PAYROLL
@ mmanveeos DT LETIN

TO: All State Agencies, Boards and Commissions
FROM: Sarah Robinson, Deputy Assistant Comptroller
DATE: October 01, 2025

SUBJECT: Payroll Voucher File Layout Changes & Earnings Statements

NUMBER: 3-25

The purpose of this payroll bulletin is to notify agency payroll officers and processors of
upcoming required payroll voucher file layout changes. The lllinois Office of Comptroller
(I0C) has made changes to the voucher file layout in order to provide agencies with
employee Year to Date (YTD) overtime amounts on the payroll voucher return files. Bytes
affected by this change are 1159-1168. The YTD overtime information will be added to the
YTD section of the employees’ earnings statements.

The YTD overtime amount provided on an earning statement is informational. It is
not the qualifying or reportable amount pertaining to the One Big Beautiful Bill Act
(OBBA). The IOC will post an additional payroll bulletin once the Internal Revenue Service
(IRS) has released reporting requirements and qualifying overtime amount guidelines.

The payroll voucher file layout changes will become effective for all payroll voucher return
files sent to agencies on or after December 3, 2025. The new payroll voucher file layout
with an effective date of December 3™, 2025, can be found at this link, in the Accounting
Forms section of the IOC website. The data fields with byte range changes are highlighted.
Agencies processors or agencies that create their own earning statements, and would like
to receive a payroll voucher return file to test their earning statement changes, should
reach out to Ryan Cole at Ryan.Cole@illinoiscomptroller.gov to schedule it.

State Comptroller Act 15 ILCS 405/9.03a requires State agencies to provide employees
with payroll earning statements. However, the Comptroller is the State payroll officer and
maintains the official payroll for all State agencies. The Comptroller maintains the
employees’ YTD information, taxable wages, and is identified as the employer on all tax
reporting documents submitted to federal and state revenue departments. Therefore,
State agencies creating their own earning statement must identify the Comptroller as the
payer on the earnings statements. An example of an |OC earnings statement that includes
the new YTD overtime field can be found on the following page of this bulletin. Additionally,
EIC fields that were previously printed on the earning statement are no longer used. Those
fields have been removed from the statement.


https://illinoiscomptroller.gov/state-agencies/bulletins-forms/accounting-forms/payroll-voucher-file-effective-12-3-25
mailto:Ryan.Cole@illinoiscomptroller.gov

If you have questions concerning this Payroll Bulletin, please contact Ryan Cole at
Ryan.Cole@illinoiscomptroller.gov. Agencies may access this and other Accounting,

Payroll, and SAMS Bulletins on the IOC website.
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TEAF. TO DATE GROSS EARNINGS PLUS OTHEE. COMPENSATION
LES5 NON-TAXABLE INCOME EQUAL TAXABIE GROSS.

SUSANA A MENDOZA
COMPTR.OLLEE. - STATE OF ILLINOIS

SATARY EARNINGS STATEMENT
FORE PAY PERIOD ENDING  08/15/20235
SCHEDULED PAY DATE  08/15/2023

04 001

YEAFR TO DATE EARNINGS AND TAXES

CURFENT PERIOD EARNINGS AND DEDUCTIONS

SOCIAL

SECURITY NO BASEPAY

*EE_E2 3123 5162.51
DEDUCTIONS:

FEDERAL TAX 810.78 STATE TAX
RETIREMENT 103.36 OP HLTH INS
DEF. COMP 100.00  Roth 457

Note:

* GROSS PAY INCREASED BY THIS AMOUNT

OVERTIME PAY

GROSS EARNINGS §2354.32
FEDERAT TAX 12882.39
FICA 6133.25
STATETAX 380157
OTHER COMP. NON- §7.96
TAX INCOME 5643.34
OVERTIME 0.00
ADDITIONAL  GROSS
LUMP SUM GROSS EARNINGS
0.00 0.00 5162.51
13855 FICA 384.23
14550 OTHER INS 30.31
125.00
TOTAL DEDUCTIONS 1937.73
NET PAY 3212478
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