SAMS MONTHLY REPORTS

INSTRUCTIONS FOR VIEWING, PRINTING, AND DOWNLOADING

SAMS Monthly Reports are available on the Comptroller’s website (www.ioc.state.il.us) as of December
(accounting period 06) of fiscal year 2009. Reports are retained on the Comptroller’s website for a period of
two calendar years, rolling. You may view the reports online; alternatively, you may print or download
copies of the reports. You must have Adobe Reader (www.adobe.com) installed on your computer to access
the reports. The following instructions are for computers using any version of the Windows operating
system and any version of Internet Explorer.

THE MENU SYSTEM

The Report drop-down menu is a required field; selection of a report will automatically populate the FY (fiscal year) and
Month drop down menus with the most current values. Optionally, users may change the fiscal year and month, as well as
select options from the Agency drop-down menu.

1. Select a report from the Report drop-down menu
NOTE: This will automatically populate the FY (fiscal year) drop-down menu with the current fiscal year; you may
override the fiscal year, if desired.

Report:

AB613-Summary Trial Balance by Accounting Distribution-Within Fund
AB14-Summary Trial Balance by Fund
SA02-Object Expense/Expenditures by Quarter
SB01-Monthly Appropriations Status
SB03-Appropriation Transfer

SB04-Maonthly Revenue Status
=~ SB11—AEropnations as Amended After Transfers —
SC14-Agency Contract Report
SC15-Obligation Activity
SE03-Summary of Expenditures by Fund
SE03A-Summary of Expenditures by Category and Fund
SE04-Summary of Expenditures by Agency and Fund
SE04A-Summary of Expenditures by Agency, Category, and Fund
SE05-Detail of Expenditures by Agency, Organization, and Category
SE06A-Summary of Expenditures for Operations by Object and Fund
SE06B-Summary of Expenditures by Function and Fund
ST10-Fund Transfer

2. (optional) Change the FY (fiscal year) drop-down selection

2009 Optional):

2009 -
';‘U[]"k \gencies

3. (optional) Change the Month drop-down menu selection

Month (Optional):
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4. (optional) Select an agency from the Agency drop-down menu
NOTE: Agency selection is only applicable for certain reports.

340-Attorey General
350-Secretary of State

402-Aging

406-Agriculture

416-Central Management Senvices

415-Children and Family Senices

420-Commerce and Community Affairs

422-Natural Resources <

000-All Agencies -

5. Click on the Get Reports button

==l

VIEW A REPORT ONLINE

1. Click on the hyperlink for the report you wish to view
NOTE: If you have trouble opening a report, go to the section titled, “DOWNLOAD A COPY OF A REPORT”

}“ SA02 for October of 2009 for Agency Mo 340 (23 KB
}‘* 5A02 for October of 2009 for Agency No 350 (51 KB)
;’“ SA02 for October of 2009 for Agency Mo 36G. (20 KB

}‘* 5A02 for October of 2009 for Agency No 370721 KB)
;’“ SA02 for October of 2009 for Agency Mo 402 (24 KB
}‘* 5A02 for October of 2009 for Agency No 406 (61 KB)
%

2. View the report

hlyRpt/SAD2_2009_10-31-02_360.pdf

[{é hitpy//uww.ioc state.ilus/SAMSMonthlyRpt/SAD... Iil

HBAEAD & e h 1 /vl § @8 g% | Fg-

Find -

RETORT ID: SA02 STATE CF ILLINOIS
DATE RUN : 11/25/08 OFFICE OF THEE COMPTROLLER
TIME RUN : 00:14:47
OBJECT EXPENSE/EXPENDITURES BY QUARTER
FOR BUDGET FISCAL YEAR 2003
FCR DERIOD ENDING 10/31/08

360 COMPTROLLER
01 ADMINISTRATICN
0001 GENERAL REVENUE
CATEGORY: 1 OPERATIONS

THIRD FOURTH LAPSE
EULGET LINE TOTAL GURRTER (UARTER EBERICD

0001-360-01 -11200000 RESULAR POSITIOHS EUDGET AUTHORITY  4,075,900.00
1120 RECULAR DOSITIONS 1,4&,794435 1,127,299.60 338,495.36 0.00 0.00 9.00

0001-360-01 -11€10000  STATE EMPLOYEE RETIREMENT BUDSET AUTEORITY 728,100.00
1161 STATE EMPLOYEE RETIREMENT 308,060.43 237,530.7% 71,529.73 .00 0.00 a.00

0001-360-01 -11700000  S0C SEC/MEDICARE CONTRIBUTIONS EUDSET AUTHORITY 311,800.00
1170 30C SEC/MEDICERE CONTRIBUTIONS 106,655.31 92,718.41 23,536.30 a.00 9.00 0.00
1175 STATE MEDICARE CONTRE OCNTR BY 1,638,398 1,408.41 227.57 a.00 9.00 2.00

TOTAL BUDGET LINE 108,251.23 24,126.32 24,164.47 .00 9.00 0.00

0001-360-01 -12000000  OONTRACTUAL SERVICES BUDGET AUTHORITY 1,602,000.00
€ Unknown Zone | Protected Mode: Off
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3. (optional) Navigate through pages using Adobe Acrobat page navigation

4. (optional) Search for specific words, phrases, or numbers using Adobe Acrobat “Find”

T EQTERERED . T LR
1355 COMMODT 311, 217.12 93,56
1560 LIERRRY BOOKS 4,035, 2,283.50 1,74€.00
1687 BDP EQUIBMENT 9,337, §,528.53 805.00
1710 REDATR/MAINT TELEPHONE & OTHER 458, 456,40 0.00
1721 RENTAL, TELEFHONE SERV & EQUIP 36,623, 13,759.63 22,863.73
1722 RENTAL,DATA OOMMUNICATION SERV 1,171, 595.87 585.97
1853 REPAIR AND MAINTENANCE AUTOS 175.38 54.23 121.65
185§ GASOLINE, OIL AND ANTIFREEZE 1,794.23 1,002.67 791.56
1981 SAVINGS BOND DAYMENTS 795, 450.00 §67,150.00 128,300.00
1964 PAYROLL CONSOLIDATION DISTRIB 9512247504.32 7425356199.12  2082891305.70
1953 INTERFUND CASH TRANSFERS 3,894,551.08  3,027,§39.52 26€,351.56
4451 SHRRED REVENUE DAYMENTS 5,942.00 5,542.00 0.00
3533 REFUNDS, N.E.C. 1,242,007.41  1,047,223.52 134,733.43
5955 REPLACEMENT WARRANTS 2,589,345.91  2,006,332.36 582,413.55

TOTAL AGCY 955292136392 7463996300.89  2089022593.04

& Unknown Zone | Protected Mode: Off

5.

Bookmarks

L Optic
[E] 0436 SAFETY
RESPONSIBILITY
[£] 0437 QUALITY OF
LIFE ENDOWMENT

0438 IL STATE FAIR
[¥] 0439 FEDERAL AG

MARKETING
SERVICES

5] va40
AGRICULTURAL
MASTER

[E] 0441 KASKASKIA
COMMONS
PERMANENT

& Unknown Zone | Protected Mode: Off ;




SAMS MONTHLY REPORTS

INSTRUCTIONS FOR VIEWING, PRINTING, AND DOWNLOADING

PRINT A REPORT

Reports can still be printed on paper via Adobe Acrobat. Remember that some of the reports are voluminous; check the
number of pages before sending a print job to your printer.

1. Click on the hyperlink for the report you wish to print

}*' SB05 for October of 2009 for all Agencies (8,040KB)
}“' SBOS for Nu:uvemtﬁfr of 2009 for all Agencies (1,008KB)

2. Click on the printer icon on the Adobe Acrobat toolbar

3.

Printer

Mame: | Microsoft Office Document Image 'writer '] Properties

Comments and Forms:

Statuz:  Ready
Type: Microzoft Office Document Irmage ‘Writer Driver [Ducumenl and Markups

Frint Fange Freview: Composite

@ 4l E

() Curtent view e

() Currert page e e
() Pages 1-1032 L

Subset |4l pages in range 5

[7] Reverse pages

Page Handling
Copies: 1 &] Collate

Page Scaling: [Shnnk ta Printable Area

[¥] &uto-Rotate and Center

[7] Choose Paper Source by POF page size

e

[ Prirtt ta file
[ Prirt color as black

Units: Inches Zoarn: 100%
11032 (1) I
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DOWNLOAD A COPY OF A REPORT

1.

}" SC14 for October of 2009 for Agency No 492 (252
# sc14 for october of 2008 for Agency No 493 (283 |
}“ SC14 for October of 2005 for Agency Mo 454 (3,64
}“ SC14 for October of 20085 for Agency No 457 (242

#» 5c14 for October of 2008 for Ageney No 503 (22 K|
#» 3014 for October of 2009 for Ageney No 507 (8 KB
#> 514 for October of 2009 for Agency No 509 (6 KB
&+ 514 for October of 2009 for Agency No 510 (4 KB
# sc14 for october of 2008 for Agency No 511 (745 |
}“ SC14 for October of 2008 for Agency No 517 (3 KB
}“ SC14 for October of 2009 for Agency Mo 524 (43 K|
}“ SC14 for October of 2009 for Agency No 525 (4 KB
}“ SC14 for October of 2008 for Agency No 529 (2 KB
#» 514 for October of 2009 for Agency No 532 (702 |
}" SC14 for October of 2008 for Agency No 537 (3 KB

Open
Open in New Tab
Open in New Window

Save Tafget As...
Print Ta%&t

Cut

Copy

Copy Shorteut
Paste

Add te Favorites..,

Convert link target to Adobe PDF
Convert link target to existing PDF

Properties

Right-click on the hyperlink for the report you wish to download, then select “Save Target As...”

}"’ SC14 for October of 2009 for Agency Mo 541 (41 KBT ™

2. Select the appropriate location on your network, then click on Save
NOTE: (optional) you may change the file name.

0% of SC14_2009_10-31-08_492.pdf from www.o... |.Ml
Save As I E

@v| L. » SAMS Menthly Report Downloads - |+ |Sean:h L I
1 -

pdf -

File name:

Save as type: ’Adobe Acrobat Document

' Browse Folders

Cpen | |Open Folder | l Cancel I

3.  You can choose to Open the file or close the “Download Complete” dialog box, when prompted

_ﬁ Download Complete

L5014 2009 10-31-05_492.pdf from www.ioc.state.il.us
!

Downloaded:
Download to:
Transfer rate:

246KB in 1 sec
C:\Us. . ASC14_2009_10-31-08_452 pdf
246KB/Sec

[] Close this dialog box when download completes

[ qu&e_“ﬂpenFolder]l Close
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