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New WEDGE Form - SCO-576 
The purpose of the Changes in Assets and Liabilities – Agency Funds is to summarize the gross additions and deletions to 
the balance sheet accounts for the year. 

This form is also used to report amounts on hand due to other agency/funds at year end.   

 
1) Using the left hand navigation tree, expand the appropriate agency node. 

  
 

2) Expand the Annual Reporting node. 

  
 

3) Expand the appropriate Fiscal Year node. 

 
 

4) Expand the appropriate fund package node. 

  
 

5) Click on the form information icon in the ribbon bar.  
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6) The fund package life cycle information is displayed on the package dashboard. 

 
 

7) To provide an open date for the fund package, click one time on the Promote Package button. 
NOTE: This is required before doing any work on your fund package. 

 
8) Ensure that you see the “Successfully Updated Records” Informative Message. 

 
 

9) Click one time on the OK button. 
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10) Click one time on the SCO-534 form node. 

 
 

11) Review the SCO-534 form layout. 
NOTE: The Main tab is displayed pre-populated with the appropriate amounts. 

 
 

12) Enter the appropriate number in the Receipts column for Cash on Hand. 

 
 

13) Click one time on the Save Form icon on the horizontal ribbon. 

 
 

14) Click one time on the OK button. 

 
15) Review the “Cash on deposit with the State Treasurer” per Agency Records values in the Grand Total row. 

 
 

16) If you click on the Agency Records tab, you will receive an error message. 
NOTE: The Agency Records tab is not applicable for agency fund packages. 
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17) Click one time on the Publish Agency Records icon on the horizontal ribbon.  This will post your changes to the SCO-
516 Trial Balance form. 

 
 

18) Click one time on the OK button. 

 
 

Review Posted SCO-534 Values on SCO-516 
1) Click one time on the SCO-516 node. 

 
 

2) Click one time on the Recalculate Trial Balances icon on the horizontal ribbon.  This will update the amounts on the 
SCO-516 Trial Balance form. 

 
 

3) Click one time on the OK button. 
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4) The cash balance per the SCO-534 has been posted to the Agency Records column on the SCO-516. 
NOTE: After you review this, you will need to balance the Agency Records column, using the SCO-545 form. 

 

Balance Agency Records using the SCO-545 
1) Click one time on the SCO-545 node. 

 
 

2) Review the layout of the SCO-545 form. 

 
 

3) Add the appropriate asset and liability account(s), using the applicable agency record amount(s) from the SCO-534. 
NOTE: This should offset the cash balance posted from your SCO-534. 
IMPORTANT: All credit amounts must have negative signage. 
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4) Click one time on the Save Form icon on the horizontal ribbon. 

 
 

5) Click one time on the OK button. 

 
 

6) Click one time on the Publish Agency Records icon on the horizontal ribbon.  This will post your changes to the SCO-
516 Trial Balance form. 

 
 

7) Click one time on the OK button. 

 

Review Posted SCO-545 Values on SCO-516 
1) Click one time on the SCO-516 node. 

 
 

2) Click one time on the Recalculate Trial Balances icon on the horizontal ribbon.  This will update the amounts on the 
SCO-516 Trial Balance form. 

 
 

3) The total assets and liabilities in the Agency Records column will now display the proper balance. 
NOTE: ALL other adjustments can now be made as reclassifying entries on the SCO-544 form. 
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4) Click one time on the Fund Package node. 

 
 

5) The screen will display summary totals, and indicate if your GAAP package is in balance.  If the GAAP package is not 
in balance, you will need to ensure that the assets and liabilities on the SCO-516 Agency Records column are equal.  
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Post Entry to Reclass Amounts Due to Other Funds Against Cash 
1) Click one time on the SCO-544 node. 

 
 

2) Post reclass entry to eliminate amounts due to other funds 

 
 

3) Click one time on the SCO-516 node. 

 
 

4) Click one time on the Recalculate Trial Balances icon on the horizontal ribbon.  This will update the amounts on the 
SCO-516 Trial Balance form. 
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5) Verify revised balances on the SCO-516 

 

SCO-576 
1) Click one time on the SCO-576 node. 

 
 

2) Note the error messages at the top of the form.  These messages will appear until the form is completed and the 
ending balances on the form agree to the balances on the trial balance. 
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3) Enter the additions and deletions to cash for a/c 101.  The amounts should be reconciled to the SCO534 receipts and 
disbursements. 

 
 
 

4) Click one time on the Save Form icon on the horizontal ribbon. 

 
 

5) Click one time on the OK button. 

 
 

6) Note that the error message no longer includes a/c 101 
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7) Enter the appropriate additions and deletions for the remaining accounts. 

 

 
 

8) Click one time on the Save Form icon on the horizontal ribbon. 

 
 

9) Click one time on the OK button. 
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Reporting Assets related to amounts on hand and due to other funds 
1)  

Click one time on the SCO-576 node. 

 
 

2) Scroll to the bottom of the form, and click on the “Add” button. 

 
 

3) Select the Agency/Fund Combination of entity that is owed at year end.  Select the appropriate asset account that 
will be liquidated. 
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4) Enter the amount owed at year end. 

 
 

5) Click one time on the Save Form icon on the horizontal ribbon. 

 
 

6) Click one time on the OK button. 
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