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PATROLT BEELEBETIN
(1-81)

TO: All State Agencies, Departments, Boards, Commissions
and Universities

SUBJECT: Sick Pay Plan

As was stated in Payroll Bulletin 5-80 dated October 22, 1980,
Public Act 81-1472 mandates that the State of Illinois implement

a sick pay plan for all State employees except for those departments
included under the term "employer" in the State Universities
Retirement System. This means that wages paid for personal illness
only for pay periods with an ending date after June 30, 1981 will
not be subject to employee and employer contributions to Social
Security. Wages paid for personal illness will, however, be

subject to employee and employer contributions to retirement.

Wages for personal illness will be shown in boxes 85 and 86 of the
payroll voucher. For the purpose of implementing this act, these
two boxes will be considered as one field and any amount placed in
this field must be right justified. For agencies which submit
magnetic tape, the amount will be in tape positions 788 through 794.

When calculating Social Security withholding, the formula will be as
follows: Gross pay (from box 10 of the payroll voucher) minus wages
paid for personal illness (from boxes 85 and 86 of the payroll
voucher) equal the wages for which Social Security will be calculated.
All other involuntary deductions such as Federal and State taxes

will be calculated by the same method you are now using. If Social
Security was not withheld from wages from which it should have been
withheld, the amount of wages excludable from Social Security with-
holding should be reduced on a subsequent voucher even if this

results in a negative amount in boxes 85 and 86. If the amount is
negative, then the formula for calculating Social Security withholding
would be as follows: Gross wages (from box 10 of the payroll voucher)
plus the amount shown in boxes 85 and 86 of the payroll voucher equal
the wages subject to Social Security withholding.
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Agencies which do not submit their payrolls on magnetic tape will
have their pre-lists recalculated from gross to net for employees
who had sick pay exclusion wages. No amount will appear in the

sick pay field of the pre-list returned to the agency and the amount
of Social Security withholding will be recalculated on the amount

in box 8.

When salary reversals must be made which involve sick pay excludable
wages, they will be made in the normal manner, except the amount of
wages excludable from Social Security withholding will also be shown.
When preparing Salary Refund form C-65, the amount of wages excludable
from Social Security withholding must also be noted. Exhibit I
indicates where this amount should be placed on the form.

Exhibit II is the text of the proposed rules governing the sick pay
plan. Agencies which wish to comment on these rules are asked to
forward their comments to Dan Steven, Payroll Processing Department,
Office of the Comptroller, 325 West Adams Street, Springfield,
Illinois 62706. Questions regarding the processing of the payroll
voucher should also be directed to Mr. Steven.

Sincerely,

%./&\?/—\-_7\&.

Larry D. Roth

Director - State Accounting Department

Printed by Authority of The State of Illinois 3/81 - 450 Job 6620



' - EXHIBIT I 3
FORM C—-65 Transmittal No.

SALARY REFUND Transmittal Date 6—12-XX
STATE OF ILLINOIS REPORT TO THE COMPTROLLER
Draft(s) Nols)_SC1234567
XXX-XX-XXXX XX-001 Jones, Robert A §C1345892
DISTRIBUTION SOCIAL SECURITY NO. PAYROLL CODE NAME OF EMPLOYEE (LAST, FIRST, MIDDLE)
;. whitell-_ﬁnmmed to Comprtroller
£ lue-Tr rer-Banki Division
3 Butt Presureriarrant Diviion  |_ 801234562 5/28/XX 601 5-16-XX_through 5-31-XX
4. Pink-Returned to Agency ORIGINAL WARRANT NO. ISSUE DATE VOUCHER NO. ORIGINAL PAY PERIOD
5. Canary-Retained by Comptroller
6. Green-To Department of Finance
7. Goldenrod-Retained by Agency | 5] 5-XX KXX-XXXEX-XXXX-XX-XX XXXX FYXX
LAST DAY EMPLOYED ACCOUNTING CODE PAID FROM DETAIL OBJECT FISCAL YEAR
ORIGINAL GROSS g 675.00 $ CODE
NET AMOUNT § 442.72 OTHER COMPENSATION $
FEDERAL TAX ¢ 81.50 NON—-TAXABLE INCOME $
FICA § 40.40 TAX-SHELTERED ANNUITY 3 CODE
BONDS $ TAX—-SHELTERED ANNUITY $ CODE
UNION DUES 3 CODE MISC. DEDUCTION $ CODE
CREDIT UNION $ CODE MISC. DEDUCTION $ CODE
CHARITY 1 CODE MISC. DEDUCTION $ CODE
ASSOCIATION DUES $ CODE MISC. DEDUCTION $ CODE
STATE
STATE TAX $ 16.88 CODE 01 GROSS TO BE CREDITED $ 675.00
RETIREMENT $ 27.00 CODE 01
AGENCY NAME
MAINTENANCE $
STATE LIFE DEDUCT $ CODE DIVISION
STATE HEALTH DEDUCT  § CODE AUTHORIZED SIGNATURE
MISC. INSURANCE $ CODE
MPTR DAE-I\EUSE ONLY
MISC. INSURANCE $ CODE CoMPTROL. = —
Operation Code Adjustment Code D
MISC. INSURANCE $ CODE |
FICA Exc ludable Wages $ 67. 50 CODE 1. Total Amount of Refund 4. Date Received
S CODE 2. Appropriation Credited 5. Date Account Credited
S—— I
3. Quarter Credited 6. OARS4 Date
FOR COMPTROLLER USE ONLY
ORDER
COMPTROLLER DEPOSIT ORDER DATE NO.
TO THE TREASURER OF THE STATE OF ILLINOIS
FUND NAME
RECEIVED OF
$ FUND NUMBER

COUNTERSIGNED-STATE TREASURER COMPTROLLER, STATE OF ILLINOIS
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Foreword:

Rule 1.01

Rule 1.02

OFFICE OF THE COMPTROLLER
TEXT OF PROPOSED RULES

Pursuant to the authority granted the Comptroller in Section 36

of "An Act in relation to State finance", approved Jume 10, 1919,
(I11. Rev. Stat., 1979, ch. 127, par. 167.04), these rules are
promulgated to set forth procedures to be followed by State agencies
in implementing sick pay plans.

Statement of Purpose.

Effective July 1, 1981, each persomnel Jjurisdiction shall establish
a sick pay plan.* Sick pay plans must be designed so as to enable
each Department to distinguish between sick pay benefit payments for
personal illness (which payments are not subject to Social Security
Withholding) and sick pay payments for other appropriate purposes
(which payments are subject to Social Security Withholding).

For the purposes of these Rules, the term "nersonnel jurisdiction”
means the department, institution, board, commission, office, court
or agency having legal authority to establish rates of compensation
for employees.*

Calculating Gross Wages Subject to Social Security Withholding.

Departments submitting payroll vouchers to the Comptroller for
processing must segregate sick pay benefit payments for personal
illness. Amounts paid for personal illness during a pay period

will be accumulated and be entered in boxes 85 and 86 of the payroll
voucher. For the purpose of implementing the sick pay plan, these
two boxes will be considered as one field and any amounts placed in
this field should be right justified. TFor those Departments sub-
mitting magnetic tape payroll vouchers, the accumulated amounts paid
during the pay period for personal illness will be placed in tape
positions 788 through 794. Social Security withholding for the pay
period will be on the amount determined by subtracting from the gross
wages the amount of sick pay benefit payments for personal illness.
In the event that sick pay benefit payments are made during a pay
period for which the Department has already submitted the payroll
voucher for processing, the Department shall adjust the gross wages
as provided in this Rule during the next succeeding pay period.

Text in italics indicates statutory language.
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Rule 1.03

OFFICE OF THE COMPTROLLER
TEXT OF PROPOSED RULES

For the purposes of these Rules, the term "Department” means any
department, institution, board, commission, office, court or any
agency of the State having the power to certify payrolls to the
State Comptroller authorizing payments of salary or wages against
State appropriations, or against trust funds held by the State
Treasurer, except those departments included under the term
"employer" in the State Universities Retirement System.*

Record Retention.

Each department shall maintain accurate records distinguishing
sick pay benefit payments for personal illness from sick pay pay-
ments for other legitimate purposes. Such records shall be
retained for a period of at least four and one-half (&%) years
following the pay period in which the sick pay payment is made.

Text in italics indicates statutory language.
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