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1 of2
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July 1,2004
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The following individuals should be contacted if you have questions concerning the contents, procedures,

forms, etc., discussed in the SAMS Manual.

SECTION
01 — Introduction

02 — Internal Controls

03 — Accounting and Financial Reporting Policies and

Procedures
05 — Terminology
07 — Financial Information

09 — Funds
Petty Cash

11 — Expenditure Authority
Appropriation/Expenditure Transfers
Detail Object Corrections
Reversions

15 — Obligations

17 — Pre-Audit & Commercial Vouchering
Contractual Services Vouchers

19 — Vendor Identification Structure

20 — Electronic Commerce

21 — Warrants

INDIVIDUAL
Matt Ciotti
Matt Ciotti

Sharon Pinto

Matt Ciotti
Matt Ciotti

Paula Todaro
Judy Cumby

Linda Seelbach
Paula Todaro

Debbie Burton
Debbie Burton
Debbie Burton

Mike Mathes

Thwyla Drury
Brenda Drabant

Karla Grigsby
John Donelan

Larry O’Brien
Rhonda Reinert

Richard Damron
John Donelan

TELEPHONE
NUMBER

785-6257
785-6257

782-2052

785-6257
785-6257

782-8084
557-2400

782-3608
782-8084
782-4106
782-4106
782-4106

785-0009

782-3060
782-8279

557-3376
782-4107

782-9969
557-0931

785-1128
782-4107
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TELEPHONE
SECTION INDIVIDUAL NUMBER
23 — Payroll Nancy Smith 782-4758
Garnishments Brenda Drabant 782-8279
Savings Bonds Nancy Smith 782-4758
FICA/Medicare Nancy Smith 782-4758
25 — Receipts and Cash Refunds Debbie Burton 782-4106
John Donelan 782-4107
26 — Receivables Reporting Scott Reeser 782-2104
Claims in Favor of the State Procedures Carla Huffman 782-8290
27 — Agency Reporting Sharon Pinto 782-2052
29 — State Property Reporting Scott Reeser 782-2104
31 — Bonded Indebtedness Tim Burch 782-5198
33 — Miscellaneous:
University Imprest System Judy Cumby 557-2400
Locally Held Fund Reporting Sharon Pinto 782-2052
Tax Expenditure Reporting Loren Iglarsh 782-7921
Fee Imposition Reporting Loren Iglarsh 782-7921

Service Efforts and Accomplishments Reporting David Griffith 524-5774
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SEGMENTING THE AGENCY

Most State agencies are large, complex organizations with broad responsibilities over a variety of
programs. As a result, it is often difficult to perform an internal control review on the agency as a
whole. Accordingly, it is recommended that the agency be divided into "segmented" or "review"
entities. With small, manageable entities, the internal control review processes can be delegated to
lower levels in the agency, where they can be better managed.

As mentioned earlier, an agency can be segmented according to the following two basic approaches
or a combination thereof.

1. Transaction cycle approach, and
2. Organizational structure approach.
A description of the two basic methods and factors to be considered follows:

Transaction Cycle Approach

First, appropriate functional transactional cycles must be identified. A transaction cycle is a stream
of related events and processes which satisfy one overall functional need of the agency.

This method will result in broad review entities (cycles) such as the revenue cycle, disbursement
cycle, and budget cycle which cut across organizational lines. For example, the Budget Transaction
Cycle would include processes performed in the budget office as well as in the operating offices and
accounting offices.

This method best clarifies the interaction of controls between different units. Controls in each unit
will be evaluated and reviewed to see how they affect the agency as a whole. The transaction cycle
approach might be preferred for a small independent agency which is not as complex as a large
agency.

The drawbacks of this method include the need to cross over organizational lines of authority, often
involving many managers, and the lack of an organizational structure along cycle lines. These
drawbacks can seriously impede an orderly and successful evaluation.
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Organization Structure Approach

This method involves delegating internal control responsibilities to managers along formal
organization lines. Factors to be considered in segmenting the agency into review entities under this
method are as follows:

Organizational Chart - Segmentation that closely follows the agency's formal
structure is usually efficient and effective when the organizational lines are clearly
shown. When lines of authority and reporting responsibilities are interwoven, the
organization chart becomes less useful as a tool for segmentation.

Physical Location - An agency's programs or administrative functions could operate
in several locations. Since the control systems would be separate, it may be
necessary to perform separate evaluations at each location. On the other hand, if an
agency's operations are confined to one location, it may be appropriate to have
review entities that include more functions.

Autonomy - The more independent a function, the more likely the function should be
considered a separate review entity.

Materiality - An important consideration in any organization is the commitment of
personnel and dollars. The larger the program, the greater the likelihood that the
function should be considered a separate review entity.

When segmenting the agency, the support activities (cash receipts, cash disbursements, etc.) must be
examined to determine whether they should be a separate review entity based on the degree of
centralization and control. The greater the autonomy, the greater the risk and, therefore, the greater
the need for accountability and emphasis of this function as a separate review entity. For example,
in a large agency, the support activity may be centralized at the "Office of the Director"
organizational level. This activity should be studied to determine the extent of its control and
responsibility to decide if it should be segregated from the administrative office as a separate review
entity.

Persons responsible for support activities should answer applicable questions on the internal control
review forms. However, minor delegations of authority may require other entities to answer some of
the questions.
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APPROPRIATION, OTHER EXPENDITURE AUTHORITY
AND BUDGETARY ACCOUNTING

The Comptroller's Accounting records shall provide for the control of fiscal activity against
established fiscal plans in the form of appropriations, other expenditure authority and budgets.

Budgeting is a well-established practice of State government which provides a mechanism
for control over revenues and expenditures. Budgets are prepared for appropriated funds by
individual State agencies, which submit them for review through the Governor’s Office of
Management and Budget. The Governor may adjust the budgets of agencies responsible to the
Governor and may recommend changes in the budget to the General Assembly. After due legislative
consideration the budgets mature in the form of appropriation acts, which contain provisions that
should be entered into the accounts of appropriated funds in order to facilitate the presentation of
fiscal information which will demonstrate that these legal requirements have been satisfied.

For many State agencies, other levels of restrictions of resources are made to enforce further
expenditure control. Entry of these restrictions (reversions) into the Comptroller's statewide
accounting records is desirable and, in some cases, required to comply with language of the
Appropriation Act which requires the Governor's release.

In cases of non-appropriated funds, allotments should be prepared and, where practicable,
entered into the Comptroller's statewide accounting system.

Within the State of Illinois, there are essentially two forms of budget and appropriations--
"line item" budgeting and "program" budgeting. The form in which the budget is prepared by the
agency and the form in which the General Assembly enacts the appropriation are, to a large extent,
mutually dependent.

Traditional, or line-item budgets emphasize the exchange of resources for goods or services
classified on an organizational basis by the purpose or object of expenditure--such as personal
services, commodities, and so forth--as defined in the Finance Act. Their primary purpose is the
imposition of accounting and administrative control with respect to readily defined object
classifications over organizational units authorized to expend public funds.
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Within the traditional budget, planned expenditures for ordinary operations should be clearly
segregated from those planned for capital or permanent improvements.

Program budgeting implies the prior definition of governmental activities, functions or
programs. It provides a facility for estimating the total costs of specific programs. Using estimates
of planned programmatic results, as established by respective program plans, agency officials may
assess the prospective cost of these results, and accordingly may make or recommend rational
decisions concerning the allocation of scarce resources. By thoughtfully defining and classifying
governmental programs, it would be possible to examine results and costs on a statewide basis,
rather than agency by agency. State agencies and the General Assembly should have the flexibility
to utilize this method of financial planning and control. SAMS should therefore provide for
recording and classifying fiscal plans and transactions in either budgetary format.

LEGAL COMPLIANCE

When the presentation of fiscal information in accordance with SAMS accounting and
financial reporting policies and procedures conflicts with the presentation required to demonstrate
legal compliance, such legal compliance should be demonstrated through the use of supplementary
schedules (NCGAS 1, §12; GASB Cod. Sec. 1200.113).

If financial statements prepared in accordance with these policies and procedures fail to
present information in a manner required to show compliance with legal or contractual provisions,
the principles should govern financial statement presentation. This position is justified by the
postulate of consistency and comparability, as well as the provisions of Sections 19 and 20 of the
State Comptroller Act which require presentation “in such form as will most clearly and accurately
set out the current fiscal condition of the State.” Presentation of data to demonstrate legal
compliance—for instance, a Federal Trust Fund which may be required to present fiscal data on a
cash basis—should be accomplished through the use of supplementary schedules to the financial
statements.
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Background

A fund is a fiscal and accounting entity with a self-balancing set of accounts recording cash and
other financial resources, together with all related liabilities and residual equity or balances, and
changes therein, that are segregated for the purpose of carrying on specific activities or attaining
certain objectives in accordance with special regulations, restrictions, or limitations. Funds of the
State of Illinois are legal and accounting entities intended to account for the financial transactions of
State agencies. The State classifies its funds in accordance with generally accepted accounting
principles.

Procedures

At the Agency level, the self-balancing feature of each fund should be accomplished through the
double entry method of accounting upon preparation of GAAP reporting packages. This technique
embodies the inherent control features of the accounting equation. For each fiscal and accounting
entity there should exist a real or implicit ledger of accounts. The classification and recording of each
transaction--i.e., each entry to the ledger--should satisfy the accounting equation. It follows that the
sum of all debit entries in the ledger must equal the sum of all credit entries, and the fund is thereby
self-balanced. The treatment of specific transactions as applied to the Statewide Accounting
Management System will be discussed in appropriate sections of the SAMS Manual.

Fund Classification

For purposes of reporting in conformance with generally accepted accounting principles, the
financial activities of the State have been classified into the following fund categories:

1. Governmental Fund Types

a. General Fund - This fund accounts for transactions related to resources
obtained and used for those services traditionally provided by a state
government, which are not required to be accounted for in other funds.
These services include, among others, general government, public protection
and justice, health and social services, employment and economic
development, environment and business regulation, transportation, and
education (other than institutions of higher education). Certain resources
obtained from Federal grants and used to support general governmental
activities are accounted for in the general funds consistent with applicable
legal requirements.
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b. Special Revenue Funds - These funds account for transactions related to

resources obtained from specific revenue sources (other than for permanent
funds or major capital projects) that are legally restricted to expenditure for
specified purposes. Special revenue funds account for, among others, Federal
grant programs, taxes levied with statutorily defined distributions, and other
resources restricted as to purpose.

Debt Service Funds - These funds account for transactions related to
resources obtained and accumulated to pay interest and principal on general
long-term obligations (other than capital leases and unfunded retirement
cost).

Capital Projects Funds - These funds account for transactions related to
resources obtained and used for the acquisition or construction of major
capital facilities including those provided to political subdivisions and other
public organizations (other than those financed by proprietary funds,
fiduciary funds, and university and college funds).

Such resources are derived principally from proceeds of general obligation
bond issues, Federal grants, and operating transfers from general funds.

Permanent Funds — These funds account for resources that are legally
restricted to the extent that only earnings, and not principal, may be used for
purposes that support programs of the State.

2. Proprietary Fund Types

a.

Enterprise Funds - These funds may be used to report any activity for which a
fee is charged to external users for goods and services. Activities are required to
be reported as enterprise funds if any one of the following criteria is met. The
following criteria should be applied in the context of the activity’s principal
revenue sources:

m  Activity is financed with debt that is secured solely by a pledge of the net
revenues from fees and charges of the activity. Debt that is secured by a
pledge of net revenues from fees and charges and the full faith and credit of a
related primary government or component unit — even if that government is
not expected to make any payments — is not considered to be payable solely
from fees and charges of the activity.
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POLICY

Capital assets owned by an agency should be capitalized in the government-wide financial
statements and in proprietary and fiduciary funds (except for certain works of art and historical
treasures as discussed in the procedures section of this policy) that individually equal or exceed

the following capitalization threshold amounts:

Capitalization
Capital Asset Category Threshold

Infrastructure $250,000
Land $ 100,000
Land Improvements $ 25,000
Site Improvements $ 25,000
Buildings $ 100,000
Building Improvements $ 25,000
Equipment $ 5,000
Works of Art, Historical Treasures $ 5,000

All assets acquired through capital leases and installment purchases should be capitalized

regardless of the capitalization threshold.

For capital assets (including infrastructure) that are depreciated, expenditures that extend the
useful lives of capital assets beyond their initial estimated useful lives (preservation costs) or
improve their efficiency (improvements) or capacity (additions) are capitalized, whereas

expenditures for repairs and maintenance are expensed.

For infrastructure assets that are not depreciated under the modified approach, expenditures for
additions and improvements to eligible infrastructure assets (which increase the capacity or
efficiency of assets rather than preserve their useful lives) are capitalized. All other expenditures,

even preservations costs, are expensed in the period incurred.
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Assets acquired in various amounts for a single purpose which may not individually meet the
capitalization threshold may be capitalized if the estimated total of the project exceeds the
capitalization threshold. For example, an agency may purchase several parcels of land which are
individually less than the capitalization threshold for land. However, if these parcels were
purchased for a single purpose, i.e. a State park, and the total is greater than the threshold, then the
total amount may be capitalized. Similarly, if an agency acquires an item of equipment with a cost
less than the capitalization threshold for equipment and the agency intends to improve the
equipment item, and the cost of the asset and improvements are expected to exceed the threshold,
the total cost of the equipment should be capitalized.

Each agency is required to maintain a capital asset management system which includes for all
capital assets, at a minimum, the major asset category, description of asset, date of acquisition,
method of acquisition, cost or other value, responsible organizational unit, location of asset,
identification of applicable network or subsystem (for infrastructure assets), estimated life,
estimated salvage value, annual and accumulated depreciation, appropriation, and insured value. If
an agency reports infrastructure assets under the modified approach, the capital asset management
system should also include condition assessment and maintenance data. If an agency reports works
of art and historical treasures, the capital asset management system should also specify whether the
asset is exhaustible or inexhaustible.

Agencies should conduct an inventory of all capital assets on an annual basis in accordance with
Procedure 29.10.10.

PROCEDURES

Capitalization of Works of Art and Historical Treasures

Unless an agency meets the following conditions, it should capitalize collections of and additions
to works of art and historical treasures. Agencies are encouraged, but not required, to capitalize
those items that meet all of the following conditions:

a) Held for public exhibition, education, or research in furtherance of public
service, rather than financial gain;

b) Protected, kept unencumbered, cared for, and preserved; and

c) Subject to an organizational policy that requires the proceeds from sales of
collection items to be used to acquire other items for collections.

Individual items that are not part of a collection should always be capitalized if the cost of that
item exceeds the capitalization threshold.
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Activity

Government-wide
Financial Statements

(accrual basis of
accounting)

Governmental Fund
Financial Statements

(modified accrual basis of
accounting)

Proprietary and
Fiduciary Fund Financial
Statements

(accrual basis of
accounting)

Deferred charges:

Inventory

Prepaid assets

»  Record initial
purchase of inventory
as an asset

»  Report expenses on
the first-in, first-out
basis

»  Defer amount paid for
services in advance
and record as an asset

»  Report expenses as
services are received

»  Record initial
purchase as
expenditure

»  Record adjusting
entry at year end to
report inventory on
hand as an asset and
a reduction of
expenditures

»  Defer amount paid
for services in
advance and record
as an asset

»  Report expenditures
as services are

»  Same as government-
wide financial
statements

»  Same as government-
wide financial
statements

received
Salaries, professional »  Report as expenses in » Report as » Same as government-
services, supplies, utilities the period for which expenditures in the wide financial
and travel the liability is period for which the statements
incurred liability is incurred

»  Report liability as
accounts payable or
accrued liabilities

»  Report liability as
accounts payable or
accrued liabilities

Grants, entitlements, and
shared revenues

»  Report an expense and
liability when all
applicable eligibility
requirements are met
by the recipient

»  Report an
expenditure and
liability when all
applicable eligibility
requirements are met
by the recipient

»  Same as government-
wide financial
statements
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Government-wide

Governmental Fund

Proprietary and
Fiduciary Fund Financial

Activity Financial Statements Financial Statements Statements
(accrual basis of (modified accrual basis of (accrual basis of
accounting) accounting) accounting)
Issuance of long-term debt:
Principal Report liability and » Report face amount » Report liability and

Issuance premiums
and discounts

classify as current
and non-current in
statement of net
assets

Report as a direct
deduction from or
addition to face

amount of the debt in

statement of net

in operating
statement as other
financing source

»  Report premium and
discount separately
from bond proceeds
in operating
statement as other

classify as current
and non-current in
statements of net
assets

» Report as a direct
deduction from or
addition to face
amount of the debt in
statement of net

assets financing source or assets
use
Debt issuance costs Defer and record as an| |P  Report as » Defer and record as
asset expenditures an asset
Debt service and
amortization:
Principal payments on » No expense recorded
| pa” pay No expense recorded »  Reportas P
ong-term debt .
. expenditures when
nstruments
due

assets
Int t d
nierest cxpense an Report (accrue) »  Reportas » Report (accrue)
related liability .

expense and related expenditures when expense and related
liability in the period due liability in the period
for which the for which the
underlying debt is underlying debt is
outstanding »  No liability recorded outstanding

Amortization of
issuance premiums
and discounts on
issued debt

Reduce liability
reported in statement
of net asset.

Amortize as interest
expense or income
over life of debt
using effective
interest method

»  No liability recorded
in statement of net

»  Not applicable

» Reduce liability
reported in statement
of net assets

» Amortized as interest
expense or income
over life of debt
using effective
interest method
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Activity

Government-wide
Financial Statements

(accrual basis of
accounting)

Governmental Fund
Financial Statements

(modified accrual basis of
accounting)

Proprietary and
Fiduciary Fund Financial
Statements

(accrual basis of
accounting)

Amortization of bond
issue costs

Amortize over life of
debt using a method
that approximates the
effective interest
method

» Not applicable

» Amortize over life of
debt using a method
that approximates the
effective interest
method

Claims and judgments
including loss
contingencies

Report an estimated
loss as an expense and
liability if it is
probable that an asset
has been impaired or
a liability has been
incurred and amount
of loss can be
reasonably estimated.
Estimated loss should
include IBNR
amounts.

» Report an expenditure
and fund liability
when payment is due

»  Report an estimated
loss as an expense
and a fund liability if
it is probable that an
asset has been
impaired or a
liability has been
incurred and amount
of loss can be
reasonably estimated.

Estimated loss
should include IBNR
amounts.

Compensated absences

Report expense and
liability as employees
earn the right to
benefits using the
vesting method

» Report expenditure
and fund liability
when payments come
due each period upon
the occurrence of
relevant events such as
employee resignations
and retirements

» Report expense and
liability as
employees (that
perform services for
and are paid out of a
proprietary or
fiduciary fund) earn
the right to benefits
using the vesting
method
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participation in
single-employer and
agent multiple-
employer defined
benefit plans

Employer
participation in
cost-sharing
multiple-employer
defined benefit
plans

to the annual pension
cost as defined in
GASB 27

Report net pension
obligation (as defined
in GASB 27) as
liability in statement
of net assets

Report expense equal
to contractually
required contributions
to the plan

Report liability in
statement of net assets
as cumulative
difference between
contributions required
and contributions
made

equal to the amount
contributed to the plan
or expected to be
liquidated with
expendable available
financial resources

» A positive (or

negative) year-end
balance net pension
obligation amount
should not be reported
in the governmental
fund financial
statements

»  Report expenditure

equal to contractually
required
contributions to the
plan

» Report liability in

statement of net
assets as cumulative
difference between
contributions
required and
contributions made

LIABILITY ACCOUNTING July 1, 2004
PROCEDURE GENERAL RECOGNITION PROCEDURES REVISION NUMBER
05-001

Proprietary and

Government-wide Governmental Fund Fiduciary Fund Financial
Activity Financial Statements Financial Statements Statements
(accrual basis of (modified accrual basis of (accrual basis of
accounting) accounting) accounting)
Pension:

Employer Report expense equal | [P Report expenditure » Report expense in the

operating statement
equal to the annual
pension cost as

defined in GASB 27

» Report net pension
obligation (as
defined is GASB 27)
as liability in
statement of net
assets

»  Report expense equal
to contractually
required
contributions to the
plan

» Report liability in
statement of net
assets as cumulative
difference between
contributions
required and
contributions made
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Long-term debt instruments that the State may issue include the following:

¢ General Obligation Bonds — General obligation bonds pledge the full faith and credit of the
State to pay debt principal and interest. The State Constitution provides that the State may
issue general obligation bonds for specific purpose in such amounts as provided either by the
General Assembly with a three-fifths vote of each house or by a majority of voters in a
general election.

e Special Obligation Bonds — Special obligation bonds are secured by a pledge of a dedicated
portion of the State resources (e.g. sales tax, horse racing privilege tax, etc.).

¢ Revenue Bonds — Revenue bonds are secured by a pledge of income from assets constructed
or acquired. Revenue bonds are not supported by the full faith and credit of the State. The
bond indentures include a pledge from the issuing agencies and authorities that income
derived from acquired or constructed assets be used to retire the debt and service related
interest.

o Certificates of Participation — Certificates of participation are instruments of indebtedness
issued to finance equipment or facilities that are leased to a State agency. The lease
payments are pledged to pay the debt principal and interest. The State issues certificates of
participation representing the right to receive a proportionate share in lease-purchase or
installment purchase payments to be made for the benefit of State agencies for the
acquisition or improvement of real or personal property, refinancing of such property,
payment of expenses of such property or payment of expenses related to the issuance. The
State also finances the purchase of certain State-owned real and personal property through
non-State issued certificates of participation. These non-State issued certificates of
participation are sold by private concerns and are repaid by State agency appropriations
pursuant to installment purchase agreements.

e Notes — Notes payable are unconditional written promises signed by the maker (i.e. a State
agency or authority) to pay a certain sum in money on demand or at a fixed or determinable
time either to the bearer or to the order of a person designated therein.

e Lease Obligations — Lease obligations are liabilities for payments under capital leases (i.e.
the present value of the minimum lease payments).

¢ Installment Purchase Obligations. Installment purchase obligations are liabilities for the
payments under an installment purchase contract.
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Accounting for Proprietary Fund and Fiduciary Fund Long-Term Debt

Liabilities

Liabilities arising from long-term debt (including general obligation bonds) that are directly related to
and expected to be paid from proprietary funds should be reported in the proprietary fund and
government-wide financial position statements. Liabilities arising from long-term debt that are
directly related to and expected to be paid from fiduciary funds should be reported only in the
statement of fiduciary net assets.

Interest Expense and Related Liability

Interest expense accrues with the passage of time. In the government-wide financial statements as
well as the proprietary and fiduciary fund financial statements, interest should be expensed and a
related liability should be recorded for the respective time frame which has elapsed since the last
payment date and the end of the reporting year.

Issuance Discounts and Premiums

The discount or premium resulting from the issuance of long-term debt instruments is not an asset or
liability separable from the debt instrument which gives rise to it. Therefore, the discount or
premium for proprietary and fiduciary fund debt should be reported in the applicable statements of
net assets as a direct deduction from or addition to the face amount of the debt. It should not be
classified as a deferred charge or deferred credit. Debt issuance discount or premiums should be
amortized as interest expense or income over the life of the debt using the effective interest method,
which is described in APB Opinion No. 12. The objective of the effective interest method is to arrive
at a periodic interest cost (including amortization) which will represent a level effective rate on the
sum of the face amount of the debt and (plus or minus) the unamortized premium or discount and
expense at the beginning of each period. The difference between the periodic interest cost so
calculated and the nominal interest on the outstanding amount of the debt is the amount of periodic
amortization.

Debt Issuance Costs

Debt issuance costs for proprietary and fiduciary fund debt should be deferred and recorded as an
“other asset” in the statements of net assets. Debt issuance costs should be amortized over the life of
the debt using a method that approximates the effective interest method (i.e. gives consideration to
the outstanding balances over the life of the debt).
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Government-Wide and Proprietary Fund Net Assets

Equity reported in the government-wide statement of net assets and proprietary fund balance sheets should
be labeled “net assets” and displayed in three separate categories: invested in capital assets, net of related
debt; restricted; and unrestricted.

Invested in Capital Assets, Net of Related Debt

This category represents (1) capital asset balances, net of accumulated depreciation, less (2) outstanding
principal of related debt, net of any unspent proceeds. Related debt includes debt still outstanding that was
originally issued to acquire capital assets for the State of Illinois (i.e. “capital-related”) or refund existing
capital-related debt. Debt issued to acquire capital assets for other governments is not considered to be
capital-related and should not be included in this category. Particular attention needs to be given to debt that
is issued for multiple purposes (i.e. issued to purchase assets that are capitalized by a state agency and also
to purchase assets that are not capitalized, whether for expense purposes or for acquisition of capital assets
for another government). Ifless than 15 percent of the proceeds are spent on noncapitalizable purposes, the
entire amount of the outstanding debt should be considered to be capital-related. If, on the other hand, a
significant amount (i.e. more than 15 percent) is spent for noncapitalizable purposes, the amount of the
outstanding debt must be allocated based on the percentage determined to be capital-related.

If there are significant unspent proceeds of capital-related debt at year-end, this component does not include
the portion of any capital-related debt attributable to those proceeds. Instead, that debt is placed in the net
assets component that includes the unspent proceeds. For example, assume the State issues $100,000,000 in
general obligation bonds to be used in the following year for capital projects and records the unspent
proceeds in a capital projects fund. In the government-wide statement of net assets, the net assets restricted
for capital projects should be offset by the amount of unspent proceeds.

Restricted

This category includes net assets whose use is subject to constraints that are either:

(1) Externally imposed by creditors, grantors, contributors, or laws or regulations of other governments; or
(2) Imposed by law through constitutional provisions or enabling legislation.

Only major categories of restricted net assets should be reported. Further, if restricted net assets include
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permanent endowment or permanent fund principal amounts, the “restricted net asset” component should
be presented as either “expendable” or “nonexpendable” to draw a distinction between temporary and
permanent restrictions. Nonexpendable restricted net assets are those that are to be maintained in

perpetuity.

The basic concept is that restrictions are not unilaterally established by an agency itself, and cannot be
removed without the consent of those imposing the restriction or through formal due process. The definition
of restricted is intended to identify resources that were received or earned by an agency with an explicit
understanding between the agency and the resource providers that the funds would be used for a specific
purpose. For example, grants, contributions, and donations are often given under these kinds of conditions.
Bond indentures also limit the use of proceeds. Also, see the “Relationship of Reserved Fund Balance to
Restricted Net Assets” section below for further discussion on determining when reserved fund balances
should be reported as restricted in the government-wide statement of net assets.

Unrestricted

This category includes any remaining balances that do not meet the requirements of the above-mentioned
categories (i.e. invested in capital assets, net of related debt, and restricted net assets). Designations of net
assets, which represent management intentions for the use of unrestricted resources, should not be reported
in the government-wide statement of net assets or in a proprietary fund balance sheet.

Governmental Fund Balances

Equity reported in the governmental fund balance sheet should be labeled “fund balances™ and displayed in
| two separate categories: reserved and unreserved.

Reserved

Fund balance is reserved when:

(1) there is a legal restriction on spending certain portions of fund balance (e.g. reserves for encumbrances);
or

(2) certain amounts of fund balance are not available for spending (appropriation) in the subsequent year’s
budget (e.g. reserves for inventory balances, prepaid items, noncurrent receivables and other long-term
assets that are not offset by deferred revenue, and interfund advances).

However, even if a fund balance meets the definition of reserved, it may be reported as unreserved if the
resources that are legally segregated for a specific future use are reported in a separate fund used only for
that purpose (i.e. the use of the fund by itself communicates the legal restrictions on the use of the
resources).
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10 Introduction
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may be taken to continue the fund. Remaining monies in temporary funds
which were not authorized for continuance must be deposited into the
General Revenue Fund.

Agencies wishing to establish a fund in this category should complete in full
the form, "Application to Establish or Dissolve a Fund," (Exhibit 09.20.10-A)
and submit it to the Governor for approval. Approved applications will be
forwarded by the Governor to the Comptroller for his approval.

VI.  Establishment of Petty Cash Funds (Reference Ill. Rev. Stat., Ch. 127, par.
149.3) (30 ILCS 105/13.3)

IN ACCORDANCE WITH STATE STATUTE (ILL. REV. STAT. 1989, CH. 127,
PAR. 149.3) (30 ILCS 105/13.3), "ANY STATE AGENCY MAY ESTABLISH
AND MAINTAIN PETTY CASH FUNDS FOR THE PURPOSE OF MAKING
CHANGE, PURCHASING ITEMS OF SMALL COST, PAYMENT OF POSTAGE
DUE, AND FOR OTHER NOMINAL EXPENDITURES WHICH CANNOT BE
ADMINISTERED ECONOMICALLY AND EFFICIENTLY THROUGH
CUSTOMARY PROCUREMENT PRACTICES." PETTY CASH FUNDS
SHOULD NOT BE USED TO PAY FOR ALL EXPENDITURES LESS THAN
$50.00. IF THE VOUCHER/WARRANT PROCESS IS MORE ECONOMICAL
AND EFFICIENT, PROVIDES NECESSARY ACCOUNTING INFORMATION
(SEE 1099 REPORTING IN B.2 BELOW), OR IF AN AUDIT TRAIL, PAYMENT
VERIFICATION OR OTHER DOCUMENTATION PROVIDED BY USING THE
VOUCHER/WARRANT PROCESS IS NECESSARY, THE
VOUCHER/WARRANT PAYMENT PROCESS SHOULD BE USED RATHER
THAN MAKING PAYMENTS FROM PETTY CASH FUNDS.

The following general rules and instructions will apply to the Petty Cash Fund:

A. Creation or Increase of a Petty Cash Fund

1. A Petty Cash Fund shall be established and maintained from monies, which
are appropriated for "contractual services." If an agency does not receive a
"contractual services" appropriation but does receive an appropriation for
"ordinary and contingent expenses" a Petty Cash Fund may be established
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from this appropriation. Agencies may request the establishment (or
increase) of a Petty Cash Fund by completing (Form C-68) which is the
"Application to Establish or Dissolve a Fund" and the "Survey of the Need
for a Petty Cash Fund" and forwarding them to the Office of the Comptroller.
Procedure 09.20.10 should be followed in making such a request. Also, a
separate C-68 should be prepared for each Petty Cash Fund request. (Note -
an example of the "Application" and "Survey" are shown in Exhibits
09.20.10-A and 09.20.15-A.)

2. The Office of the Comptroller will review the application and the
survey and approve or disapprove the establishment (or increase) of
the Petty Cash Fund. Upon approval of the Petty Cash Fund, the
Comptroller's Office will assign a fund identification number which
must be used to establish and maintain the Petty Cash Fund.

3. Attach a copy of the approved C-68 form to the C-13 (State voucher
form) when establishing or increasing a Petty Cash Fund.

4. An agency may have more than one Petty Cash Fund but is limited to
one petty cash fund for (a) a division at each location and (b) each
appropriated fund resource

5. “Change Funds” may be approved by the Comptroller’s Office under
the petty cash statute for use by state agencies to make change in
their cash receipting operations. The establishment of change funds
and the custodial responsibilities for change funds generally are
similar to petty cash funds. However, change funds are strictly for
making change and may not be used to pay for expenditures.
Likewise, many requirements of petty cash funds do not apply to
change funds (e.g., items indicated with an “*” on form C-86 do not
apply to change funds.)

Operation of a Petty Cash Fund

1. Reimbursement to the Petty Cash Fund should be made from monies,
which have been appropriated for "contractual services" (or an
appropriation for "ordinary and contingent expenses" where a
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contractual services appropriation is not received) as defined in "An
Act in Relation to State Finance." This does not preclude the Petty
Cash Fund from being reimbursed from a fund(s) other than the one
from which the Petty Cash Fund was established. However, when a
Petty Cash Fund is dissolved, the monies are to be deposited into the
establishing fund.

2. Payments for individual orders for goods or services amounting to
$50.00 or more are not to be made from the petty cash fund.
"Stringing" of payments to the same vendor(s) (individually less than
$50.00 but exceeding $50.00 in an individual order) is not an
approved use of the petty cash fund. The use of a petty cash fund
should not eliminate or reduce your agency's efforts in obtaining
monthly billing agreements with suppliers of small purchases.

Personal checks/employee advances (or any checks) are not to be
cashed from the petty cash fund. (This also applies to authorized
change funds.) Although postage due is an allowable payment from
the petty cash fund, the purchase of non-perforated state postage
stamps is not allowable. Sales and use taxes are not reimbursable.
Late charges may not be paid from petty cash. Also, the use of the
petty cash fund is generally restricted to awards and grants and
conventional operation line item purposes, i.e., contractual,
commodities, equipment, telecommunications, etc., and excluding
personal services payments subject to Federal and State withholding
requirements (C-02 vouchers). However, it may be appropriate to
make payments from petty cash for other nominal expenditures when
it is the most economical payment method. Any non-valid
disbursements will become the personal responsibility of the
custodian authorizing the erroneous payment. Any exception to this
procedure requires approval by the Comptroller’s Office.

Agencies are responsible for complying with Internal Revenue
Service requirements for information reporting on Forms 1099 for
payments made from petty cash funds. Refer to SAMS Procedure
17.20.50 for information on IRS 1099 Reporting Requirements. Each
agency must obtain its own payer's federal identification number for
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purposes of filing Forms 1099 with the IRS. When agencies apply
for their own federal identification number, IRS Form SS-4 should be
used.

3. A vendor's invoice or statement should be secured for each
expenditure showing date, amount, and description of purchase.
Where the vendor does not provide an invoice or statement, an
agency produced "petty cash voucher" should be completed citing the
above information.

4. If there is a change made in the custodian of a Petty Cash Fund or
Change Fund, both the former and successor custodian should
complete a single Change of Custodianship form (C-85) showing the
exact status of the fund at the date of change in custodians. The
original is to be retained by the agency and a copy sent to the Office
of the Comptroller, Funds Management Department. Copies should
also be sent to each signer. When the custodian changes for funds
kept in a checking account a certificate of the account balance should
be requested from the bank.

5. If there is a change in the location of a fund, complete a C-85
showing the old and new address and submit to the Comptroller's
Office, Funds Management Department

(NOTE: An example of the C-85 1is shown in Exhibit 09.10.40-D
and E.)

6. All amounts in any Petty Cash Fund of less than $1,000 but greater than $100
must be kept in a checking account in a bank or savings and loan association
or trust company which is insured by the United States government or any
agency of the United States government. If the fund is maintained in whole
or part in a checking account, the bank or savings and loan association or
trust company should be notified in writing not to accept checks made
payable to the agency. (The above requirement does not apply to the
Secretary of State's change funds at the Chicago and Springfield Motor
Vehicle/Public Service Facilities.)
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10.

11.

12.

13.

Reimbursement vouchers for the Petty Cash Fund should be made payable to
the custodian, e.g., Employee, John C., Petty Cash Custodian, utilizing the
petty cash fund identification number as the Taxpayer Identification Number.
Inquiries concerning assigned petty cash fund identification numbers should
be directed to the Office of the Comptroller, Funds Management Department.

Notation of payment should be made on the face of the internal petty cash
vouchers (or attached there-to) or vendor's invoices or statements after
payment by the custodian to the individual.

The custodian should implement controls to safeguard against
possible duplicate reimbursements on the Invoice-voucher (C-13).

Someone other than the custodian should examine the petty cash
vouchers and approve reimbursement to the Petty Cash Fund.

Only those payments that are within the purposes appropriated are to
be made from the petty cash fund. Any non-valid disbursements will
become the personal responsibility of the custodian authorizing the
erroneous payment. Any exception to this procedure requires
approval by the Comptroller’s Office.

Expenditures related to a fiscal year must be reimbursed from that
fiscal year's lapsing appropriations. Expenditures not reimbursed
from their related fiscal year will have two alternative methods of
reimbursement: Payments will be reimbursed through (1) Court of
Claims, or (2) a special appropriation from the General Assembly for
prior year expenditures.

Reimbursement to the Petty Cash Fund should only be made when
either 50% of the fund has been exhausted, or a sufficient number of
payment entries are available to fill a complete invoice voucher, or a
large number of invoice tickets are on hand or immediately prior to
dissolving the Petty Cash Fund. These processing guidelines should
insure (1) the fund will not be depleted prior to receipt of the
reimbursement warrant, (2) multi-page vouchers are not required for
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reimbursements, and (3) the possibility of losing petty cash invoices
is kept to a minimum. The reimbursement voucher should detail the
individual transaction in Block 10 (Description Block) of the C-13
State voucher form. A copy of the vendor invoices/statements or
petty cash voucher forms are to be attached to the reimbursement
voucher (C-13). See Exhibit 09.10.40-A. Detail object 1201 (Petty
Cash Fund Reimbursements) should be cited on the reimbursement
voucher.

C. Decrease/Dissolution of a Petty Cash Fund

) Agencies wishing to decrease or dissolve a Petty Cash fund
should return the excess amount or the total approved amount to be
dissolved to the fund from which the Petty Cash Fund was originally
established. (See 25.20.10 for instructions on returning funds to the
State Treasury.)

2. After the Receipt Deposit Transmittal form C-64 has been returned
from the Comptroller’s office submit a copy, with a completed
Application to Establish or Dissolve a Fund form C-68 (See 09.20.20
for instructions on completing form C-68), to the Comptroller’s
Office Funds Management Section.

3. The Office of the Comptroller, Funds Management Department, will
review the application and approve or disapprove the decrease or

dissolution of the Petty Cash Fund.

D. Stolen and/or Lost Imprest Cash Funds

1. Stolen

An official police report must be made. A copy will be required for
reimbursement.
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2. Loss by Fire

The fire should be reported to one of the three listed Fire Marshal's
offices dependent upon the locality of the fire. A copy of the Fire
Marshal's report or communication from the Fire Marshal should be
made and a copy retained by the custodian.

NOTE: A loss due to a windstorm (or other natural disasters) should
be reported to either the police or Fire Marshal's Office whichever is
appropriate.

Change funds cash overages/shortages should be accounted for in
accordance with generally accepted accounting principles. Agencies
should have written internal procedures in place to monitor recurring
cash shortages, investigate problems and identify steps for
disciplinary action when necessary.

Voucher Processing Due to Funds Stolen, Lost or Destroyed

a) An agency "petty cash voucher" shall be initiated and signed by the
custodian and agency head verifying that the funds were stolen, lost
or destroyed.

b) The "petty cash voucher" and the official police report and/or Fire
Marshal's report shall be submitted with the State invoice = voucher
via normal reimbursement procedures.

C) These procedures do not release the custodian from the responsibility
of safeguarding imprest funds, but are applicable only when said
funds are stolen due to criminal action or lost as a result of fire or any
other natural disaster.

Fire Marshal's Offices

Fire Marshal's Office
1035 Stevenson Drive
Springfield, Illinois 62703
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Fire Marshal's Office
State of Illinois Center
100 West Randolph, Suite 11-800
Chicago, Illinois 60601
Fire Marshal's Office
2209 West Main Street
Marion, Illinois 62959
E. Protection of the Fund
1. The Petty Cash Fund must be kept intact and not commingled with

any other funds, e.g., the agency's daily cash receipts. Note that it is
appropriate to commingle Change Funds with daily receipts as long
as procedures are in place to reconcile daily receipts and properly
record any cash overages/shortages.

2. The Petty Cash Fund is to be maintained on an imprest basis, i.e.,
cash on hand or in bank plus vendor's invoices/petty cash vouchers
plus reimbursement vouchers in transit must equal the amount of the
established fund at all times. All cash shortages are the responsibility
of the custodian in charge of the fund.

3. As noted in paragraph G, audits are to be conducted periodically of
the petty cash funds. In addition, the fund is subject to audit at any
time by the Office of the Comptroller.

F. Annual Petty Cash Fund Usage Report (Form C-18)

1. "The Petty Cash Fund Usage Report" (Form C-18) must be
completed for those petty cash funds exceeding $100 and should be
filed with the Comptroller's Office no later than January 31 for the
preceding calendar year. A separate C-18 should be prepared for
each Petty Cash Fund maintained. (NOTE: An example of the
"Usage Report" is shown in Exhibit 09.10.40-B-C.)
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2. A vital part of the "Petty Cash Fund Usage Report" is the "Petty Cash
Turnover Rate." This rate is arrived at by taking the annual
disbursements and dividing them by the approved level of the fund
On an annual basis the Petty Cash Fund should turn over

approximately six times in order to insure the proper dollar level of
the fund.

If the "Annual Petty Cash Fund Usage Report" shows that an increase
in the fund is needed because of the amount of activity, then the
agency may request an increase to an upper limit of $1,000, subject to
approval by the Comptroller.

On the other hand, if the C-18 report shows insufficient activity to
support the present dollar level of the fund, then a reduction should
be made accordingly. If the turnover rate is less than six times
annually and the custodian wishes to maintain the current fund level,
please attach an explanation to the C-18, when filed, stating why the
current level of the fund is needed, i.e., high seasonal activity.

The report should be submitted to the following address:

Office of the Comptroller
Funds Management Department
325 West Adams Street
Springfield, [llinois 62704

Petty Cash Internal Control Certification (form C-86)

The Petty Cash Internal Control Certification (Form C-86) must be
completed, as a minimum, biennially (once every two years) for each petty
cash fund, which has been established for one year and exceeds $100.00.

As soon as possible after the beginning of each fiscal year, the Comptroller’s
Office will send a list of qualified petty cash and change funds to each
agency’s fiscal officer or authorized agency representative required to submit
the biennial certification.
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1. Funds with greater than $5,000 reimbursements in a fiscal year.

It is the responsibility of the Agency’s Management to insure an internal audit
is performed (and copy submitted to the Comptroller’s Office with the Petty
Cash Internal Control Certification (form C-86)) of those fiscal years in which
reimbursements to the fund exceeded $5,000. Such an audit is required by the
State Finance Act (30 ILCS 105/13.3) The Fiscal Control and Internal
Auditing Act (30 ILCS 10/2001) provides for the designation of which state
agencies shall have a full-time program of internal auditing. This statute also
contains a provision that agencies which do not have a full-time internal audit
program may have internal audits performed by the Department of Central
Management Services. (Note: This function is currently being performed by
the Illinois Office of Internal Audit which was established as a result of
Executive Order 10.)

2. Funds with less than $5,000 reimbursements in a fiscal year.

If an annual internal audit is not required to be performed as outlined in section
Glabove, only the Petty Cash Internal Control Certification (Form C-86) must
be submitted to the Comptroller’s Office on a biennial basis. This certification
must be prepared by someone other than the custodian. This independent
preparer should review sufficient records to support their attestation for each
item listed in the certification. This review will suffice for an audit when the
petty cash fund has reimbursements of $5,000 or less in a fiscal year.

DISSOLUTION OF FUNDS

Dissolution of funds may be initiated by the General Assembly, in the case of funds created
by statute, or by administering agencies, in the case of Federal Trust Funds, State Trust Funds, or
temporary trust funds or locally held bank deposits.

Temporary trust funds and bank deposits are automatically dissolved in accordance with the
Illinois Revised Statutes, 30 ILCS 230/2A.2 Authorization for continuance of the fund must be
enacted within 30 days of the sine die adjournment of the General Assembly's next regular session or
the fund will be dissolved and the remaining money deposited into the General Revenue Fund. For
Federal Trust Funds and State Trust Funds, agencies are urged to initiate dissolution procedures
when such a fund is no longer needed. Procedure 09.20.20 describes the steps necessary to initiate
the dissolution of a fund by an agency.
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FUND TRANSFERS

Transfer of monies from one fund to another may only be made under specific statutory
authority. The Governor and the Governor’s Office of Management and Budget initiate
transfers on a regular basis; agencies initiate transfers according to the provisions of the
statute authorizing the transfers. Procedure 09.20.30 should be followed when initiating a
fund transfer.

VII. Non-Appropriated Funds

The current position the State follows regarding "non-appropriated" spending is that
"non-appropriated" spending is permissible if the resources and purpose(s) for which
they are to be spent were for (1) purposes and/or resources which were
not appropriated by the General Assembly, (2) the spending of the resources
does not commit the General Assembly to provide State "matching" resources, (3)
the General Assembly has not specifically denied the purpose, (4) the agency has the
statutory authority to carry on the activities of the program and (5) the spending is
not required to be appropriated by a specific statute. In addition, "start-up" monies
must be provided on an advance basis.

This position was taken by our Office, in lieu of specific guidance from the General
Assembly or the Courts to react to State Agencies' need of implementing and
operating programs which the General Assembly has not had sufficient time to
consider or did not consider in the appropriation process.

Some individuals have expressed a concern regarding "non-appropriated" spending
since the Constitution of 1970 states:

"The General Assembly by law shall make appropriations for all
expenditures of public funds by the State." (Ill. Constitution, Article
VIII, Section 2)

In reviewing the Illinois Revised Statutes, the only substantive guidance regarding
the intent of this Constitutional provision is Section 34 of "An Act in Relation to
State Finance," Ch. 127, par. 167.02 (30 ILCS 105/34), which appears to authorize
the State Treasurer to hold in a special fund and the State Comptroller to maintain
accounts for such "public fund" which are not subject to appropriation. It states:
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"All public funds received or held by any State agency as defined in Section 7 of the
'State Comptroller Act' and not subject to appropriation, except funds required to be
held or directly administered by a State agency pursuant to (a) any Act in relation to
revenue bonds, (b) any bond indenture or other legally binding bond contract, (c)
limitations legally imposed by the source of such funds, or (d) another statute, shall
be paid over to the State Treasurer within 10 days of their receipt or within such
other
applicable period as may be specified in rules or regulations promulgated under
subsection (b) of Section 2 of 'An Act in relation to the payment and disposition of
moneys received by officers and employees of the State of Illinois by virtue of their
office or employment,' approved June 9, 1911, as now or hereafter amended, and
shall be held by the State Treasurer in a special fund for such agency. The
Comptroller shall set up and maintain accounts for such funds as may be appropriate
in conformity with the ‘State Comptroller Act’” and the rules and regulations adopted
under the Act. Payments out of such funds shall be made by the Treasurer only upon
warrant drawn and presented by the Comptroller in compliance with the 'State
Comptroller Act." (Emphasis added)

Thus, the General Assembly, it appears, has taken the position that some "public
funds" are "not subject to appropriation" and where "not subject to appropriation" a
special fund may be established for the receipt of such funds, appropriate accounts
set up and maintained whose uses are to be in conformity with the State Comptroller
Act (and adopted rules and regulations), and, for which payments are to be made by
the Treasurer upon warrants drawn and presented by the Comptroller.

Until further substantive guidance from the General Assembly or the Courts is
received, the position this Office has implemented appears to be a method whereby
the State can implement Programs, which do not commit the State to provide its
general resources when spending the Program funds. In order to determine that an
agency's request to establish a new fund or expenditure authority account meets the
criteria specified in the first paragraph, the agency must submit along with the C-68
form or C-45 form (1) the executed copy of the grant program (or other appropriate
document) which identifies the financial arrangements agreed to by the State agency
and the grantor, (2) a copy of the State statute which allows the agency to conduct
the activities of the program, (3) reference the State agency identifier (SAI #) number
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assigned by the Governor’s Office of Management and Budget, clearing house
section, if applicable, (4) identify which appropriated line(s) provided by General
Assembly if state matching required, and (5) grant agreement must provide for
advance funding for the non-appropriated portion of the program.

The Comptroller will hold an incomplete request for funds, non-appropriated account
or revenue budget account establishment for two weeks. If the requesting agency is
unable to provide necessary supporting documentation, such as signed grant awards,
review once a documentation package has been completed.court orders, statutory
citations, etc., within the two week period, the request will be returned "not
approved". Requests for account establishment may be resubmitted for Where a fund
is established pursuant to an appropriation bill (or in substantive law), the above
documents need not be filed.






Exhibit 09.10.40-A

(01-001)
°
FORM C-13-7 PART (REV.07-99) Invoice Voucher
STATE OF ILLINOIS Office of the Comptroller The preparation instructions for vendors
325 West Adams Street are on the back of the last copy
Springfield, IL 62706
Name and Location of State Agency or Institution
VENDOR AND STATE AGENCY 2. Taxpayer Identification Number Important
SEE IMPORTANT INSTRUCTIONS 000046242 See instructions on back
ON BACK OF COPIES 6 AND 7 of page 7 for completion 4. Voucher No.
FOR COMPLETION OF BOX 3 of box 2.
PAYMENT OF INTEREST MAY BE 3. Vendor or Payee 5. Voucher Date
AVAILABLE IF THE STATE FAILS LAST NAME
TO COMPLY WITH THE ILLINOIS OR BUSINESS NAME FIRST NAME MIDDLE INITIAL 6. Appropriation Account Code Number
PROMPT PAYMENTS ACT, 30 ILCS Doe. John
240 T E—— e Custodian, Petty Cash Fund
| ISP"Sl‘l“O“ ort-opies 325 West Adams Street _ . |
-Comptroller 5-Agency Springfield, IL 62706 7. Invoice Number
2-Agency 6-Agency
3-Agency 7-Retained by 8. Invoice Date 01/26/00
4-Remittance Copy Vendor
10. Give Complete Description of Agencies/Services Rendered or Attach Itemized Vendor Invoice 11. Quantity |12. Units 13. Unit Price 14. Amount
Reimbursement of Petty Cash Fund as per 90 | 46
attached tickets:
Reference Vendor Amount
Ticket 1 J. C. Employee $ 1.25
Travel Voucher John Doe 7.75
Invoice #2735 Superior Supply 8.15
Ticket 2 Andy Stevens 7.40
Ticket 3 Sharp's Service 9.50
Invoice #33927 Ace Hardware 46.58
Invoice #39583 Clemen's Lumber 9.83
$90.46
18. Exp. Obj. 19. Exp. Amount Comp 15.
Use Only Subtotal 90 | 46
1201 90146
22. Obligation No. 23.F 24. Payment Amount 16.
Discount/
Deduction
17. Total
20. Total Exp. 90(46 25. Total Payment Amount Amount 90 46

26. For Agency Use Only Certification of Receiving Agency

Approved for payment

T certify that the goods or services specified on this voucher were for the use of this
agency and that the expenditure for such goods or services was authorized and
lawfully incurred, that such goods or services meet all the required standards set fortk
in the purchase agreement or contract to which the voucher relates; and that the
amount shown on this voucher is correct and approved for payment. If applicable,
the reporting requirements of Section 5.1 of "An Act to create the Bureau of the
Budget and to define its powers and duties and to make an appropriation", approved
9/10/01 April 16, 1969, as amended, have been met.

| Receiving Officer Date Clerk

Head of Unit or Authorized Agent Date (Date) Agency Head (Signature)
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Agency:

Exhibit 09.10.40-B
(05-001)

Annual Petty Cash Fund
Usage Report

Fund No.:

Address:

Location of Fund:

Amount of Fund: § Date: Telephone No.:
Calendar Number of Amount of
Year 20 Transactions Disbursements

January.......cccoeeioniinennne . $
February........ccccooiiiinnnnn -
March......ccooeiiiie, -
APFileceeee, -
May...ooooeeiiie e, -
JUNE...ooiiii e -
AuguSt......cooii, -
September........ccccccceeeii. -
October........coocoeiiiiiienins -
November.........cccccevvineeene -
December........cccccevviieeene .

<] - | O . $

Petty Cash Turn Over Rate:
Annual
Disbursements $
= Turnover
Dollar Level $ Rate

C-18

Signature of Custodian

Signature of Responsible Official



EXHIBIT 09.10.40-C

(05-001)
DANIEL W, HYNES Annual Petty Cash Fund
S Usage Report
Agency: Department of XYZ Fund No.: 000148542
Address: 325 N. First Street, Springfield, IL 62702
Location of Fund: 325 N. First Street, Rm. 200, Springfield, IL 62702
Amount of Fund: $ 200 Date: 2/14/2004 Telephone No.: 217/782-1234
Calendar Number of Amount of
Year 20 Transactions Disbursements
January........cccooeieiiineenne 20 $ 100.00
February........cccccoiiiinnnnn 10 100.00
March.......ccooeiiiiee, 10 50.00
APHL e 10 150.00
MaY ..o 30 140.00
JUNE...oiiiiii e 40 100.00
JUIY . 20 84.00
AuguSt......ooii, __ 30 116.00
September........ccccccceeeii. 50 130.00
October........cooceeiiiincns __ 30 198.00
November.........ccccevvineeenne 40 100.00
December........cccccevniieeene 20 42.00
<] - | O 310 1,310.00
Petty Cash Turn Over Rate:
Annual
Disbursements  $ 1,310.00
——— = 6.55 Turnover
Dollar Level $ 200 Rate
John Doe - Custodian Jane Doe - Director
Signature of Custodian Signature of Responsible Official

C-18
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Exhibit 9.10.40-D
(05-001)

Change of

Custodianship or Location
Petty Cash or Change Fund

State Comptroller
AGENCY NAME

00000123442
FUND NUMBER

OLD INFORMATION

NEW INFORMATION

Name John Doe Sally Sommer

Address 325 W. Adams St 325 W. Adams

City, State, and Springfield, IL 62704 Springfield, IL 62704
Zip Code

Social Security

Number

333-22-4444 212-44-3333

(Please Print or Type)

Analysis of Fund at Date of Transfer

Cash on Hand

Cash in Bank

Voucher(s) in Transit
Total in Fund................

Approved Level of Fund

$ 25.00

$ 200.00

75.00
........................................................................................... $ 300.00
......................................................................................... $ 300.00

The undersigned hereby certify that the above statement of Petty Cash Information is true and accurate.

10/31/03 10/31/03

SIGNATURE OF FORMER CUSTODIAN

DATE SIGNATURE OF CURRENT/SUCCESSOR CUSTODIAN DATE

Please print or type name of former custodian

C-85

Please print or type name of new custodian




Exhibit 09.10.40-E
(05-001)

Change of
DAN[ELWHYNES Custodianship or Location

www.ioc.state.lLus

Petty Cash or Change Fund

AGENCY NAME

FUND NUMBER

OLD INFORMATION NEW INFORMATION

Name

Address
City, State, and
Zip Code

Social Security

Number

(Please Print or Type)

Analysis of Fund at Date of Transfer

Cash on Hand $

Cash in Bank $

Voucher(s) in Transit

TOtAl TN FUNG. ..ot ettt e e e e e e ettt e e e e e e e e s e et e e e e e e e eaaaaiaes $

Approved Level of FUN.........c..ooiiiiee e $

The undersigned hereby certify that the above statement of Petty Cash Information is true and accurate.

SIGNATURE OF FORMER CUSTODIAN DATE SIGNATURE OF CURRENT/SUCCESSOR CUSTODIAN DATE

Please print or type name of former custodian Please print or type name of new custodian

C-85



Exhibit 09.10.40-F
(04-002)

Petty Cash Internal Control Certification

Agency Name Petty Cash Fund Number
Agency Number Custodian

Approved Amount Location

FY Audit Performed

1. An Application to Establish or Dissolve a Fund (Form C-68) and the Survey of Need for a Petty Cash Fund has been
completed and filed with the State Comptroller’s Office.

2. The custodian presently in-charge of the fund is the same as the individual listed above. Also, the amount of the fund agrees with the
amount authorized by the State Comptroller’s Office and indicated above. (See Item 17).

3.* A Petty Cash Usage Report (Form C-18) has been timely filed with the State Comptroller’s Office for a fund exceeding
$100.

4.* A fund which exceeds $100 is turning over approximately six times during the calendar year.

5.% The petty cash fund, if maintained in a bank or savings and loan association or trust company is maintained in a federally
insured organization.

6.* The cash-on-hand or in the bank plus the vendor’s invoices/petty cash vouchers plus reimbursement vouchers in transit
equals the authorized amount of the petty cash fund.

7.% The fund is kept separate and apart from daily receipts and other authorized petty cash funds.
8.* Someone other than the custodian approves reimbursements to the fund.

9.* The bank has been notified, in writing, not to accept checks payable to your Agency.

10.* Cash advances were not made from the fund. Also, no personal checks were cashed by the fund.

11.* Payments for $50 or more are not being made from the fund, and there is not stringing of payments to avoid normal
voucher processing.

12.* Payments from the fund are restricted to award and grant and conventional operational line items purposes.

13.* All expenditures from the petty cash fund paid during the current fiscal year are reimbursed before the end of lapse
period.

14.* Vendor invoices or statements are secured for each expenditure showing date, amount, description of the purchase (or a
petty cash voucher with same information) and retained in a petty cash file.

15.*% A petty cash fund which is maintained in whole or in part in a checking account is reconciled monthly with the bank
statement.

16. Someone other than the custodian maintaining the fund reconciles the fund monthly.

17. All changes made to the custodianship and location of the petty cash fund are reported to the State Comptroller’s Office using the
Change of Custodianship form (C-85).

18.* The cash on hand never exceeded $100 at anytime.
19.* The reimbursement checks for the fund are made payable to the custodian.

20.* There is a notation of payment made on the face of the vendor invoices to prevent reuse of the invoices.

21.* All expenditures from the petty cash fund can be traced to either an employee who approved payment or to the recently purchased
asset for verification as to the validity of the transaction.

22. The petty cash fund checkbook and/or cash is properly safeguarded during and after working hours.

23. There is a biennial audit done of the cash fund by someone independent of the fund.

24.* If 1099 reportable payments are made from the fund, 1099 forms are issued.

25.* If 1099 information returns are issued, they are issued using the agency’s own payer’s federal identification number.

I certify that the above petty cash internal controls are in effect or remedies have been made to correct deficiencies noted.

(Independent Person Authorized by Agency) Date

C-86  9/96-100 *Does not apply to change funds
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PURPOSE

The purpose of this procedure is to provide instructions to request the establishment of a new fund in
the statewide accounting system. Prior to preparing this form to request the establishment of a fund, the policy
statements (Procedure 09.10.40) should be reviewed to determine the Comptroller's general policies governing
the establishment of new funds.

PREPARATION OF FORM

The Comptroller’s Office, through an ongoing review of statutes affecting State Finance, may
establish legislatively created funds. However, it remains the primary responsibility of each State agency to
monitor and notify the Comptroller of new funds that have been established in the legislative process.

Two copies of the "Application to Establish or Dissolve a Fund" form C-68 (Exhibit 09.20.10-A)
should be prepared to request the establishment of State and Federal trust funds. The original copy of the form
should be sent directly to the Comptroller's Office along with a copy of the grant program (or other
appropriate document) and the duplicate retained by the agency for control purposes.

Three copies of the form should be prepared to request the establishment of a temporary bank account.
Two copies should be forwarded to the Governor's Office for approval. The forms will then be forwarded to

the Comptroller's Office. One copy should be retained by the agency for control purposes.

Exhibit 09.20.10-B illustrates a form with the instruction reference numbers on it. Exhibit 09.20.10-C
illustrates a completed form. The instructions for completing this form are as follows:

General Information

(D Enter agency name and address.

2) Enter application date.

3) Enter the official name of the fund being established.
4) Check fund creation box.

Type of Fund Requested

(5) Check box if fund has been created by General Assembly and cite creating statute.

(6) Check box if fund to be created is a Federal Trust Fund.
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Type of Fund Requested (continued)

| @) Check box if fund to be created is a Change Fund.

| ®) Check box if fund to be created is a State Trust Fund.
) Check box if fund to be created is a Locally Held Fund or Bank Deposit
(10)  Check box if fund to be created is a Petty Cash Fund

Questions Applicable to All Funds

| (11)  Describe the purpose of the fund.

| (12)  Describe the primary source of receipts to be deposited into the fund, estimate annual
receipts and frequency of deposits.

| (13)  Describe the purposes for which disbursements will be made from the fund.
| (14)  Describe the estimated length of time the fund will be required.
| (15)  Describe date first activity (receipt of transfer) is estimated to be processed.

Questions Applicable to Locally Held and Petty Cash Funds

| (16)  Describe who is accountable for fund. Give name and official title.
| (17)  Ifindividual(s) handling the account are bonded, enter "Yes" and place amount of bond on
"explain" line. If individual(s) are not bonded, enter "No" and explain why bonding is not
| necessary. (Note: All state employees are covered under a State Blanket Bond).
(18)  Describe the location of the fund. Give the depository's name, address and account number.
(19)  Enter the amount requested for Petty Cash Fund.

| (20)  Enter the social security number of Petty Cash custodian.

Agency Authorization

| (21)  Agency head's signature.

| (22)  Date of signature and telephone number.
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NOTIFICATION OF FUND ESTABLISHED

After the "Application to Establish or Dissolve a Fund" has been received by the Comptroller's
Office, it will be reviewed and the agency will be notified of the action taken.

If the fund request has been approved, a unique fund number will be assigned and a letter to the State
Treasurer will be distributed as follows: (Note: Does not apply to Locally Held or Petty Cash Funds).

Governor

Originating Agency

Auditor General

Executive Director, Legislative Audit Commission
Treasurer

Notification of new Locally held and Petty Cash funds will be provided to the agency via a letter from
the Comptroller’s Office.






Exhibit 09.20.10-A

(05-001)
DANTEL W. HYNES Application to Establish
COMPTROLLER »
e or Dissolve a Fund
Agency: Date:
Address:
Official Name of Fund:
[] Fund Creation [] Fund Dissolution [[] Petty Cash/Change Fund Increase/Decrease
Type of Fund

[] Legislatively Created Statute [] Federal TrustFund [] Change Fund

[] State TrustFund [ Locally Held Trust Fund or Bank Deposit [] Petty Cash Fund

Questions Applicable to All Funds

1. Purpose of Fund:

Sources of Receipts:

Purposes of Disbursements:

A w0 D

Length of Time Fund Required:

5. Requested Effective Date:

Questions Applicable to Locally Held, Petty Cash and Change Funds

6. Who is Accountable for Fund:

7. Are Persons Handling Moneys Bonded? Explain:

8. Location of Fund:

9. If Petty Cash Fund: Amount of Petty Cash Requested:

Social Security Number of Custodian:

Questions Applicable to All Fund Dissolutions

10. Current Fund Balance:

11 Disposition of Remaining Balance:

Signature of Agency Head Date Telephone Number
FUND AUTHORIZATION
|:| Approval Granted |:| Approval Denied Fund Number:
Fund Name:
Comptroller Date

C-68 Side 1



Exhibit 09.20.10-B

(05-001)
DANTEL W, HYNES Application to Establish
s or Dissolve a Fund
Agency: (1) Date: (2)
Address: (1)
Official Name of Fund: (3)
[] Fund C()Lrgation [] Fund Dissolution [[] Petty Cash/Change Fund Increase/Decrease

Type of Fund
) (6)
[] Legislatively Created Statute (5) [] Federal Trust Fund

(8) 9) (10)

(7)
[] Change Fund

[] State TrustFund [ Locally Held Trust Fund or Bank Deposit [] Petty Cash Fund

Questions Applicable to All Funds

1. Purpose of Fund: (11)

2. Sources of Receipts: (12)

3. Purposes of Disbursements: (13)
4. Length of Time Fund Required: (14)
5. Requested Effective Date: (15)

Questions Applicable to Locally Held, Petty Cash and Change Funds
6. Who is Accountable for Fund: (16)

7. Are Persons Handling Moneys Bonded?  (17) Explain:

(17)

8. Location of Fund: (18)
9. If Petty Cash Fund: Amount of Petty Cash Requested: (19)
Social Security Number of Custodian: (20)
Questions Applicable to All Fund Dissolutions
10. Current Fund Balance:
11 Disposition of Remaining Balance:
(21) (22) (22)
Signature of Agency Head Date Telephone Number
FUND AUTHORIZATION
|:| Approval Granted |:| Approval Denied Fund Number:
Fund Name:
Comptroller Date

C-68 Side 1



Exhibit 09.20.10-C

(05-001)
DANTEL W, HYNES Application to Establish
COMPTROLLER .
e or Dissolve a Fund
Agency Department of XYZ Date July 1, 2004
Address 325 N. First Street, Springfield, IL 62702
Official Name of Fund: Federal Systems Fund
[X] Fund Creation [] Fund Dissolution [[] Petty Cash/Change Fund Increase/Decrease
Type of Fund
[] Legislatively Created Statute Federal Trust Fund [] Change Fund
[] State TrustFund [ Locally Held Trust Fund or Bank Deposit [] Petty Cash Fund
Questions Applicable to All Funds
1. Purpose of Fund: To deposit Federal monies to improve state accounting system
2. Sources of Receipts: Federal Government - GAP.43.000; One time grant
3. Purposes of Disbursements: For technical accounting research staff
4. Length of Time Fund Required: 3 years - July, 2007
5. Requested Effective Date: September 1, 2004
Questions Applicable to Locally Held, Petty Cash and Change Funds
6. Who is Accountable for Fund:
7. Are Persons Handling Moneys Bonded? Explain:
8. Location of Fund:
9. If Petty Cash Fund: Amount of Petty Cash Requested:
Social Security Number of Custodian:
Questions Applicable to All Fund Dissolutions
10. Current Fund Balance:
11 Disposition of Remaining Balance:
July 1, 2004 (217) 782-1234
Signature of Agency Head Date Telephone Number
FUND AUTHORIZATION
|:| Approval Granted |:| Approval Denied Fund Number:
Fund Name:
Comptroller Date

C-68 Side 1






Exhibit 09.20.15-A
(92-002)

Survey Of the Need For a Petty Cash Fund

Part A: Internal Control Over Petty Cash Fund. (Please attach internal operating procedures to this application.)

(1)

Instructions Please check the appropriate column for each of the following questions.

Not
(2) Yes | No | Applicable

1. Will one person be responsible for the Petty Cash Fund?

2. Will daily cash receipts be commingled with the Petty Cash Fund?

3. Will the petty cash be maintained in whole or in part in a bank account?

3a. Will the bank be notified in writing not to accept checks payable to
the agency?

3b. Will cash be deposited in the bank account?

4. Will checks for reimbursement of petty cash be made out to the order of
the custodian?

5. Will single payments of $50.00 or more be made from the Fund?

6. Will approval by someone other than the custodian be required for
reimbursement?

7. Will supporting data for disbursement from petty cash be required and
adequately examined for reimbursement?

8. When petty cash is reimbursed will notation of payment be made on the
supporting document to prevent duplicate payment?

9. Will employee paychecks and personal checks be cashed out of petty
cash? Will advances be made to employees?

10. Will a reconciliation of the petty cash be made on a regular basis by
someone independent of the custodian?

11. Will the petty cash be audited by internal auditors or other independent
persons?

Part B: Dollar Level Determination of Fund.

Total Number of Transactions during year less than $50 (3)
Total Dollar Amount of Transactions during the year less than $50 (4)
Total Dollar Amount of Transactions divided by six = (5) Amount of Fund Needed.

C-68 Side 2



Survey Of the Need For a Petty Cash Fund

Exhibit 09.20.15-B

(05-001)

Part A: Internal Control Over Petty Cash Fund. (Please attach internal operating procedures to this application.)

Instructions Please check the appropriate column for each of the following questions.

10.

11.

Will one person be responsible for the Petty Cash Fund?
Will daily cash receipts be commingled with the Petty Cash Fund?
Will the petty cash be maintained in whole or in part in a bank account?

3a. Will the bank be notified in writing not to accept checks payable to
the agency?

3b. Will cash be deposited in the bank account?

Will checks for reimbursement of petty cash be made out to the order of
the custodian?

Will single payments of $50.00 or more be made from the Fund?

Will approval by someone other than the custodian be required for
reimbursement?

Will supporting data for disbursement from petty cash be required and
adequately examined for reimbursement?

When petty cash is reimbursed will notation of payment be made on the
supporting document to prevent duplicate payment?

Will employee paychecks and personal checks be cashed out of petty
cash? Will advances be made to employees?

Will a reconciliation of the petty cash be made on a regular basis by
someone independent of the custodian?

Will the petty cash be audited by internal auditors or other independent
persons?

Part B: Dollar Level Determination of Fund.

Total Number of Transactions during year less than $50 156

Yes

No

Not
Applicable

Total Dollar Amount of Transactions during the year less than $50

Total Dollar Amount of Transactions divided by six = $142

C-68 Side 2

Amount of Fund Needed.




STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION FUNDS PROCEDURE - PAGE NO.
09.20.20 1 of 4
SUB-SECTION INPUT PROCEDURES
EFFECTIVE DATE
July 1, 2004
| PROCEDURE INSTRUCTIONS FOR DISSOLVING A FUND
REVISION NUMBER
05-001
DISSOLUTION OF FUNDS

As set forth in the Statement of General Policy, dissolution of a fund may be initiated by the
Comptroller, General Assembly or by the administering agencies.

Special funds, i.e., those funds created under Section 5 of the State Finance Act, (30 ILCS
105/5 et seq), may be dissolved by a separate Act of the General Assembly specifically stating the
dissolution. Such Act may provide for the balance, if any, to be transferred to the General Revenue
Fund of any other successor fund(s).

If a “special fund” remains inactive on the Comptrollers records for a period exceeding 18
months, the statutes (30 ILCS 105/5) provide for the fund to be “automatically terminated by
operation of law” and the balance remaining be transferred to the General Revenue Fund. For
purposes of the statute, “inactive” may be defined as a fund without receipt, transfer or appropriation
(expenditure) activating during the preceding 18 month period.

While the Statutes appear to be silent to the dissolution of State Trust funds, it has been the
position of the Comptroller such funds should be reviewed for continuance or dissolution when the
fund has been inactive for a period of 18 months or longer.

In regard to State and Federal trust funds, the Comptroller will notify the agency at such
times the trust fund may become subject to dissolution. Ifthe Comptroller deems the fund should be
dissolved, the agency will be so notified.

It should be noted, it remains the primary responsibility of the administering agency of the
trust fund to monitor, review and notify the Comptroller at the time the trust fund may be dissolved.

For Locally Held Bank Deposits established in accordance with 30 ILCS 230/2A.2, the
administering agency must receive the permission of the General Assembly to continue the existence
of the Locally Held Bank Deposit. If such permission is not granted by the General Assembly, the
administering agency should complete the "Application to Establish or Dissolve a Fund," Exhibit
09.20.20-A. Asnoted in 30 ILCS 230/2A.2, upon the dissolution of a Locally Held Bank Deposit,
the balance of the fund or bank deposit shall be transferred to the General Revenue Fund.
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Temporary bank accounts established under 30 ILCS 230/2A.2 are subject to dissolution if
not authorized for continuance by the General Assembly within 30 days of the sine die adjournment
of the next regular session after the fund was established. In order to comply with this statute, the
Office of the Comptroller makes a periodic review of temporary funds to determine whether they
may legally remain in existence.

If it is found that a bank account has not been authorized for continuance within the allowed
time period and that the administering agency has not initiated dissolution of the fund, then the
Comptroller and State Treasurer will work with the administering agency to see that the fund is
dissolved and the remaining balance deposited into the General Revenue Fund or other fund as
required by statute or other authority.

PURPOSE

The purpose of this procedure is to provide instructions to request the dissolution of a fund in
the statewide accounting system. Prior to preparing this form to request the dissolution of a fund,
the policy statements (Procedure 09.10.40) should be referenced to determine the Comptroller's
general policies governing the dissolution of a fund.

PREPARATION OF FORM

Two copies of the "Application to Establish or Dissolve a Fund" form C-68 should be
prepared to request the dissolution of a fund. The original copy of the form should be sent directly
to the Comptroller's Office and the duplicate retained by the agency for control purposes.

Exhibit 09.20.20-A illustrates a blank form with the instruction reference numbers on it.
Exhibit 09.20.20-B illustrates a completed form. The instructions for completing the form are as

follows:

General Information

(1) Enter agency name and address.
(2) Enter name and number of fund being dissolved.

(3) Enter application date.
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(4) Check box for fund dissolution.

Type of Fund

(5) Check box if fund was dissolved by General Assembly and cite
statute.

(6) Check box if fund to be dissolved is a Federal Trust Fund.
(7) Check box if fund to be dissolved is a State Trust Fund.

(8) Check box if fund to be dissolved is a Locally Held
Fund or Bank Deposit.

(9) Check box if fund to be dissolved is a Petty Cash Fund.

(10) Check box if fund to be dissolved is a Change Fund.

Questions Applicable to Fund Dissolution

(11)  Enter the current fund balance.
(12)  Enter disposition of fund balance. The agency must provide
instructions for the disposition of the fund balance remaining

at the time of dissolution.

Agency Authorization

(13)  Agency head's signature.
(14)  Enter date of signature and telephone number.

(15)  Enter telephone number
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NOTIFICATION OF FUND DISSOLUTION

After the "Application to Establish or Dissolve a Fund" has been received by the
Comptroller's Office, it will be reviewed and the agency notified of the action taken.

Notification of a fund dissolution will be provided via a letter to the State Treasurer.



Exhibit 09.20.20-A

(05-001)
DANTEL W, HYNES Application to Establish
v D or Dissolve a Fund
Agency: (1) Date: (3)
Address: (1)
Official Name of Fund: (2)
[[] Fund Creation [] Fund Dissolution (4) [[] Petty Cash/Change Fund Increase/Decrease
Type of Fund

[] Legislatively Created  (5) Statute [[] Federal Trust Fund (6) [ ] Change Fund (10)

[] State TrustFund (7) [_] Locally Held Trust Fund or Bank Deposit (8)[ ] Petty Cash Fund (9)

Questions Applicable to All Funds

1. Purpose of Fund:

. Sources of Receipts:

Purposes of Disbursements:

2
3
4. Length of Time Fund Required:
5

Requested Effective Date:

Questions Applicable to Locally Held, Petty Cash and Change Funds

6. Who is Accountable for Fund:

. Are Persons Handling Moneys Bonded? Explain:

7
8. Location of Fund:
9. If Petty Cash Fund: Amount of Petty Cash Requested:

Social Security Number of Custodian:

Questions Applicable to All Fund Dissolutions

10. Current Fund Balance: (11)
11 Disposition of Remaining Balance: (12)
(13) (14) (15)
Signature of Agency Head Date Telephone Number
FUND AUTHORIZATION
|:| Approval Granted |:| Approval Denied Fund Number:
Fund Name:
Comptroller Date

C-68 Side 1



Exhibit 09.20.20-B

(05-001)
DANTEL W, HYNES Application to Establish
COMPTROLLER .
Wy dep or Dissolve a Fund
Agency: Department of XYZ Date: 31-0Oct-03
Address: 325 N. First Street, Springfield, IL 62702
Official Name of Fund: Federal Systems Fund - #680
[] Fund Creation [X] Fund Dissolution [[] Petty Cash/Change Fund Increase/Decrease
Type of Fund
[] Legislatively Created Statute Federal Trust Fund [] Change Fund
[] State TrustFund [ Locally Held Trust Fund or Bank Deposit [] Petty Cash Fund
Questions Applicable to All Funds
1. Purpose of Fund:
2. Sources of Receipts:
3. Purposes of Disbursements:
4. Length of Time Fund Required:
5. Requested Effective Date:
Questions Applicable to Locally Held, Petty Cash and Change Funds
6. Who is Accountable for Fund:
7. Are Persons Handling Moneys Bonded? Explain:
8. Location of Fund:
9. If Petty Cash Fund: Amount of Petty Cash Requested:
Social Security Number of Custodian:
Questions Applicable to All Fund Dissolutions
10. Current Fund Balance:  $1,000
11 Disposition of Remaining Balance: Return to Federal Accounting Office
John Doe - Director 07/01/02 (217) 782-1234
Signature of Agency Head Date Telephone Number
FUND AUTHORIZATION
|:| Approval Granted |:| Approval Denied Fund Number:
Fund Name:
Comptroller Date

C-68 Side 1



Exhibit 09.20.30-D

(05-001)
STATUTORY TRANSFER IDENTIFIERS Page 1 of 6

Transfer From Initiating

Identifier From To Agency
360EAFTRN 0001 |General Revenue Fund 0007 |Education Assistance Fund Comptroller
492SALETX 0001 |General Revenue Fund 0012 |Motor Fuel Tax Fund Revenue
492TAXCHK 0001 |General Revenue Fund 0015 [Breast & Cervical Cancer Research Fund Revenue
360LIVELN 0001 [General Revenue Fund 0026 [Live And Learn Fund Comptroller
360VREHAB 0001 |General Revenue Fund 0036 |IL Veterans Rehabilitation fund Comptroller
360PARAMU |0001 |General Revenue Fund 0045 [Agricultural Premium Fund Comptroller
360STATUT  |0001 |General Revenue Fund 0053 |MEAOB Fund Comptroller
360PARAMU [0001 |General Revenue Fund 0053 [MEAOB Fund Comptroller
492TAXCHK ]0001 |General Revenue Fund 0060 [Alzheimer's Disease Research Fund Revenue
492TAXCHK [0001 |[General Revenue Fund 0100 |Assistance To The Homeless Fund Revenue
370DEBTSR [0001 |General Revenue Fund 0101 [General Obligation B R & | Fund Treasurer
492TAXCHK [0001 [General Revenue Fund 0113 |Community Health Center Care Fund Revenue
409YOUTHA [0001 [General Revenue Fund 0128 |Youth Alcohol/Substance Abuse Fund IL Liguor Control Comm
360UIHOSP 0001 [General Revenue Fund 0136 [U of | Hospital Services Fund Comptroller
492TAXCHK [0001 [General Revenue Fund 0165 |Korean War Veterans National Museum & Library Revenue
360TEAINS 0001 |General Revenue Fund 0203 |Teachers Health Insurance Security Fund Comptroller
310CMIA90 0001 |General Revenue Fund 0212 |Federal Financing Cost Reimbursement Fund GOMB
444QTRANS [0001 [General Revenue Fund 0223 |Mental Health Accounts Receivable Fund Human Services
360PARAMU 10001 |General Revenue Fund 0245 |Fair And Exposition Fund Comptroller
360CREDIT 0001 [General Revenue Fund 0255 [Credit Enhancement Development Fund Comptroller
492TAXCHK ]0001 |General Revenue Fund 0275 [Heritage Preservation Fund Revenue
492INCREM |0001 |General Revenue Fund 0281 [Special Tax Increment Fund Revenue
370BANKSV [0001 |General Revenue Fund 0373 [State Treasurer's Bank Services Trust Fund Treasurer
360SCHOOL [0001 |General Revenue Fund 0412 [Common School Fund Comptroller
370LOCGOV |0001 |General Revenue Fund 0515 |Local Government Distributive Fund Treasurer
360GRAPE 0001 [General Revenue Fund 0530 [Grape/Wine Resource Council Fund Comptroller
492TAXCHK [0001 [General Revenue Fund 0531 |American Diabetes Association Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0532 |Mental Health Research Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0533 |Children's Cancer Fund Revenue
360COMTAX [0001 |General Revenue Fund 0568 [School Infrastructure Fund Comptroller
360SCHINF 0001 |General Revenue Fund 0568 |School Infrastructure Fund Comptroller
360C02000 0001 [General Revenue Fund 0608 [Conservation 2000 Fund Comptroller
492TAXCHK [0001 [General Revenue Fund 0626 |Prostate Cancer Research Fund Revenue
370CAPLIT 0001 |General Revenue Fund 0614 [Capital Litigation Trust Fund Treasurer
492TRANS 0001 [General Revenue Fund 0627 [Public Transportation Fund Revenue
360DEBTSR [0001 |General Revenue Fund 0627 [Public Transportation Fund Comptroller
360AQUACU 0001 |General Revenue Fund 0634 |IL Aquaculture Development Fund Comptroller
492PTRANS 0001 |General Revenue Fund 0648 [Downstate Public Transportation Fund Revenue
563WKCOMP |0001 |General Revenue Fund 0685 |Rate Adjustment Fund Industrial Commission
360REPAY 0001 |General Revenue Fund 0686 |Budget Stabilization Fund Comptroller
360PARAMU 0001 |General Revenue Fund 0708 |lllinois Standardbred Breeders Fund Comptroller




Exhibit 09.20.30-D

(05-001)
STATUTORY TRANSFER IDENTIFIERS Page 2 of 6

Transfer From Initiating

Identifier From To Agency
360PARAMU 0001 |General Revenue Fund 0709 |lllinois Thoroughbred Breeders Fund Comptroller
492TAXCHK [0001 [General Revenue Fund 0727 |National World War Il Memorial Fund Revenue
370CORPRE 0001 |General Revenue Fund 0761 |Corporate Headquarters Relocation Assistance Fun Treasurer
360TOURIS 0001 [General Revenue Fund 0763 [Tourism Promotion Fund Comptroller
492TOURIS 0001 |General Revenue Fund 0763 |Tourism Promotion Fund Revenue
492PTRANS 0001 |General Revenue Fund 0794 [Metro East Public Transportation Fund Revenue
370TXDIST 0001 |General Revenue Fund 0815 |Inheritance Tax Collection Distribution Fund Treasurer
492TAXCHK [0001 [General Revenue Fund 0865 |Domestic Violence Shelter & Service Fund Revenue
482VIOLEN 0001 |General Revenue Fund 0865 |Domestic Violence Shelter & Service Fund Public Health
492TAXCHK [0001 [General Revenue Fund 0909 |lllinois Wildlife Preservation Fund Revenue
492TAXCHK [0001 [General Revenue Fund 0910 |Youth Drug Abuse Prevention Fund Revenue
492TXDIST 0001 |General Revenue Fund 0925 |Coal Technology Development Assistance Fund Revenue
482BIRTHC 0001 |General Revenue Fund 0934 |Child Abuse Prevention Fund Public Health
492TAXCHK [0001 [General Revenue Fund 0934 |Child Abuse Prevention Fund Revenue
360PARAMU 0001 |General Revenue Fund 0960 |Build lllinois Fund Comptroller
360SALEST 0005 [Common School Special Account Fund 0412 [Common School Fund Comptroller
370DEBTSR [0011 [Road Fund 0101 [General Obligation B R & | Fund Treasurer
310CMIA90 0011 |Road Fund 0212 |Federal Financing Cost Reimbursement Fund GOMB
360RCONST 0011 |Road Fund 0902 |State Construction Account Fund Governor
360MFTDIS 0012 [Motor Fuel Tax Fund 0963 [Vehicle Inspection Fund Comptroller
494MFTDIS 0012 |Motor Fuel Tax Fund 0011 |Road Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0019 |Grade Crossing Protection Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0039 |State Boating Act Fund Transportation
494MFTDIS 0012 [Motor Fuel Tax Fund 0413 [Counties Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0414 |Municipalities Fund Transportation
494MFTDIS 0012 [Motor Fuel Tax Fund 0415 [Road District Fund Transportation
494MFTDIS 0012 |Motor Fuel Tax Fund 0902 |State Construction Account Fund Transportation
494TRNREG |0019 [Grade Crossing Protection Fund 0018 |Transportation Regulatory Fund Transportation
475INDCST 0022 |General Professions Dedicated Fund 0218 |Professions Indirect Cost Fund Professional Regulation
360EXCESS [0021 |Financial Institutions Fund 0001 [General Revenue Fund Comptroller
360DEBTSR 0041 |Wildlife and Fish Fund 0101 |General Obligation B R & | Fund Comptroller
360EXCESS 0045 |Agricultural Premium Fund 0001 |General Revenue Fund Comptroller
592ENDBAL 0047 |Fire Prevention Fund 0001 |General Revenue Fund State Fire Marshall
360DEBTSR  |0047 |Fire Prevention Fund 0101 [General Obligation B R & | Fund Comptroller
444QTRANS [0050 [Mental Health Fund 0223 |Mental Health Accounts Receivable Trust Fund Human Services
427CMIA90 0052 |Title Il Social Security & Service Fund 0212 |Federal Financing Cost Reimbursement Fund GOMB
360EXCESS |0053 [MEAOB Fund 0001 |General Revenue Fund Comptroller
370DEBTSR 0053 |MEAOB Fund 0105 |lllinois Civic Center BR & | Fund Treasurer
360STATUT 0053 |MEAOB Fund 0962 |Park and Conservation Fund Comptroller
475INDCST 0057 |lllinois State Pharmacy Disciplinary Fund 0218 |Professions Indirect Cost Fund Professional Regulation
422INVINC 0069 |Natural Heritage Endowment Trust Fund 0375 |Natural Heritage Fund Natural Resources




Exhibit 09.20.30-D

(05-001)
STATUTORY TRANSFER IDENTIFIERS Page 3 of 6

Transfer From Initiating

Identifier From To Agency
360DEBTSR 0072 |Underground Storage Tank Fund 0101 |General Obligation B R & | Fund Comptroller
360QTRANS [0078 |Solid Waste Management Fund 0828 |Hazardous Waste Fund Comptroller
492REIMBR  [0084 |County Water Commission Tax Fund 0001 |General Revenue Fund Revenue
475INDCST 0093 |lllinois State Medical Disciplinary Fund 0218 |Professions Indirect Cost Fund Professional Regulation
492REIMBR  [0097 [Home Rule Municipal Soft Drink ROT Fund 0384 |Tax Compliance and Administration Fund Revenue
370REBATE  |0101 |General Obligation B R & | Fund 0107 [General Obligation Bond Rebate Fund Treasurer
563WKCOMP 10124 |Workers Compensation Benefit Trust Fund 0685 |Rate Adjustment Fund Industrial Commission
492WAGERT [0129 |State Gaming Fund 0007 |Educational Assistance Fund Revenue
360ENDBAL 0136 |U of | Hospital Services Fund 0001 |General Revenue Fund Comptroller
478 EXCESS |0136 |U of | Hospital Services Fund 0001 [General Revenue Fund Public Aid
492REIMBR  |0138 |Home Rule Municipal ROT Fund 0001 |General Revenue Fund Revenue
360REALLO [0143 |School Construction Fund 0653 [Coal Development Fund GOMB
475INDCST 0151 [Registered CPA's Admin. & Disciplinary Fund 0218 [Professions Indirect Cost Fund Professional Regulation
350EXCESS 0167 |Registered Limited Liability Partnership Fund 0001 |General Revenue Fund Secretary of State
492SALEST 0186 [State and Local Sales Tax Fund 0187 [RTA Occupation and Use Tax Replacement Fund Revenue
492SALEST [0186 [State and Local Sales Tax Fund 0515 |Local Government Distributive Fund Revenue
492SALEST 0186 |State and Local Sales Tax Fund 0794 |Metro East Transit District Fund Revenue
492SALEST [0186 [State and Local Sales Tax Fund 0960 |Build lllinois Fund Revenue
492SALEST 0188 |County and Mass Transit District Fund 0812 |RTA Sales Tax Trust Fund Revenue
418SERTRG [0220 [DCFS Children's Services Fund 0094 |DCFS Training Fund DCFS
691QTRANS 10242 |ISAC Accounts Receivable Fund 0001 |General Revenue Fund ISAC
360EXCESS [0245 |Fair and Exposition Fund 0045 [Agricultural Premium Fund Comptroller
452UNCLMD |0251 |Department of Labor Special State Trust Fund 0001 |General Revenue Fund Labor
475INDCST 0258 |Nursing Dedicated and Professional Fund 0218 |Professions Indirect Cost Fund Professional Regulation
475INDCST 0259 [Optometric Licensing and Disciplinary Comm 0218 [Professions Indirect Cost Fund Professional Regulation
422INTERS 0260 |Fish and Wildlife Endowment Fund 0041 |Wildlife and Fish Fund Natural Resources
370ENDBAL 10276 |Drunk & Drugged Driving Prevention Fund 0001 |General Revenue Fund Treasurer
492EXCESS (0278 [Income Tax Refund Fund 0001 |General Revenue Fund Revenue
492REFUND 10278 |Income Tax Refund Fund 0802 [Personal Property Tax Replacement Fund Revenue
492REIMBR  ]0294 [Used Tire Management Fund 0001 [General Revenue Fund Revenue
416EXCESS |0315 |Efficiency Initiatives Revolving Fund 0001 |General Revenue Fund CMS
492REIMBR  |0337 |Metropolitan Pier & Expo Auth Trust Fund 0384 [Tax Compliance And Administration Fund Revenue
360AUDOVR 0342 |Audit Expense Fund xxxx |Any Fund Auditor General
420INDCST 0343 |Federal National Community Services Fund 0883 [Intra-Agency Services Fund DCCA
360JOBSPG 0347 |Employment And Training Fund 0349 |AFDC Opportunities Fund Comptroller
350ENDBAL [0363 |Division of Corporations Special Operations 0001 [General Revenue Fund Secretary of State
370MCCORM (0377 |McCormick Place Expansion Project Fund 0001 [General Revenue Fund Treasurer
350EXCESS 0380 |Corporate Franchise Tax Refund Fund 0001 |General Revenue Fund Secretary of State
422MINBAL 0391 |lllinois Habitat Fund 0293 |State Furbearer Fund Natural Resources
422MINBAL 0391 |lllinois Habitat Fund 0353 |State Pheasant Fund Natural Resources
422INCOME  |0391 |lllinois Habitat Fund 0390 |lllinois Habitat Endowment Trust Fund Natural Resources
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Transfer From Initiating
Identifier From To Agency
370PROTST 0401 |Protest Fund xxxx |Any Fund Treasurer
420INDCST 0404 |Urban Planning Assistance Fund 0883 [Intra-Agency Services Fund DCCA
370QTRANS 0409 |Public Building Fund 0001 |General Revenue Fund Treasurer
478CMIA90 0421 |Public Aid Recoveries Trust Fund 0212 |Federal Financing Cost Reimbursement Fund Public Aid
478EXCESS |0421 |Public Aid Recoveries Trust Fund 0001 |General Revenue Fund Public Aid
478DRUGRE [0421 |Public Aid Recoveries Trust Fund 0728 |Drug Rebate Fund Public Aid
563WKCOMP (0431 |Second Injury Fund 0685 [Rate Adjustment Fund Industrial Commission
370EXCESS 0436 |Safety Responsibility Fund 0001 |General Revenue Fund Treasurer
492REIMBR  [0452 |[lllinois Tourism Tax Fund 0001 |General Revenue Fund Revenue
370UNCLPR 10482 |Unclaimed Property Trust Fund 0054 |State Pensions Fund Treasurer
350EXCESS 0483 |Secretary of State Special Services Fund 0304 |Statistical Services Revolving Fund Secretary of State
360EXCESS [0485 |Warrants Escheated Fund 0001 [General Revenue Fund Comptroller
310INSFIN 0534 |Industrial Commission Operations Fund 0997 |Insurance Financial Regulation Fund Governor
360REALLO [0551 |Anti-Pollution Fund 0141 [Capital Development Fund Comptroller
370DEBTSR [0568 |School Infrastructure Fund 0101 [General Obligation B R & | Fund Treasurer
586CAREER |[0561 |S.B.E. Federal Department of Education Fund 0772 [Career and Technical Education Fund State Board of Education
511EXCESS [0617 |Contributory Trust Fund 0001 [General Revenue Fund CDB
511DEBTSR _ [0617 |Contributory Trust Fund 0101 [General Obligation B R & | Fund CDB
579HORSRA 0632 |Horse Racing Fund 0001 |General Revenue Fund Horse Racing Board
420INDCST 0636 |Commerce & Community Affairs Assistance Fund [0883 |Intra-Agency Services Fund DCCA
370MINBAL 0641 |Auction Regulation Administration Fund 0643 |Auction Recovery Fund Treasurer
370REPYMT 0641 |Auction Regulation Administration Fund 0850 |Real Estate License Administration Fund Treasurer
494ENDBAL |0648 |Downstate Public Transportation Fund 0001 |General Revenue Fund Transportation
360REALLO [0653 |Coal Development Fund 0141 [Capital Development Fund Comptroller
691STULON 10663 |Federal Student Loan Fund 0664 |Student Loan Operations Fund ISAC
691EXCESS |0664 [Student Loan Operations Fund 0001 [General Revenue Fund ISAC
563WKCOMP 0685 |Rate Adjustment Fund 0124 |Worker's Compensation Benefit Fund Industrial Commission
563WKCOMP 0685 |Rate Adjustment Fund 0431 |Second Injury Fund Industrial Commission
563WKCOMP (0685 |Rate Adjustment Fund 0001 [General Revenue Fund Industrial Commission
360DEFICI 0686 |Budget Stabilization Fund 0001 [General Revenue Fund Comptroller
340EXCESS [0703 |State Whistleblower Reward & Protection Fund 0001 [General Revenue Fund Attorney General\Treasurer
458INTERS 0711 |State Lottery Fund 0412 |Common School Fund Lottery
420INDCST 0726 [Federal Industrial Services Fund 0883 [Intra-Agency Services Fund DCCA
360EICREF 0733 |Tobacco Settlement Recovery Fund 0278 |Income Tax Refund Fund Comptroller
420INDCST 0737 |Energy Administration Fund 0883 |Intra-Agency Services Fund DCCA
492PTRANS |0741 |RTA Public Transportation Tax Fund 0001 [General Revenue Fund Revenue
360HOMISP  [0746 |Home Inspector Administration Fund 0850 [Real Estate License Administration Fund Treasurer
494ENDBAL |0794 |Metro East Public Transportation Fund 0001 [General Revenue Fund Transportation
492MTRANS |0802 |Personal Property Tax Replacement Fund 0001 [General Revenue Fund Revenue
492REFUND [0802 |Personal Property Tax Replacement Fund 0278 [Income Tax Refund Fund Revenue
310EXCESS [0821 |[Dram Shop Fund 0001 [General Revenue Fund Governor
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Transfer From Initiating

Identifier From To Agency
444YOUTHA |0821 |Dram Shop Fund 0128 [Youth Alcoholism & Substance Abuse Prevention Human Services
475INDCST 0823 |Dental Disciplinary Fund 0218 |Professions Indirect Cost Fund Professional Regulation
360HOMISP  |0850 |Real Estate License Adm Fund 0746 |Home Inspector Administration Fund Comptroller
370BALDEF 0850 |Real Estate License Adm Fund 0750 |Real Estate Audit Fund Treasurer
370ANNUAL ]0850 |Real Estate License Adm Fund 0849 |Real Estate Research & Education Fund Treasurer
420INDCST 0851 |Federal Moderate Rehabilitation Housing Fund 0883 [Intra-Agency Services Fund DCCA
420INDCST 0859 |Federal Energy Fund 0883 |Intra-Agency Services Fund DCCA
492REIMBR |0868 |Municipal Auto Rental Occupation Tax Fund 0001 [General Revenue Fund Revenue
492REIMBR  |0869 |County Auto Rental Occupation Tax Fund 0001 |General Revenue Fund Revenue
420INDCST _ |0870 [Low Income Home Energy Assist Block Grant 0883 [Intra-Agency Services Fund DCCA
420INDCST 0871 [Community Services Block Grant Fund 0883 [Intra-Agency Services Fund DCCA
420INDCST 0875 |Community Dev Small Cities Block Grant 0883 [Intra-Agency Services Fund DCCA
310EXCESS [0879 |[Traffic And Criminal Conviction Surcharge Fund 0001 [General Revenue Fund Governor
420INDCST 0883 |Intra-agency Services Fund 0636 |Local Government Affairs Federal Trust Fund DCCA
475INDCST 0888 [Design Professional Admin & Investigation Fund 0218 [Professions Indirect Cost Fund Professional Regulation
420INDCST _ |0900 |[lllinois Petroleum Violation Fund 0883 [Intra-Agency Services Fund DCCA
360RCONST 0902 |State Construction Account Fund 0011 |Road Fund Governor
416EXCESS |[0903 |State Surplus Property Revolving Fund 0001 |General Revenue Fund CMS
416RCYCLE |0903 |State Surplus Property Revolving Fund 0308 |Paper and Printing Revolving Fund CMS
416EXCESS |[0903 |State Surplus Property Revolving Fund 0308 |Paper and Printing Revolving Fund CMS
492REIMBR  |0916 |County Replacement Vehicle Tax Fund 0001 |General Revenue Fund Revenue
492REIMBR  |0917 |Municipal Replacement Vehicle Tax Fund 0001 [General Revenue Fund Revenue
444EXCESS |0921 |DHS Recoveries Trust Fund 0001 |General Revenue Fund Human Services
444CMIA90 0921 |DHS Recoveries Trust Fund 0212 |Federal Financing Cost Reimbursement Fund Human Services
444FGRANT |0935 |Block Grant Trust Fund 0001 |General Revenue Fund Human Services
444FGRANT |0935 |Block Grant Trust Fund 0408 [Special Purposes Trust Fund Human Services
444FGRANT  |0935 |Block Grant Trust Fund 0762 |Local Initiative Fund Human Services
360AUDEXP [0951 |Narcotics Profit Forfeiture Fund 0342 [Audit Expense Fund States Atty's Appellate Prosecutor
475INDCST 0954 [IL State Podiatric Disciplinary Fund 0218 [Professional Indirect Cost Fund Professional Regulation
478EXCESS |0957 |Child Support Enforcement Trust Fund 0001 [General Revenue Fund Public Aid
478CHILDS 0957 |Child Support Enforcement Trust Fund 0757 |Child Support Administrative Fund Public Aid
360BLDILL 0960 |[Build lllinois Fund 0001 [General Revenue Fund Comptroller
360BLDILL 0960 |Build lllinois Fund 0961 |Metropolitan Fair & Exposition Impr Bond Fund Comptroller
360BLDILL 0960 |[Build lllinois Fund 0962 [Park and Conservation Fund Comptroller
360BLDILL 0960 |Build lllinois Fund 0969 |Local Tourism Fund Comptroller
360BLDILL 0960 |[Build lllinois Fund 0970 ([Build lllinois B R & | Fund Comptroller
360BLDILL 0960 |Build lllinois Fund 0972 |Build lllinois Purposes Fund Comptroller
360DEBTSR 0962 |Park and Conservation Fund 0101 |General Obligation B R & | Fund Comptroller
422DISCRE 0962 |Park and Conservation Fund 0390 |lllinois Habitat Endowment Trust Fund Natural Resources
360EXCESS  |0975 |Large Business Attraction Fund 0001 [General Revenue Fund Comptroller
458UNCLMD [0978 |Deferred Lottery Prize Winners Trust Fund 0711 |State Lottery Fund Lottery
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360REVENU 0982 |lllinois Beach Marina Fund 0001 |General Revenue Fund Comptroller
360AUDEXP  |xxxx |Any Fund 0342 [Audit Expense Fund Comptroller
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0635 Death Certificate Surcharge Public Health
0279 Debt Collection Fund Revenue
0223 DMH/DD Accounts Receivable Human Services
5.313 0363 Department of Business Services
Special Operations Secretary of State
5.200 0094 Department of Children and Children & Family Services
Family Services Training
5.450 0523 Department of Corrections Corrections
Reimbursement
5.103 0888 Design Professionals Administrative  Professional Regulation
and Investigation
0633 Diesel Emissions Testing Transportation
0770 Digital Divide Elimination Commerce and Economic Opportunity
0771 Digital Divide Elimination Commerce Commission
Infrastructure
5.474 0563 Do It Yourself School Funding Revenue
5.463 0528 Domestic Violence Abuser Services Human Services
5.96 & 0865 Domestic Violence Shelter Human Services
5.310 & Services
0730 Downstate Emergency Response Public Aid
5.15 0648 Downstate Public Transportation Transportation
5.81 0821 Dram Shop Revenue
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5.16 0031 Drivers Education State Board of Education
0728 Drug Rebate Public Aid
5.99 0878 Drug Traffic Prevention State Police
5.322 0368 Drug Treatment Human Services
5.247 0276 Drunk & Drugged Driving Secretary of State/Human Services
Prevention
5.472 0548 Drycleaner Environmental Revenue/EPA
Response Trust
5.419 0398 E.M.S. Assistance Public Health
5.379 0023 Economic Research and Information =~ Commerce & Economic Opportunity
0620 Electronic Commerce Security Secretary of State
Certification
0173 Emergency Planning and Training Emergency Management Agency
0240 Emergency Public Health Public Health
5.281 0114 Emergency Response Reimbursement  State Fire Marshal
0381 End Stage Renal Disease Facility Public Health
0610 Energy Assistance Contribution Commerce & Economic Opportunity
5.476 0571 Energy Efficiency Trust Commerce & Economic Opportunity
0747 Energy Efficient Investment Commerce & Economic Opportunity
0674 Energy Infrastructure Commerce & Economic Opportunity
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5.425 0336 Environmental Laboratory Environmental Protection Agency
Certification
5.135 0944 Environmental Protection Environmental Protection Agency
Permit & Inspection
5.87 0815 Estate Tax Collection Distributive Treasurer
5.395 0145 Explosives Regulatory Natural Resources
5.384 0118 Facility Licensing Public Health
5.17 0245 Fair & Exposition Agriculture
0720 Family Care Public Aid
5.415 0322 Family Responsibility Secretary of State
5.452 0520 Federal Asset Forfeiture State Police
5.408 0212 Federal Financing Cost Governor’s Office of Management
Reimbursement and Budget
0552 Federal Workforce Development Commerce & Economic Opportunity
0913 Federal Workforce Training Commerce & Economic Opportunity
5.318 0369 Feed Control Agriculture
5.260 0290 Fertilizer Control Agriculture
5.365 0021 Financial Institution Financial Institutions
5.206 0071 Firearm Owner's Notification State Police
5.20 0047 Fire Prevention State Fire Marshal

0572 Fire Truck Revolving Loan Rural Bond Bank
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5.229 0260 Fish and Wildlife Endowment Natural Resources
5.352 0014 Food and Drug Safety Public Health
5.480 0597 Foreign Language Interpreter Supreme Court
0611 Fund for [llinois' Future Various
05.438 0503 Gang Crime Witness Protection State Police
5.297 0155 General Assembly Computer Legislative Information System
Equipment Revolving Legislative Reference Bureau
5.269 0196 General Assembly Operations General Assembly
Revolving
0107 General Obligation Bond Rebate Treasurer
5.370 0022 General Professions Dedicated Professional Regulation
0555 Good Samaritan Energy Trust Commerce & Economic Opportunity
5.124 0947 Governor's Grant Governor
5.453 0530 Grape and Wine Resource Council Commerce & Economic Opportunity
5.368 0025 Group Home Loan Revolving Human Services
0739 Group Worker’s Compensation Insurance
Pool Insolvency
5.262 0297 Guardianship and Advocacy Guardianship and
Advocacy Commission
5.84 0828 Hazardous Waste Environmental Protection Agency
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5.250 0282 Hazardous Waste Occupational Environmental Protection Agency
Licensing
5.88 0840 Hazardous Waste Research Environmental Protection Agency
5.466 0524 Health Facility Plan Review Public Health
5.109 0907 Health Insurance Reserve Central Management Services
5.132 0938 Hearing Instrument Dispenser Public Health
Examining & Disciplinary
0206 Help Illinois Vote State Board of Elections
0746 Home Inspector Administration Banks and Real Estate
0672 Homelessness Prevention Human Services
0683 Homeowners' Tax Relief Revenue
0632 Horse Racing Revenue
0630 Horse Racing Equity Revenue
0586 Hospice Secretary of State/Public Health
0692 ICCB Adult Education [linois Community College Board
0350 ICCB Federal Trust Illinois Community College Board
0638 [llinois Adoption Registry Public Health
and Medical
5.275 0286 [linois Affordable Housing Trust Revenue-Illinois Housing
Development Authority
0754 Illinois AgriFIRST Program Agriculture
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0570 [linois and Michigan Canal Secretary of State
0744 Illinois Animal Abuse Agriculture
0634 [llinois Aquaculture Development Agriculture
5.158 0982 [linois Beach Marina Natural Resources
0628 [linois Building Commission Public Health
Revolving
0549 [llinois Charity Bureau Attorney General
0731 [linois Clean Water Environmental Protection Agency
5.340 0339 Illinois Community College [llinois Community
Board Contracts and Grants College Board
5.371 0024 Illinois Department of Agriculture Agriculture
Laboratory Services Revolving
5.164 0974 linois Equity Commerce and Economic Opportunity
5.435 0510 Ilinois Fire Fighters Memorial Secretary of State/
State Fire Marshall
5.115 0905 Ilinois Forestry Development Natural Resources
0753 [llinois Future Teachers Corp Student Assistance Commission
Scholarship
5.201 0085 [llinois Gaming Law Enforcement Revenue
5.339 0391 [linois Habitat Natural Resources
5.198 0209 [llinois Health Care Cost Containment Health Care Cost Containment

Special Studies

Council
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5.213 0238 [llinois Health Facilities Planning Public Health
5.156 0538 Illinois Historic Sites Historic Preservation Agency
0725 [llinois Military Family Relief Military Affairs
5.123 0927 [linois National Guard Armory Military Affairs
Construction
0631 Illinois Racing Quarterhorse Breeders  Agriculture
0594 [llinois Route 66 Heritage Project Secretary of State
5.261 0175 [linois School Asbestos Abatement Public Health
5.207 0225 Illinois Sports Facilities Sports Facilities Authority
5.26a 0708 [llinois Standardbred Breeders Agriculture
583 & 0823 Illinois State Dental Disciplinary Professional Regulation
5.181
5.364 0438 Illinois State Fair Agriculture
5.66 0093 [llinois State Medical Disciplinary Professional Regulation
5.173 0057 [llinois State Pharmacy Disciplinary =~ Professional Regulation
5.153 0954 Illinois State Podiatric Disciplinary Professional Regulation
0677 Ilinois Student Assistance Student Assistance Commission
Community Contracts and Grants
5.444 0423 Ilinois Student Assistance Student Assistance Commission
Commission Higher EdNet
5.239 0281 Illinois Tax Increment Revenue
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5.26 0709 [llinois Thoroughbred Breeders Agriculture
5.268 0127 Illinois Underground Utility Commerce Commission
Facilities Damage Prevention
5.28 0036 [llinois Veterans Rehabilitation Human Services
5.114 0909 linois Wildlife Preservation Natural Resources
5.258 0768 IMSA Income Math & Science Academy
5.249 0278 Income Tax Refund Revenue
0735 Independent Academic Medical Public Aid
Center
5.454 0534 Industrial Commission Operations Industrial Commission
5.380 0049 Industrial Hygiene Regulatory Environmental Protection Agency
and Enforcement
0371 Innovations in Long-Term Care Public Health
Quality Demonstration Grants
5.412d 0378 Insurance Premium Tax Refund Insurance
5.188 0997 Insurance Financial Regulation Insurance
5.120 0922 Insurance Producers Administration Insurance
0984 International and Promotional Commerce and Economic Opportunity
0621 International Tourism Commerce and Economic Oportunity
0242 ISAC Accounts Receivable Student Assistance Commission
0640 John Joseph Kelly Home Veterans' Affairs
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0581 Juvenile Accountability Incentive Criminal Justice Information
Block Grant Authority
0575 Juvenile Rehabilitation Services Public Aid
Medicaid Matching
5.373 0017 Keep Illinois Beautiful Commerce and Economic Opportunity
0165 Korean War Veterans National Veterans Affairs/Revenue
Museum and Library
5.382 0945 Landfill Closure & Post Closure Environmental Protection Agency
5.165 0975 Large Business Attraction Commerce and Economic Opportunity
5.243 0272 LaSalle Veterans' Home Veterans Affairs
0769 Lawyers’ Assistance Program Supreme Court
5.307 0360 Lead Poisoning, Screening, Public Health
Prevention and Abatement
5.456 0536 LEADS Maintenance State Police
0691 Leukemia Treatment and Education Public Health
0723 Lewis and Clark Bicentennial Secretary of State
0924 Lieutenant Governor’s Grant Lieutenant Governor
5.366 0026 Live and Learn Secretary of State
5.436 0430 Livestock Management Facilities Agriculture
5.374 0044 Lobbyist Registration Secretary of State
Administration
5.29 0515 Local Government Distributive Revenue
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5.74 0762 Local Initiative Human Services
5.162 0969 Local Tourism Commerce & Economic Opportunity
5.266 0285 Long Term Care Public Health
Monitor/Receiver
5.328 0345 Long Term Care Provider Public Aid
0061 Lou Gehrigs Disease (ALS) Research ~ Public Health
5.480 0599 Mammogram Secretary of State
5.235 0262 Mandatory Arbitration Supreme Court
5.170 0980 Manteno Veterans' Home Veteran's Affairs
0760 Marine Corps Scholarship Treasurer/Secretary of State
5.446 0508 Master Mason Secretary of State
5.320 0377 McCormick Place Revenue
Expansion Project
0784 McKinley Bridge Transportation
0740 Medicaid Buy In Program Revolving  Public Aid
5.223 0237 Medicaid Fraud and State Police
Abuse Prevention
5.441 0486 Medical Research and Public Aid
Development
0808 Medical Special Purpose Trust Public Aid

5.32 0050 Mental Health Human Services
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5.459 0532 Mental Health Research Revenue/Human Services
5.111 0920 Metabolic Screening Public Health
and Treatment
5.86 0794 Metro-East Public Transportation Transportation
5.67 0053 Metropolitan Exposition Auditorium  Commerce and Economic Opportunity
& Office Building
5.149 0961 Metropolitan Fair & Exposition Metropolitan Pier &
Authority Improvement Bond Exposition Authority
5.33 0099 Metropolitan Fair &Exposition Metropolitan Pier &
Authority Reconstruction Exposition Authority
5.372 0043 Military Affairs Trust Military Affairs
5.298 0352 Minority and Female Business Central Management Services
Enterprise
5.172 0986 Missing and Exploited State Police
Children Trust
5.423 0420 Monetary Award Program Reserve Student Assistance Commission
0649 Motor Carrier Safety Inspection State Police
0289 Motor Fuel and Petroleum Standards ~ Agriculture
0622 Motor Vehicle License Plate Secretary of State
5.418 0323 Motor Vehicle Review Board Secretary of State
5.295 0156 Motor Vehicle Theft Prevention Criminal Justice
Trust Information Authority
0604 Multiple Sclerosis Assistance Revenue/Human Services
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0721 National Guard Grant Military Affairs
0727 National World War Il Memorial Veterans Affairs
5.273 0298 Natural Areas Acquisition Natural Resources
5.169 0375 Natural Heritage Natural Resources
5.287 0158 Natural Resources Natural Resources
5.121 0914 Natural Resources Information Natural Resources
5.272 0126 New Technology Recovery Commerce & Economic Opportunity
0639 Nitrogen Oxide (NoX) Trading Environmental Protection
System
5.82 0796 Nuclear Safety Emergency Emergency Management Agency
Preparedness
5.233 0258 Nursing Dedicated and Professional Regulation
Professional
0348 Nursing Home Grant Assistance Revenue
0062 Obesity Study and Prevention Public Health
5.465 0574 Off-Highway Vehicle Trails Secretary of State/Natural Resources
5.274 0299 Open Space Lands Acquisition Natural Resources
and Development
5.227 0259 Optometric Licensing and Professional Regulation

Disciplinary Committee

0716 Organ Donor Awareness Secretary of State
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0584 Pan Hellenic Trust Secretary of State/Treasurer
5.150 0962 Park and Conservation Natural Resources
0585 Park District Youth Program Secretary of State
5.471 0562 Pawnbroker Regulation Banks and Real Estate
5.225 0247 Patent and Copyright Natural Resources
0472 Pension Contribution Comptroller
5.80 0802 Personal Property Tax Revenue
Replacement
5.204 0211 Persons with a Developmental Human Services
Disability
5.171 0576 Pesticide Control Agriculture/Public Health
0764 Pet Overpopulation Control Secretary of State
5.480 0573 Petroleum Resources Revolving Environmental Protection Agency
5.289 0137 Plugging and Restoration Natural Resources
5.332 0372 Plumbing Licensure and Program Public Health
0598 Police Memorial Committee Secretary of State
5.464 0517 Police Training Board Services Law Enforcement Training
and Standards Board
5.248 0277 Pollution Control Board Pollution Control Board
0487 Post-Tertiary Clinical Services Public Aid
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0712 Post Transplant Maintenance Public Health
and Retention
0776 Presidential Library and Museum Historic Preservation
Operating
0578 Private Business and Vocational State Board of Education
Schools
5.420 0218 Professional Indirect Cost Professional Regulation
5.212 0192 Professional Regulation Evidence Professional Regulation
0587 Professional Sports Teams Education ~ Secretary of State
0751 Project Exile State Police
0626 Prostate Cancer Research Public Health
5.409 0341 Provider Inquiry Trust Public Aid
0722 Public Broadcasting Secretary of State
5.369 0340 Public Health Services Public Health
Revolving
5.226 0256 Public Health Water Permit Public Health
5.196 0993 Public Infrastructure Construction Commerce and Economic Opportunity
Loan Revolving
0546 Public Pension Regulation Insurance
5.38 0627 Public Transportation Transportation
5.39 0059 Public Utility [llinois Commerce Commission/

Natural Resources



STATE OF ILLINOIS

OFFICE OF THE COMPTROLLER

SECTION FUNDS PROCEDURE - PAGE NO.
09.50.25 19 of 25
SUB-SECTION REFERENCE
EFFECTIVE DATE
July 1, 2004
PROCEDURE FUND LISTING — SPECIAL STATE FUNDS
REVISION NUMBER
05-001
ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
5.27 0619 Quincy Veterans Home Veterans' Affairs
5.277 0187 RTA Occupation and Use Revenue
Tax Replacement
5.184 0067 Radiation Protection Emergency Management Agency
0943 Radioactive Waste Facility Emergency Management Agency
Closure & Compensation
0942 Radioactive Waste Facility Emergency Management Agency
Development & Operation
5.152 0936 Rail Freight Loan Repayment Transportation
0750 Real Estate Audit Banks and Real Estate
5.94 0849 Real Estate Research Banks and Real Estate
and Education
5.292 0151 Registered C.P.A. Adminis- Professional Regulation
tration and Disciplinary
5.391 0167 Registered Limited Secretary of State
Liability Partnership
5475 0564 Renewable Energy Commerce and Economic Opportunity
Resources Trust
5.347 0388 Regulatory Evaluation and Public Health
Basic Enforcement
0601 Responsible Fatherhood Human Services
0645 Restricted Call Registry Commerce Commission
5.216 0235 Rural Diversification Revolving Commerce & Economic Opportunity
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5.376 0048 Rural/Downstate Health Access Public Health
5.63 0042 Salmon Natural Resources
5.214 0244 Savings & Residential Banks and Real Estate
Finance Regulatory
5.279 0130 School District Emergency State Board of Education
Financial Assistance
0568 School Infrastructure State Board of Education
5.469 0544 School Technology State Board of Education
Revolving
0569 School Technology State Board of Education
Revolving Loan
0732 Secretary of State DUI Secretary of State
Administration
5.337 0374 Secretary of State Evidence Secretary of State
0758 Secretary of State Police DUI Secretary of State
0759 Secretary of State Police Services Secretary of State
5.127 0948 Secretary of State's Grant Secretary of State
5.421 0185 Secretary of State Special Secretary of State
License Plate
5.432 0483 Secretary of State Special Servies Secretary of State

Special Services

5.312 0362 Securities Audit and Enforcement Secretary of State
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5.251 0292 Securities Investors Education Secretary of State
0316 Senior Citizens and Disabled Persons  Central Management Services
Prescription Drug Discount Program
5.122 0930 Senior Citizens Real Estate Revenue
Deferred Tax Revolving
0588 September 11" Secretary of State/DCEO
5.362 0015 Penny Severns Breast and Public Health
Cervical Cancer Research
5.458 0527 Sex Offender Management Board Sex Offender Management Board
5.462 0535 Sex Offender Registration State Police
5.345 0389 Sexual Assault Services Human Services
5.346 0387 Small Business Environmental Commerce & Economic Opportunity
Assistance
5.92 0866 Snowmobile Trail Establishment Natural Resources
5.202 0078 Solid Waste Management EPA/Natural Resources
5.265 0171 Solid Waste Management Environmental Protection Agency
Revolving Loan
5.316 0355 Special Education Public Aid
Medicaid Matching
5.187 0989 Special Events Revolving Central Management Services
5.276 0186 State and Local Sales
Tax Reform Revenue
5.451 0514 State Asset Forfeiture State Police
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5.48 0039 State Boating Act Natural Resources

3.126 0579 State Board of Education State Board of Education

3.127 0591 State Board of Education Special State Board of Education

Purpose Trust

5.429 0417 State College & University Trust Secretary of State

5.291 0152 State Crime Laboratory State Police

5.259 0293 State Furbearer Stamp Natural Resources

5.286 0129 State Gaming Revenue

0471 State Library Secretary of State

5.52 0711 State Lottery Revenue

5.151 0953 State Migratory Waterfowl Stamp Natural Resources

5.457 0537 State Offender DNA Identification State Police

5.78 0782 State Parking Facility Maintenance Secretary of State & Comptroller

5.53 0040 State Parks Natural Resources

5.54 0054 State Pensions Various Agencies

5.305 0353 State Pheasant Stamp Natural Resources

5.414 0222 State Police DUI State Police

5.112 0906 State Police Services State Police

5.413 0246 State Police Vehicle State Police
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0705 State Police Whistleblower State Police
Reward and Protection
0637 State Police Wireless Service State Police
5.168 0265 State Rail Freight Loan Transportation
Repayment
5.342 0373 State Treasurer's Bank Treasurer
Services Trust
5.71 0745 State's Attorneys Appellate State's Attorneys
Prosecutor's County Appellate Prosecutor
0743 Statewide Economic Development Revenue
0590 Stop Neuroblastoma Secretary of State
5.145 0013 Substance Abuse Block Grant Human Services
5.383 0089 Subtitle D Management Environmental Protection Agency
5.477 0550 Supplemental Low Income Revenue/DCEO
Energy Assistance
5.315 0370 Tanning Facility Permit Public Health
5.331 0384 Tax Compliance and Administration ~ Revenue
0310 Tax Recovery Transportation
5.375 0016 Teacher Certificate Fee Revolving State Board of Education
5.154 0955 Technology Innovation and Commerce and Economic Opportunity

Commercialization
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0605 Temporary Relocation State Board of Education
Expenses Revolving Grant
0733 Tobacco Settlement Recovery Comptroller
0241 TOMA Consumer Protection Financial Institutions
5.219 0234 Tourism/Attraction Development Commerce and Economic Opportunity
Matching Grant
5.70 0763 Tourism Promotion Commerce & Economic Opportunity
0111 Toxic Pollution Prevention EPA/Natural Resources
5.30 0879 Traffic and Criminal Law Enforcement Officers
Conviction Surcharge Training and Standards Board
5.186 0018 Transportation Regulatory Commerce Commission
0589 Transportation Safety Highway Transportation
Hire-Back
5.350 0397 Trauma Center Public Health/Public Aid
5.397 0331 Treasurer's Rental Fee State Treasurer
5.387 0136 U of I Hospital Services Public Aid
5.192 0072 Underground Storage Tank Environmental Protection Agency
5.234 0261 Underground Resources
Conservation Enforcement Natural Resources
5.430 0418 University Grant Fund Secretary of State/Illinois
Student Assistance Commission
5.263 0294 Used Tire Management Environmental Protection Agency
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0963 Vehicle Inspection Environmental Protection Agency
0593 Video Conferencing User Community College Board
5.424 0184 Violence Prevention Violence Prevention Authority
5.130 0929 Violent Crime Victims Assistance Attorney General
5.238 0270 Water Revolving Environmental Protection Agency
5.355 0163 Weights and Measures Agriculture
0041 Wildlife and Fish Natural Resources
5.445 0504 Wildlife Prairie Park Secretary of State
0613 Wireless Carrier Reimbursement Central Management Services
0612 Wireless Service Emergency Central Management Services
0552 Workforce Technology and Commerce & Economic Opportunity
Economic Development
5.334 0332 Workers' Compensation Revolving Central Management Services
0734 World War II Illinois Veterans Veterans’ Affairs
Memorial
5.282 0128 Youth Alcoholism and Substance Human Services
Abuse Prevention
5.119 0910 Youth Drug Abuse Prevention Human Services
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SUB-SECTION REFERENCE
EFFECTIVE DATE
July 1, 2004
| PROCEDURE FUND LISTING -BOND FINANCED FUNDS
REVISION NUMBER
05-001
ALPHABETIC LISTING OF FUNDS
30 ILCS FUND

105/ NUMBER FUND NAME ADMINISTERING AGENCY

5.03 0551 Anti-Pollution Environmental Protection
Agency

5.160 0971 Build Illinois Bond Various

5.07 0141 Capital Development Capital Development Board

5.09 0653 Coal Development Commerce and Economic
Opportunity

5.176 0556 Ilinois Civic Center Bond Commerce and Economic
Opportunity

5.43 0143 School Construction Capital Development Board

0553 Transportation Bond Series A Transportation

0554 Transportation Bond Series B Transportation
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SUB-SECTION REFERENCE
EFFECTIVE DATE
July 1, 2004
PROCEDURE FUND LISTING — DEBT SERVICE FUNDS
REVISION NUMBER
05-001
ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
5.159 0970 Build Illinois Bond Various Agencies
Retirement and
Interest Fund
5.157 0101 General Obligation Treasurer
BR&I Fund
5.177 0105 [linois Civic Center Commerce & Economic
Bond Retirement and Opportunity
Interest Fund
5.65 0625 Matured Bond & Coupon  Treasurer

Fund
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PROCEDURE FUND LISTING —STATE TRUST FUNDS
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ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0382 Department of Insurance Insurance
State Trust
0251 Department of Labor Labor
Special State Trust
0200 Direct Deposit Administration Comptroller
0098 Duquoin State Fair Harness Agriculture
Racing Trust
0502 Early Intervention Services Human Services
Revolving
0996 Educational Labor Relations Board [llinois Educational
Fair Share Trust Labor Relations Board
5.85 0845 Environmental Protection Trust Environmental Protection
Agency
0154 E.P.A. Court Ordered Trust Environmental Protection
Agency
0074 E.P.A. Special State Projects trust Environmental Protection
Agency
0338 Federal HOME Investment Trust Revenue
0202 Flexible Spending Account Central Management Services
0659 Garnishment Comptroller
0786 General Assembly Retirement General Assembly

Excess Benefit

Retirement System
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ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0481 General Assembly General Assembly
Retirement System Retirement System
0457 Group Insurance Premium Central Management Services
0123 Hansen-Therkelsen Memorial Human Services
Deaf Student College
0138 Home Rule Municipal Revenue
Retailers Occupation Tax
0139 Home Rule County Revenue
Retailers Occupation Tax
5.353 0097 Home Rule Municipal Soft Revenue
Drink Retailers' Occupation Tax
0688 IEMA State Projects Emergency Management
Agency
0994 lllinois Agricultural Loan Guarantee = Farm Development Authority
0729 Illinois Century Network (ICN)
Special Purposes Board of Higher Education
0671 Illinois Equal Justice Human Services
0296 [llinois Executive Mansion Trust Office of the Governor
0205 linois Farmer and Agri- [llinois Farm Development
Business Loan Guarantee Authority
0390 Illinois Habitat Endowment Trust Natural Resources

0475 [llinois Municipal Retirement [llinois Municipal Retirement
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ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0557 [llinois Prepaid Tuition Trust ISAC
0271 [linois Racing Board Charity Revenue
0280 [llinois Racing Board Grant Revenue
0119 [linois Rural Bond Bank Trust [llinois Rural Bond Bank
0595 Illinois Rural Rehabilitation Agriculture
0450 [llinois State Toll Highway lllinois State Toll
Construction Highway Authority
0455 [llinois State Toll Illinois State Toll
Highway Revenue Highway Authority
0529 [llinois State Board of Investments [llinois State Board of
Investments
452 [linois Tourism Tax Revenue
0359 IMSA Special Purposes Trust Math & Science Academy
0834 Institute of Natural Resources Commerce & Economic
Resources Special Projects Opportunity/Natural Resources
0195 IPTIP Administrative Trust Treasurer
0773 ISAC Loan Purchase Program llinois Student
Payroll Trust Assistance Commission
0161 ISBE GED Testing State Board of Education
0162 ISBE School Bus Driver Permit State Board of Education
0159 ISBE Teacher Certificate Institute State Board of Education
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04-002
ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0931 J.J. Wolf Memorial for Natural Resources
Conservation Investigation
0787 Judges Retirement Excess Benefit Judges Retirement System
0477 Judges Retirement System Judges Retirement System
0441 Kaskaskia Commons Permanent Comptroller
0858 Land Reclamation Natural Resources
0465 Land & Water Recreation Natural Resources
5.104 0893 Library Trust Secretary of State
0193 Local Government Health Central Management Services
Insurance Reserve
5.240 0189 Local Government Tax Revenue
0841 Metro East Mass Transit Revenue
District Tax
0717 Metro-East Park and
Recreation District Revenue
0337 Metropolitan Pier and Exposition Revenue
Authority Trust
0868 Municipal Automobile Renting Tax Revenue
0650 Municipal Economic Development Treasurer
0719 Municipal Telecommunications Revenue
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PROCEDURE FUND LISTING -STATE TRUST FUNDS
REVISION NUMBER
05-001
ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0917 Municipal Vehicle Revenue
Replacement Tax
0951 Narcotics Profit Forfeiture State's Attorneys
Appellate Prosecutor
0069 Natural Heritage Endowment
Trust Natural Resources
0831 Natural Resources Restoration Natural Resources
Trust
5.426 0088 Non-Home Rule Retailers' Revenue
Occupation Tax
0774 Oil Spill Response Environmental Protection
Agency
0460 Payroll Consolidation Comptroller
0207 Pollution Control Board Pollution Control Board
State Trust
0401 Protest Treasurer
0421 Public Aid Recoveries Trust Public Aid/Human Services
0896 Public Health Special Human Services
State Projects
0248 Racing Board Fingerprint Revenue
License
0685 Rate Adjustment Treasurer
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PROCEDURE FUND LISTING —-STATE TRUST FUNDS
REVISION NUMBER
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ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0629 Real Estate Recovery Banks and Real Estate
0291 Regulatory Agriculture
0741 RTA Public Transportation Tax Revenue
0812 RTA Sales Tax Revenue
0213 Response Contractors Attorney General
Indemnification
0436 Safety Responsibility Secretary of State
0431 Second Injury Industrial Commission
0295 Secretary of State Secretary of State
Interagency Grant
0890 Secretary of State International Secretary of State
Registration Plan
0274 Self-Insurers Administration Industrial Commission
0940 Self-Insurers Security Industrial Commission
0210 Self-Sufficiency Trust Human Services
0882 Sheffield February 1982 Emergency Management Agency
Agreed Order
0204 Social Security Administration Comptroller
0229 Sports Facilities Tax Trust Sports Facilities Authority
0361 State Appellate Defender Special State Appellate Defender

State Projects
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ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0110 State Board of Education State Board of Education
State Trust
0602 State Cooperative Extention Agriculture
Service Trust
5.73 0755 State Employees Deferred Central Management Services
Compensation
0788 State Employees Retirement State Employees Retirement
Excess Benefit System
0479 State Employees' Retirement State Employees Retirement
System System
0056 State Employees Unemployment Department of Employment
Benefits Security
0835 State Fair Promotional Activities Agriculture
0658 State Off-Set Claims Comptroller
0376 State Police Motor Vehicle State Police
Theft Prevention Trust
5.110 0448 State Projects Human Services
0932 State Treasurer Court Treasurer
Ordered Escrow
0703 State Whistleblower Reward and Attorney General

Protection

0525 Statewide Grand Jury Prosecution Attorney General
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ALPHABETIC LISTING OF FUNDS
30 ILCS FUND
105/ NUMBER FUND NAME ADMINISTERING AGENCY
0230 Supreme Court Special Supreme Court
State Projects
0583 Tax Suspense Trust Revenue
0203 Teacher Health Insurance Security Central Management Services
0789 Teachers Retirement Excess Benefit ~ Teachers Retirement System
0473 Teachers' Retirement System Teachers Retirement System
0827 U.S. Savings Bond-Series EE Comptroller
0482 Unclaimed Property Trust Financial Institutions
0775 Veterans Affairs Library Grant Veterans’ Affairs
0485 Warrant Escheat Comptroller
0651 Watershed Park Agriculture
0124 Workers' Compensation Industrial Commission

Benefit Trust
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PROCEDURE OTHER EXPENDITURE AUTHORITY

REVISION NUMBER

05-001

OTHER EXPENDITURE AUTHORITY

NON-APPROPRIATED EXPENDITURE AUTHORITY

As explained in Procedures 09.10.40 and 09.20.10, agencies receiving federal or state monies
which are not appropriated must request the establishment of a new federal or state trust fund to
receive the deposits of the money or they may establish sub-accounts within an existing federal or
state trust fund. (See Section 09 - Funds for procedures to follow in establishing a fund account and
Section 25 - Receipts and Cash Refunds for procedures to follow in establishing a receipt account
(revenue source).)

Under the first approach, a new fund with a unique fund number will be established for each
new federal or State non-appropriated project begun by an agency. Under the second approach, a
new fund would not be established but rather the monies would be deposited into an existing federal
or state trust fund. Expenditures incurred by the project could be controlled by using the allotment
(reversion) field to set up sub-accounts within the existing federal or state fund. All receipts for the
project would be credited to the sub-account decreasing the allotment (reversion) by the amount of
the receipt.

The Office of the Comptroller prefers the use of the sub-account method rather than the new
fund approach in order to limit the number of new funds which must be created in the State
Treasury.

The procedures to establish new expenditure authority sub-accounts are set forth below.
SUB-ACCOUNT CREATION PROCEDURES

The following information describes the procedures necessary to complete the "CHART OF
ACCOUNTS MAINTENANCE AND INQUIRY" form in order to set up sub-accounts within an
existing fund. All references refer to Exhibit 11.10.30-A. For a completed form, see Exhibit
11.10.30-B.

General Information

(1)  Enter the agency name

(2)  Enter the date of the inquiry
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PROCEDURE OTHER EXPENDITURE AUTHORITY

REVISION NUMBER

05-001

General Information (continued)
(3)  Enter the agency address
(4) Enter the name to whose attention approved C-45 should be returned.

Establishment Information

To establish sub-accounts within an existing fund, agencies can disregard Sections I and III of the
form. Anagency can establish a sub-account in any one of three ways or a combination of the three.

One way is to request establishment of a new expenditure authority account
(budget line) within the present expenditure authority account (budget line). This is
done by checking the box "add expenditure authority account (budget line)" ( 5),

A second way is to request establishment of a new organizational unit within
the agency for expenditure authority purposes. This is done by checking the box

"add organizational unit" (6) , or

A third way is to request a new sequence code. This can be done by
explaining the new code (budget line) in space 12

After a decision is made by the agency as to how the sub-account should be established, the
following steps should be followed.

(7)  Indicate whether expenditures are subject to control based on receipts. If
"yes" and the receipt account (revenue source) is known, enter the receipt
account (revenue source) number.

(8)  Indicate whether expenditures are subject to control based on allotments.

(9)  Specify and explain if expenditures are subject to control based on some
other indicator.

(10)  Enter number and name of fund from which expenditures will be made.
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REVISION NUMBER

05-001

(11)  Indicate preferred (SAMS) sixteen-digit expenditure authority code.

(12)  Indicate the description of the addition. Included in the description should be
an estimate of the anticipated expenditure or budgetary spending level for the
current year and the statutory authorization reference which allows the
expenditure.

Agency Authorization

(13)  Signature of agency official.

(14)  Title of agency official.

(15) Date of Inquiry

(16) Typed or printed name of agency official.
(17)  Telephone number of agency official.

NOTE: A copy of the agreement (grant/contract) between the agency and the
funding source should be attached to all requests for non-appropriated
expenditure authority. Also required are: (1) assurance of advance funding
to meet initial program expenses; (2) assurance of current availability of
"matching" resources, if required; and (3) reference to statutory authority to
carry out the purposes of the program.

Distribution

The completed form and accompanying documents (see note above) should be sent to the
Comptroller's Office. After the "CHART OF ACCOUNTS MAINTENANCE AND
INQUIRY" form has been received by the Comptroller's Office, it will be reviewed and the
agency notified of the action taken.

If the request is approved, the "CHART OF ACCOUNTS MAINTENANCE AND
INQUIRY" form will be returned to the requesting agency with notification of approval. If
the request is denied, the form will be returned with a letter indicating the reason for denying
the request.






Exhibit 11.10.30-A

(05-001)
Chart of Accounts
DANIEL W. HYNES i .
Scptasgcli o Maintenance and Inquiry
www.ioc.state ILus
Agency (1) Date (2)
Address (3)
Attention (4)
I. Receipt Account |:| Add |:| Delete Estimated Annual Receipts
Account Code Receipts to be deposited into Fund No.
Fund Name
Sources of Receipts
II. Expenditure Authority Account Organizational Unit
(6) [] Add [ ] Delete 6) [ ] Add [ ] Delete
Account Account
Expenditures subject to Control based on:
(7) a) Receipts |:| Yes |:| No If yes, give Receipt Account Number
(8) b) Allotments [] Yes ] No
(9) ¢c) Other (please specify)
Expenditures to be made from Fund No. (19) Fund Name (10)
Suggested Expenditure Authority Account Code (11)
lll. Detail Expenditure Object [] Add [ ] Delete [ ] Inquiry
Account to be deleted or inquired about (if known)
IV. Description of any Addition, Deletion or Inquiry from Section I, Il, or Ill.
(12)
Signature: (13) Title (14) Date (15)
(16) Telephone (17)
Please type or print name
Comptroller Use Only
V. Type of Account Account Number Remarks

1. Receipt Account

Added [ | Deleted []
2.  Expenditure Authority

Added [ | Deleted

3. Organizational Unit

Added [ | Deleted []

4. Detail Expenditure Object
Added [ | Deleted |J:| Inquiry [ ]

Approved By Date

Changed By Date

C-45



Exhibit 11.10.30-B

(05-001)
Chart of Accounts
DANIEL W. HYNES ] ]
' Maintenance and Inquiry
www.ioc.state ILus
Agency Department of XYZ Date 3/26/04
Address 123 N. First Street, Springfield, IL 62706
Attention Jane Doe
I. Receipt Account |:| Add |:| Delete Estimated Annual Receipts
Account Code Receipts to be deposited into Fund No.
Fund Name
Sources of Receipts
Il.  Expenditure Authority Account Organizational Unit
Add [ ] Delete Add [ ] Delete
Account Account
Expenditures subject to Control based on:
a) Receipts |:| Yes |:| No If yes, give Receipt Account Number
b) Allotments |:| Yes |:’ No
c) Other (please specify)
Expenditures to be made from Fund No. 471 Fund Name Comptroller Federal Training Fund

Suggested Expenditure Authority Account Code 471-36075-1 900-00-04

lll. Detail Expenditure Object [] Add Delete \;l Inquiry
Account to be deleted or inquired about (if known)

I\V. Description of any Addition, Deletion or Inquiry frgm Section |, II, or Ill.

This office is the recipient of an additional Fegéral grant from H.E.W. to administer and distribute TITLE Il funds.
The operating costs of this division and theAdistributive function will be financed extirely from the above
requested account.

NEW DIVISION |NEW EXPENDITURE AUTHORITY ACCOUNT |
Signature: Title Date
Telephone

Please type or print name

Comptroller Use Only

V. Type of Account Account Number Remarks
1.  Receipt Account

Added [ | Deleted []

2. Expenditure Authority
Added [ | Deleted
3. Organizational Unit

Added [ | Deleted []

4. Detail Expenditure Object
Added [ | Deleted |J:| Inquiry [ ]

Approved By Date

Changed By Date

C-45
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EXPENDITURE TRANSFER

When an agency discovers that they have charged a voucher to an incorrect Expenditure
Authority Account, they may have the transaction changed to the correct account by submitting an
Expenditure Transfer Request, form SCO-415 (See Exhibit 11.40.30-A). The following information
is required:

REFERENCE CONTENTS
(1) Original account code voucher was charged to on SAMS.
(2) Correct account code voucher should be charged to on
SAMS.
3) Warrant issue date or EFT date. (For Intergovernmental

transfers contact the Illinois Office of the Comptroller).

4) Warrant number or EFT trace number. (For
Intergovernmental transfers contact the Illinois Office of
the Comptroller).

(5) Voucher number as reported on SAMS.

(6) Amount of voucher.

(7) Original detail object(s) charged.

(8) Correct detail object(s).

9) Original obligation number and line as reported on SAMS.

(10) Correct obligation number and line as reported on SAMS.

(11) Amount charged incorrectly.

(12) Amount to be charged.

(13) Vendor name and number (including location code, if
applicable).

(14) Reason for transfer. (Justification and explanation for the

transfer. Expenditure transfers are completed to correct
errors, not for budgetary purposes.)
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REFERENCE CONTENTS
(15) Name and phone number of person to contact if further
information is needed.
(16) Person that should receive correspondence.
(17) Agency Head signature.
(18) Agency name.
(19) Date of request.

A copy of the voucher and any other necessary information should be attached. The Illinois
Office of the Comptroller has the right to return any incomplete or improperly completed form.



DANIEL W. HYNES

COMPTROLLER

www.ioc.state.il.us

Expenditure Transfer Request

Original Expenditure FY Correct Expenditure FY
Account Code No. Account Code No.
Warrant Issue Date Warrant/EFT No.
Voucher No. Voucher Amount $
Original Object Correct Object
Original Obligation No. Correct Obligation No.
and Accounting Line and Accounting Line
Amount of Transfer $ Amount of Transfer $
Vendor Name and
Number
Reason for Transfer:
Contact for further Information: Name Phone
Send Correspondence to: Name Address
Authorized Signature Agency Date
Comptroller Use
Processed
Attach Copy of Voucher and Returned MW No.
Any other Necessary Information By Date JV No.

SCO-415

(100-50)

V-0€'0F 11 Hquxy



DANIEL W, HYNES Expenditure Transfer Request

www.ioc.state.il.us

Original Expenditure (1) FY 02 Correct Expenditure (2) FY 02
Account Code No. 001-36001-1200-00-00 Account Code No. 001-36001-1200-00-00
Warrant Issue Date (3) July 24, 2001 Warrant/EFT No. (4) AD 7940322

Voucher No. (5) 200008123 Voucher Amount $ (6) 10,000.00

Original Object (7) 1221 Correct Object (8) 1221

Original Obligation No. | (9) Correct Obligation No. | (10)

and Accounting Line 20000 829164 1 and Accounting Line 20000 829166 1
Amount of Transfer $ (11) $413.56 Amount of Transfer $ (12) $413.56

Vendor Name and

Number (13)  Universal Answers 420420420 A

Reason for Transfer:

(14) Charged to wrong appropriation account code due to typographical error by agency.

Contact for further Information: Name (19) Julie Smith Phone 782-0000
Send Correspondence to: Name (16) John Hill Address 400 Adams  Springfield, lllinois 62704
Authorized Signature (17) Agency  (18) Comptroller Date (19) August 15, 2001
Comptroller Use
Processed
Attach Copy of Voucher and Returned MW No.
Any other Necessary Information By Date JV No.

SCO-415

qg-0€°0' 11 Hqyxy

(100-50)
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(OBJECTS) WITHIN COMMON OBJECT (OBJECT REVISION NUMBER

OF EXPENDITURE) 05-001

PERSONAL SERVICES AND FRINGE BENEFITS

1100 PERSONAL SERVICES

1111 General Assembly Officers and Members
1112 Legislative Per Diem, W-2 Reportable
1113 Elected Officers of the Executive Branch
1115 Other State Officers

1117 Judges and Officers of the Court System

1120 Regular Positions
1121 Deceased Employee Compensation

1122 University Personal Services, Base Salary Payment-Involuntary Withholding

1123 Employee Uniform Allowance

1124 University Personal Services, Overtime and Lump Sum Salary
Payment — Involuntary Withholding

1127 Agency Payments For Temporary Total Disability

1129 Employee Retirement Contribution Paid by the State

1130 Extra Help

1140 Student, Member or Inmate Compensation
1145 Contractual Payroll Employees
1150 Other Personal Services

1160 RETIREMENT

1161 State Employees Retirement
1162 University Retirement

1163 General Assembly Retirement
1164 Judges' Retirement

1165 Teachers' Retirement

1167 Other Retirement

1170 SOCIAL SECURITY

1170 Social Security and Medicare Contributions
1175 State Contribution to Social Security and Medicare, Contractual Payroll
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1180 GROUP INSURANCE

1180 Employer Contributions for Group Insurance

CONTRACTUAL SERVICES

1200 CONTRACTUAL SERVICES

1201 Petty Cash Fund Establishment/Reimbursements

1202 Contractual Expense Reimbursement to State Employees

1205 Freight by a Commercial Carrier

1221 Repair and Maintenance, Furniture, Office and Household Equipment

1222 Repair and Maintenance, Aircraft and Boats
1223 Repair and Maintenance, Real Property

1224 Repair and Maintenance, Machinery and Mechanical Equipment

1225 Repair and Maintenance, E.D.P. Equipment

1229 Repair and Maintenance, Not Elsewhere Classified

1230 In-House Repair and Maintenance, Purchase of Merchandise

1231 Rental, Office Equipment

1232 Rental, Motor Vehicles

1233 Rental, Real Property

1234 Rental, Machinery and Mechanical Equipment
1235 Rental, E.D.P. Equipment

1237 Rental, Film and Audio/Visual Aids

1239 Rental, Not Elsewhere Classified

1240 Statistical and Tabulation Services
1241 Medical Consultant Fees

1242 Auditing and Management Services
1243 Book Binding and Processing Services
1244 Legal Fees

1245 Professional and Artistic Services, Not Elsewhere Classified
1246 Hospital and Medical Services, Payments to Providers

1247 Institutional Burial Service
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PERSONAL SERVICES AND FRINGE BENEFITS

1100  PERSONAL SERVICES

Defined by "An Act in relation to State Finance" (Ill. Rev. Stat., 1985, Ch. 127, par. 150) (30 ILCS
105/14) as follows:

"The item 'personal services', when used in an appropriation act, means the reward or recompense
made for personal services rendered for the State by an officer or employee of the State or of an
instrumentality thereof, or for the purpose of Section 14a of this Act, or any amount required or
authorized to be deducted from the salary of any such person under the provisions of Section 30c of
this Act, or any retirement or tax law, or both, or deductions from the salary of any such person
under the Social Security Enabling Act or deductions from the salary of such person pursuant to 'An
Act relating to the deduction from salaries or wages of State officers and employees of amounts of
money designated by them for payment to the United Fund or other similar organization', approved
August 21, 1961, as heretofore and hereafter amended.

If no home is furnished to a person who is a full-time chaplain employed by the State, 20% of the
salary paid to that person for his personal services to the State as chaplain are considered to be a
rental allowance paid to him to rent or otherwise provide a home. This amendatory Act of 1973
applies to State salary amounts received after December 31, 1973.

When any appropriation payable from trust funds or federal funds includes an item for personal
services but does not include a separate item for State contribution for employee group insurance,
the State contribution for employee group insurance in relation to employees paid under that
personal services line item shall also be payable under that personal services line item.

When any appropriation payable from trust funds or federal funds includes an item for personal
services but does not include a separate item for employee retirement contributions paid by the
employer, the State contribution for employee retirement contributions paid by the employer in
relation to employees paid under that personal services line item shall also be payable under that
personal services line item.

1 R=IRS Form 1099 Reportable Payment
NR=IRS Form 1099 Not Reportable Payment
R-M=IRS Form 1099 Medical Payment
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The item 'personal services' when used in an appropriation act, shall also mean and include a
payment to a State retirement system by a State agency to discharge a debt arising from the over-
refund to an employee of retirement contributions. The payment to a State retirement system
authorized by this paragraph shall not be construed to release the employee from his or her
obligation to return to the State the amount of the over-refund."

1111  General Assembly Officers and Members.
Compensation, as prescribed by law, paid to General Assembly members and officers. NR

1112 Legislative Per Diem, W-2 Reportable.
Payments for legislative per diem which are W-2 reportable. NR

1113  Elected Officers of the Executive Branch.
Compensation, as prescribed by law, paid to the elected officers of the Executive Branch.
NR

1115 Other State Officers.
Compensation, as prescribed by law, paid to other officers of the Executive Branch. NR

1117 Judges and Officers of the Court System.
Compensation, as prescribed by law, paid to judges and officers of the court system. NR

1120 Regular Positions.
Compensation of employees holding positions which are part of the regular operating staff of
an agency, whether such positions are full-time or part-time, and regardless of how long an
employee fills the position. NR

1121 Deceased Employee Compensation.
Remaining amounts paid on behalf of a deceased employee to an estate or heir(s) pertaining
to unliquidated vacation, overtime, sick leave, etc. where the payment to the deceased
individual would have been paid from the "personal services." R

1122  University Personal Services, Base Salary Payment - Involuntary Withholding.
University payroll expenditures for base salary pay for employee non child support
involuntary withholdings. NR
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1123  Employee Uniform Allowance.
Compensation to employees as a stipend for uniform maintenance. NR

1124  University Personal Services, Overtime and Lump Sum Salary Payment —
Involuntary Withholding
University payroll expenditures for non-base salary pay, including overtime and lump sum
payments, for employee child support and non child support involuntary withholdings. NR

1127 Agency Payments For Temporary Total Disability.
Payments by State agencies to the Workers' Compensation Revolving Fund where the
employing agency has denied employment terms of a physician's modified work release. NR

1129 Employee Retirement Contribution Paid by the State.
Additional employee compensation made by the State, on behalf of qualifying employees,
representing the employees' share of retirement costs. NR

1130 Extra Help.
Compensation of employees performing work of a short-term or seasonal nature, ordinarily
at a rate per period of time (hour, day, week, or month). Fees and per diem or per-job
payments for services rendered by non-employees should not be charged to this account, but
to the appropriate "Contractual Services" account. NR

1140 Student, Member or Inmate Compensation.
Compensation of students at tax-supported educational institutions, of State wards at
Veterans' or welfare institutions, and of inmates of State correctional institutions. NR

1145 Contractual Payroll Employees.
Compensation paid to individuals who perform personal services for the State pursuant to a
contract with the individual (either oral or written) and deemed"employees" under IRS
regulations. Object does not include payments for personal services to individuals hired
pursuant to an employment code, where payments are made on a regular payroll voucher.
NR

1150 Other Personal Services.
Compensation of employees which cannot be classified in another more specific personal
services account, including compensation of members of the I1linois National Guard, Naval
and Reserve Militia for services during periods of active duty. NR



STATE OF ILLINOIS
OFFICE OF THE COMPTROLLER

SECTION EXPENDITURE AUTHORITY PROCEDURE - PAGE NO.
11.50.30 4 of 56
SUB-SECTION REFERENCE

EFFECTIVE DATE
January 1, 2000
PROCEDURE NARRATIVE DESCRIPTION OF THE DETAIL
EXPENDITURE ACCOUNTS REVISION NUMBER

00-002

1160 RETIREMENT

1161 State Employees Retirement.
Payments by the State for its share of contributions to the State Employee Retirement
System. NR

1162 University Retirement
Payments by the State for its share of contributions to the University Retirement System.
NR

1163 General Assembly Retirement.
Payments by the State for its share of contributions to the General Assembly Retirement
System. NR

1164 Judges' Retirement.
Payments by the State for its share of contributions to the Judges Retirement System. NR

1165 Teachers' Retirement.
Payments by the State for its share of contributions to the Teachers Retirement System. NR

1167 Other Retirement.
Payments by the State, for employees of local governments whose salaries are an obligation
of the State, for its share of contributions to a retirement fund. Includes reimbursement to
Cook County for contributions to County Employees and Officers Annuity and Benefit
Fund. NR

1170 SOCIAL SECURITY

1170 Social Security, and Medicare Contributions.
Payments by the State for the employer share of Social Security, and Medicare (FICA)
taxes. NR

1175 State Contributions to Social Security and Medicare - Contractual Payroll.
Payments by the State for the employer share of Social Security and Medicare
contributions for contractual employees. NR
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1180 GROUP INSURANCE

1180 Employer Contributions for Group Insurance.
Payments by State agencies for life and medical insurance costs. NR

CONTRACTUAL SERVICES

1200 CONTRACTUAL SERVICES

Defined by "An Act in relation to State Finance" (Ill. Rev. Stat., 1985, Ch. 127, par. 151a) (30 ILCS
105/15a) as follows:

"The item 'contractual services', when used in an appropriation act, means and includes: (a)
Expenditures incident to the current conduct and operation of an office, department, board,
commission, institution or agency for postage and postal charges, surety bond premiums,
publications, subscriptions, office conveniences and services, exclusive of commodities as herein
defined; (b) Expenditures for rental of property or equipment, repair or maintenance of property or
equipment including related supplies, equipment, materials, services, replacement fixtures and repair
parts, utility services, professional or technical services, moving expenses incident to a new State
employment, and transportation charges exclusive of 'travel' as herein defined; (c) Expenditures for
the rental of lodgings in Springfield, Illinois and for the payment of utilities used in connection with
such lodgings for all elected State officials, who are required by Section 1, Article V of the
Constitution of the State of Illinois to reside at the seat of government during their term of office; (d)
Expenditures pursuant to multi-year lease, lease-purchase or installment purchase contracts for
duplicating equipment authorized by Section 5.1 of "'The Illinois Purchasing Act', approved July 11,
1957, as now or hereafter amended; (¢) Expenditures of $5,000 or less per project for improvements
to real property which, except for the operation of this Section, would be classified as 'permanent
improvements' as defined in Section 21. The item 'contractual services' does not, however, include
any expenditures included in 'operation of automotive equipment' as defined in Section 24.2."
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1201  Petty Cash Fund Establishment/Reimbursements.
Payments made to petty cash fund custodians reporting reimbursements for Comptroller
approved expenditures, individually less than $49.99, or for the establishment or increase of
a petty cash fund. NR

1202 Contractual Expense Reimbursement to State Employees.
Payments to reimburse a state employee for expenditures in connection with Official State
business provided the employee adequately accounted for the expenses. Reimbursements
are limited to expenses chargeable to a contractual service line. All other reimbursements
should be charged directly to the detail object code covering the goods or services
performed. Examples include: reimbursements for educational exhibits; catering services;
copying services and equipment rental. NR

1205 Freight by a Commercial Carrier.
Charges for shipment out of any kind of property by a commercial carrier. Delivery of mail
is chargeable to 1261, and moving/relocation services are chargeable to 1289. In the case of
equipment or commodity purchases and rental of equipment, the total delivered cost
including freight is chargeable to the account covering such purchases. NR

1221 Repair and Maintenance, Furniture, Office, and Household Equipment.
Charges for contractual repair or routine service of equipment such as typewriters,
Dictaphones, adding and calculating machines, fans, desks, chairs, televisions, refrigerators,
water coolers, vacuum cleaners, kitchen appliances, and postage meter machines. R

1222 Repair and Maintenance of Aircraft and Boats.
Charges for contractual repair or routine service of aircraft and boats. R

1223 Repair and Maintenance, Real Property.

Charges for contractual repair or maintenance of buildings and other structures, roads, fixed
plant equipment (fixtures) such as boilers and water heaters, and land. Examples of repair
and maintenance projects are painting, papering, glazing, repaving, and the replacement of
worn out or damaged fixtures such as fixed lighting, toilets and other major plumbing
components, furnaces, boilers, air conditioners, water heaters, fuse boxes, circuit breakers,
major electrical components, draperies and drapery rods, and attached carpeting. Charges
for new construction, additions, remodeling, renovation, or new fixtures must use the
appropriate permanent improvement expenditure object code (6600 series) regardless of
whether or not the project exceeds $5,000. R
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1224 Repair and Maintenance, Machinery and Mechanical Equipment.
Charges for contractual repair or maintenance of machinery and mechanical equipment
(exclusive of on-road motor vehicles - account 1893) such as electronic equipment,
elevators, industrial and shop machinery, off road motor vehicles and machinery such as
snowplows and farm equipment, tools, instruments, and apparatus. R

1225 Repair and Maintenance, EDP Equipment.
Charges for contractual repair or routine service of Electronic Data Processing Equipment
such as main frame computers, word processors, personal computers, and terminals. R

1229 Repair and Maintenance, Not Elsewhere Classified.
Charges for contractual repair or routine maintenance of items other than those classified
above such as clothing, shoes, athletic, playground and recreational equipment, fire
extinguishers, scientific instruments and apparatus for hospital, medical, dental, laboratory,
scientific testing, and engineering uses, musical instruments, radios and phonographs,
photographic equipment, barber and beauty culture equipment, and firearms. R

NOTE: THE ABOVE DETAIL OBJECTS FOR REPAIR AND MAINTENANCE MUST
BE USED WHERE THE LABOR AND MERCHANDISE (SUPPLIES, EQUIPMENT,
MATERIALS, REPLACEMENT FIXTURES, AND REPAIR PARTS) ARE FURNISHED
BY THE SAME OUTSIDE CONTRACTOR.

1230 In-House Repair and Maintenance, Purchase of Merchandise, Minor Permanent

Improvement Projects.

Charges for the direct purchase of supplies, equipment, materials, replacement fixtures and
repair parts in connection with the repair and maintenance of real and personal property or
permanent improvement projects not exceeding $5000 where the labor will be performed by
the agency's employees. Also included are purchases of merchandise stored for later use on
as needed basis regardless of whether the labor is to be performed by an agency’s employees
or a different vendor. NOTE: Only purchases of equipment incorporated into and becoming
a part of the property repaired can be charged to this detail object. Tools used in repair and
maintenance must be charged to 1540 or 1395. NR
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1231 Rental, Office Equipment.
Charges for rent of typewriters, postage meters, adding or calculating machines, or other
office equipment. If the rental agreement includes removal and installation or repair and
maintenance services, which are not separately billed, the total rental cost is chargeable to
this ac-count. However, if such services are separately billed, they should be charged to
account 1221. R

1232 Rental, Motor Vehicles.

Charges for hire or conveyance - passenger automobile, bus, aircraft, boats or truck -
including where incident to such rental, the service of a driver. For the rental of motor
vehicles on a continuing basis not for specific incidents of travel but for use on an as needed
basis including payments made by State agencies directly to the State Garage Revolving
Fund. However, auto rental, when in a travel status, is chargeable to account 1291 when for
specific incidents of travel. All vouchers for rental of vehicles for on road use, except when
in travel status, must be forwarded to the Department of Central Management Services-
Division of Vehicles for approval, except for Legislative and Judicial agencies and internal
transactions between State Universities and their governing boards. R

1233 Rental, Real Property.
Charges for rent of office, storage, garage, dock, or other building space, and for rental of
land and parking space. If incurred in connection with the data processing or
telecommunications operations, and a specific EDP or Telecommunication appropriation is
received, see accounts 1683 and 1722. R

1234 Rental, Machinery and Mechanical Equipment.
Charges for the rental of machinery and mechanical equipment, such as industrial or shop
machinery and tools, and electronic equipment. R
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1235 Rental, EDP Equipment.
When no specific appropriation is received for the purpose of EDP operation, this account
should be used for the rental and time usage charges of EDP equipment. Examples are:
computers, on-site terminals, and card punch machines. NOTE: OFF-SITE TERMINALS
ARE DEFINED AS THOSE REQUIRING AN ADDITIONAL CONNECTION RATHER
THAN A DIRECT CONNECT TO THE COMPUTER. R

1237 Rental, Film and Audio/Visual Aids.
Charges for the rental of audio/visual equipment and related materials, such as educational
films, projectors, projection screens, tape recorders, tapes and earphones. R

1239 Rental, Not Elsewhere Classified.
Charges for rentals not chargeable to any of the above accounts, such as short-term rentals of
conference rooms or exhibit space where no lease is obtained. R

1240 Statistical and Tabulation Services.
Charges for statistical and tabulating services performed by another organization such as a
private computer service bureau or the Department of Central Management Services-Bureau
of Information and Communication Services. R

1241 Medical Consultant Fees.
Charges incurred for the contractual services of medical consultants usually on a fee or per-
diem basis rendered by non-employees (e.g., lectures, medical consultants). R

1242  Auditing and Management Consulting Services.
Charges incurred for professional services rendered by auditing, accounting, EDP and other
management related consultants. R

1243 Book Binding Services.
Charges incurred for the binding or rebinding of books and periodicals. This account is not
to be used by agencies receiving a specific "Printing" appropriation. Also, account 1560 is

to be used for binding costs where included in the inventoriable costs of library operations.
R
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1244 Legal Fees.

Charges incurred for services of attorneys and other costs directly related to legal services.
Court representation and other legal services rendered by attorneys pursuant to the State
Indemnification Act must be approved by the Attorney General. Legal consulting, general
counsel, bill drafting, legal research, hearing officers and other types of services provided by
attorneys not covered under the State Indemnification Act must contain a statement on the
voucher attesting to the fact that it is not subject to the State Indemnification Act. Additional
examples of chargeable items include court-ordered attorney fees. This code is NOT used
for combined settlement/attorney payments (1268). R

1245 Professional and Artistic Services, Not Elsewhere Classified.
Charges, usually on a fee or per-diem basis, for professional or artistic services rendered by
non-employees, other than actual medical services chargeable to account 1246 or
undertakers' fees chargeable to account 1247. Examples of charges to this account include:
veterinary fees, stipends, lens grinding, charges for commodity testing and grading,
clergymen's fees, payments for the services of expert consultants or witnesses, engineering
or technical inspection fees, and payments to interpreters or entertainers. R

NOTE: THE CONTRACT FILING REQUIREMENTS ESTABLISHED BY THE
COMPTROLLER, PURSUANT TO SECTION 11 OF THE COMPTROLLER'S ACT,
APPLIES TO ALL DETAIL EXPENDITURE ACCOUNTS. (FOR COMPTROLLER'S
CONTRACT FILING REQUIREMENTS, SEE SECTION 15-OBLIGATIONS.)

1246 Hospital and Medical Services, Payments to Providers.
Payments made DIRECTLY TO PROVIDERS for medical services provided by hospitals,
clinics, and individuals not employed by the State, including physicians, nurses, dentists,
optometrists, psychologists, and physical, speech, and occupational therapists. Excludes
payments to pharmacies for prescription drugs (1256), payments for treatment of injured
employees under provisions of the Workers' Compensation Act (4422), and medical
consultant fees (1241). R-M

1247 Institutional Burial Services.
Charges for services rendered by undertakers, including caskets and any other supplies
incident to such services which are provided by undertakers, whether or not shown
separately on the invoice. R
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1278 Interviewee Expenses, Reimbursements to Prospective Employees.
Payments to reimburse prospective State employees for travel, food, lodging, and other costs
incurred incident to employment interviews with State agencies, provided the prospective
employee adequately accounted for the expenses. Such accounting must include written
substantiation of the actual expenses with appropriate documentation (receipts, canceled
checks, bills). Includes reimbursements for interviewee meals paid by State employees.
Reimbursements for which an adequate accounting is not made and payments to vendors on
behalf of interviewees should be charged to detail object 1281. NR

1279 Employee Tuition and Fees.
Payments made direct to educational institutions or to reimburse employees for tuition and
related educational fees for employment related courses and studies NR

1280 Copying, Photographic and Printing Services.
Contractual charges for taking, developing or printing pictures; for Photostat, blueprint,
typesetting, mimeographing or duplicating and reproduction services (includes incidental
costs of material used by the person providing such services, whether or not shown
separately on the invoice). R

1281 Interviewee Expenses, Payments to Vendors.
Payments made DIRECTLY TO VENDORS on behalf of prospective State employees, and
reimbursements to interviewees for which an adequate accounting has NOT been made, for
costs incurred incident to employment interviews with State agencies, including travel, food,
and lodging. Payments directly to interviewees for which an adequate accounting has been
made should be charged to detail object 1278. Refer to detail object 1278 for further
information concerning accountable reimbursements. R

1282 Royalties.
Charges incurred by State agencies for royalties. R

1283  University Central Data Processing Services.
Payments by a university to a central service organization to include all expenses relating to
data processing services performed for the university by the service organization. NR

1284 Computer Software.
Charges incurred for the purchase, lease, license, and maintenance of computer software.
These costs include payments for software upgrades and contractual payments to vendors to
maintain and/or improve computer software. NR
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1285 Operating Taxes, Licenses and Fees.
Charges for operating taxes, licenses and fees incurred by an agency's operation. Examples
are: Food Services, license fees, notary bond, inspection fees, and legal certificates such as
parking permits, passports and birth certificates.
Note: Payments for royalties should be charged to detail object 1282. NR

1286 Travel and Expense Reimbursement, Reimbursements to Non-State Employees, Including
Vendors Performing Contractual Services.
Payments to reimburse a NON-STATE EMPLOYEE, including a vendor performing
contractual services, for any expenditure directly incident to travel or other related expenses
in connection with official State business provided the non-state employee adequately
accounted for the expenses. Such accounting must include written substantiation of the
actual expenses with appropriate documentation (receipts, canceled checks, bills).
Reimbursements for which an adequate accounting is not made should be charged to the
detail object code covering the services performed. NR

1287 Professional and Artistic Services, Not Elsewhere Classified, Nonessential Bond Financed
Projects. Payments from Bond financed funds for professional or artistic services rendered
by non-employees, usually on a fee or per diem basis, for nonessential projects. Includes
charges for commodity testing and grading, expert consultants or witnesses and engineering
or technical inspection fees. R

1288 Contractual Services, Not Elsewhere Classified, Nonessential Bond Financed Projects.
Payments from Bond financed funds for services rendered by non-employees which cannot
reasonably be charged to account 1287, for nonessential bond financed projects. R

1289 Contractual Services, Not Elsewhere Classified.

Charges for services rendered by non-employees which cannot reasonably be paid from any
other account under "Contractual Services." Miscellaneous services not subject to precise
classifications may be charged to this account. Examples are: charges for educational
exhibits; catering services; lettering of doors or other equipment; sign-painting; payment of
bonus commissions to lottery agents and information, clipping and address services. This
detail object code is used when making settlement payments to an injured party (or
designate) and permission has been granted from the Office of the Attorney General to use a
1200 line when the agency does not have a tort line. This code is NOT used for attorney
payments (1244) or combined settlement/attorney payments (1268). R
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1290 TRAVEL

Defined by "An Act in relation to State Finance" (30 ILCS 105/16) as follows: "The item
"Travel," when used in an appropriation act, shall include any expenditure directly incident to
official travel by State Officers, commission members and employees or by wards or charges
of the State, involving reimbursement to travelers, or direct payment to private agencies
providing transportation or related services."

1291 In-State Travel, Reimbursements to Employees.
Includes all reimbursements of transportation, mileage, lodging, meals, and other
reimbursable expenses incurred by state officers and employees that traveled within the State
of Illinois in connection with official state business, as provided by applicable travel
regulations. NR

1292  Out-of-State Travel, Reimbursements to Employees.
Includes all reimbursements of transportation, mileage, lodging, meals, and other
reimbursable expenses incurred by state officers and employees that traveled outside the
State of Illinois in connection with official state business, as provided by applicable travel
regulations. NR

1293 In-State Travel, Payments to Vendors.
Includes all payments made directly to vendors providing services to state officers and
employees traveling within the State of Illinois in connection with official state business, as
provided by applicable travel regulations. Chargeable to this account are payments to hotels
and motels, auto rental businesses, and common carriers such as trains, planes, and buses.
Also chargeable to this account are payments made to the Air Transportation Revolving
Fund and the State Garage Revolving Fund when incident to official state travel. R

1294  Out-of-State Travel, Payments to Vendors.
Includes all payments made directly to vendors providing services to state officers and
employees traveling outside the State of [llinois in connection with official state business, as
provided by applicable travel regulations. Chargeable to this account are payments to hotels
and motels, auto rental businesses, and common carriers such as trains, planes, and buses.
Also chargeable to this account are payments made to the Air Transportation Revolving
Fund and the State Garage Revolving Fund when incident to official state travel. R

1295 LB.A.RENTALS
Charges (Interest and principal) for State's share of payments caused by the construction or
improvement of buildings under the supervision of the Illinois Building Authority. NR
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1296 TRAVEL AND ALLOWANCES FOR COMMITTED, PAROLED AND DISCHARGED
PRISONERS
Payments for travel and expense allowances for committed, paroled and discharged
prisoners. NR

1298 PURCHASE OF INVESTMENTS
Payment from treasury held funds for the purchase of investments including purchase of
investments on behalf of lottery prize winners and investing by the Department of
Commerce and Community Affairs in an equity position of a small business development or
convertible into an equity position instrument. NR

COMMODITIES

1300 COMMODITIES

Defined by "An Act in relation to State Finance" (30 ILCS 105/15b) as follows:

"The item 'commodities’ when used in an appropriation Act, means and includes expenditures in
connection with current operation for the purchase of articles of a consumable nature which show a
material change or appreciable depreciation with first usage and equipment having a unit value not
in any instance exceeding $100, but does not include any expenditure for library books, any
expenditures for replacement fixtures or repair parts in connection with the repair and maintenance
of property or equipment or expenditures included in 'permanent improvements' as defined in
Section 21, 'operation of automotive equipment' as defined in Section 24.2 and 'telecommunications
services' as defined in Section 24.3."

| 1302 PRINTING.
Defined by "An Act in relation to State Finance" (30 ILCS 105/15c) as follows:

"The item 'printing' when used in an appropriation Act means and includes expenditures for
contracted services, materials and supplies where the principal function or purpose of the resulting
product is the dissemination of printed information. These costs include all types of printing
processes such as letterpress, offset and gravure, but not expenditures included in 'commodities' as
defined in Section 15b and 'electronic data processing' as defined in Section 24.1." Printing includes
charges for letterheads, printing paper, stationery, envelopes, printed forms, reports, pamphlets,
binding, embossing (steel die), lithographing, photo-engraving, ruling, etc. R
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1303 Revenue Stamps.
Charges (incurred only by the Department of Revenue) for real estate and cigarette revenue
stamps. NR

1304 Office and Library Supplies.
Charges for office machine supplies such as typewriter ribbons, stencils, mailing supplies for
office use and such items for office or libraries as pencils, ink, and disposable ash trays. If
incurred in connection with the EDP or Telecommunications operations, and a specific EDP
or Telecommunication appropriation is received, see accounts 1685 and 1730. NR

1308 Educational and Instructional Materials and Supplies.
Charges incurred for the purchase of consumable educational materials such as chalk, paper,
pencils, art supplies, and other commodities for instructional purposes. Charges incurred for
non-consumable items such as blank video tapes, films, games, books, etc. must be charged
to 1561 or 1398. NR

1310 Mechanical Supplies.
Charges for the acquisition of such commodities as: abrasives, alcohol, acids, soda ash and
other chemicals for mechanical use, and gases for welding. All items should be classified
under this account, even though used in connection with industries or shops. NR

1314 License Plates.
Charges for manufacture and delivery of license plates for automobiles and other vehicles.
NR

1332 Industrial and Shop Materials.

Charges for the acquisition of materials fabricated into a finished commodity or item of
equipment, whether in connection with a shop activity supported by a working fund, in
connection with a shop activity supported by some other State fund. Covers textile, metal,
leather, and lumber materials; wood and other vegetable fibers; dyes, chemicals and paints;
and incidental materials such as twine, thread, yarn, tacks and nails, buttons and other
fasteners, and the leather bindings, when purchased for fabrication in an industry or shop.
Supplies consumed in such industries or shops should be charged to such other
"Commodities" accounts as is appropriate. NR
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1335 Rock Salt, Calcium Chloride and Abrasives for Road Use.
Charges for the acquisition of rock salt and calcium chloride which are used on public roads
for melting ice and snow. Includes charges for abrasives which are used on icy roads for
safety purposes. NR

1341 Coal and Coke.
Charges for the acquisition of coal or coke, including related freight or switching charges,
whether or not separately invoiced. NR

1342 Fuel Oil and Bottled Gas.
Charges for the acquisition of oil or bottled gas for use as fuel in power or heating plants or
oil stoves, including related freight or switching charges, whether or not separately invoiced.
Motor fuel for vehicle or stationary gasoline engines, however, is chargeable to account
1345. NR

1345 Gasoline and Oil for Off-Road Equipment.
Includes charges for gas, motor fuel, oil, and anti-freeze used in the operation of State-owned
off-road motor vehicles and machinery. NR

1350 Medical, Scientific and Laboratory Supplies.

Charges for the acquisition of consumable supplies used for medical, surgical,
pharmaceutical, and laboratory purposes. Such supplies include: drugs and chemicals,
livestock serums and other veterinary supplies, X-ray films, experimental laboratory animals
and food therefore, bandages and dressing; consumable glass items, including test tubes,
beakers, bottles, probes, and masks; trays; corrective medical appliances purchased for use of
State wards, including supporters, elastic hose, eyeglasses, hearing aids, and crutches; and
parts for such appliances. NR

1360 Food Supplies.
Charges for the acquisition of food and condiments for human consumption including related
freight charges, whether or not separately invoiced. Animals purchased for immediate
slaughter are chargeable to this account, but livestock for breeding or dairy purposes should
be charged to account 1570. Forage for livestock is chargeable to account 1392; food for
experimental laboratory animals is paid from account 1350. NR
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1370 Wearing Apparel.
Uniforms and other wearing apparel of all kinds, including shoes and overshoes. NR

1391 Household, Laundry and Cleaning Supplies.
Charges for the acquisition of consumable kitchen, laundry, and janitor supplies. Includes
the cost of: cosmetics, toiletries, and related consumable items of personal care; soaps,
cleaning compounds and fluids, and polishes; insecticides and household disinfectants; paper
towels and ice; cans, jars, bottles, and lids for canning operations. NR

1392 Forage and Farm and Garden Supplies.
Charges for the acquisition of consumable supplies primarily or solely for farm, garden, or
greenhouse use. Includes the cost of: forage and other livestock foods; seeds and seedlings;
fertilizers and soil foods; loam for greenhouse use; horseshoes.

However, parts and fittings for farm equipment (other than motor vehicles) should be
charged to account 1224. NR

1393  University Central Supply Services.
Payments by a university to a central service organization to include all expenses related to
providing the university with necessary supplies. NR

1394  Office and Library Equipment, Not Exceeding $100.

Charges for the acquisition of office and library "equipment" having a unit value not in any
instance exceeding $100. Including scissors, pen sets, pencil sharpeners, staplers, extension
cords, letter boxes, ash trays, waste baskets, chair pads, desk pads, etc., but does not include
expenditures for library books or items included in permanent improvements, operation of
automotive equipment and telecommunications services and does not include any
expenditure for replacement fixtures or repair parts in connection with the repair and
maintenance of equipment. NR
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1395 Small Tools, Not Exceeding $100.
Charges for the acquisition of small tools having a unit value not in any instance exceeding
$100. Includes hammers, screwdrivers, wrenches, rakes, funnels, brushes, etc., but not items

properly included in operation of automotive equipment and telecommunications services.
NR

1396 Medical, Scientific and Laboratory Equipment, Not Exceeding $100.
Charges for the acquisition of medical, scientific and laboratory equipment having a unit
value not in any instance exceeding $100. Includes reusable equipment such as instruments,
pans, test tubes, test tube baskets, trays, etc., but does not include any expenditures for
replacement fixtures or repair parts in connection with the repair and maintenance of
equipment. NR

1397 Household, Laundry and Cleaning Equipment, Not Exceeding $100.
Charges for the acquisition of household, laundry and cleaning equipment having a unit
value not in any instance exceeding $100. Includes kitchen pans, crockery, utensils and
household-size appliances, etc., but not items properly included in operation of automotive
equipment and telecommunications services and does not include any expenditure for
replacement fixtures or repair parts in connection with the repair and maintenance of
equipment. NR

1398 Equipment, Not Elsewhere Classified, Not Exceeding $100.
Charges for the acquisition of equipment having a unit value not in any instance exceeding
$100 which is not properly chargeable to any other "Equipment, Not Exceeding $100"
account. Includes sports equipment, games, handcuffs, etc., but not items properly included
in permanent improvements, operation of automotive equipment and telecommunications
services and does not include any expenditures for replacement fixtures or repair parts in
connection with the repair and maintenance of equipment. NR

1399 Commodities, Not Elsewhere Classified.,
Charges for the acquisition of consumable supplies not properly chargeable to any other
"Commodities" account. Includes the cost of packing materials, cartons, and wrappers;
recreational supplies, including cigars, cigarettes, and tobacco; photographic and musical
supplies; ammunition and explosives; badges; items purchased for resale in gift shops
or at fairs. NR
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Also, this account is to be used whenever an appropriation is received by an agency for
the purpose of revenue bond debt and/or interest retirement. NR

1996 1LM.R.F. REIMBURSEMENT FOR OPERATIONAL EXPENDITURES
Payments to reimburse the Illinois Municipal Retirement Fund for its operating expenses.
NR

1997 CONTINGENCIES (TRANSFERS-OUT ONLY)
To be used only in connection with contingency appropriations. This account is to be used
when processing an appropriation transfer request. NR

1998 GARNISHMENT, LEVY AND ASSIGNMENT PAYMENTS
Garnishment, levy and assignment payments made from the Garnishment Fund pursuant to a
court directive. NR

AWARDS AND GRANTS

4400 AWARDS AND GRANTS

Defined by "An Act in relation to State Finance" (Ill. Rev. Stat., 1985, Ch. 127, par. 160.5) (30 ILCS
105/24.5) as follows:

"' Awards and grants' includes payments for: Awards and indemnities, pensions and annuities (other
than amounts payable for personal services as defined in Section 14): shared revenue payments or
grants to local governments or to quasi-public agencies; and gratuitous payments to, or charges
incurred for the direct benefit of, natural persons who are not wards of the State. Payments to any
local government as reimbursement for costs incurred by it in performing an activity for which it is
specifically by statute made an agent of the State shall be chargeable to and classified under the
same item or account as though such costs were incurred directly by the State."

4401 Services for Benefit Recipients, Payments to Providers.

Payments made DIRECTLY TO SERVICE PROVIDERS, other than medical service
providers, for services to the mentally ill, the developmentally disabled, the chemically
dependent, and other aided persons who are not wards of the State. Includes payments for
counseling; case management; job placement preparation; training and instruction;
nonmedical home support and maintenance; alcohol and drug prevention and treatment; and
crisis intervention. Includes payments to service providers for transporting benefit recipients
and transportation costs related to medical treatment for recipients. Excludes medical
services (4460, 4467), payments to benefit recipients (4461, 4464), and payments on behalf
of benefit recipients for in-home domestic services (4465, 4466). R
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4402 Home-Based Support Services for the Mentally 111, Payments to Providers.

4403

4404

4405

4406

4407

4408

Payments made DIRECTLY TO SERVICE PROVIDERS for home-based support services
to the mentally ill or developmentally disabled, with the exception of in-home domestic
services which are chargeable to detail object 4466. R-M

Grants to Local Governments, Not Elsewhere Classified, Non-essential Bond Projects.
Grants to political subdivisions of the State created by or pursuant to law. Includes grants
for nonessential bond fund projects to such entities as planning commissions and port
districts as well as counties, municipalities and townships. NR

Transportation Grants, Nonessential Bond Fund Projects.

Payments for nonessential bond-financed projects for construction, reconstruction or repair
of roads and bridges as well as capital and operating grants for mass transit, railroads and
airports. R

Construction Grants, Nonessential Bond Financed Projects.
Payments for acquisition, enlargement or improvement of land, buildings and structures for
those projects paid from bond financed funds which are considered nonessential. R

Grants to Other State Agencies for Nonessential Bond Financed Projects.
Grants to other departments, agencies, boards or commissions of the State from bond
financed funds for nonessential purposes. NR

Grants to Nonprofit Organizations for Nonessential Bond Financed Fund Projects.
Payments from bond financed funds to community action agencies and other statewide
organizations of a nonprofit nature for nonessential projects. NR

Awards and Grants, Not Elsewhere Classified, Nonessential Bond Fund Projects.
Awards and grants other than those chargeable to the above account for nonessential bond

fund projects. NR

NOTE: Includes payments formerly charged to 4425, 4426 and 4427.
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4410 Rental Assistance, Payments to Property Owners.
Rental assistance payments made directly to property owners or managers on behalf of
benefit recipients. Includes Section 8 housing rental payments. Excludes rental assistance
payments made directly to benefit recipients. R

4411 Travel and Expense Reimbursements to Service Providers.
Payments to reimburse a service provider for travel or other incidental expenses incurred in
the performance of services for the State, provided an adequate accounting is made for the
expenses. Such accounting must include written substantiation of the actual expenses with
appropriate documentation (receipts, canceled checks, bills). Reimbursements for which an
adequate accounting is not made should be charged to the detail object code covering the
services performed. NR

4420 Awards, Benefits, and Treatment Expenses, Injured Employees NR

4421 Worker's Compensation Awards and Benefits to Injured Employees.
Charges for awards, benefits, or treatment expenses paid to State employees for injuries
incurred in connection with work, payable under the Workers' Compensation Act. NR

4422  Worker's Compensation Payments to Medical Service Providers.
Payments DIRECTLY TO MEDICAL SERVICE PROVIDERS, including physicians,
surgeons, hospitals, and clinics, for medical services for State employees injured in
connection with State employment, payable under the Workers' Compensation Act.
Payments to injured employees should be charged to 4421; nonservice payments to vendors
on behalf of injured employees should be charged to detail object 4423. R-M

4423 Workers' Compensation Payments to Vendors for Prescription Drugs and Medical Equipment
and Supplies.
Payments DIRECTLY TO VENDORS for prescription drugs, medical supplies, and medical
equipment on behalf of State employees injured in connection with State employment,
payable under the Workers' Compensation Act. Payments to injured employees should be
charged to detail object 4421; payments to medical service providers on behalf of injured
employees should be charged to detail object 4422. NR
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4424 Industrial Commission or Negotiated Settlement Awards for Injured Employees
Payment of awards for death, permanent injury, permanent disfigurements and miscellaneous
categories. Includes awards for funeral expenses and lifetime pension awards. Specifically
does not include medical or temporary total disability payments. This code is NOT used for
attorney payments (4459) or combined settlement/attorney payments (4487). NR

4429 Tort Claims.
Payments of claims for a wrong committed upon the person or his property independent of a
contract. This code is NOT wused for attorney payments (4459) or combined
settlement/attorney payments (4487) NR

4430 Pensions, Annuities and Benefits.
Payments by State employees' retirement systems. (Employees' contributions are deductions
from their gross salary or wage payments, and are therefore chargeable to a "Personal
Services" account.) NR

4431 Payments into Pension Funds.
Payments to Retirement Systems for (1) supplementary benefit payments, (2) additional
payments due (3) payments to alleviate deficiencies in actuarial reserves, and (4) payments
for the benefit of the Teachers' Retirement Systems. NR

4432  Unemployment Compensation Payments.
Payments to the State Employee Benefit Fund for reimbursement of payments made to
former State employees for unemployment compensation. NR

4433  Support Services for the Unemployed.
Payments to individuals, employers, and organizations for services and incidental items
related to basic skills, job retraining and placement. R

4434  Support Services for the Unemployed — Client Reimbursement Payments
Reimbursement payments made to dislocated workers due to unfair foreign competition.
Excludes: payments made to the service provider. NR

4440 Prizes, Premiums, and Awards.
Prizes, premiums, and awards that are not for services rendered, including prizes and
premiums for fair exhibits, contests, horse races, and horse shows. Excludes payments for
Lottery prizes (4441 and 4442). R
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4441 Lottery Prizes - Monetary.
Monetary payments to the holders of winning lottery tickets or shares. NR

4442  Lottery Prizes - Merchandise.
Payments for purchases of merchandise for prizes for holders of winning lottery tickets of
certain lottery games. NR

4443 Taxable Grants, Payments to Recipients.
Taxable grant payments made DIRECTLY TO RECIPIENTS, including grants to provide
subsidized energy financing; grants for projects designed to conserve or produce energy, but
only with respect to Section 38 property or a dwelling unit located in the United States; and
USDA agricultural subsidy payments. R

NOTE: A Federal grant is usually taxable unless stated otherwise in the legislation
authorizing the grant.

4452  Funeral and Burial Expenses, Reimbursements.
Reimbursements of funeral and burial expenses for public assistance recipients, including
dependent children, paid by decedent's relative or other responsible person. Funeral and
burial expenses paid directly to vendors should be charged to detail object 4462. Payments
for burial of institution inmates (State wards) should be charged to detail object 1247. NR

4453 Reimbursement to Governmental Units.
Payments for services rendered by such entities for or authorized by the State (e.g., stream
gauging by U.S. Geological Survey). However, grants to Illinois State Agencies should be
charged to 4479. NR

4458 Services, Not Elsewhere Classified.
Payments made directly to non-state employees for services which do not fall within a more
specific detail object under "Grants and Awards." Includes the services of court reporters
and hearing officers. This code is NOT used for attorney payments (4459) or combined
settlement/attorney payments (4487) R

4459 Attorney Fees.
Payments made directly to attorneys in connection with legal services paid under “Grants
and Awards” appropriation lines. The term “attorney” includes individuals and/or law firms
that provide legal services. This code is NOT used for combined settlement/attorney
payments (4487) R
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4460 Medical Services for Public Assistance Recipients, Payments to Service Providers.
Payments for medical services on behalf of public assistance recipients. Excludes payments
to pharmacies for prescription drugs (4468); payments to vendors for equipment and supplies
(4468); and payments directly to benefit recipients (4461, 4464). R-M

4461 Assistance Payments to Individuals.
Assistance payments made to noninstitutionalized aided persons and/or their dependent
children who are not wards of the State. Includes payments under the Senior Citizens
Property Tax Relief Program and disaster assistance payments to individuals. _Excludes
unemployment compensation (4432). EXCLUDES ALL PAYMENTS NOT MADE
DIRECTLY TO AIDED PERSONS. NR

4462 Funeral and Burial Expenses, Payments to Vendors.
Payments DIRECTLY TO VENDORS for burial expenses of public assistance recipients,
including dependent children. Reimbursements of funeral and burial expenses paid by
decedent's relative or other responsible person should be charged to detail object 4452.
Payments for burial of institution inmates (State wards) should be charged to detail object
1247. R

4463 Medical Preparation and Food Supplies for Free Distribution.
Charges for the acquisition of serums, drugs and other medical preparations or food supplies
for distribution without charge. NR

4464 Reimbursements and Payments to Benefit Recipients.
Nontaxable reimbursements and payments made DIRECTLY TO BENEFIT RECIPIENTS
who are not wards of the State. Includes payments to aided persons and other recipients for
vocational rehabilitation; home maintenance and support services; medical services and
equipment; training supplies; and travel reimbursements. Excludes taxable grant payments
(4443); and payments made directly to service providers and other vendors. NR

4465 Domestic Services under Vocational Rehabilitation Program.
Payments under vocational rehabilitation programs to individual providers of domestic
services in the homes of aided persons who are not wards of the State. Includes related
FICA payments. NR
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4491 Shared Revenue Payments.
Return of taxes collected on behalf of other governmental units, including local
governments, transit districts and other states, as well as shared revenue payments, such as
motor fuel tax distributions. This detail object also includes fees collected on behalf of other
state governments or the federal government. NR

4494 Day Care Provider Payments
Payments to day care providers for services to eligible recipients. Excludes payments to
individual day care providers for services performed in the recipient's home (4495). R

4495 In-Home Day Care Provider Payments
Payments to individual day care providers for services performed in the recipient's home.
Includes related FICA payments. Excludes payments for services performed in the day care
provider's home or at day care facilities (4494) and payments to corporations and
partnerships (4494). NR

4496 Living and Supportive Expenses for State Wards or Non-Wards Outside of State Institutions,
Payments to Service Providers.

Payments directly to service providers for the cost of board, lodging, school tuition, and any
other supportive costs including counseling services, homemaker services, adoption
subsidies and incentives, respite care, youth in transition costs, placement prevention costs
and other similar costs associated with the support of State wards or non-wards or non-wards
outside of State institutions. Reimbursements to parental designees should be charged to
detail object 4497, excluding payments to medical providers (4467). R

4497 Living and Supportive Expenses for State Wards or Non-Wards Outside of State Institutions,
Reimbursements to Parental Designee

Reimbursements to parental designee for the expenses of caring for ward or non-ward child
in their home, including additional sums for providing additional care of a ward or non-ward
child which is required by reason of physical mental and emotional handicap of such child.
Includes supportive expenses to parental designee for rent, utilities, food, furniture,
transportation and other similar supportive costs associated with family preservation and
reunification programs. Payments made directly to service providers should be charged to
detail object 4496. NR

4900 AWARDS AND GRANTS, LUMP SUM AND OTHER PURPOSES NR
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PERMANENT IMPROVEMENTS

6600 PERMANENT IMPROVEMENTS

Defined by "An Act in relation to State Finance" (30 ILCS 105/21) as follows:

"The item 'permanent improvements' when used in an appropriation act, shall mean and include
expenditures for the acquisition, enlargement or improvement of existing buildings and structures
(other than repairs), the erection or construction on land of any structure or work which constitutes a
substantial addition to real estate, including the total cost thereof in labor, materials, supplies,
fixtures and any other costs or charges necessary or incident to the completion of the building or
structure but not including equipment as herein defined or any expenditure for replacement fixtures
or repair parts in connection with the repair and maintenance of property or equipment."

6610 Attorney Fees — Acquisition of Land.
Payments made directly to attorneys in connection with legal services paid under
“Permanent Improvements” appropriation lines. The term “attorney” includes individuals
and/or law firms that provide legal services. R

6611 Land, Rights of Way and Easements.
Charges for the acquisition of land or land rights, including installment purchase contracts
for real estate (see 30 ILCS 105/24.8), other than leasehold for permanent improvements.
NR

6612 Land, Appraisal, Engineering and Testing Fees.
Includes charges for appraisal fees, negotiation fees, title abstracts, land surveys, recording
fees, and engineering and testing expenses incidental to the acquisition of land or land rights.
Excludes attorney fees. R

6613 Land, Relocation Costs.
Charges incurred in the relocation of persons and/or property from land acquired for
purposes of permanent improvements including such expenses as moving expenses, living
expenses, and purchase of existing structures. NR

6616 Land, Rights of Way and Easements, Nonessential Bond Fund Projects.
Payments from bond financed funds for the acquisition of land or land rights, other than
leasehold for permanent improvements for nonessential projects. NR
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6617 Land, Appraisal, Engineering and Testing Fees, Nonessential Bond Fund Projects.
Payments from bond financed funds for nonessential projects including appraisal fees,
negotiating fees, title abstracts, land surveys, recording fees and engineering and testing
expenses incidental to the acquisition of land or land rights. R

6618 Land, Relocation Costs, Nonessential Bond Fund Projects.
Payments from bond financed funds for nonessential projects for costs incurred in the
relocation of persons and/or property from land acquired for purposes of permanent
improvements including such expenses as moving, living and purchase of existing structures.
NR

6620 Demolition and Removal of Structures and Hazardous Waste other than Asbestos
Charges incurred for the razing and removal of structures whether to remove a dilapidated,
dangerous, or condemned structure or to make room for a new structure. R

6621 Acquisition and/or Construction of Structures.
Charges incurred for the purchase, installment purchase or construction of structures of any
type, including lease purchase or installment purchase contracts for real estate (see Ill. Rev.
Stat., 1989 Ch. 127, par. 151.a(f) (30 ILCS 105/15a)) whether by contract or otherwise. R

Note: This detail object is also compatible with contractual services payments.

6622 Acquisition and/or Construction of Structures, Nonessential Bond Fund Projects.
Payments from bond financed funds for charges incurred for the purchase or construction of
structures of any type, whether by contract or otherwise, where the project is considered to
be nonessential. NR

6625 Remodeling and Renovation.
Includes charges whether by contract or otherwise, for construction on an existing
building/structure which will either restore it to its current use or substantially alter the
building/structure for a different use, both of which processes should increase the estimated
service life or capacity of the building/structure. R
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6626 Remodeling and Renovation, Nonessential Bond Fund Projects.
Payments from bond financed funds for nonessential projects, including charges whether by
contract or otherwise, for construction on an existing building which will either restore it to
its current use or substantially alter the structure for a different use, both of which processes
should increase the estimated service life or capacity of the building. R

6627 Asbestos Abatement Costs.
Payments for the abatement of asbestos, including, but not limited to asbestos removal costs,
building surveys, and other non-operational costs directly related to the abatement of
asbestos from government structures.
Note: This detail object is also compatible with contractual services payments. R

6628 Architectural and Engineering Fees.
Charges for professional services incurred in the construction or remodeling of structures
involving architectural and engineering fees. R

6629 Architectural and Engineering Fees, Nonessential Bond Fund Projects.
Payments for any nonessential bond financed funds project for professional services incurred
in the construction or remodeling of structure involving architectural and engineering fees.
R

6640 Site Improvements.
Charges incurred for improvement of sites except as a direct incident to work chargeable to
accounts 6621 or 6625. Includes new fencing, sidewalks, grading landscaping and planting.
R

6641 Site improvements, Nonessential Bond Fund Projects.
Payments from bond financed funds for charges incurred for improvement to site for
nonessential projects including new fencing, sidewalks, grading, landscaping and planting.
R

6650 Planning.
Charges incurred for studies and surveys necessary for the planning of construction,
remodeling, or site improvement. Includes feasibility studies, aerial topographical surveys
and historic and archeological site evaluation. R
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6651 Planning, Nonessential Bond Fund Projects.
Payments from bond financed funds for charges incurred for studies and surveys, necessary
for the planning of construction, remodeling, or site improvement for non-essential projects.
Includes feasibility studies, aerial topographical surveys and historic and archeological site
evaluation. R

6660 Utilities.
Charges incurred for plumbing and electrical contracting, gas line construction, and sewage
systems incidental to permanent improvement project. R

6661 Utilities, Nonessential Bond Fund Projects.
Payments from bond financed funds for charges incurred for and sewage systems incidental
to nonessential permanent improvement projects. R

6671 Fixed Equipment.
Charges for acquisition of fixtures, equipment, and installed machinery having a functional
relationship to the operation of the building. Included would be equipment such as elevators,
boilers, heating and cooling systems, generators, carpeting, venetian blinds, and drapes. NR

6672 Fixed Equipment, Nonessential Bond Fund Projects.
Payments from bond financed funds for nonessential projects for the acquisition of fixtures,
equipment, and installed machinery having a functional relationship to the operation of the
building. Included would be equipment such as elevators, boilers, heating and cooling
systems, generators, carpeting, venetian blinds and drapes. NR

6673 Moveable Equipment.

Moveable equipment shall mean initial moveable equipment including all items of initial
equipment, other than fixed equipment, which are necessary and appropriate for the
functioning of a particular facility for its specific purpose and which will be used solely or
primarily in the rooms or areas covered in the project. Further, such equipment is defined as
manufactured items which have an extended, useful life and are not consumed in use and
shall have an identity and function which will not be lost through incorporation into a more
complex unit. NR
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6674 Moveable Equipment, Nonessential Bond Fund Projects.
Payments from bond financed funds for purchase of moveable equipment for nonessential
projects.

Moveable equipment shall mean initial moveable equipment including all items of initial
equipment, other than fixed equipment, which are necessary and appropriate for the
functioning of a particular facility for its specific purpose and which will be used solely or
primarily in the rooms or areas covered in the project. Further, such equipment is defined as
manufactured items which have an extended, useful life and are not consumed in use and
shall have an identity and function which will not be lost through incorporation into a more
complex unit.

NOTE: Expenditures (projects) of $5000 or less for improvements to real property by
agencies may be charged to either a permanent improvement (6600) or contractual services
(1200) line item with the following permanent improvement detail expenditure accounts:
6625, 6628, 6640, 6650, 6660 and 6671. NR

6900 PERMANENT IMPROVEMENTS, LUMP SUM AND OTHER PURPOSES

7700 TRANSPORTATION AND RELATED CONSTRUCTION

7710 Attorney Fees — Highways, Aeronautics, Waterways and Related Construction.
Payments made directly to attorneys in connection with legal services paid under
“Transportation and Related Construction” appropriation lines. The term “attorney”
includes individuals and/or law firms that provide legal services. R

7711 Land, Rights of Way and Easements - Highways.
Charges for the acquisition of land or land rights for highway construction, including
payments for easements and damages. NR

7712 Land, Appraisal, Engineering and Testing Fees-Highways.
Includes charges for appraisal fees, negotiation fees, title evidence and insurance, court
costs, property management, miscellaneous costs and relocation services, land surveys,
recording fees, and engineering and testing expenses incidental to the acquisition of land or
land rights for highway construction and land acquisition consultant services for turnkey
services listed above. Excludes attorney fees. R
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7713 Land, Relocation Costs - Highways
Charges incurred in the relocation of persons and/or property from land acquired for
purposes of highway construction, including such expenses as moving expenses, living
expenses and purchases of existing structures. NR

7721 Construction and Improvement - Highways.
Charges incurred for clearing, grading, or surfacing of roads, highways or bikeways. R

7725 Repair and Maintenance - Highways.
Charges for work done on roads or highways which merely tends to preserve or restore the
original condition, such as maintenance of traffic signals, mowing of right-of-way, and
replacement of guard rails. R

7728  Architectural and Engineering Fees - Highways.
Charges for fees of architectural and engineering firms incidental to the construction or
improvement of roads and highways. R

7731 Land, Rights of Way and Easements - Aeronautics
Charges for the acquisition of land or land rights for aeronautics construction, including
payment of easements and damages NR

7732 Land, Appraisal, Engineering and Testing Fees - Aeronautics
Includes charges for appraisal fees, negotiation fees, title evidence and insurance, court
costs, property management, miscellaneous costs and relocation services, land surveys,
recording fees, and engineering and testing expenses incidental to the acquisition of land or
land rights for aeronautics construction and land acquisition consultant services to provide
turnkey services listed above. Excludes attorney fees. R

7733 Land, Relocation Cost - Aeronautics
Charges incurred in the relocation of persons and/or property from land acquired for
purposes of aeronautic construction, including such expenses as moving expenses, living
expenses, and purchases of existing structures NR

7751 Land, Rights of Way and Easements - Waterways.
Charges for the acquisition of land or land rights for waterway projects, including payments
for easements and similar assets. This code is NOT used for legal services related to
purchase of land for waterway right-of-way (7710). NR
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7752 Land, Appraisal, Engineering and Testing Fees - Waterways.

7900

8800

7753

7773

7788

7791

7793

Includes charges for appraisal fees, negotiation fees, title abstracts, land surveys, recording
fees, and engineering and testing expenses incidental to the acquisition of land or land rights
for waterway purposes. Excludes attorney fees. R

Land Relocation Costs - Waterways.

Charges incurred in the relocation of persons and/or property from land acquired for
purposes of waterway construction, including such expenses as moving expenses, living
expenses, and purchase of existing structures. R

Construction and Improvements — Waterways

Charges incurred for the construction or improvement of waterway projects.
This code is NOT used for design and architecture consulting services (7788) or
related attorney services (7710). R

Architectural and Engineering Fees - Waterways.
Charges for fees of architectural and engineering firms incidental to the construction or
improvement of waterways. R

Shared Waterway Agreements.
Payments by the State for its share of waterway improvements pursuant to agreements with
other political subdivisions such as Federal agencies and counties. NR

Waterway Maintenance and Operational Expenditures, Not Elsewhere Classified.
Charges for costs incurred in maintaining and operating waterway structures and related
equipment throughout the State. R

TRANSPORTATION AND RELATED CONSTRUCTION, LUMP SUMS AND OTHER

PURPOSES NR

DEBT SERVICE

8811

Current Maturities - Principal.
Charges for principal paid on bonds maturing during the current fiscal year. Appropriations
for debt retirement are made only to the State Treasurer. NR
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101 General Assembly
10 Senate
20 House of Representatives
30 Joint Committees
LEGISLATIVE AGENCIES
103 Auditor General
01 General Office
105 Economic & Fiscal Commission
01 General Office
108 Legislative Information System
01 General Operations
109 Legislative Audit Com