debt and that is reported as or within an
enterprise fund or a stand-alone entity that uses
enterprise fund accounting and reporting standards. A
segment has a specific identifiable revenue stream
pledged in support of its debt and has related assets,
liabilities, expenses, gains, and losses that can be

identified.

Shared Fund A fund in which more than one State agency is
responsible for deposits and/or disbursements to and/or
from the fund.

Shared Revenue A revenue source of the State that is legally required to

be shared with another governmental entity based on the
enabling legidation. Examples include sales taxes and
motor fuel taxes.

Signature Card A document used to provide specimen signatures to the
Comptroller for persons authorized to sign the agency
head approval line on vouchers.

Site Improvements The depreciable costs and betterments affixed to land
that generally add to its value and functionality.
Examples of site improvements include, but are not
limited to, temporary structures, access roads, parking
lots, fencing, lighting (e.g., lights in parking lots or lights
along walkways), tunnels that connect buildings, gas,
electricity or steam transmission lines and campsites.

Source Name A primary source of cash receipts. These sources are at
an aggregate level and may or may not be associated
with an individual receipt account which is used as the



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION TERMINOLOGY
SUB-SECTION REFERENCE
PROCEDURE DEFINITION OF TERMS

PROCEDURE - PAGE NO.
05.50.01 36 of 39

EFFECTIVE DATE
January 1, 2010

REVISION NUMBER
10-002

Source Name and Number

Special Item

Special Obligation Bonds

State Agency

Statements

Statute

Subsidiary Account

Subsidiary Ledger

Subsystem

Tax Refund

Transfer Base - 2%

Transfers

conduit for channeling cash receipts into State Treasury
funds (i.e., Cigarette Tax and Sales Tax).

Name and number of areceipt source within a fund.

A transaction or event within the control of management
that is either unusua in nature or infrequent in
occurrence.

Obligations of the State that are secured by a pledge of a
dedicated portion of the State resources (e.g., sales tax,
horse racing privilege tax, etc.).

See"Agency."

Presentations of financial data which show the financial
position and the results of financial operations of a fund
or an entire governmental unit for a particular
accounting period.

A law enacted by the legidative body.

One of the groups of related accounts which support in
detail the summary data recorded in a control account.

A group of subsidiary accounts, the sum of whose
balances is equa to the balance of the related control
account.

A subsystem is composed of all assets that make up a
portion or segment of a network. For example, al the
roads of the State could be considered a network of
infrastructure, while interstate highways, state highways
and rural roads could each be considered a subsystem of
that network.

An amount paid by the State as an expenditure in
settlement of an overcollection of tax revenue.

Appropriation amount available for transfer.

(1) Interfund - increases in the resources of one or more
funds of a governmental unit which are offset by
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corresponding decreases in the resources of one or more
other funds of the governmental unit; or

(2) Intrafund - changes in appropriated or proprietary
account balances within a given fund, the net effect of
which upon the fund balance is zero.

Transfers In-Fund Increases in the available fund balance which are offset
by corresponding decreases in the available fund balance
of one or more other funds.

Transfers Net Transfersin minus transfers out.

Transfers Out-Fund Decreases in the available fund balance of a fund which
are offset by corresponding increases in the available
fund balance of one or more other funds.

Unencumbered Balance of The portion of an appropriation or alotment not yet

Appropriation or Allotment expended or encumbered (obligated). The balance
remaining after deducting from the appropriation or
alotment the accumulated expenditures and outstanding
encumbrances (obligations).

Unobligated Balance of The portion of an appropriation or alotment not yet

Appropriation or Allotment expended or obligated. The balance remaining after
deducting from the appropriation or alotment the
accumulated expenditures and outstanding obligations.

Unexpended Balance of The portion of an appropriation or allotment which has

Appropriation or Allotment not been expended. The balance remaining after
deducting from the appropriation or alotment the
accumulated expenditures (warrants issued).

Unrestricted Net Assets That portion of net assets that is neither restricted nor
invested in capital assets (net of related debt).

Unspent Proceeds on Capital Debt Financial resources (cash, investments) generated by
capital debt which have not yet been used to acquire or
construct capital assets.

Value (1) The act of describing anything in terms of money
(i.e., of assessing its worth) or (2) The measure of an
item in terms of money. The term should not be used in
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this sense without qualification as to timing and basis of
valuation--that is the value has been established at what
point in time and upon what basis.

Voluntary Nonexchange Transactions Transactions resulting from legislative or contractual
agreements, other than exchanges, entered into willingly
by two or more parties. Examples include certain grants,
certain entitlements and donations by nongovernmental
entities, including individuals (private donations). Both
parties to a voluntary nonexchange transaction may be
governments (including the federal government, as a
provider) or one party may be a nongovernmental entity,
including an individual. Frequently, the provider
establishes purpose restrictions and  dligibility
requirements. In many cases, the provider may require
the return of the resources if the purpose restrictions or
eligibility requirements are contravened after recognition
of the transaction. The principal characteristics of
voluntary nonexchange transactions are they are not
imposed on the provider or the recipient and fulfillment
of eligibility requirements is essential for a transaction
(other than the provision of cash or other assets in
advance) to occur.

Voucher A document submitted by a governmental agency
requesting that payment be made to a vendor for goods
received or services performed or authorized. It
evidences the propriety of atransaction and indicates the
account(s) in which it is to be recorded.

Voucher-Invoice, C-13 A voucher used to request payment to a vendor for
goods received or services performed except for personal
services and travel.

Voucher-Travel, C-10 A voucher used by State employees to claim
reimbursement for officia business related travel
expenses.

Vouchers Payable The difference between the vouchers approved for

payment by the Comptroller and the warrants issued for
the vouchers.
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Vouchers Processed Total amount of vouchers approved by the Comptroller

for subsequent payments.

Warrant A warrant is a negotiable instrument drawn by the
Comptroller on the State Treasury to effect payment of
funds held by the Treasurer for debts incurred by State
agencies or for fund transfers authorized for payment by
the Comptroller.

Warrants-Canceled When an outstanding warrant, less than twelve months
old, is canceled and the amount of the warrant is
redeposited in the origina fund and appropriation
account (if not lapsed), the warrant is canceled and is no
longer outstanding.

Warrants-Escheated A warrant that has been outstanding after issuance for
more than twelve months.

Warrants-Issued The total amount of warrants issued by the Comptroller
to be paid by the State Treasurer.

Warrants-Paid A warrant presented for payment to and honored by the
State Treasurer.

Warrants | ssued-Gross Total amount of warrants issued for payment from the
State Treasury.

Warrants | ssued-Net Total amount of warrants issued by the Comptroller less
cash refunds and voided warrants to be paid by the State
Treasurer.

Works of Art and Historical Treasures Assets that have cultural, aesthetic or historical value

and often are protected and preserved in a manner
greater than that for other assets. Works of art and
historical treasures are collections or individual items of
significance that are owned by an agency which are not
held for financial gain, but rather for public exhibition,
education or research. Examples include manuscripts,
historic buildings and flags.






FORM C-13 (REV. 10/09)
STATE OF ILLINOIS

Invoice Voucher

EXHIBIT 09.10.40-A

Office of the Comptroller (10-002)
325 West Adams Street
Springfield, IL 62704
Name and Location of State Agency or Institution
PAYMENT OF INTEREST MAY BE 2. Taxpayer Identification Number
AVAILABLE IF THE STATE FAILS 4. Voucher No. 325
TO COMPLY WITH THE STATE 123456789 5. Voucher Date 2/1/09

PROMPT PAYMENT ACT, 30 ILCS 540.

3. Vendor or Payee

6. Appropriation Account Code

LAST NAME FIRST NAME MIDDLE INITIAL 001-36010-1600-00-00
OR BUSINESS NAME
Doe, John 7. Invoice Number 1
Custodian, Petty Cash Fund .
Springfield, IL 62706
10. Indicate Beginning and Ending Date of Service and GAAP Code. Give Complete Description 11. Quantity | 12. Units 13. Unit Price 14. Amount
of Articles/Services Rendered or Attach ltemized Vendor Invoice
12/01/08 12/31/08 7500
Reimbursement of Petty Cash Fund as per
attached tickets: 90} 46
Reference Vendor Amount
Ticket 1 J.C. Employee $ 125
Travel Voucher John Doe 7.75
Invoice #2735 Superior Supply 8.15
Ticket 2 Andy Stevens 7.40
Ticket 3 Sharp’s Service 9.50
Invoice #33927 Ace Hardware 46.58
Invoice #39583 Clemen’s Lumber 9.83
$90.46
18.Exp. Obj | 19. Exp. Amount |20. CFDANo. 15.
1201 90} 46 Subtotal
22. Obligation No. 23. Payment Amount 90| 46
16.
Discount /
Deduction
17.
Total
21. Total Exp. ool 45 “ A 24, Total Payment Amount Amount 90. 46

25. For Agency Use Only

Approved for Payment

have been met.

Receiving Officer

Date Clerk

2/4/09

Certification of Receiving Agency

| certify that the goods or services specified on this voucher were for the use of this
agency and that the expenditure for such goods or services was authorized and lawful-
ly incurred, that such goods or services meet all the required standards set forth in the
purchase agreement or contract to which this voucher relates; and that the amount
shown on this voucher is correct and approved for payment. \f applicable, the reporting
requirements of section 5.1 of the Governor’s Office of Management and Budget Act

Head of Unit or Authorized Agent

C-13 10/09,25 -4~ Printed by Authority of the State of illincis

Date Date

Agency Head (Signature)



DANIEL W, HYNES

COMPTROLLER

www.ioc.state iLus

Agency:

Exhibit 09.10.40-B
(05-001)

Annual Petty Cash Fund
Usage Report

Fund No.:

Address:

Location of Fund:

Amount of Fund: $ Date: Telephone No.:
Calendar Number of Amount of
Year 20 Transactions Disbursements

January........cccceeeeeeeveenennnn, . $
February........ocoovieeeenn. -
March........coccveiiiieiie, -
APHL e -
May....coveiiiiiiiiiiiiiiie -
JUNE....coiii e -
AUQUSL....oeiiiiiiiiiiiiiiee -
September........ccccceieiiinnns -
October.........ocovveeiiiieeenne -
November........ccceeeiiineeene -
December........cooceeinineeens -

Total..cooeveeeeereee. . $

Petty Cash Turn Over Rate:
Annual
Disbursements  $
= Turnover
Dollar Level $ Rate

C-18

Signature of Custodian

Signature of Responsible Official



Exhibit 09.20.30-D

(10-002)
STATUTORY TRANSFER IDENTIFIERS Page 1 of 6

Transfer From Initiating

Identifier From To Agency
360EAFTRN [0001 |General Revenue Fund 0007 [Education Assistance Fund Comptroller
492TAXCHK [0001 |General Revenue Fund 0015 |Breast & Cervical Cancer Research Fund Revenue
360LIVELN 0001 [General Revenue Fund 0026 [Live And Learn Fund Comptroller
360VREHAB 0001 |General Revenue Fund 0036 |IL Veterans Rehabilitation fund Comptroller
360PARAMU [0001 |General Revenue Fund 0045 [Agricultural Premium Fund Comptroller
360STATUT |0001 |General Revenue Fund 0053 |MEAOB Fund Comptroller
360PARAMU 0001 |General Revenue Fund 0053 |MEAOB Fund Comptroller
492TAXCHK |0001 |General Revenue Fund 0060 |Alzheimer's Disease Research Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0061 |Lou Gehrig's Disease (ALS) Research Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0100 |Assistance To The Homeless Fund Revenue
370DEBTSR |0001 |General Revenue Fund 0101 |General Obligation B R & | Fund Treasurer
492TAXCHK |0001 |General Revenue Fund 0102 |lllinois Veterans' Homes Fund Revenue
492TAXCHK |0001 [General Revenue Fund 0113 [Community Health Center Care Fund Revenue
409YOUTHA |0001 |General Revenue Fund 0128 |Youth Alcohol/Substance Abuse Fund IL Liguor Control Comm
492TAXCHK |0001 |General Revenue Fund 0135 |Heartsaver AED Fund Revenue
360UIHOSP 0001 |General Revenue Fund 0136 |U of | Hospital Services Fund Comptroller
492TAXCHK ]0001 |General Revenue Fund 0165 |Korean War Veterans National Museum & Library Revenue
492TAXCHK |0001 |General Revenue Fund 0197 |Epilepsy Treatment & Education Grants-in-Aid Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0198 |Diabetes Research Checkoff Fund Revenue
360TEAINS 0001 |General Revenue Fund 0203 |Teachers Health Insurance Security Fund Comptroller
310CMIA90 0001 |General Revenue Fund 0212 |Federal Financing Cost Reimbursement Fund GOMB
444QTRANS [0001 |General Revenue Fund 0223 |Mental Health Accounts Receivable Fund Human Services
492TAXCHK |0001 |General Revenue Fund 0228 |Autism Research Checkoff Fund Revenue
492TAXCHK |0001 [General Revenue Fund 0233 [Intercity Passenger Rail Fund Revenue
360PARAMU [0001 |General Revenue Fund 0245 |Fair And Exposition Fund Comptroller
492TAXCHK |0001 |General Revenue Fund 0250 [Blindness Prevention Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0264 |lllinois Brain Tumor Research Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0268 |Sarcoidosis Research Fund Revenue
492TAXCHK 0001 |General Revenue Fund 0275 [Vince Demuzio Memorial Colon Cancer Fund Revenue
492INCREM |0001 |General Revenue Fund 0281 |Special Tax Increment Fund Revenue
370BANKSV  [0001 |General Revenue Fund 0373 [State Treasurer's Bank Services Trust Fund Treasurer
370CRPEND |0001 [General Revenue Fund 0406 |Comprehensive Regional Planning Fund Treasurer
360SCHOOL |0001 |General Revenue Fund 0412 |Common School Fund Comptroller
492TAXCHK |0001 |General Revenue Fund 0456 |Lung Cancer Research Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0469 |Autoimmune Disease Research Fund Revenue
370LOCGOV |0001 [General Revenue Fund 0515 |Local Government Distributive Fund Treasurer
492TAXCHK [0001 [General Revenue Fund 0531 |American Diabetes Association Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0532 |Mental Health Research Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0533 |Children's Cancer Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0550 |Supplemental Low-Income Energy Assistance Fund Revenue
360COMTAX 0001 |General Revenue Fund 0568 |School Infrastructure Fund Comptroller
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Transfer From Initiating

Identifier From To Agency
360SCHINF 0001 [General Revenue Fund 0568 [School Infrastructure Fund Comptroller
492TAXCHK |0001 |General Revenue Fund 0604 |Multiple Sclerosis Assistance Fund Revenue
360C02000 0001 [General Revenue Fund 0608 [Conservation 2000 Fund Comptroller
370CAPLIT 0001 |General Revenue Fund 0614 |Capital Litigation Trust Fund Treasurer
492TAXCHK 0001 [General Revenue Fund 0626 [Prostate Cancer Research Fund Revenue
492TRANS 0001 |General Revenue Fund 0627 |Public Transportation Fund Revenue
360DEBTSR |0001 |General Revenue Fund 0627 |Public Transportation Fund Comptroller
492PTRANS |0001 |General Revenue Fund 0648 |Downstate Public Transportation Fund Revenue
360MUNIEC  |0001 |General Revenue Fund 0650 |Municipal Economic Development Fund Treasurer
563WKCOMP |0001 |General Revenue Fund 0685 |Rate Adjustment Fund IL Workers' Comp Commission
360REPAY 0001 |General Revenue Fund 0686 |Budget Stabilization Fund Comptroller
492TAXCHK |0001 |General Revenue Fund 0691 |Leukemia Treatment and Education Fund Revenue
360PARAMU 0001 |General Revenue Fund 0708 |lllinois Standardbred Breeders Fund Comptroller
360PARAMU |0001 |General Revenue Fund 0709 |lllinois Thoroughbred Breeders Fund Comptroller
492TAXCHK ]0001 |General Revenue Fund 0713 |Asthma & Lung Research Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0725 |lllinois Military Family Relief Fund Revenue
492TAXCHK ]0001 |General Revenue Fund 0727 |National World War Il Memorial Fund Revenue
492TAXCHK |0001 |General Revenue Fund 0734 |World War Il Veteran's Memorial Fund Revenue
370CORPRE |0001 [General Revenue Fund 0761 [Corporate Headquarters Relocation Assistance Fun Treasurer
360TOURIS 0001 |General Revenue Fund 0763 |Tourism Promotion Fund Comptroller
492TOURIS 0001 [General Revenue Fund 0763 [Tourism Promotion Fund Revenue
492PTRANS |0001 |General Revenue Fund 0794 |Metro East Public Transportation Fund Revenue
370TXDIST 0001 [General Revenue Fund 0815 [Inheritance Tax Collection Distribution Fund Treasurer
492TAXCHK |0001 |General Revenue Fund 0865 |Domestic Violence Shelter & Service Fund Revenue
482VIOLEN 0001 |General Revenue Fund 0865 |Domestic Violence Shelter & Service Fund Public Health
492TAXCHK |0001 |General Revenue Fund 0909 |lllinois Wildlife Preservation Fund Revenue
492TAXCHK 0001 [General Revenue Fund 0910 [Youth Drug Abuse Prevention Fund Revenue
492TXDIST 0001 |General Revenue Fund 0925 |Coal Technology Development Assistance Fund Revenue
482BIRTHC 0001 |General Revenue Fund 0934 |Child Abuse Prevention Fund Public Health
492TAXCHK |0001 |General Revenue Fund 0934 |Child Abuse Prevention Fund Revenue
360PARAMU 0001 |General Revenue Fund 0960 |Build lllinois Fund Comptroller
360SALEST |0005 |Common School Special Account Fund 0412 |Common School Fund Comptroller
370DEBTSR (0011 [Road Fund 0101 [General Obligation B R & | Fund Treasurer
310CMIA90 0011 |Road Fund 0212 |Federal Financing Cost Reimbursement Fund GOMB
360RCONST 0011 |Road Fund 0902 |State Construction Account Fund Governor
360MFTDIS 0012 |Motor Fuel Tax Fund 0963 |Vehicle Inspection Fund Comptroller
494MFTDIS 0012 |Motor Fuel Tax Fund 0011 |Road Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0019 |Grade Crossing Protection Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0039 |State Boating Act Fund Transportation
494MFTDIS 0012 [Motor Fuel Tax Fund 0413 [Counties Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0414 |Municipalities Fund Transportation
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494MFTDIS 0012 [Motor Fuel Tax Fund 0415 [Road District Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0902 |State Construction Account Fund Transportation
494TRNREG |0019 [Grade Crossing Protection Fund 0018 [Transportation Regulatory Fund Transportation
360EXCESS 0021 |Financial Institutions Fund 0001 |General Revenue Fund Comptroller
440INDCST 0021 |Financial Institutions Fund 0218 |Professions Indirect Cost Fund DFPR
440INDCST 0022 |General Professions Dedicated Fund 0218 |Professions Indirect Cost Fund DFPR
360DEBTSR (0041 |Wildlife and Fish Fund 0101 |General Obligation B R & | Fund Comptroller
360EXCESS 0045 |Agricultural Premium Fund 0001 |General Revenue Fund Comptroller
360DEBTSR |0047 |Fire Prevention Fund 0101 |General Obligation B R & | Fund Comptroller
592AMBREV 0047 |Fire Prevention Fund 0334 |Ambulance Revolving Loan Fund State Fire Marshall
592FSSMEQ 0047 |Fire Prevention Fund 0518 |Fire Service and Small Equipment Fund State Fire Marshall
592FRTRCK 0047 |Fire Prevention Fund 0572 |Fire Truck Revolving Loan Fund State Fire Marshall
444QTRANS |0050 [Mental Health Fund 0223 [Mental Health Accounts Receivable Trust Fund Human Services
427CMIA90 0052 |Title Il Social Security & Service Fund 0212 |Federal Financing Cost Reimbursement Fund GOMB
360EXCESS 0053 |MEAOB Fund 0001 |General Revenue Fund Comptroller
370DEBTSR |0053 [MEAOB Fund 0105 |lllinois Civic Center B R & | Fund Treasurer
360STATUT |0053 |MEAOB Fund 0962 |Park and Conservation Fund Comptroller
440INDCST 0057 |lllinois State Pharmacy Disciplinary Fund 0218 |Professions Indirect Cost Fund DFPR
422INVINC 0069 |Natural Heritage Endowment Trust Fund 0375 |Natural Heritage Fund Natural Resources
360DEBTSR |0072 |Underground Storage Tank Fund 0101 |General Obligation B R & | Fund Comptroller
360QTRANS [0078 |Solid Waste Management Fund 0828 [Hazardous Waste Fund Comptroller
492REIMBR  |0084 [County Water Commission Tax Fund 0001 [General Revenue Fund Revenue
440INDCST 0093 |lllinois State Medical Disciplinary Fund 0218 |Professions Indirect Cost Fund DFPR
492REIMBR  |0097 [Home Rule Municipal Soft Drink ROT Fund 0384 [Tax Compliance and Administration Fund Revenue
563WKCOMP 0124 |Workers Compensation Benefit Trust Fund 0685 |Rate Adjustment Fund IL Workers' Comp Commission
565WAGERT [0129 |State Gaming Fund 0007 [Educational Assistance Fund IL Gaming Board
360ENDBAL  |0136 [U of | Hospital Services Fund 0001 |General Revenue Fund Comptroller
478 EXCESS ]0136 [U of | Hospital Services Fund 0001 [General Revenue Fund Healthcare and Family Services
360REALLO 0143 |School Construction Fund 0653 |Coal Development Fund GOMB
440INDCST 0151 [Registered CPA's Admin. & Disciplinary Fund 0218 [Professions Indirect Cost Fund DFPR
350EXCESS 0167 |Registered Limited Liability Partnership Fund 0001 |General Revenue Fund Secretary of State
492SALEST 0186 [State and Local Sales Tax Fund 0187 [RTA Occupation and Use Tax Replacement Fund Revenue
492SALEST  [0186 |State and Local Sales Tax Fund 0515 |Local Government Distributive Fund Revenue
492SALEST 0186 [State and Local Sales Tax Fund 0648 [Downstate Public Transportation Fund Revenue
492SALEST  [0186 |State and Local Sales Tax Fund 0960 |Build lllinois Fund Revenue
492SALEST 0188 [County and Mass Transit District Fund 0812 [RTA Sales Tax Trust Fund Revenue
440INDCST 0241 |IOMA Consumer Protection Fund 0218 |Professions Indirect Cost Fund DFPR
691QTRANS [0242 [ISAC Accounts Receivable Fund 0001 [General Revenue Fund ISAC
360EXCESS 0245 |Fair and Exposition Fund 0045 |Agricultural Premium Fund Comptroller
452UNCLMD |0251 |Department of Labor Special State Trust Fund 0001 |General Revenue Fund Labor
440INDCST 0258 |Nursing Dedicated and Professional Fund 0218 |Professions Indirect Cost Fund DFPR
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440INDCST 0259 [Optometric Licensing and Disciplinary Comm 0218 [Professions Indirect Cost Fund DFPR
422INTERS 0260 |Fish and Wildlife Endowment Fund 0041 |Wildlife and Fish Fund Natural Resources
370ENDBAL [0276 |Drunk & Drugged Driving Prevention Fund 0001 [General Revenue Fund Treasurer
492EXCESS [0278 [Income Tax Refund Fund 0001 |General Revenue Fund Revenue
492REFUND |0278 [Income Tax Refund Fund 0802 [Personal Property Tax Replacement Fund Revenue
492REIMBR 10294 |Used Tire Management Fund 0001 |General Revenue Fund Revenue
370UNPRTR 0300 |Demutualization Trust Fund 0482 |Unclaimed Property Trust Fund Treasurer
416EXCESS |0315 |Efficiency Initiatives Revolving Fund 0001 |General Revenue Fund CMS
492REIMBR  |0337 |Metropolitan Pier & Expo Auth Trust Fund 0384 |Tax Compliance And Administration Fund Revenue
360AUDOVR 0342 |Audit Expense Fund xxxx |Any Fund Auditor General
420INDCST 0343 [Federal National Community Services Fund 0883 [Intra-Agency Services Fund DCEO
350ENDBAL 0363 |Division of Corporations Special Operations 0001 |General Revenue Fund Secretary of State
370MCCORM (0377 |[McCormick Place Expansion Project Fund 0001 [General Revenue Fund Treasurer
350EXCESS 0380 |Corporate Franchise Tax Refund Fund 0001 |General Revenue Fund Secretary of State
440INDCST 0386 [Appraisal Administration Fund 0218 [Professions Indirect Cost Fund DFPR
442ILHABT 0390 |lllinois Habitat Endowment Trust Fund 0391 |lllinois Habitat Fund Natural Resources
422MINBAL 0391 |lllinois Habitat Fund 0293 |State Furbearer Fund Natural Resources
422MINBAL 0391 |lllinois Habitat Fund 0353 |State Pheasant Fund Natural Resources
422INCOME  |0391 |lllinois Habitat Fund 0390 |lllinois Habitat Endowment Trust Fund Natural Resources
370PROTST 0401 |Protest Fund xxxx |Any Fund Treasurer
420INDCST 0404 [Urban Planning Assistance Fund 0883 [Intra-Agency Services Fund DCEO
370QTRANS [0409 |Public Building Fund 0001 [General Revenue Fund Treasurer
478CMIA90 0421 [Public Aid Recoveries Trust Fund 0212 [Federal Financing Cost Reimbursement Fund Healthcare and Family Services
478EXCESS 0421 [Public Aid Recoveries Trust Fund 0001 [General Revenue Fund Healthcare and Family Services
478DRUGRE 10421 [Public Aid Recoveries Trust Fund 0728 [Drug Rebate Fund Healthcare and Family Services
563WKCOMP (0431 |Second Injury Fund 0685 [Rate Adjustment Fund IL Workers' Comp Commission
370EXCESS 0436 |Safety Responsibility Fund 0001 |General Revenue Fund Treasurer
492REIMBR 10452 |lllinois Tourism Tax Fund 0001 |General Revenue Fund Revenue
370UNCLPR 10482 |Unclaimed Property Trust Fund 0054 |State Pensions Fund Treasurer
350EXCESS |0483 [Secretary of State Special Services Fund 0304 [Statistical Services Revolving Fund Secretary of State
360EXCESS 0485 |Warrants Escheated Fund 0001 |General Revenue Fund Comptroller
310INSFIN 0534 [IL Workers' Comp Commission Operations Fund  |0997 [Insurance Financial Regulation Fund Governor
440INDCST 0546 |Public Pension Regulation Fund 0218 |Professions Indirect Cost Fund DFPR
360REALLO [0551 |Anti-Pollution Fund 0141 [Capital Development Fund Comptroller
440INDCST 0562 |Pawnbroker Regulation Fund 0218 |Professions Indirect Cost Fund DFPR
370DEBTSR [0568 |School Infrastructure Fund 0101 [General Obligation B R & | Fund Treasurer
586CAREER |0561 |S.B.E. Federal Department of Education Fund 0772 |Career and Technical Education Fund State Board of Education
524WRLSSV [0613 |Wireless Carrier Reimbursement Fund 0612 [Wireless Services Emergency Fund Commerce Commission
511EXCESS 0617 |Contributory Trust Fund 0001 |General Revenue Fund CDB
511DEBTSR 0617 |Contributory Trust Fund 0101 |General Obligation B R & | Fund CDB
579HORSRA 0632 |Horse Racing Fund 0001 |General Revenue Fund Revenue
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420INDCST 0636 [Commerce & Community Affairs Assistance Fund 0883 |Intra-Agency Services Fund DCEO
370MINBAL 0641 |Auction Regulation Administration Fund 0643 |Auction Recovery Fund Treasurer
370REPYMT [0641 |Auction Regulation Administration Fund 0850 [Real Estate License Administration Fund Treasurer
440INDCST 0641 |Auction Regulation Administration Fund 0218 |Professions Indirect Cost Fund DFPR
360REALLO [0653 |Coal Development Fund 0141 [Capital Development Fund Comptroller
691STULON 0663 |Federal Student Loan Fund 0664 |Student Loan Operations Fund ISAC
691EXCESS [0664 |[Student Loan Operations Fund 0001 [General Revenue Fund ISAC
563WKCOMP 0685 |Rate Adjustment Fund 0124 |Worker's Compensation Benefit Fund IL Workers' Comp Commission
563WKCOMP 0685 |Rate Adjustment Fund 0431 |Second Injury Fund IL Workers' Comp Commission
563WKCOMP 0685 |Rate Adjustment Fund 0001 |General Revenue Fund IL Workers' Comp Commission
360DEFICI 0686 |Budget Stabilization Fund 0001 |General Revenue Fund Comptroller
340EXCESS |0703 |State Whistleblower Reward & Protection Fund 0001 |General Revenue Fund Attorney General\Treasurer
458INTERS 0711 [State Lottery Fund 0412 [Common School Fund Revenue
420INDCST 0726 |Federal Industrial Services Fund 0883 |Intra-Agency Services Fund DCEO
360EICREF 0733 |Tobacco Settlement Recovery Fund 0278 |Income Tax Refund Fund Comptroller
420INDCST 0737 |Energy Administration Fund 0883 |Intra-Agency Services Fund DCEO
492PTRANS |0741 |RTA Public Transportation Tax Fund 0001 |General Revenue Fund Revenue
360HOMISP  |0746 |Home Inspector Administration Fund 0850 |Real Estate License Administration Fund Treasurer
440INDCST 0746 [Home Inspector Administration Fund 0218 [Professions Indirect Cost Fund DFPR
440INDCST 0750 |Real Estate Audit Fund 0218 |Professions Indirect Cost Fund DFPR
370ACCELC |0771 |Digital Divide Elimination Infrastructure Fund 0106 |Accessible Electronic Information Services Fund Treasurer
492MTRANS |0802 [Personal Property Tax Replacement Fund 0001 [General Revenue Fund Revenue
492REFUND 0802 |Personal Property Tax Replacement Fund 0278 |Income Tax Refund Fund Revenue
310EXCESS (0821 |Dram Shop Fund 0001 [General Revenue Fund Governor
444YQUTHA |0821 |Dram Shop Fund 0128 |Youth Alcoholism & Substance Abuse Prevention Human Services
440INDCST 0823 [Dental Disciplinary Fund 0218 [Professions Indirect Cost Fund DFPR
440INDCST 0849 |Real Estate Research and Education Fund 0218 |Professions Indirect Cost Fund DFPR
360HOMISP  [0850 |Real Estate License Adm Fund 0746 [Home Inspector Administration Fund Comptroller
370BALDEF  |0850 [Real Estate License Adm Fund 0750 |Real Estate Audit Fund Treasurer
370ANNUAL 10850 |Real Estate License Adm Fund 0849 |Real Estate Research & Education Fund Treasurer
440INDCST 0850 |Real Estate License Adm Fund 0218 |Professions Indirect Cost Fund DFPR
420INDCST 0851 [Federal Moderate Rehabilitation Housing Fund 0883 [Intra-Agency Services Fund DCEO
420INDCST 0859 |Federal Energy Fund 0883 |Intra-Agency Services Fund DCEO
492REIMBR  |0868 [Municipal Auto Rental Occupation Tax Fund 0001 [General Revenue Fund Revenue
492REIMBR  |0869 |County Auto Rental Occupation Tax Fund 0001 |General Revenue Fund Revenue
420INDCST 0870 [Low Income Home Energy Assist Block Grant 0883 [Intra-Agency Services Fund DCEO
420INDCST 0871 |Community Services Block Grant Fund 0883 |Intra-Agency Services Fund DCEO
420INDCST 0875 [Community Dev Small Cities Block Grant 0883 [Intra-Agency Services Fund DCEO
310EXCESS 0879 |Traffic And Criminal Conviction Surcharge Fund 0001 |General Revenue Fund Governor
420INDCST 0883 |Intra-agency Services Fund 0636 |Commerce & Community Affairs Assistance Fund DCEO
440INDCST 0888 |Design Professional Admin & Investigation Fund  [0218 |Professions Indirect Cost Fund DFPR
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420INDCST 0900 |[lllinois Petroleum Violation Fund 0883 [Intra-Agency Services Fund DCEO
360RCONST |0902 [State Construction Account Fund 0011 |Road Fund Governor
416EXCESS 0903 [State Surplus Property Revolving Fund 0001 [General Revenue Fund CMS
416RCYCLE 0903 |State Surplus Property Revolving Fund 0308 |Paper and Printing Revolving Fund CMS
416EXCESS |0903 [State Surplus Property Revolving Fund 0308 [Paper and Printing Revolving Fund CMS
420INDCST 0913 |Federal Workforce Training Fund 0883 |Intra-Agency Services Fund DCEO
492REIMBR  |0916 |County Replacement Vehicle Tax Fund 0001 |General Revenue Fund Revenue
492REIMBR  |0917 |Municipal Replacement Vehicle Tax Fund 0001 |General Revenue Fund Revenue
444EXCESS |0921 |DHS Recoveries Trust Fund 0001 |General Revenue Fund Human Services
444CMIA90 0921 |DHS Recoveries Trust Fund 0212 |Federal Financing Cost Reimbursement Fund Human Services
440INDCST 0922 |Insurance Producer Administration Fund 0218 |Professions Indirect Cost Fund DFPR
444FGRANT [0935 [Block Grant Trust Fund 0001 |General Revenue Fund Human Services
444FGRANT 0935 [Block Grant Trust Fund 0408 [Special Purposes Trust Fund Human Services
444FGRANT [0935 [Block Grant Trust Fund 0762 |Local Initiative Fund Human Services
360AUDEXP 10951 |Narcotics Profit Forfeiture Fund 0342 |Audit Expense Fund States Atty's Appellate Prosecutor
440INDCST 0954 |IL State Podiatric Disciplinary Fund 0218 |Professions Indirect Cost Fund DFPR
478EXCESS 0957 [Child Support Enforcement Trust Fund 0001 [General Revenue Fund Healthcare and Family Services
478CHILDS 0957 |Child Support Enforcement Trust Fund 0757 |Child Support Administrative Fund Healthcare and Family Services
360BLDILL 0960 |Build lllinois Fund 0001 |General Revenue Fund Comptroller
360BLDILL 0960 |Build lllinois Fund 0961 |Metropolitan Fair & Exposition Impr Bond Fund Comptroller
360BLDILL 0960 |Build lllinois Fund 0962 |Park and Conservation Fund Comptroller
360BLDILL 0960 ([Build lllinois Fund 0969 [Local Tourism Fund Comptroller
360BLDILL 0960 |Build lllinois Fund 0970 |Build lllinois B R & | Fund Comptroller
360DEBTSR [0962 |Park and Conservation Fund 0101 [General Obligation B R & | Fund Comptroller
422DISCRE 0962 |Park and Conservation Fund 0390 |lllinois Habitat Endowment Trust Fund Natural Resources
360EXCESS [0975 |Large Business Attraction Fund 0001 [General Revenue Fund Comptroller
458UNCLMD 10978 |Deferred Lottery Prize Winners Trust Fund 0711 |State Lottery Fund Revenue
360REVENU [0982 |lllinois Beach Marina Fund 0001 [General Revenue Fund Comptroller
440INDCST 0997 |Insurance Financial Regulation Fund 0218 |Professions Indirect Cost Fund DFPR
360AUDEXP  [xxxx |Any Fund 0342 [Audit Expense Fund Comptroller
416PROSVC |xxxx |Any Fund 0317 |Professional Services Revolving Fund Agency
416WKCOMP |xxxx [Any Fund 0332 [Workers' Compensation Revolving Fund Agency
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30 105/5.233 0258 Nursing Dedicated and Professional Financial and Professional Regulation
30 105/5.465 0574 Off-Highway Vehicle Trails Secretary of State/Natural Resources
30 105/5.274 0299 Open Space Lands Acquisition
and Development Natural Resources
30 105/5.227 0259 Optometric Licensing and
Disciplinary Board Financial and Professional Regulation
30 105/5.534 0716 Organ Donor Awareness Secretary of State
30 105/5.675 0459 Ovarian Cancer Awareness Secretary of State
20 2605/2605-410 0652 Over Dimensiona Load Police Escort ~ State Police
30 105/5.640 0232 Parental Participation Pilot Project State Board of Education
30 105/5.150 0962 Park and Conservation Natural Resources
30 105/5.570 0585 Park District Y outh Program Secretary of State
30 105/5.411 0608 Partners for Conservation Natural Resources’/EPA/Agriculture
30 105/5.412 0609 Partners for Conservation Projects Natural Resources/Agriculture
30 105/5.471 0562 Pawnbroker Regulation Financial and Professional Regulation
30 105/5.362 0015 Penny Severns Breast, Cervical
and Ovarian Cancer Research Public Hedlth
30 105/5.595 0472 Pension Contribution Comptroller
30 122/20 0319 Pension Stabilization Comptroller
105  25/1.5(f) 0784 Performance-Enhancing Substance
Testing Public Health
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30 105/5.80 0802 Personal Property Tax Replacement Revenue
30 105/5.171 0576 Pesticide Control Agriculture/Public Health
30 105/5.568 0764 Pet Population Control Public Health
30 105/5.482 0573 Petroleum Resources Revolving Environmental Protection Agency
30 105/5.625 0133 Physical Fitness Facility Medical
Emergency Preparedness Public Health
30 105/5.289 0137 Plugging and Restoration Natural Resources
30 105/5.332 0372 Plumbing Licensure and Program Public Health
30 105/5.485 0598 Police Memorial Committee Secretary of State
30 105/5.464 0517 Police Training Board Services Law Enforcement Training
and Standards Board
30 105/5.248 0277 Pollution Control Board Environmental Protection Agency
30 105/5.488 0603 Port Development Revolving Loan Commerce and Economic Opportunity
30 105/5.442 0487 Post-Tertiary Clinical Services Healthcare and Family Services
30 105/5.536 0712 Post Transplant Maintenance
and Retention Public Health
30 105/5.676 0478 Predatory Lending Database Program  Revenue
30 105/5.570 0776 Presidential Library and Museum
Operating Historic Preservation
30 105/5.663 0366 Prisoner Review Board Vehicle

and Equipment

Prisoner Review Board
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P.A. 95-1046 0661 Private College Academic Quality
Assurance Board of Higher Education
225  225/4(d) 0790 Private Sewage Disposal Program Public Health
30 105/5.212 0192 Professional Regulation Evidence Financial and Professional Regulation
30 105/5.420 0218 Professions Indirect Cost Financial and Professional Regulation
30 105/5.503 0626 Prostate Cancer Research Public Health
30 105/5.409 0341 Provider Inquiry Trust Healthcare and Family Services
30 105/5.369 0340 Public Health Laboratory
Services Revolving Public Health
30 105/5.226 0256 Public Health Water Permit Public Health
30 105/5.196 0993 Public Infrastructure Construction
Loan Revolving Commerce and Economic Opportunity
30 105/8f 0546 Public Pension Regulation Financial and Professional Regulation
30 105/5.38 0627 Public Transportation Transportation
30 105/5.39 0059 Public Utility Commerce Commission
30 105/5.675 0437 Quality of Life Endowment Trust Public Health
30 105/5.27 0619 Quincy Veterans Home Veterans' Affairs
30 105/5.184 0067 Radiation Protection Emergency Management Agency
30 105/5.152 0936 Rail Freight Loan Repayment Transportation
30 105/5.557 0750 Real Estate Audit Financial and Professional Regulation
225  454/25-30 0850 Real Estate License Administration Financial and Professional Regulation
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30 105/5.94 0849 Real Estate Research and Education Financial and Professional Regulation
30 105/5.277 0187 Regional Transportation Authority
Occupation and Use Tax
Replacement Revenue
30 105/5.292 0151 Registered Certified Public
Accountants Administration and
Disciplinary Financial and Professional Regulation
30 105/5.391 0167 Registered Limited
Liability Partnership Secretary of State
30 105/5.347 0388 Regulatory Evaluation and
Basic Enforcement Public Health
30 105/5.475 0564 Renewable Energy Resources Trust Commerce and Economic Opportunity
30 105/5.640 0150 Rental Housing Support Program Revenue
30 105/5.570 0645 Restricted Call Registry Commerce Commission
30 105/5.625 0108 Reviewing Court Alternative
Dispute Resolution Supreme Court
730 5/5-9-1.17 0697 Roadside Memorial Transportation
30 105/5.675 0454 Rotary Club Secretary of State
30 105/5.376 0048 Rural/Downstate Health Access Public Health
30 105/5.625 0115 Safe Bottled Water Public Hedlth
30 105/5.63 0042 Salmon Natural Resources
30 105/5.640 0268 Sarcoidosis Research Public Health
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30 105/5.214 0244 Savings and Residential
Finance Regulatory Financial and Professional Regulation
30 105/5.279 0130 School District Emergency
Financial Assistance State Board of Education
30 105/5.500 0568 Schoal Infrastructure State Board of Education
30 105/5.501 0569 School Technology Revolving Loan State Board of Education
30 105/5.561 0732 Secretary of State DUI Administration Secretary of State
30 105/5.337 0374 Secretary of State Evidence Secretary of State
30 105/5.677 0480 Secretary of State Identification
Security and Theft Prevention Secretary of State
30 105/5.595 0758 Secretary of State Police DUI Secretary of State
30 105/5.567 0759 Secretary of State Police Services Secretary of State
30 105/5.421 0185 Secretary of State Special
and 431 License Plate Secretary of State
30 105/5.440 0483 Secretary of State Special Services Secretary of State
30 105/5.127 0948 Secretary of State's Grant Secretary of State
30 105/5.312 0362 Securities Audit and Enforcement Secretary of State
30 105/5.251 0292 Securities Investors Education Secretary of State
30 105/5.122 0930 Senior Citizens Real Estate
Deferred Tax Revolving Revenue
30 105/5.567 0588 September 11" Secretary of State/Commerce

and Economic Opportunity
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30 105/5.675 0445 Sex Offender Investigation State Police
30 105/5.458 0527 Sex Offender Management Board Sex Offender Management Board
30 105/5.462 0535 Sex Offender Registration State Police
30 105/5.345 0389 Sexual Assault Services Public Health
30 105/5.663 0468 Sheet Metal Workers International
Association of Illinois Secretary of State
30 105/5.346 0387 Small Business Environmental
Assistance Commerce and Economic Opportunity
30 105/5.92 0866 Snowmobile Trail Establishment Natural Resources
30 105/5.202 0078 Solid Waste Management Environmental Protection Agency
30 105/5.640 0267 Sorry Works! Financial and Professional Regulation
30 105/5.316 0355 Specia Education Medicaid Matching Healthcare and Family Services
625 5/3-665 0623 Special Olympics lllinois Human Services
30 105/5.532 0714 Spinal Cord Injury Paralysis
Cure Research Trust Public Health
30 105/5.276 0186 State and Local Sales Tax Reform Revenue
30 105/5.451 0514 State Asset Forfeiture State Police
30 105/5.48 0039 State Boating Act Natural Resources
30 105/5.429 0417 State College and University Trust Secretary of State
30 105/5.291 0152 State Crime Laboratory State Police
30 105/5.259 0293 State Furbearer Stamp Natural Resources
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30 105/5.286 0129 State Gaming Revenue
30 105/5.595 0471 State Library Secretary of State
30 105/5.52 0711 State L ottery Revenue
30 105/5.151 0953 State Migratory Waterfowl Stamp Natural Resources
30 105/5.457 0537 State Offender DNA Identification
System State Police
30 105/5.78 0782 State Parking Facility Maintenance Secretary of State/Comptroller
30 105/5.53 0040 State Parks Natural Resources
30 105/5.54 0054 State Pensions Various Agencies
30 105/5.305 0353 State Pheasant Natural Resources
30 105/5.414 0222 State Police DUI State Police
30 105/5.112 0906 State Police Services State Police
30 105/5.413 0246 State Police Vehicle State Police
30 105/5.664 0328 State Police Vehicle Maintenance State Police
740 175/8 0705 State Police Whistleblower
Reward and Protection State Police
30 105/5.530 0637 State Police Wireless Service
Emergency State Police
30 105/5.168 0265 State Rail Freight Loan Repayment Transportation
30 105/5.342 0373 State Treasurer's Bank Services Trust  Treasurer
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30 105/5.71 0745 State's Attorneys Appellate State's Attorneys
Prosecutor's County Appellate Prosecutor
30 105/5.556 0743 Statewide Economic Devel opment Revenue
30 105/5.383 0089 Subtitle D Management Environmental Protection Agency
30 105/5.477 0550 Supplemental Low Income Healthcare and Family
Energy Assistance Services/Revenue
30 105/5.675 0496 Support Our Troops Secretary of State
30 105/5.675 0428 Supreme Court Historic Preservation ~ Supreme Court Historic Preservation
Commission
30 105/5.315 0370 Tanning Facility Permit Public Hedlth
30 105/5.663 0327 Tattoo and Body Piercing
Establishment Registration Public Health
30 105/5.331 0384 Tax Compliance and Administration ~ Revenue
30 105/5.595 0310 Tax Recovery Transportation
30 105/5.375 0016 Teacher Certificate Fee Revolving State Board of Education
30 105/5.625 0132 Technology Immersion Pilot Project ~ State Board of Education
30 105/5.154 0955 Technology Innovation and
Commercialization Commerce and Economic Opportunity
30 105/5.470 0605 Temporary Relocation
Expenses Revolving Grant State Board of Education
30 105/5.640 0208 Ticket for the Cure Revenue
30 105/5.540 0733 Tobacco Settlement Recovery Comptroller
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30 105/5.595 0241 TOMA Consumer Protection Financial and Professional Regulation
30 105/5.70 0763 Tourism Promotion Commerce and Economic Opportunity
415 85/7 0111 Toxic Pollution Prevention EPA/Natural Resources
30 105/5.30 0879 Traffic and Criminal Law Enforcement Officers
Conviction Surcharge Training and Standards Board
30 105/5.640 0226 Traffic Control Signal Preemption
Devices for Ambulances Transportation
30 105/5.186 0018 Transportation Regulatory Commerce Commission
30 105/5.570 0589 Transportation Safety Highway
Hire-back Transportation
30 105/5.350 0397 Trauma Center Public Health/Healthcare and
Family Services
30 105/5.397 0331 Treasurer’s Rental Fee State Treasurer
30 105/5.234 0261 Underground Resources
Conservation Enforcement Natural Resources
30 105/5.192 0072 Underground Storage Tank Environmental Protection Agency
30 105/5.430 0418 University Grant Fund Board of Higher Education/
Secretary of State/lllinois Student
Assistance Commission
30 105/5.387 0136 University of Illinois Hospital
Services Healthcare and Family Services
30 105/5.263 0294 Used Tire Management Environmental Protection Agency
625 5/13B-50 0963 Vehicle Inspection Environmental Protection Agency
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30 105/5.675 0442 Veterans Service Organization
Reimbursement Veterans Affairs
30 105/5.499 0593 Video Conferencing User Community College Board
30 105/5.625 0275 Vince Demuzio Memoria
Colon Cancer Public Health
30 105/5.424 0184 Violence Prevention Violence Prevention Authority
30 105/5.130 0929 Violent Crime Victims Assistance Attorney General
30 105/5.700 0266 Voters Guide Board of Elections
30 105/5.238 0270 Water Revolving Environmental Protection Agency
30 105/5.355 0163 Weights and Measures Agriculture
30 105/5.21 0041 Wildlife and Fish Natural Resources
30 105/5.445 0504 Wildlife Prairie Park Natural Resources
30 105/5.531 0613 Wireless Carrier Reimbursement Commerce Commission
30 105/5.529 0612 Wireless Service Emergency Commerce Commission
30 105/5.493 0552 Workforce, Technology and
Economic Development Commerce and Economic Opportunity
30 105/5.595 0734 World War 1l 1llinois Veterans
Memorial Veterans Affairs
30 105/5.282 0128 Y outh Alcoholism and Substance
Abuse Prevention Human Services
30 105/5.119 0910 Y outh Drug Abuse Prevention Human Services
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FUND
ILCS SECTION NUMBER FUND NAME ADMINISTERING AGENCY
30 105/5.03 0551 Anti-Pollution Environmental Protection Agency
30 105/5.160 0971 Build lllinois Bond Various
30 105/5.07 0141 Capital Development Capital Development Board
30 105/5.09 0653 Coa Development Commerce and Economic Opportunity
30 105/5.176 0556 Illinois Civic Center Bond Commerce and Economic Opportunity
30 105/5.43 0143 School Construction Capital Development Board
30 415/2 & 4 0553 Transportation Bond Series A Transportation
30 415/2 & 4 0554 Transportation Bond Series B Transportation

30 330/12(c-1) 0695 Transportation Bond Series D Transportation
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FUND
ILCS SECTION NUMBER FUND NAME ADMINISTERING AGENCY

30  105/5.159 0970 Build Illinois Bond Retirement Various Agencies

Interest

30 105/6z-77 0694 Capital Projects Treasurer

30 105/5.157 0101 Genera Obligation BR& | Treasurer

30  105/5.177 0105 Ilinois Civic Center Bond Commerce and Economic
Retirement and Interest Opportunity

30  105/5.65 0625 Matured Bond and Coupon Treasurer
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FUND
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20 1920/1.05 0991 Abandoned Mined Lands Reclamation Natural Resources
Council Federal Trust
30 105/5.325 0349 AFDC Opportunities Ilinois Community College Board
20 205/205-55 0826 Agriculture Federal Projects Agriculture
415  5/4(k) 0689 Agriculture Pesticide Control Act Agriculture
30 105/5.13 0646 Alcoholism and Substance Abuse Human Services
30 105/5.719 and 0693 American Recovery and Reinvestment  Governor’s Office of Management and
105/6p-6 Act Administrative Revolving Budget
20 3930/ 0988 Attorney General Federa Grant Attorney General
7(k)(1)(m)
110  205/9.09 0983 BHE Federal Grants Board of Higher Education
30 750/9-10 0636 Commerce and Community Affairs Commerce and Economic Opportunity
Assistance
20 1705/18.5 0142 Community Developmental Disability Human Services
Services Medicaid Trust
30 105/5.143 0875 Community Devel opment/Small Commerce and Economic Opportunity
Cities Block Grant
30 105/5.145 0876 Community Mental Health Services Human Services
Block Grant
30 105/5.144 0871 Community Services Block Grant Commerce and Economic Opportunity
20 4010/2003 0131 Council on Developmental Council on Developmental Disabilities
Disabilities Federal Trust
30 105/5.723 and 0687 Court of Claims Federal Grant Court of Claims

105/6p-7
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20 3930/7(k)(1) 0488 Criminal Justice Trust Illinois Criminal Justice Information
Authority
20 860/5 0820 DCEO Energy Projects Commerce and Economic Opportunity
20 505/22 0566 DCFS Federal Projects Children and Family Services
30 105/34 0673 Department of Insurance Federal Financial and Professional Regulation
Trust
820 205/17.5 0724 Department of Labor Federal Trust Labor
Admin. Created 0592 DHS Federal Projects Human Services
30 105/3.4 0408 DHS Special Purpose Trust Human Services
20 1105/3(6) 0894 DNR Federal Projects Natural Resources
30 105/34 0526 Emergency Management Emergency Management
Preparedness
30 105/5.326 0347 Employment and Training Human Services
820  405/2103.1 0116 Employment Security Administration  Employment Security
20 605/605-40 0737 Energy Administration Commerce and Economic Opportunity
805 315/1 0439 Federal Agricultural Marketing Agriculture
Services
20 3305/17 0491 Federal Aid Disaster Emergency Management
20 3305/17 0497 Federa Civil Preparedness Emergency Management
Administrative
110  947/65.15 0092 Federal Congressional Teacher Illinois Student Assistance

Scholarship Program

Commission
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20 1105/3(6) 0859 Federal Energy Commerce and Economic Opportunity
20 3305/7 0492 Federal Hardware Assistance Emergency Management Agency
20 605/605-855 0726 Federal Industrial Services Commerce and Economic Opportunity
620 5/40 0095 Federal/Local Airport Transportation
P.A. 96-0004 0682 Federal Low Income Housing Tax Revenue
Credit Exchange
P.A. 96-0004 0681 Federal Low Income Housing Tax Revenue
Credit Gap Home Investment
15 515/1 0853 Federal Mass Transit Trust Transportation
20 605/605-945 0851 Federa Moderate Rehabilitation Commerce and Economic Opportunity
Housing
15 515 0343 Federal National Community Services Human Services
Grant
P.A. 96-0004 0680 Federal Research and Technology Commerce and Economic Opportunity
15 515/1 0701 Federal Student Incentive Trust Student Assistance Commission
110  947/113 0663 Federal Student Loan Student Assistance Commission
30 105/5.324 0333 Federal Support Agreement Military Affairs
Revolving
20 1915/1 0765 Federal Surface Mining Control and Natural Resources
Reclamation
820  405/2100 0052 Federal Title 11 Socia Security and Employment Security

Employment Service
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50 740/6 0670 Federal Title 1V Fire Protection Natural Resources
Assistance
820  405/2100 0055 Federal Unemployment Compensation Employment Security
Special Administration
15 515/1 0580 Fire Prevention Division State Fire Marshal
15 515/5 0443 Flood Control Land Lease Transportation
40 5/10-101 0086 Forest Reserve Natural Resources
20 2805/2 0447 Gl Education Veterans Affairs
15 515/1 0379 ICC Federa Grants Trust Commerce Commission
20 3915/5 0657 Illinois Arts Council Federal Grant Illinois Arts Council
110  805/2-12 0519 I1linois Community College Board I1linois Community College Board
20 2505/2505 0140 [1linois Department of Revenue Revenue
Federal Trust
20 2605/2605- 0904 Illinois State Police Federal Projects State Police
405
420  44/20(b)(7) 0191 Indoor Radon Mitigation Emergency Management Agency
30 105/5.106 0883 IntracAgency Services Commerce and Economic Opportunity
20 505/17(a)- 0911 Juvenile Justice Trust Human Services
5(10)
50 705/5 0923 Law Enforcement Officers Training Law Enforcement Training and
Board Federal Projects Standards Board
15 320/7 0470 Library Services Secretary of State
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EFFECTIVE DATE
January 1, 2010

REVISION NUMBER
10-002

FUND
ILCS SECTION NUMBER
5 220/3 0811
30  105/5.74 0762
30  105/5.142 0870
30  105/5.141 0872
15 515/1 0077
615  85/3 0855
420 40/21 0484
20 2405/3(f) 0495
20  1105/3(6) 0900
30  105/5.367 0013
30  105/5.140 0873
20  2310/2310-35 0838
20  2310/2310 0063
105  5/2-3.36 0798
30  105/62-66 0560

ALPHABETIC LISTING OF FUNDS

FUND NAME

Lieutenant Governor’s Federal Project
Grant

Local Initiative

Low Income Home Energy Assistance
Block Grant

Maternal and Child Health Services
Block Grant

Minesand Minerals UIC

National Flood Insurance Program

Nuclear Civil Protection Planning

Old Age Survivors Insurance

Petroleum Violation

Prevention and Treatment of Alcohol
and Substance Abuse Block Grant

Preventive Health and Health Services
Block Grant

Public Health Federal Projects
Public Health Services

Rehabilitation Services Elementary
and Secondary Education Act

SBE Federal Agency Services

ADMINISTERING AGENCY

Lieutenant Governor

Healthcare and Family Services

Healthcare and Family Services

Human Services

Natural Resources
Natural Resources
Emergency Management
Human Services

Natural Resources/fCommerce and
Economic Opportunity

Human Services

Human Services

Public Health
Public Health

Human Services

State Board of Education
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105  125/2 0410 SBE Federal Department of State Board of Education
Agriculture
105  435/2 0561 SBE Federal Department of Education  State Board of Education
15 320/7(9) 0176 Secretary of State Federal Projects Secretary of State
20 105/4.01(5) 0396 Senior Health Insurance Program Financial and Professional Regulation
20 105/4 0618 Services for Older Americans Aging
30 105/5.146 0935 Social Services Block Grant Human Services
20 3930/7(K)(1) 0090 Special Federal Grant Projects State’ s Attorneys Appellate Prosecutor
775  5/8-112 0607 Special Projects Division Human Rights
20 3930/7(k) 0117 State Appellate Defender Federal State Appellate Defender
Trust
5 220/3 0647 State Board of Elections Federal Trust Board of Elections
110  947/113 0664 Student Loan Operating Student Assistance Commission
750 5/712 0269 Supreme Court Federal Projects Supreme Court
30 250/1 0861 Tennessee Valley Authority Local Revenue
Trust
20 605/605-205 0404 Urban Planning Assistance Commerce and Economic Opportunity
415  5/4(k) 0065 U.S. Environmental Protection Environmental Protection Agency
410 255/7 0700 USDA Women, Infants and Children Human Services
5 220/3 0897 Veterans' Affairs Federal Projects Veterans Affairs
20 2405/5a 0081 Vocational Rehabilitation Human Services
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225  650/18 0476 Wholesome Meat Agriculture
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ALPHABETIC LISTING OF FUNDS
FUND
ILCS SECTION NUMBER FUND NAME ADMINISTERING AGENCY
20 1605/27 0978 Deferred Lottery Prize Winners Trust  Revenue
30 105/5.640 0300 Demutualization Trust Treasurer
30 105/34 0382 Department of Insurance State Trust Financial and Professional Regulation
820 115/6 0251 Department of Labor Special State Labor
Trust
20 105/4.01(4)(5) 0830 Department on Aging State Projects Aging
20 1705/22 0690 DHS Private Resources Human Services
30 105/5.496 0921 DHS Recoveries Trust Human Services
30 105/30 0642 DHS State Projects Human Services
15 405/9.03 0200 Direct Deposit Administration Comptroller
20 1105/3(6) 0884 DNR Specia Projects Natural Resources
5 220/5 0174 DOT Specia Projects Transportation
20 205/205-15(a) 0098 DuQuoin State Fair Harness Racing Agriculture
Trust
325  20/20 0502 Early Intervention Services Revolving Human Services
115 511 0996 Educational Labor Relations Board Illinois Educational Labor Relations
Fair Share Trust Board
15 405/9.05(b) 0540 Electronic Benefits Transfer Human Services
30 105/5.85 0845 Environmental Protection Trust Environmental Protection Agency
415  5/4(k) 0154 EPA Court Trust Environmental Protection Agency
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30 105/35 0074 EPA Specia State Projects Trust Environmental Protection Agency
30 105/6z-25 0338 Federal HOME Investment Trust Revenue
30 105/6z-73 0679 Financial Institutions Settlement of Comptroller
2008
20 405/405-110 0202 Flexible Spending Account Central Management Services
70 750/20 & 25 0558 Flood Prevention Occupation Tax Revenue
15 405/10.05 0659 Garnishment Comptroller
40 5/2-141 0786 General Assembly Retirement Excess  General Assembly Retirement System
Benefit
40 5/2-101 0481 General Assembly Retirement System  General Assembly Retirement System
5 375/13 0457 Group Insurance Premium Central Management Services
105 5/14- 0123 Hansen-Therkelsen Memorial Deaf Human Services
15.01(D)(2) Student College
5 220/3 0749 Historic Preservation State Trust Historic Preservation
55 5/5-1006 0139 Home Rule County Retailers Revenue
Occupation Tax
65 5/8-11-1 0138 Home Rule Municipal Retailers Revenue
Occupation Tax
30 105/5.353 0097 Home Rule Municipal Soft Drink Revenue
Retailers Occupation Tax
230 5/545 0313 Horse Racing Equity Trust Revenue
20 3305/5(e)(2) 0688 IEMA State Projects Emergency Management Agency
310 65/55& 85 0521 I1linois Affordable Housing Capital Revenue
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20 3501/830-30 0994 [llinois Agricultural Loan Guarantee  Illinois Finance Authority
105 5/2-3.65a 0402 [llinois Arts Council State Trust Illinois Arts Council
30 765/15(a) 0671 Illinois Equal Justice Human Services
30 110/3 0296 [llinois Executive Mansion Trust Governor
20 3501(801) 0205 Illinois Farmer and Agri-Business Illinois Finance Authority
Loan Guarantee
520  25/15(d) 0390 [llinois Habitat Endowment Trust Natural Resources
40 5/7-137 0475 Illinois Municipal Retirement System  Illinois Municipa Retirement
110  979-35 0557 Illinois Prepaid Tuition Trust Illinois Student Assistance
Commission
30 105/5.595 0316 Illinois Prescription Drug Discount Central Management Services
Program
230 5/311 0271 [llinois Racing Board Charity Revenue
230  5/31(i) 0280 Illinois Racing Board Grant Revenue
20 220/1 0595 Illinois Rural Rehabilitation Agriculture
40 5/22A-112 0529 Illinois State Board of Investments Illinois State Board of Investments
605  10/24 0450 [llinois State Toll Highway Illinois State Toll Highway Authority
Construction
605 10/24 0455 [llinois State Toll Highway Revenue  1llinois State Toll Highway Authority
65 5/8-3-13 0452 Illinois Tourism Tax Revenue
30 105/6a-6 0359 IMSA Specia Purposes Trust Math and Science Academy
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Court Order 0937 [1linois Workers' Compensation Treasurer
Commission Surcharge Escrow
820  305/4(d) 0179 Injured Workers' Benefit Workers' Compensation Commission
15 505/17 0195 IPTIP Administrative Trust Treasurer
110  947/80(qg) 0773 ISAC Loan Purchase Program Payroll  1llinois Student Assistance
Trust Commission
105 5/3-151 0161 ISBE GED Testing State Board of Education
105 5/21-16 0159 ISBE Teacher Certificate Institute State Board of Education
20 4027/15 0318 IVPA Specia Projects Violence Prevention Authority
20 105/3(6) 0931 J.J. Wolf Memoria for Conservation ~ Natural Resources
Investigation
40 5/18-148 0787 Judges Retirement Excess Benefit Judges' Retirement System
40 5/7-137 0477 Judges’ Retirement System Judges Retirement System
105 5/5-22 0441 Kaskaskia Commons Permanent Comptroller
20 860/4 0465 Land and Water Recreation Natural Resources
225  720/9.07 0858 Land Reclamation Natural Resources
5 375/10(i) 0193 Loca Government Health Insurance Central Management Services
Reserve
30 105/5.240 0189 Local Government Tax Revenue
70 3610/5.01 0841 Metro East Mass Transit District Tax ~ Revenue
70 1605/30(c) 0717 Metro-East Park and Recreation Revenue

District
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70 210/13 0337 Metropolitan Pier and Exposition Metropolitan Pier and Exposition
Authority Trust Authority
65 5/8-11-8 0868 Municipal Automobile Renting Tax Revenue
220  5/8-403.1(1) 0650 Municipal Economic Development Treasurer
35 636/5-50(i) 0719 Municipa Telecommunications Revenue
65 5/8-11-9 0917 Replacement Vehicle Tax —Municipal Revenue
Trust
725  175/5 0951 Narcotics Profit Forfeiture State's Attorneys Appellate Prosecutor
30 150/4 0069 Natural Heritage Endowment Trust Natural Resources
15 515/1 0831 Natural Resources Restoration Trust Natural Resources
30 105/5.426 0088 Non-Home Rule Municipa Retailers  Revenue
Occupation Tax
5 220/5 0403 Office of the Architect of the Capitol ~ Office of the Architect of the Capitol
Special Projects
415  5/25C-1 0774 Oil Spill Response Environmental Protection Agency
5 365/13 0460 Payroll Consolidation Comptroller
415  5/4(k) 0207 Pollution Control Board State Trust Environmental Protection Agency
30 230/2(a) 0401 Protest Treasurer
30 105/5.495 0421 Public Aid Recoveries Trust Healthcare and Family Services/
Human Services
20 2310/2310-35 0896 Public Health Specia State Projects Public Health
230  5/27(a5) 0785 Quarter Horse Purse Fund Racing Board
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230  5/15(e)(f) 0248 Racing Board Fingerprint License Revenue
820  305/7(8) 0685 Rate Adjustment Treasurer
225  454/20-85 0629 Real Estate Recovery Financial and Professional Regulation
240  40/35-5 0291 Regulatory Agriculture
415  100/5 0213 Response Contractors Indemnification ~ Attorney General
70 3615/4.03 0741 RTA Public Transportation Tax Revenue
70 3615/4.03 0812 RTA Sales Tax Revenue
625 5/7-101 & 0436 Safety Responsibility Secretary of State
7-213
55 5/5-106.7 0498 School Facility Occupation Trust Revenue
820  305/7(8) 0431 Second Injury Workers' Compensation Commission
15 322/15 0295 Secretary of State Interagency Grant Secretary of State
625  5/3-402.4 0890 Secretary of State International Secretary of State
Registration Plan
820  305/49-5 0940 Self-Insured Employees Liability Workers' Compensation Commission
820  305/4a6.1 0274 Self-Insurers Administration Workers' Compensation Commission
20 1705/21.1 0210 Self-Sufficiency Trust Human Services
30 105/34 0882 Sheffield February 1982 Agreed Emergency Management Agency
Order
40 5/21-109.1 0204 Socia Security Administration Comptroller
30 105/8.25-4 0229 Sports Facilities Tax Trust Sports Facilities Authority
20 3930/7(k) 0361 State Appellate Defender Special State Appellate Defender

State Projects
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30 105/5.640 0144 State Board of Education Special State Board of Education
Purpose Trust
20 205/205-415 0602 State Cooperative Extension Service  Agriculture
Trust
30 105/5.73 0755 State Employees Deferred Central Management Services
Compensation Plan
40 5/14-135.07 0788 State Employees' Retirement Excess ~ State Employees Retirement System
Benefit
40 5/14-131 0479 State Employees Retirement System  State Employees Retirement System
20 205/205-20 0835 State Fair Promotional Activities Agriculture
15 405/10.05and 0658 State Off-Set Claims Comptroller
10.06
20 4005/8 0376 State Police Motor Vehicle Theft State Police
Prevention Trust
30 105/5.110 0448 State Projects Human Services
30 105/34 0932 State Treasurer Court Ordered Escrow — Treasurer
740  175/8 0703 State Whistleblower Reward and Attorney Genera
Protection
725  175/5 0525 Statewide Grand Jury Prosecution Attorney General
30 105/34 0230 Supreme Court Specia State Projects  Supreme Court
20 2505/2505- 0583 Tax Suspense Trust Revenue
475

5 375/6.5(f) 0203 Teacher Health Insurance Security Healthcare and Family Services
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40 5/16-178 0789 Teachers Retirement Excess Benefit ~ Teachers Retirement System
40 5/16-101 0473 Teachers Retirement System Teachers Retirement System
30 265/20 0227 Technology Development Treasurer
30 105/80 0666 University of Illinois Income Trust University of Illinois
5 365/7 0827 U.S. Savings Bond-Series EE Comptroller
765  1025/18 0482 Unclaimed Property Trust Treasurer
20 2805/2.03 0775 Veterans AffairsLibrary Grant Veterans' Affairs
20 2805/2.03 0501 Veterans Affairs State Projects Veterans' Affairs
15 405/22 0485 Warrant Escheat Comptroller
505 135/5 0651 Watershed Park Agriculture
820  305/49a-6 0124 Workers Compensation Benefit Trust Workers' Compensation Commission
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09-002
OTHER AGENCIES (Continued)
CODE ASSIGNMENT
AGENCY DIVISION
528 Court of Claims
01 Claims Adjudication
529 East St. Louis Financial Advisory Authority
01 General Office
532 Environmental Protection Agency
01 Administration
10 Air-Pollution Control
20 Laboratory Services
30 Land Pollution Control
60 Bureau of Water
70 Pollution Control Board
89 Shared Services
90 Petroleum and Chemical Safety
537 Guardianship and Advocacy Commission
01 Genera Office
89 Shared Services
541 Historic Preservation Agency
05 Executive Office
20 Preservation Services Division
30 Administrative Services
40 Historic Sites
50 Presidential Library and Museum
89 Shared Services
542 Human Rights, Commission on
01 Genera Office
546 Illinois Criminal Justice Information Authority
01 Operations
89 Shared Services
548 [llinois Educational Labor Relations Board

01 Genera Office
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OTHER AGENCIES (Continued)

CODE ASSIGNMENT
AGENCY DIVISION

551 [1linois Housing Devel opment Authority
01 General Office

553 [llinois Municipal Retirement System
01 Genera Office

554 Illinois Sports Facilities Authority
01 Genera Office

555 [llinois State Board of Investments
01 Genera Office

557 [llinois State Toll Highway Authority
01 Genera Office

558 [1linois Council on Developmental Disabilities
01 Genera Office

559 [llinois Violence Prevention Authority
01 Genera Office

560 [llinois Finance Authority
01 Genera Office

562 Procurement Policy Board
01 Genera Office

563 [1linois Workers' Compensation Commission
01 Genera Office
10 Electronic Data Processing
15 Self-Insurers Advisory Board

565 [llinois Gaming Board

01 Genera Office
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OTHER AGENCIES (Continued)
CODE ASSIGNMENT
AGENCY DIVISION
569 [llinois Law Enforcement Training and Standards Board
01 Operations
89 Shared Services
571 Medical District Commission
01 Genera Office
572 Mid-America Medical District Commission
01 Genera Office
574 Metropolitan Pier and Exposition Authority
01 Genera Office
578 Prisoner Review Board
01 Genera Office
579 [llinois Racing Board
01 General Office
580 Property Tax Appeal Board
10 Downstate Offices
582 Quad Cities Regional Economic Development Authority
01 Genera Office
583 Sex Offender Management Board
01 Genera Office
585 Southwestern Illinois Development Authority
01 Genera Office
586 State Board of Education
01 Genera Office
05 Fiscal Support Services
08 Refugee Grants
10 Driver Education Grants
11 Specia Funds
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OTHER AGENCIES (Continued)

CODE ASSIGNMENT
AGENCY DIVISION

586 State Board of Education (continued)
12 Human Resources
13 Grants
14 Grants
18 Grants
20 School Support Services
21 School-To-Work Grants
25 Learn and Serve Grants
27 School Technology Grants
28 Education Through Technology Grants
32 Charter Schools Grant
33 Internal Auditor
37 Advanced Placement Grants
44 Title | Grants
46 Title IV Grants
47 Title Il Grants
48 McKinney Homeless Grants
50 Special Education Services
57 IDEA Preschool Grants
60 Teaching and Learning Services
63 IDEA Improvement Grants
64 IDEA Grants
66 Deaf-Blind Grants
67 Local Projects
68 Local Projects
69 Career and Technica Education Grants
75 Community Residential Services Authority
80 Congressional Projects
91 TitleV Grants
99 Refunds

587 State Board of Elections
03 The Board
05 Administration
10 Elections
30 Genera Counsel
60 Campaign Disclosure

70 Information Technology



Exhibit 11.50.50-A

(10-002)
GAAP ACCOUNTING CODE ASSIGNMENTS
DIVISION GAAP CODE CAPITAL
NUMBER UNLESS OUTLAYS REFUNDS
AGENCY WHERE SPECIFIED 1500 & 6600 99XX
NUMBER APPLICABLE OTHERWISE LINES LINES
101 7200 7250 9700
102 7200 7250 9700
103 7200 7250 9700
105 7200 7250 9700
108 7200 7250 9700
109 7200 7250 9700
110 7200 7250 9700
112 7200 7250 9700
115 7200 7250 9700
120 7200 7250 9700
131 7200 7250 9700
156 7200 7250 9700
167 7200 7250 9700
201 6800 6850 9700
275 6800 6850 9700
285 6800 6850 9700
290 6800 6850 9700
295 6800 6850 9700
310 7500 7550 9700
330 7500 7550 9700
340 7500 7550 9700
350 7500 7550 9700
360 7500 7550 9700
370* 7500 7550 9700
except circuit
breaker and energy
402 assistance 1700 1750 9700
circuit breaker and
energy assistance 1900 1950 9700
except divisions 10,
406 43, 44, 45, 46, 47 2700 2750 9700
10, 43, 44, 45 5700 5750 9700
46, 47 5300 5350 9700
416 7800 7850 9700
418 1700 1750 9700
except divisions 35
420* and 90 2700 2750 9700
35 2300 2350 9700
90 5300 5350 9700
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Exhibit 11.50.50-A

(10-002)
GAAP ACCOUNTING CODE ASSIGNMENTS
DIVISION GAAP CODE CAPITAL
NUMBER UNLESS OUTLAYS REFUNDS
AGENCY WHERE SPECIFIED 1500 & 6600 99XX
NUMBER APPLICABLE OTHERWISE LINES LINES
422 except division 94 5300 5350 9700
94 2700 2750 9700
425 6500 6550 9700
426 6500 6550 9700
427 2300 2350 9700
440 5700 5750 9700
442 5700 5750 9700
444 except TANF & AABD 1700 1750 9700
TANF & AABD 1900 1950 9700
445 2700 2750 9700
452 5700 5750 9700
466 6200 6250 9700
478 except division 55 1300 1350 9700
55 1700 1750 9700
482 1300 1350 9700
492 except divisions 35 and 9300 for income tax &
50 7800 7850 9700 for all other
35 and 50 5700 5750 9700
493 6200 6250 9700
494 except divisions
60, 80 and 81 4200 4250 9700
80 and 81 4500 4550 9700
60 4800 4850 9700
497 1700 1750 9700
503 2700 2750 9700
507* 7800 7850 9700
509 7800 7850
510 7800 7850 9700
511 82 1350
43, 62, 97, 98 1750
06,41,71 2700 2750
08, 12, 16, 20, 28,
36, 44, 61, 64, 69,
76, 84 3700 3750
22 5300 5350
66,93 6250
25, 26, 27 6550
95 6850
95 7200 7250
35 7550
01, 05, 92 7800 7850
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Exhibit 11.50.50-A

(10-002)
GAAP ACCOUNTING CODE ASSIGNMENTS
DIVISION GAAP CODE CAPITAL

NUMBER UNLESS OUTLAYS REFUNDS
AGENCY WHERE SPECIFIED 1500 & 6600 99XX
NUMBER APPLICABLE OTHERWISE LINES LINES
517 7800 7850 9700
524 5700 5750 9700
525 5300 5350 9700
526 1700 1750 9700
527 1300 1350 9700
528 7800 7850 9700
529 2700 2750 9700
532 except division 70 5300 5350 9700
70 5700 5750 9700
537 1700 1750 9700
541 2700 2750 9700
542 5700 5750 9700
546 6200 6250 9700
548 3300 3350 9700
553 7800 7850 9700
554 2700 2750 9700
555 7800 7850 9700
557* 4200 4250 9700
558 1700 1750 9700
559 1700 1750 9700
560 2700 2750 9700
562 7800 7850 9700
563 5700 5750 9700
565 7800 7850 9700
569 6200 6250 9700
571 2700 2750 9700
572 2700 2750 9700
574 2700 2750 9700
578 6500 6550 9700
579 5700 5750 9700
580 7800 7850 9700
583 7800 7850 9700
585 2700 2750 9700
586 3300 3350 9700
587 7800 7850 9700

except divisions 5

588 and 15 5300 5350 9700
5and 15 6200 6250 9700
589 7800 7850 9700
590 7800 7850 9700
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Exhibit 11.50.50-A

(10-002)
GAAP ACCOUNTING CODE ASSIGNMENTS
DIVISION GAAP CODE CAPITAL
NUMBER UNLESS OUTLAYS REFUNDS
AGENCY WHERE SPECIFIED 1500 & 6600 99XX
NUMBER | APPLICABLE OTHERWISE LINES LINES
591 6200 6250 9700
592 6200 6250 9700
593 3300 3350 9700
594 3300 3350 9700
598 2700 2750 9700
601 3700 3750 9700
608 3700 3750 9700
612 3700 3750 9700
616 3700 3750 9700
620 3700 3750 9700
628 3700 3750 9700
636 3700 3750 9700
644 3700 3750 9700
664 3700 3750 9700
676 3700 3750 9700
684 3700 3750 9700
691 3700 3750 9700
692 3700 3750 9700
693 3700 3750 9700
695 3700 3750 9700

*Debt service (8XXX) GAAP accounting codes are used for bond principal and interest retirement.
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OBLIGATION REQUIREMENTS

Generally, Professional or Artistic contracts that exceed $5,000, must be filed with the
Comptroller and obligated on SAMS.

CONTRACTS FOR PROFESSIONAL OR ARTISTIC SERVICES

Contracts for professional or artistic servicesthat will exceed $5,000 in afiscal year to any
single vendor must be reduced to writing, filed with the Comptroller within fifteen days of
execution, and individually obligated on SAMS.

The $5,000 is based on the total contract and not on individual payments. For example, an
obligation in the form of a contract totaling $6,000 which is payable in twelve payments of $500
each must be filed and obligated.

Contracts for professional or artistic services not exceeding $5,000 need not be filed or
obligated with the Comptroller. Agencies should, however, maintain all encumbrances on
prospective expenditureswithin their internal accounting systemsto prevent obligating in excess of
their appropriations.

CONTRACTS FOR OTHER SERVICES

Generally, individual orders for repairs, maintenance or other services that will exceed
$10,000 to any single vendor must be reduced to writing, filed with the Comptroller within fifteen
days of execution, and individually obligated on SAMS. The $10,000 is based on the individual
order and not on individual payments.

Individual orders not exceeding $10,000 are not required to be filed or obligated with the
Comptroller. Agencies should, however, maintain al encumbrances on prospective expenditures
within their internal accounting systems to prevent obligating in excess of their appropriations.

Purchases of Commodities and Equipment

Individual purchasesor Ordersfor Delivery from the same vendor that exceed $10,000 must
befiled with the Comptroller within fifteen days of execution and individually obligated on SAMS.

Purchases of commodities and equipment from the same vendor are viewed as a series of
isolated transactions and aslong asasingle purchase or Order for Delivery does not exceed $10,000,
it need not be filed or obligated.



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION OBLIGATIONS PROCEDURE - PAGE NO.
15.10.40 20f5
SUB-SECTION OVERVIEW EFFECTIVE DATE
January 1, 2010
PROCEDURE OBLIGATION REQUIREMENTS REVISION NUMBER
10-002
DCMS Purchase Orders

Agencies which buy commodities, equipment, and printing through the Department of
Central Management Services will have their procurement transactions automatically filed and
obligated with the Comptroller by DCMS regardless of amount.

DCMSTERM CONTRACT

DCM S has authorized agencies purchasing certain commodities and equipment to file CODs
directly with the Obligations Unit. In the description area of the COD, the agency must cite the
Term Contract Number and include a description of the item(s) being purchased.

DCMS also issuesa Term Contract for the rental of certain equipment. The agency will be
required to obtain a supplemental agreement with that vendor. The agency must then file the
supplemental agreement with a COD directly with the Obligations Unit. In the description area of
the COD, the agency must cite the term Contract Number and include a description of the
equipment.

Specia Obligations Process

Specia obligation arrangements are necessary for payments of individual ordersfor gasoline,
oil and antifreeze (DOC 1896) and Tires (DOC 1892) which exceed $10,000.00 (term contracts) and
are paid from the State Garage Revolving Fund. Special obligation arrangements are necessary for
these payments. Any exception to the special obligation process must be approved in writing.

FILING REQUIREMENTS

State Agencies shall file with the Comptroller a copy of a contract, purchase order, grant,
lease, or modification thereto within 15 days of execution. For filing purposes, “ execution” occurs
when all required elements of an agreement have been written and formally approved (in writing) by
all partiesasrequired by law for filing with the Comptroller. For contractsthat require three agency
signatures per the State Finance Act (30 ILCS 105/9.02), execution will occur when the vendor and
al three agency signatures have been affixed.
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Where a contract liability has not been filed within 30 days of execution, the Comptroller
shall refusetoissue awarrant for payment thereunder until the agency fileswith the Comptroller the
contract, purchase order or lease and an Affidavit (Exhibit 15.10.40-A), signed by the chief
executive officer of an agency or his designee, setting forth an explanation of why such contract
liability was not filed within 30 days of execution. The affidavit must clearly identify the agency,
contract number, vendor and be notarized. Each affidavit must be sequentially numbered. The
original and one copy of the affidavit must be sent with the contract to the Office of the
Comptroller. The Comptroller will file the copy of the affidavit with the Auditor General.

ADVANCE PAYMENTS

The State Finance Act (30 ILCS 105/9.05) requires that, generally, payment for services
rendered on goods delivered cannot be made in advance but only after the goods or services for
which payment is being made have been provided unless the terms of the contract require advance
payment.

ACCOUNTS REQUIRING OBLIGATIONS

All prospective expenditures exceeding $5,000 for Professional or Artistic and $10,000 for
all other expenditure authority accounts must be recorded in the obligations accounting system.

A. Fully Obligated Accounts

Selected expenditure authority accounts require full obligation at the time of
establishment. "Full obligation" means that the full amount of the contractual
liability for the current fiscal year must be obligated when the obligation is
established. These arereferred to as "fully obligated" accounts.

Full obligation isrequired for the operational accounts listed below:

1200 Contractual Service - all detail expenditure accounts, except
1251, 1252, 1253,1254, 1255 and 1261

1300 Commodities - all detail expenditure accounts

1302 Printing

1500 Equipment - all detail expenditure accounts
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1700 Telecommunications - all detail expenditure accounts, except
regul ated service charges which do not require obligation.
1800 Operation of Automotive Equipment - al detail expenditure
accounts

The following expenditure accounts require full obligation, if the prospective
expenditure will be charged to adetail expenditure account encompassed within the
fully obligated accounts referenced above.

1600 Electronic Data Processing
1900 Lump Sum and other purposes

Detail expenditure accounts 1681, 1683, 1685 and 1687 also require full obligation.
No obligation isrequired for (1) Electronic Data Processing, or (2) Lump Sum and
other purposes, if the prospective expenditurewill be charged to adetail expenditure
authority account not requiring obligation.

B. Partially Obligated Accounts

Prospective expenditures of more than $5,000 for Professional or Artistic and
$10,000 for all other expenditure authority accounts must be recorded in the
obligation system for the accountslisted below. However, the full amount need not
be obligated at the time of establishment.

4400 Awards and Grants - al contractual liabilities (gratuitous
payments are exempt from obligation)

4900 Awards and Grants, Lump Sum and other purposes

* 6600 Permanent Improvements - all detail expenditure accounts

6900 Permanent Improvements, Lump Sum and other purposes

7700 Transportation and Related Construction - all detail expenditure
accounts

7900 Transportation and Related Construction, Lump Sum and other

purposes
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*NOTE: Certain appropriation line items, such as most capital

appropriations, require prior obligation and expenditure
approval by the Governor. Obligationswill not be permitted in
excess of the amount authorized by the Governor where this
provision applies.

The statewide accounting system will check the outstanding obligation file when any
expenditureis processed against these accountsto determineif the referenced obligation isrecorded,
and if the unliquidated obligation balance (obligation amount minus expenditures to date) is
sufficient to process the voucher. If no obligation is recorded and the voucher is for more than
$5,000 for Professional and Artistic and $10,000 for all other services, the expenditure will not be
processed until an obligationisrecorded. Also, if the unliquidated obligation balanceisinsufficient,
the voucher will not be processed until corrective action has been taken by the agency.

ACCOUNTS NOT REQUIRING OBLIGATION

The following expenditure authority accounts do not require obligation:

1100 Personal Services

1290 Travel

1298 Purchase of Investments
8800 Debt Service

9900 Refunds
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(14) Multiple Year Contract (if applicable)

Enter the beginning and ending dates of those contracts entered into for more than
one fiscal year (month-day-year format). Please note that whenever a multi-year
contract for equipment (where title may pass to the lessee) is filed with the
Comptroller's Office, an Accounting for Leases-Lessee form (SCO-560) must be
mailed to the Financial Reporting section at the |OC, provided the fair market value
of the asset being leased is greater than $5,000. This appliesto all contracts with a
type code of 38 or 39 and some contracts with a type code of 31. For further
information see SAM S Procedure 27.20.60.

(15) Maximum Contract Amount

Enter the total of current and future year amounts reported in SAMS for the
obligation.

(16) Current Fiscal Year of Contract

Enter the beginning and ending dates of the contracts pertaining to the current fiscal
year.
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(17) Annual Contract Amount

Enter the total amount payable under this contract for the current fiscal year,
including reimbursement expenses, if applicable. Obligated amounts for estimated
contracts should reflect the total estimated amount for the current fiscal period.

(18) Multiple Year Contract Amounts

Enter the dollar amount payable for each subsequent year 2 through 7. In the event
the contract extends beyond 7 years the cumulative dollar amount for years 7 and
over should be entered in year 7. After thefirst year of amultiple year contract, all
subsequent fiscal years are moved forward one block, i.e., the amount to be paid for
the second year isentered in the annual contract amount block, theamount to be paid
for thethird fiscal year is entered in the second year's block, etc. Again, these data
fields must reflect the current and future fiscal years liabilities of the contracts.

(19) Description

Enter areasonably detailed description of the contract or lease which must include
items such as:

type of service to be rendered

items being leased, etc.

where serviceis received

real property shall include location of property
(square footage, address and county)

NOTE: Subsequent fiscal year filings of multiple year contracts must contain a
completedescription asoriginaly filed to includethe prior year's obligation/contract
number. DO NOT use just "Reference back to Contract" as a description.

(20) Method of Compensation

Enter the rate and unit of time upon which paymentswill be based, e.g., $35.00 per
HR (hour). If multiple rates apply, enter "00" in rate field and MR in "time" field
and attach a rate sheet. DO NOT merely reference a rate sheet as a method of
compensation. The rate sheet must be attached.
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(21)

Use the following abbreviations to describe the time periods to be compensated.

HR - hour FR - flat rate

DY - day SA - semi-annual
MO - month AN - annua

QT - quarter PC - percentage
WK - week OT - other

BW - bi-weekly BM - bi-monthly
MR - multiple rate

Procurement Information

Enter the applicable award code and related procurement information.
Award Code

Award Code identifies the method used to select the vendor associated with the
contract/grant. Agenciesunder thejurisdiction of thelllinois Procurement Code (30
ILCS 500) that have new contracts/grants with beginning dates after June 30, 2007
must enter one of the following award codes:

Award Code Field

Q)
Q
o
o

Description

Competitive Sealed Bidding (30 ILCS 500/20-10)

Competitive Sealed Proposal (30 ILCS 500/20-15)

Small Purchases (30 ILCS 500/20-20)

Sole Source Procurements (30 ILCS 500/20-25)

Emergency Purchases (30 ILCS 500/20-30)
Construction-related Professional Services (30 ILCS 500/30-15)
Request for Information (30 IL CS 500/40-20)

State Use/Facilities for Persons with Severe Disabilities (30 ILCS
500/45-35)

Method of Source Selection — Reserved For Future Use

Method of Source Selection — other (specify method on COD)
Exempt - other governments (30 ILCS 500/1-10(b)(1))

Exempt - grants (30 ILCS 500/1-10(b)(2))

Exempt - purchase of care (30 ILCS 500/1-10(b)(3))

IO mMmoO @ >

N
—
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Award Code Field
Code | Description
Q Exempt - hiring employees (30 ILCS 500/1-10(b)(4))
R Exempt - collective bargaining contracts (30 ILCS 500/1-10(b)(5))
S Exempt - purchase of real estate (30 ILCS 500/1-10(b)(6))
T Exempt - legal services (30 ILCS 500/1-10(b)(7))
U-Y | Exempt — Reserved For Future Use
Z Exempt — other (specify exemption on COD)

NOTE: Award codes A — M (except C — Small Purchases) must also contain a
reference number and publication date.

Agenciesoutsidethejurisdiction of thelllinois Procurement Code, regardless of the
beginning dates of the contracts/grants, have the option to use the award codesfrom
the table above (A — Z) or the table below (1 —4).

Agencies under the jurisdiction of the Illinois Procurement Code with existing
contracts/grants, including multiple year contracts/grants, with beginning dates prior
to June 30, 2007, have the option to use the award codes from the table above (A —

Z) or the table below (1 —4).

Award Code Field
Code | Description
1 Bids required
2 Exempt from bid
3 Exempt/bids obtained
4 Emergency Purchases

NOTE: If award codes1—4 are used, the other procurement information fieldson
the COD are not required.

Publication Date

Enter the "published” date of the solicitation from the Department of Central
Management Services (CMS) Procurement Bulletin Board. For contracts/grants not
awarded through CM S, enter the published date of solicitation from the appropriate
Bulletin Board.
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PROFESSIONAL OR ARTISTIC CONTRACTS — External Vendor (21/G)

PURPOSE

State Agencies shall file with the Comptroller Professional or Artistic contracts exceeding
$5,000.
TIMING REQUIREMENTS

Contracts must be filed with the Comptroller within 15 calendar days after execution.

DEFINITION

Professional or artistic services means those services provided under contract to a State
agency by a person or business, acting as an independent contractor, qualified by education,
experience, and technical ability.

EXECUTION REQUIREMENTS

The Comptroller shall reject vouchers for payment of professional or artistic skillsif the
contract for such servicesinvolves expenditures of morethan $5,000 unless (1) the contract hasbeen
reduced to writing before the services are performed, or (2) the agency has filed an affidavit as
presented in this Section.
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If a contract has not been reduced to writing before the services have commenced, the
payment shall only be made for such servicesif the agency fileswith the Comptroller (1) awritten
contract covering the services, and (2) an affidavit, signed by the Agency Head of the agency or his
designee, stating that the services for which payment is being made were agreed to prior to
commencement of the services and setting forth an explanation of why the contract was not reduced
to writing before the services commenced. The law also requires acopy of the affidavit to be filed
with the Auditor General.

Theaffidavit must clearly identify the agency, the contract and the vendor, and be notarized.

Every affidavit must be sequentially numbered for each fiscal year. This affidavit shall be in

substantially the form shown in Exhibit 15.20.30-A. Theoriginal and one copy of the affidavit

must be sent with the contract to the Office of the Comptroller. The Comptroller will file the
copy of the affidavit with the Auditor General.




FORM C-13 (REV. 10/09)

Invoice Voucher

EXHIBIT 15.20.90-A

STATE OF ILLINOIS -
Office of the Comptroller (10-002)
325 West Adams Street
Springfield, IL 62704
Name and Location of State Agency or Institution
PAYMENT OF INTEREST MAY BE 2. Taxpayer Identification Number
AVAILABLE IF THE STATE FAILS 4. Voucher No. 900090029
TO COMPLY WITH THE STATE 123456789 8-1-08
PROMPT PAYMENT ACT, 30 ILCS 540. 5. Voucher Date
3. Vendor or Payee 6. Appropriation Account Code
LAST NAME FIRST NAME MIDDLE INITIAL 001-36012-1200-00-00
OR BUSINESS NAME
i 901658
ABC INC 7. Invoice Number
325 WEST ADAMS 8. Invoice Date 7/2/08
SPRINGFIELD, IL 62704
10. Indicate Beginning and Ending Date of Service and GAAP Code. Give Complete Description 11. Quantity | 12. Units 13. Unit Price 14. Amount
of Articles/Services Rendered or Attach ltemized Vendor Invoice
Service Dates;  7/01/08 — 6/30/09 GAAP Code: 7800
$ 18,900{00
Audits of Funeral Homes and Cemetery Care
18.Exp. Obj | 19.Exp.Amount | 20. CFDANo. 15.
1242 $ 18,900§00 Subtotal $ 18,900/00
22. Obligation No. 23. Payment Amount
16.
90000123456 $ 18,900.00 Discount /
Deduction
17.
Total
21. Total Exp. 24. Total Payment Amount Amount
$ 18.900100 $ 18,900.00 $ 18,900.00

25. For Agency Use Only

Certification of Receiving Agency

| certify that the goods or services specified on this voucher were for the use of this
agency and that the expenditure for such goods or services was authorized and lawful-

Approved for Payment

ly incurred, that such goods or services meet all the required standards set forth in the
purchase agreement or contract to which this voucher relates; and that the amount
shown on this voucher is correct and approved for payment. |f applicable, the reporting
requirements of section 5.1 of the Governor's Office of Management and Budget Act

8/1/08 have been met.
Receiving Officer Date Clerk

8/1/08 8/1/08 Susonv Smitiv
Head of Unit or Authorized Agent Date Date Agency Head (Signature)

C-13 10/09,25 -~ Printed by Authority of the State of illinois
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17 Pre-Audit and Commercial Vouchering

10 Overview
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Introduction

Voucher Cycle
Systems Controls
Document Description
.. Source Documents
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Statute Statement

20 Input Procedures
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45
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Travel Voucher (Form C-10)

Invoice-Voucher (Form C-13)

Paperless V oucher

Interest Penalty Requirements

IRS 1099-MISC Reporting Requirements

Foreign Vendor Reporting and Withholding Requirements
IRS 1099-S Reporting Requirements

Agency Tape Balance Report

Signature Card (Form SCO-095)

Magnetic Tape Transmittal Control Slip
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30 Output Procedures
15 PV Modification Document
20 Delete Document Report

30 Confirmation of Authorized Signatures
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VOUCHER CYCLE

The voucher cycle begins in each agency with the preparation of any several possible
vouchering forms as described in a subsequent subsection. When theseforms are completed, they are
assigned unique voucher numbers.

Thevouchersare then recorded in the agency's accounting system. Following therecording,
the vouchers are presented to the agency official who is responsible for voucher approval and
certification or adesignated representative. |If paperlessvouchersare being submitted, the Agency
Tape Balancing Report is submitted in lieu of theindividua vouchers. When signed, the document
authorizes the Comptroller to order payment.

At this point the agency forwards the vouchersto the next responsible review organization.

Note: Travel (C-10), petty cash, deceased employee death benefits (30 ILCS 105/144), and fixed
charge vouchers (30 ILCS 105/11) cannot be submitted paperless.

The following vouchers are fixed charges:
D local improvements special assessments, certified by the Attorney General;

2 conveying convicts to the penitentiary or reform school, certified by the
sheriff performing such service;

©)] conveying juvenile female offenders to the State Training School for Girls,
and for conveying delinquent boys to the Illinois State Training School for
Boys, certified by the person or officer performing such service;

(4)  the apprehension and delivery of fugitives from justice, certified by the
Governor;

(5) rewards for arrest of fugitives from justice, certified by the Governor;

(6) the expenses of the transfer of insane persons to the Illinois Security
Hospital, either from any of the other State institutions, or upon the order of
mittimus of any of the several courts, certified by the person performing such
service; and
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@) compensation for diseased animals condemned and destroyed by the State,
certified by the Director of Agriculture.

Vouchers not subject to further review are forwarded directly to the Comptroller by the last
review agency. In cases when the transactions are submitted electronically, the information
transmitted to the Comptroller consists of:

Electronic Media File (tape or cartridge)
Magnetic Tape Transmittal Control Slips
Voucher Formsif required

Agency Tape Balance Report

Upon receipt of error-free payment requests, the Comptroller authorizes payment.

In order to prevent erroneous payments and comply with Section 9 of the Comptroller Act,
all payment requestsreceived will undergo apre-audit by the Comptroller. However, asstated inthe
Comptroller Act, the existence of pre-audits by the Comptroller "does not affect the duty and
responsibility of State agenciesto pre-audit their encumbrances, expenditures and other transactions
asotherwiserequired by law." All payment requestsfailing the Comptroller's pre-audit are returned
to the transmitting agency for correction. Upon receipt of error free vouchers, the Comptroller
authorizes payment through issuance of awarrant.

Operating in a Paperless Environment

In a paperless environment, state agencies interact with the Comptroller's Office through
electronic media. One of the benefits of a paperless environment is that agencies are relieved of
submitting paper documentation to the Comptroller's Office to support their transactions.

State agencies must maintain all supporting documentation necessary to substantiate their
encumbrances, expenditures and other transactions. Although paper isno longer submitted to the
Comptroller's Office in all transactions, individual agencies are still responsible for maintaining
supporting documentation as if the transaction was submitted on paper.
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SYSTEM CONTROLS

The primary system control associated with the vouchering process is known as pre-audit.
Pre-audit is defined asthe examination of aproposed financial transaction or atransaction in process
for the purpose of determining its propriety. Pre-audit is conducted at two levels, agency and
Comptroller. All vouchers are first pre-audited at the agency level. Agency level pre-auditing is
defined as an examination by the agency head or designated individual for the purpose of
determining the legality and propriety of a proposed transaction or a transaction in process. By
affixing the signature to a voucher or agency tape balancing report for paperless transactions, the
agency official responsiblefor voucher approval or aduly authorized representative certifiesthat the
voucher meets the above requirement. The second level of pre-auditing occursin the Office of the
Comptroller. Comptroller-level pre-auditing is defined as an examination by the Comptroller of a
transaction in process for the purpose of determining itslegality and regularity.

The first of the Comptroller's pre-audits involves checking all vouchers or agency tape
balancing report for approval by an agency official or representative. This signature validation
process requires the signature to be on file; therefore, prior to the acceptance of any voucher or
agency tape balancing report as certified and authorizing payment, a Signature Card, shown in
Exhibit 17.20.65-A, must be compl eted and sent to the Office of the Comptroller in accordance with
Section 9.02 of the Finance Act. A Confirmation of Authorized Signatures, Exhibit 17.30.30-A, is
periodically produced and sent to agencies for signature cards on file in the Office of the
Comptroller.

When voucher transactions are submitted on electronic media, a balancing routine is
performed on thefile. If thefilefailsany of the edits, the entirefilewill be rejected and returned to
the transmitting agency. When the transmitting agency receives notice of arejectedfile, the agency
should correct the original data on their system and submit a corrected file for processing.

The Comptroller's subsequent pre-audits are performed at the transaction level. Those
voucherswhich fail the transaction pre-audits (for which the error cannot be corrected by contacting
the agency) will be returned to the transmitting agency with a Delete Document Report
(Exhibit 17.30.20-A) describing the error(s) encountered.
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DOCUMENT DESCRIPTION

The documents associated with the vouchering functionality within SAMS may be
categorized as either source documents or output reports. Following is a brief description of the
documents found in each category. Detailed document descriptions, associated preparation
instructions and handling procedures are located in subsections 20 and 30.

SOURCE DOCUMENTS
1. Vouchers
A voucher is a document which, when properly approved and certified,
authorizesthe Comptroller to order payment. Followingisabrief description

of each type of voucher processed in SAMS.

A. Travel Voucher, C-10 (Exhibit 17.20.10-A)

The Travel Voucher isused by State employees, wards of the State,
charges of the State, and contractual employees to claim
reimbursement for official business related travel expenses. These
vouchers cannot be submitted paperless. Its primary data elements
are itemized claims for expenses incurred during official business
related travel.

B. Invoice-Voucher, C-13 (Exhibit 17.20.20-A)

The Invoice-Voucher is used for all requests for payments except
Personal Servicesand Travel. Itsprimary dataelementsare beginning
and ending service dates, GAAP function code, detailed descriptions
of articlesand servicesrendered, and the liquidation and expenditure
data associated with the transaction.
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C. Paperless Voucher

The Paperless Voucher is used to request a payment to a vendor
without compl eting an Invoice-voucher. The primary data elements
for a paperless voucher are the same as an invoice-voucher. Travel
(C-10), petty cash, fixed charge vouchers (30 ILCS 105/11), and
deceased employee death benefits (30 ILCS 105/14a) cannot be
submitted paperless.

2. Aqgency Tape Balance Report (Exhibit 17.20.60-A)

An Agency Tape Balance Report is a computer generated balance report
which isforwarded to the Comptroller with each commercial voucher tape.
The report must contain the contents of the Header Record, each Schedule
Record, and the Trailer Record in alabeled and clearly defined format. The
Agency Tape Balancing Report must be in the format specified in
Exhibit 17.20.60-A.

3. Signature Card, SCO-095 (Exhibit 17.20.65-A)

The Signature Card is used to provide specimen signaturesto the Comptrol ler
for persons authorized to sign the agency head approval line on vouchers or
the agency tape balancing report. The card is also prepared for individuals
authorized to affix the signature of the agency head on the voucher's"agency
head line" such as with a signature machine.

4. Magnetic Tape Transmittal Control Slip (Exhibit 17.20.70-A)

A Magnetic Tape Transmittal Control Slip is a control document used to
transmit an automated voucher file and its accompanying hard copy
documents to the Comptroller. Its principal data elements are the name,
address and phone number of the transmitting agency, tape reel number, tape
control totals, tape identifier and the number of batches of hard copy
documents accompanying the tape reel. A Magnetic Tape Transmittal
Control Slipisattached to each reel beforeit issent to the Comptroller. Then
the tape, Magnetic Tape Transmittal Control Slip, Agency Tape Balance
Report and associated batch of documentsare forwarded to the Comptroller.
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OUTPUT REPORTS
1. Agency Delete Document Report (Exhibit 17.30.20-A)
The Delete Document Report isalist of all voucherswith an error condition
that has been deleted by the Illinois Office of the Comptroller for return to
the agency.
2. PV _Modifications Document (Exhibit 17.30.15-A)
The PV Modification Document is used by an agency to notify the Illinois
Office of the Comptroller of the change to be made to correct an error
condition on a voucher.
3. Confirmation of Authorized Signatures (Exhibit 17.30.30-A)

The Confirmation of Authorized Signatures is a periodic report used to
confirm the Comptroller's listing of individuas authorized to approve
vouchers and the types of vouchers each individual may approve. The
agency is responsible for checking the report to ensure that the listing is
correct. After any corrections are noted, the report should be signed by the
agency head and return to the Office of the Comptroller.
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REFERENCE CONTENTS
Box 22 Add al entriesin column 11 and enter the sum in box 22.
Box 23 Add all entriesin column 12 and enter the sum in box 23.
Box 24 Add all entriesin column 13 and enter the sum in box 24.
Box 25 Add al entriesin column 14 and enter the sum in box 25.
Box 26 Add al entriesin column 15 and enter the sum in box 26.
Box 27 Add all entriesin column 16 and enter the sum in box 27.
Box 29 Add the line total amounts in column 17 to obtain the total amount.
Enter the sum in box 29. Verify the amount by adding boxes 23
through 27.
Box 30 Enter the purpose of the trip. If more space is needed, this may

appear on the face of the Travel Voucher below the appropriate
expense itemization lines.

Box 31 Enter any additional comments or explanations which will further
clarify specific charges (i.e., direct billings).

The traveler must also attach the required receipts, explanations and authorizations as
governed by the applicable Travel Regulationsto the original copy of the Travel Voucher, signand
dateit, and submit the Travel VVoucher to their supervisor for approval. Whenthe Travel Voucher is
approved, the traveler forwards it to their agency's accounting office.

Information to be Entered by the Agency (Exhibit 17.20.10-B)

REFERENCE CONTENTS

Heading The State Prompt Payment Act requiresall Stateinvoicesor vouchers
to indicate that payment of interest may be available for failure to
comply with the Act. Therefore, copy 5 (Traveler's copy) of the
Travel Voucher must contain the following statement or words of
similar meaning: "Payment of interest may be available if the State
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fails to comply with the State Prompt Payment Act, 30 ILCS 540."
The current Travel Voucher includes this statement in the upper left
corner under thedistribution listing. (SeeExhibit 17.20.10-A) When
using an older version of the Travel Voucher, agencies must stamp,
print or type this statement on the Traveler's copy of the voucher.

Box 3 Enter the number assigned to this voucher. Voucher numbers are
restricted to 8 characters. The voucher number must be uniquefor an
agency within afiscal year.

Box 4 Enter the date on which the vouchers were batched.

Box 5 Enter the 16-digit appropriation (or non-appropriated) account code
number in box 5. The number must be entered as follows: xxx-
XXXXX-XXXX-XX-XX (i.e., fund-organization-object of appropriation-
sequence-account type).

Column 18 Determine the charges applicable to In-State and Out-of-State
contractual travel (1264) In-State travel (1291) and Out-of-State
travel (1292). Out-of-State charges are derived based on travel

regulations.
Column 19 Enter the proper amounts based on the determination made above.
Column 20 Enter the appropriate Catalog of Federal Domestic Assistance

(CFDA) number, if applicable.
Box 28 Add all entriesin column 19 and enter the sum in box 28.

In determining the charges applicable to In-State and Out-of-State travel (Box 18), please
note that unless official businessis conducted during anin-state layover all costs must be chargedto
out-of-statetravel. If official businessis conducted then costsrelated to that business(i.e., taxis, per
diem reimbursements) should be charged to in-state travel.

Verify that the arithmetic is accurate, check that all charges are allowed under applicable
Travel Regulations, and that all items requiring receipts have proper receipts attached. During the
lapse period (July and August) identify the proper fiscal year in the upper right hand corner above
box 3.
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Obtain approval signatures. Forward the Travel V ouchersto the Comptroller for processing.
The Comptroller requires the original voucher (copy 1) only.

Copy 2 should be submitted to traveler.
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PURPOSE

INVOICE-VOUCHER (Form C-13)

Thelnvoice-Voucher (Exhibit 17.20.20-A) may be used for requests of payment for goods or

services.

TIMING REQUIREMENTS

Upon receipt of goods or services, the receiving officer verifies that the goods or services
meet the stated specifications, signsthe VVendor'sinvoice certifying this, and forwardsthe VVendor's
invoice to the accounting department for preparation of the Invoice-voucher.

DISTRIBUTION

Copies are distributed as follows:

The Comptroller requires the original copy of the Invoice-Voucher.

A copy may be mailed with the warrant to the vendor. If required, the
remittance copy must be tri-folded equally so that the Vendor/Payee Box is
visible in the Comptroller's window envelope (Form SCO-100R). All
additional backup material accompanying the remittance copy to bemailedto
the vendor/payee should be attached to the back of the folded remittance
copy. Thematerial should not be folded within the remittance copy. Thetri-
folded copy should be attached by a single staple to the Original Copy
retained by the Comptroller's Office.

The number of copies required by each agency varies.
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Information to be Entered (Exhibit 17.20.20-B)

REFERENCE CONTENTS

Heading Enter the name of the State governmental unit and
location to which the goods or servicesweredelivered
in the space provided at the top of the Invoice-

Voucher form.

Box 2 Enter the vendor's nine digit Taxpayer Identification
Number.

Box 3 Enter the payee name in the following format: Last

Name, First Name, Middle Name or initial and the
address to which the warrant is to be mailed. For a
sole proprietorship enter the name of the owner, not
the name of the business. Refer to 19.10.30 for
payments to corporate or business entities.

Line4 Enter the number assigned to this voucher. Voucher
numbers are restricted to 8 characters. The voucher
number must be unique for an agency within afiscal
year.
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REFERENCE CONTENTS
Line5 Enter the date on which the vouchers were batched.
Line6 Enter the appropriation account code number on line

6. This number must be entered as follows: xxx-
XXXXX-XXXX-XX-XX (i.e., fund-agency-organization-
object of appropriation-sequence-account type).

Boxes7 and 8 Enter the vendor's invoice number and invoice date
where applicable. Thiswill be one means of payment
identification to the vendor.

Box 10 Enter the beginning and ending dates of service
followed by the GAAP Function Code on the first
line. The second through seventh lines should contain
a complete description of the goods and services
delivered. The description should be precise enough
to permit an auditor to determine the appropriateness
of the appropriation charged and to describe the

payment to the vendor.
Column 11 Enter the quantity of goods or services delivered.
Column 12 Enter the unit of measure used for the goods and

services delivered.

Column 13 Enter the unit price of the goods and services
provided.
Column 14 Enter the extended price of the goods and services

delivered.
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REFERENCE CONTENTS
Box 15 Add the amounts in column 14 and enter the sum as

the subtotal in box 15.

Box 16 Compute and enter any discount which can be taken
for prompt payment. In addition, this box is used to
record deductions for Federal excise tax not taken by
the vendor and for disallowed freight and
mi scellaneous charges shown in boxes 10 through 14.

Box 17 Subtract the amount in box 16 from the subtotal in
box 15 and enter the difference astotal amount in box
17.

Column 18 and 19 List the expenditure object codes applicable to this

payment in column 18 and the respective expenditure
amounts in column 19. There is a limit of five
different expenditure objectswhich can berelatedto a
warrant; however, the same expenditure object may
be cited in relation to more than one invoice.

Box 20 Enter the appropriate Catalog of Federal Domestic
Assistance (CFDA) number, if applicable.

Box 21 Add the amounts in column 19 and enter the sumin
box 21.

Column 22 Enter the obligation number(s) related to this payment

request (if payment is not related to a previously
recorded obligation, enter "00"). Thereis alimit of
three different obligations which can be related to a
warrant; however, the same obligation number may
be cited in relation to more than one invoice.
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Column 23 Enter the payment amount related to each referenced

obligation document.

Box 24 Add the amounts in column 23 and enter the sum as
total payment amount in box 24.

Box 25 Thisbox isto be used by the agency to fulfill internal
coding requirements.

During the lapse period (July and August), identify the proper fiscal year in the upper right
hand corner aboveline 4. “Contracted for Prior to July 1” should be affixed in a prominent place.

Obtain approval signature and certifying signature and date. Forward the original copy and
remittance copy of each Invoice-Voucher, and attachments to the Comptroller for processing.

Invoice-V ouchers not containing a dated signature are subject to return by the Comptroller.






FORM C-13 (REV. 10/09)
STATE OF ILLINOIS

Invoice Voucher EXHIBIT 17.20.20-A

(10-002)
Name and Location of State Agency or Institution
PAYMENT OF INTEREST MAY BE 2. Taxpayer Identification Number
AVAILABLE IF THE STATE FAILS 4. Voucher No.
TO COMPLY WITH THE STATE
5. Voucher Dat
PROMPT PAYMENT ACT, 30 ILCS 540. oucher Zate
3. Vendor or Payee 6. Appropriation Account Code
LAST NAME FIRST NAME MIDDLE INITIAL
OR BUSINESS NAME
7. Invoice Number
8. Invoice Date
10. Indicate Beginning and Ending Date of Service and GAAP Code. Give Complete Description 11. Quantity | 12. Units 13. Unit Price 14. Amount

of Articles/Services Rendered or Attach Itemized Vendor Invoice

18. Exp. Obj 19. Exp. Amount | 20. CFDA No.

15.

Subtotal

22. Obligation No.

23. Payment Amount

16.
Discount /

Deduction

21. Total Exp.

25. For Agency Use Only

17.
Total

24. Total Payment Amount

Amount

Certification of Receiving Agency

| certify that the goods or services specified on this voucher were for the use of this
agency and that the expenditure for such goods or services was authorized and lawful-

Approved for Payment ly incurred, that such goods or services meet all the required standards set forth in the
purchase agreement or contract to which this voucher relates; and that the amount
shown on this voucher is correct and approved for payment. If applicable, the reporting
requirements of section 5.1 of the Governor's Office of Management and Budget Act
have been met.

Receiving Officer Date Clerk

Head of Unit or Authorized Agent Date Date Agency Head (Signature)

C-13 10/09,25 -« Printed by Authority of the State of iliinois




FORM C-13 (REV. 10/09)

Invoice Voucher EXHIBIT 17.20.20-B

STATE OF ILLINOIS . 10-002
Office of the Comptroller ( )
325 West Adams Street
Springfield, IL 62704
Name and Location of State Agency or Institution
PAYMENT OF INTEREST MAY BE 2. Taxpayer Identification Number
AVAILABLE IF THE STATE FAILS 123456789 4. Voucher No. A7
TO COMPLY WITH THE STATE 1/2/09
PROMPT PAYMENT ACT, 30 ILCS 540. e
3. Vendor or Payee 6. Appropriation Account Code
LAST NAME FIRST NAME MIDDLE INITIAL 001-36010-1600-00-00
OR BUSINESS NAME
7. Invoice Number 4438
ABCINC
325 WEST ADAMS 8. Invoice Date 1/2/09
SPRINGFIELD, IL 62704
10. Indicate Beginning and Ending Date of Service and GAAP Code. Give Complete Description 11. Quantity | 12. Units 13. Unit Price 14. Amount

of Articles/Services Rendered or Attach ltemized Vendor Invoice

12/01/08 12/15/08 7500

Calculator Desk, #1774-87 General Fireproofing, right hand

platform, finish in brushed hardware, walnut grain, to

match existing equipment.

60" x 30" 5] e 188| 98 9441 90
Freight Charges 20l 00
Purchase order #711775

18.Exp. Obj | 19. Exp.Amount |20. CFDANo. 15.
1510 738l 67 FOB Shipping Discount 25% Subtotal
22. Obligation No. 23. Payment Amount 984l90
16.
711775 738.67 Discount /
Deduction 246 23
17.
Total
21. Total Exp. 24. Total Payment Amount Amount
738] 67 738.67 73867

25. For Agency Use Only

Certification of Receiving Agency

| certify that the goods or services specified on this voucher were for the use of this
agency and that the expenditure for such goods or services was authorized and lawful-

Approved for Payment ly incurred, that such goods or services meet all the required standards set forth in the
purchase agreement or contract to which this voucher relates; and that the amount
shown on this voucher is correct and approved for payment. If applicable, the reporting
requirements of section 5.1 of the Governor's Office of Management and Budget Act

1/2/09 have been met.
Receiving Officer Date Clerk

1/2/09 1/2/09 Susoun Smitiv
Head of Unit or Authorized Agent Date Date Agency Head (Signature)

C-13 10/09,25 -« Printed by Authority of the State of iliinois
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Paperless Voucher

PURPOSE

The Paperless Voucher provides the ability to request a payment to a vendor without
completing an Invoice-voucher. To utilize a paperless voucher, all required information must be
provided as specified in the commercia voucher file layout. (Exhibit 17.20.30-A)
TIMING REQUIREMENTS

Asisthe casewith Invoice-Vouchers, Paperlessvouchers are submitted to the Comptroller as
frequently asis practical, preferably daily, in order to provide payment in atimely manner.

DISTRIBUTION

The Comptroller requiresthe el ectronic transaction and the certified Agency Tape Balancing
Report to process the paperless vouchers.

CONTENTS
(Refer to Exhibit 17.20.30-A)

SCHEDULE RECORD FOR PAPERLESS

REFERENCE CONTENTS
Record Type Value 10.
Appropriation Account Code Appropriation Account Code Number for all the paperless
Number vouchers in this schedule. All vouchers pertaining to this

schedule must be paperless and cite this appropriation
account code.

Fiscal Year Last two digits of pertinent fiscal year for the appropriation
referenced above. All paperless vouchers pertaining to this
schedule must cite this fiscal year.

Beginning Voucher Number Number of the first paperless voucher in this schedule.
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REFERENCE CONTENTS

Ending Voucher Number
Schedule Amount

Voucher Count

Processing Type

Number of the last paperless voucher in this schedule.
Sum of the paperless voucher amounts in this schedule.

Number of paperless voucher transaction records following
and pertaining to this schedule record.

Enter a P which indicates a paperless voucher which is
defined as an automated voucher and automated remittance
processing (i.e. no paper voucher submitted and the
description of the payment is provided in the invoice
description field of the electronic file)

VOUCHER TRANSACTION RECORD FOR PAPERLESS

REFERENCE

Appropriation Account Code
Number

Fisca Year

Voucher Number

CONTENTS

Appropriation Account Code Number from which
expenditure is to be made.

Fiscal year pertaining to above appropriation.

Enter the paperless voucher number. The voucher number
must be unique by agency by fiscal year.

VOUCHER TRANSACTION RECORD

REFERENCE

Invoice Number Invoice Date

CONTENTS

Theinvoice number and date fields should befilled with the
vendor'sinvoice number and date. Thisinformation will be
printed on the remittance advice attached to thewarrant. The
date format isMMDDYYY.
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INTEREST PENALTY REQUIREMENTS

It is the responsibility of each State agency to develop and implement internal procedures
that will permit full compliance with the provisions of the State Prompt Payment Act (30 ILCS
540/1, et seq.) and the rulesjointly promulgated by the State Comptroller and the Department of
Central Management Services to govern the uniform application of that Act (See
Exhibit 17.20.45-A).

PURPOSE

The State Prompt Payment Act generally providesfor alate payment interest penalty to be
paid to a vendor under certain conditions.

The Act states that, in any instance where a State official or agency islate in payment of a
vendor's bill or invoice for goods or services furnished to the State, as defined in Section 1 of the
Act, properly approved in accordance with the rules promulgated by the State Comptroller and the
Department of Central Management Services (See Exhibit 17.20.45-A), the State official or agency
shall pay interest to the vendor in accordance with the following:

Q) Any bill, except a bill submitted under Article V of the Illinois Public Aid Code,
approved for payment under this Section must be paid or the payment i ssued to the payee within 60
days of receipt of aproper bill or invoice. If payment is not issued to the payee within this 60 day
period, an interest penalty of 1.0% of any amount approved and unpaid shall be added for each
month or fraction thereof after the end of this 60 day period, until final payment is made.

2 Any bill submitted under Article V of the Illinois Public Aid Code approved for
payment under this Section must be paid or the payment issued to the payee within 60 days after
receipt of a proper bill or invoice, and, if payment is not issued to the payee within this 60-day
period, an interest penalty of 2.0% of any amount approved and unpaid shall be added for each
month or fraction thereof after the end of this 60-day period, until final payment is made.

(©)) No agency may enter into a contract with a late payment interest provision more
generousto avendor than that provided inthispart. Unlessdifferent |late payment termsare reduced
to writing as a contractual agreement, the State official or agency shall automatically pay interest
penalties required by the Act.

(4)  Theprovisions of the Act apply to State employees who are reimbursed for travel.
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RULES

The State Comptroller and the Department of Central Management Services have
promulgated rules to govern the uniform application of this Act (See Exhibit 17.20.45-A). These
rulesinclude procedures and time framesfor the agency approval of abill or invoice from avendor
for goods or services furnished to the State.

A "bill or invoice" may be either the vendor's standard invoice for goods or services or a
completed State of I1linoisinvoice-voucher when used by the vendor in lieu of the vendor's standard
invoice for goods and services. In the case of capital improvements, the vendor's bill may be
considered to be the invoice-voucher prepared by the contractor as the result of a"pay meeting"”.
For reimbursements to State Employees for travel expenses, the bill isthe Travel Voucher.

Approval of abill or invoice meansfina approval of the voucher by the agency head.

"Payment of the bill" takes place on the issue date of the warrant.

Agencies must maintain written records reflecting the following date or dates on which:

D the goods were received and accepted or the Services were rendered;

2 the Proper Bill was received by the State agency;

3 approval for payment of abill was given by the Agency;

4) avendor bill was disapproved, in whole or in part, based upon a defect or what the
State agency believesto be a defect; and

5) the payment was issued by the Comptroller’s Office.

The above dates can be maintained by keeping the original bill, date-stamping the relevant
dates on the bill, or by other reliable means approved by the agency.
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PROCEDURE INTEREST PENALTY REQUIREMENTS REVISION NUMBER
10-002

I nterest shall be paid from the sameappropriation lineitem asthat from which
the principal is paid.

If the appropriation from which the principal was paid has lapsed, the Illinois Court of
Claims shall, in its investigation of payments due claimants, provide for interest penalties as
prescribed in the State Prompt Payment Act.

CALCULATION

Unlessdifferent late payment termswere reduced to writing, interest shall be simpleinterest
calculated on adaily basisfrom the end of the 60 day period which beginsthe day after receipt of a
Proper Bill until the date the final payment is made (not including issue date). Interest can be
calculated by multiplying the payment times the daily interest factor of .00033 times the days
elapsed from approval to payment less 60.

Amount of payment x .00033 x (Days elapsed - 60) = Interest penalty
The daily interest factor was determined according to the following formula:
1% per month x 12 months/365 = .00033 or .033%

Assumethe agency receivesaProper Bill for $53,231.69 on July 7, 2002 for which awarrant
isissued in payment on September 28, 2002. The number of days elapsed from July 8, 2002 through
September 27, 2002, inclusive, is calculated as follows:

July 8 - 31 24
August 1 - 31 31
September 1 - 27 27
Days elapsed 82

Theinterest payableisthen calculated by multiplying thedaily interest factor of .00033 times
22 (82 less 60) times the amount of the payment, $53,231.609:

.00033 x (82 - 60) x $53,231.69 = $386.46
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Interest must automatically be paid to the vendor. The vendor is not required to request the
interest.

PAYMENTS

Interest penalty payments must be processed on an Invoice-Voucher (C-13) payableto the
vendor.

Interest penalty payments must be charged to the same expenditure authority account that the
related goods or servicesisbeing, or was, charged. If payment for goods or serviceswas charged to
an appropriation which has since been reappropriated, the interest penalty payment should be
charged to the reappropriation. Interest penalty payments are not subject to prior obligation.
Therefore, "00" should be entered in the obligation number block (block 22) on theinvoice-voucher.

The detail expenditure object code of 1991 should always be entered in block 18 of the
voucher, regardless of the major object cited. The description block on the voucher must reference
“prompt pay interest penalty” and contain the following information:

Q) Proper bill date (the date from which interest penalty is calculated);

(2 Warrant issue date (the date of payment of the bill); and

3 the original voucher number of the voucher submitted by the Agency for payment of
the bill.

EXCLUDED TYPES OF PAYMENTS

The State Prompt Payment Act applies to payments made from State funds which are
appropriated by the General Assembly.
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AGENCY TAPE BALANCE REPORT

PURPOSE

The Agency Tape Balance Report is used by State agenciesto submit schedule and voucher
information on the commercial voucher tape to confirm the magnetic tape contents.
TIMING REQUIREMENTS

The Agency Tape Balance Report should be submitted with each commercial voucher tape.

DISTRIBUTION

The Comptroller requires one copy of the Agency Tape Balance Report. It should
accompany the commercial voucher tape. One copy of the Tape Transmittal Control Slip should be
attached to the balance report. All applicable paper vouchers must be sorted in the same order as
shown on the Agency Tape Balance Report.

CONTENTS

The basic contents are the tape's header record, each schedule record and the trailer record.
Thelisting should bein alabeled and clearly defined format. Exhibit 17.20.60-A showsamodified
report which meets the Comptroller's requirements for agencies using the 420 or 900 unmodified
layout.

Therequirementsfor the Agency Tape Balance Report for agencies using the 900 modified
layout is shown in Exhibit 17.20.60-A.
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If the payee fails to supply this information, the agency must contact the Comptroller’s
Office for processing instructions.

To prevent payment delays and avoid backup withholding, we urge all state agencies to
obtain valid TINs from all payees prior to soliciting service.

Any questions regarding backup withholding should be referred to the Vendor Unit by
calling 217/557-3376 or by email: vendor@mail.ioc.state.il.us.

Payments to Foreign Persons

Foreign persons are required to be certified asavendor by the |OC prior to the processing of
any payment voucher.

According to the Internal Revenue Service, a“foreign person” includes anonresident alien
individual, aforeign corporation, aforeign partnership, aforeign trust, aforeign estate and any other
person that isnot aU. S. person.

In order to avoid problemsin the payment process, agencies should take the steps necessary
to certify foreign vendors in advance of any business dealings with that vendor.

To be certified by the IOC, the foreign person must submit a properly completed form W8
withaU. S. taxpayer identification number provided. FormW8isavailableinfour versions. Please
review the form and related instructions at www.irs.gov.

V ouchers submitted for payment to foreign persons vendors should use thefollowing address

format:
Vendor Name Clark Thomas
Street Address 117 Russell Drive
City Zip Code London W1P6HQ
Country FN 00000 England FN 00000

The state field should be FN.
The zip code field should be all zeroes.
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Duplicate Taxpayer |dentification Numbers

There areinstanceswhere the Comptroller may have avendor onfilewithavalid EIN and an
agency submits a voucher for another vendor whose SSN is the same 9-digit number. When this
occurs, the Comptroller will assign aunique number for the purpose of processing thevoucher. The
agency will be notified of this number assignment so that any future voucherswill be processed with

the correct number.
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This Office may replace warrants for a pericd up to five years
DANIEL W HYNES from date of issue, after which any request for reimbursement
y
must be directed to the Court of Claims.
COMBTROLLER

wwiocatateilie Replacement Warrant Request and Affidavit

Name of Claimant . . .

ORIGINAL WARRANT DATA
Address........... lssue Date:
City and State .. .. .. No. Amt. $
Attention .......... Payee:
STATE OF ILLINOIS Acct. Cd. FY

County of
WHEREAS, the Compitroller of the State of lllincis has advised me that he has issued the above-described warrant on
the State Treasury; and

WHEREAS, said warrant was

(Specify: Lost, mislaid, destroyed, not received, stolen, or void over 12 months old.)

THEREFORE for
(Name of Individual(s) Signing Request {name of organization, if appropriate)
of the City of County of
State of , being duly sworn on oath deposes and says:

That payment has not been received by the claimant for the amount represented by the above warrant, and that the
amount thereof is properly due the claimant as

(SPECIFY: Payee, endorsee, heir, receiver, executor, or other lawful claimant.)

That said warrant been endorsed by the claimant as payable to bearer, or payable to the order of
{has or has not)

a person, financial institution, or business entity.

That the claimant is held and firmly bound unto the State of lllinois for any loss incurred by negotiation, sale and transfer
of said warrant.

That this document is submitted to enable the Compitroller to issue a warrant pursuant to the aforesaid claim as authorized

by the provisions of the State Comptroller Act, and that the facts as stated herein are true to the best of my knowledge and

be“ef PLEASE NCTE: If the original warrant is received or discovered after replacement, you must not
b attempt to negotiate f, but must return it to the Comptreller, if not previously done so.

{Signature) (Signature)
SUBSCRIBED and sworn to this day of 20 , before me, a notary
public {or ( ), and | hereby certify under my official seal that | am duly authorized
Title)
by the laws of the State of to administer caths in

(County or other jurisdiction)

(SEAL) (Signature)
(Official Title)
Submnit to: ATTN: Adjustrnents Section* COMPTROLLER USE ONLY
Daniel W. Hynes | ACT'ON OF CLA'M
Comptroller Approved [ Disapproved []
825 West Adans Street Original Warrant Submitted Yes[] No []

Springfield, lllinois 62704-1871

SCO-061-A, Side 1 1109500 ~etigpen
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DANIEL W. HYNES
COMETROLLER

www.ioc.state.il.us

Dear Claimant:

The Comptroller's Office has received a request for a replacement of the check referenced con the affidavit on
the reverse side. In order that a replacement check may be issued, the affidavit should be completed by the
claimant{s) and returned to this office BEFORE FIVE YEARS FROM THE ISSUE DATE OF THE CHECK.

() STOP-PAYMENT: DO NOT ATTEMPT TO NEGOTIATE THIS CHECK!
If you receive the check in good condition, return this affidavit along with a written request to release
stop-payment. You will receive notification by mail when the stop-payment has been released and
you may negotiate the check. If you receive the check in poor condition or do not receive the check
at all, complete the affidavit and return it to this office, at which time we will issue a replacement
check.

() ESCHEAT REPLACEMENT: This replacement request was given for a check that has become
void. If the check is in your possession, please write “VOID” across it and return it to this office
along with the replacement affidavit.

Please complete the steps indicated below:

() The payee, or claimant, must sign the affidavit. If there is more than one payee, each person must
sign the affidavit.

() If the amount of the check is more than $500.00, the affidavit requires completion and signature in
the presence of a Notary Public or Judge, who will witness the affidavit.

() If the amount of the check is $500.00 or less, the affidavit requires completion and the signature
of the claimant(s) but does not require notarization.

() If the claimant is a business or governmental entity, the person completing the affidavit on behalf
of that business/governmental entity must specify his/her name and organization on the space provided.

() If someone other than the payee is completing the affidavit on behalf of the payee, a copy of the
court documents which designate that person, such as: Power of Attorney, Plenary Guardian,
Trustee or Conservator, must be provided.

the Adjustments Section at (217) 785-1129 for questions concerning checks that are less than 12 months old.

Upcn receipt of a properly completed and signed affidavit, we will issue a replacement check. Please contact
For checks that are over 12 months old, please contact the Adjustments Section at (217) 785-1130.

|  $CO-061-A Side 2 1100500
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DANIEL W, HYNES

COMPTROLLER

www.ioc.state.il.us

EMPLOYEE STATUS CODES
Valid Codes

CODE DESCRIPTION

Termination

(Not to be used)

Return from Leave of Absence

New

Transferred Intra-Agency (use of code optional)

Reinstated

Lay-Off (other than seasonal)

Overtime and Other Pay when no Regular Time Worked

Reinstated for Pay for Period not Worked

Name Changes

Suspended (equal to or less than 30 days)

Return from Suspension

Add and Separate Same Pay Period

Retirement

Death

Suspension

Transferred Inter-Agency

Lump Sum Payments not Subject to Retirement

Medical Leave of Absence

Maternity Leave of Absence

Educational Leave of Absence

Military Leave of Absence (greater than 30 days)

Personal Leave of Absence (general, authorized or
unauthorized without pay)

Seasonal Lay-Off

— 0 (DOIZIZIrITOmMMOO @ > oloNoONWNEF
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APPENDIX H —Trailer Record Codes

DANIEL W. HYNES

COMPTROLLER

www.ioc.state.il.us

TRAILER RECORD CODES

PAYEE NAME

COMPTROLLER

ACTUAL CODE

CODE

Fund XXX (XXXXX-XXXX-XXXX) 01 001 thru 150

% Name of Agency

Social Security Number
2. Reserved for Certain Lottery C-02 VVouchers 02 001
3. Reserved for Certain Lottery C-02 VVouchers 03 001
4, Money Owed a State Agency 10 001 thru 200
5. Child Support 12 SDU, CPT, CP1 thru

CP5
6. Unemployment Compensation 13 001 thru 200
7. Child Support Processing Fee 14 001 thru 200
8. Teachers Retirement System 15 015
9. Union Name 20 001, 002, 003, etc.*
10. | College Savings Program Name 25 001, 002, 003, etc.*
11. | Insurance Name 30 001, 002, 003, etc.*
12. | Deferred Compensation Plan Fund 35 035
13. | Hexible Spending Account — Fund 202 37 037
14. | Savings Bond Fund 40 040
15. | Secretary of State Parking Fees 45 045
16. | CMSTransit 45 035
17. | CMSParking 45 040
18. | United Way Sangamon 50 050
19. | United Way (Other than Sangamon) 51 501 thru 799*
20. | Charity (Other than United Way) 51 800, 900 thru 999*
21. | Association Dues Name 60 001, 002, 003, etc.*
22. | Credit Union Name 70 001, 002, 003, etc.*
23. | Working Cash Fund — University Name 71 051 thru 075*
24. | University Foundation — University Name 72 076 thru 099*
25. | University Miscellaneous Deductions — 73 001 thru 025*
University Name
26 | Tax Sheltered Annuities 74 001, 002, 003, etc.*
27. | 401K Plan (Universities Only) 76 001, 002, 003, etc.*
28. | University Retirement System 75 075
29. | Judges Retirement System 80 080
30. | General Assembly Retirement System 81 081
31. | State Employees Retirement System 82 082
Employee Contribution to Retirement

* Use Comptroller assigned code to identify the specific organization

Office of the Comptroller - PAYROLL

Exhibit 23.20.50

Revised: 04/30/02
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PAYEE NAME COMPTROLLER ACTUAL CODE
CODE

32. | State Employees Retirement System 83 083
State Contribution to Retirement

33. | Teachers Retirement System 84 084
State Contribution

34. | Clerk of the Supreme Court 85 085
State Contribution

35. | Socia Security Administration Fund 86 086
State Contribution — FICA/MEDICARE

36. | Insurance Reimbursement 88 088

37. | Federal Retirement System 87 087

38. | State Employees Retirement System 89 001

Employer Pickup of Employee Retirement
Contributions
39. | Genera Assembly Retirement System 89 006
Employer Pickup of Employee Retirement
Contributions
40. | Teachers' Retirement System 89 007
Employer Pickup of Employee Retirement
Contributions
41. | Judges Retirement System 89 008
Employer Pickup of Employee Retirement
Contributions
42. | State Universities' Retirement System 89 009
Employer Pickup of Employee Retirement
Contributions

43. | Social Security Administration Fund 90 090
Employee Contribution — FICA/MEDICARE
44. | State of Illinois—Withholding 94 001*
45. | State of Kentucky —Withholding Tax (Reciprocal) 94 004*
46. | State of Michigan — Withholding Tax (Reciprocal) 94 005*
47. | State of Wisconsin —Withholding Tax (Reciprocal) 94 006*
48. | State of lowa— Withholding Tax (Reciprocal) 94 007*
49. | ***Treasurer, State of Illinois 95 095
50. | Garnishment 97 001 thru 200
51. | Tax Levy 98 0