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FY 2016 REGISTRATION ONLY REPORTING 

 
YOUR RESPONSIBILITIES 

• ILLINOIS STATUTE REQUIRES … 
o Illinois State Comptroller Act (15 ILCS 405/23.7) requires the Illinois Comptroller establish and 

maintain a central registry of all units of local government in Illinois.  This includes ALL 
Community Colleges, School Districts, Housing Authority Districts, and Drainage 
Districts.  
 

• SIMPLIFIED CENTRAL REGISTRATION FOR THE ILLINOIS COMPTROLLER REQUIRES… 
o There is a simple registration process to help you remain in compliance with this statute.  At the 

end of your Fiscal Year, log into the Comptroller Connect Internet Filing (CCIF) online program 
‘illinoiscomptroller.gov’ and respond to five questions to Submit. 

 
THINGS YOU SHOULD KNOW 

• NEW MENU FORMAT 
Navigation menus are now at the top of each screen and will build as you complete each step. 
 

• REGISTRATION IS A 5 QUESTION ONLINE PROCESS 
o Respond to five online questions and click Submit to complete the process. 

 
• PASSWORDS ARE NO LONGER MAILED 

Use your current password to log in, or if you have forgotten your password, click the ‘Forgot my 
password’ link, select the Security Question, and enter the Answer set up by your government.  You 
should adopt internal procedures to manage your passwords so that you know and keep track at 
all times of (1) your current password, and (2) your Security Question and Answer.  
 

• YOU CANNOT SUBMIT A FY 2016 REGISTRATION IF PRIOR FISCAL YEAR REGISTRATIONS 
ARE DUE  
 

• CONTACT INFORMATION SECTION – YOU CANNOT SUBMIT YOUR REGISTRATION IF … 
o ALL the fields in the Contact Information section for each contact type are not completed. 
o Your email addresses are not VALIDATED. This can be done by (1) clicking on each yellow question 

mark, and then (2) replying to the email that is sent to you as a result.  
• Note: Help to prevent Illinois Comptroller emails from being delivered to your 

“Spam/Junk” folder by ADDING OUR EMAIL DOMAIN ‘illinoiscomptroller.gov’ 
to your Contact E-mail list.  
 

• YOU CANNOT USE PUNCTUATION (I.E. DOLLAR SIGNS AND COMMAS) FOR DATA ENTRY 
 

• FINISH UP SCREEN ERRORS  
• Errors will be grouped into two categories (1) Critical (errors that must be corrected in 

order to submit) and (2) Non-Critical (errors that you may be contacted about). 


