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In order to comply with Federal reporting requirements, the Office of the
Comptroller (IOC) has made several changes to IOC forms, the commercial
voucher file layout, and the IOC Information Warehouse tables. These changes
will give the State the ability to track the receipt and expenditure of federal
stimulus funds.
SAMS Bulletin #31 addressed the changes to the commercial voucher file layout
(900M Version 2.4) and changes to the IOC Information Warehouse tables. This
bulletin focuses on the revised IOC forms. The following forms have been
revised: Receipt Deposit Transmittal (C-64); Receipt Transfer Request (SCO
102); Invoice Voucher (C-13); Travel Voucher (C-10); and Expenditure
Adjustment Transmittal (C-63). The July 1, 2009 SAMS manual updates will
reflect the revised forms and instructions.

Receipt Coding - The IOC created a unique receipt source/sub source
combination to identify federal stimulus receipts. The unique receipt source/sub
source is “831/999”. The associated SAMS revenue source code is “2178”.
Agencies must request a unique receipt account code for federal stimulus funds.
A completed C-45 form should be forwarded to the attention of Paula Todaro at
325 West Adams, Springfield, Illinois 62704. Please direct any calls associated
with this request to Paula at 217-782-8084.
The Receipt Deposit Transmittal (RDT) has been modified to add a field to
identify the Catalog of Federal Domestic Assistance (CFDA) number. RDTs now
require a five byte CFDA number for federal stimulus receipts. Agencies may

provide a five byte CFDA number on RDTs that are funded by sources other than
federal stimulus funds. The CFDA numbers are recorded at the receipt line level.
A copy of a revised RDT form is attached to this bulletin. If your agency would
like a Microsoft Excel copy of this form, please send a request to
acctbulletins@mail.ioc.state.il.us.
If agencies are unable to implement the revised RDT form before they need to
deposit federal stimulus funds, please use the following temporary instructions.
1. Type or print “CFDA #” and the actual CFDA number (e.g. CFDA#
12345) in the description field for each applicable receipt line.
2. If the above information is not the first entry in the description field, then
the CFDA information should be highlighted in yellow.
3. Note – the use of the old form will only be accepted on a temporary basis.
Agencies should actively pursue the implementation of the revised forms.
The Receipt Transfer Request (SCO-102) has been modified to add a field to
identify the CFDA number. Receipt Transfer Requests now require a five byte
CFDA number for federal stimulus receipts. Agencies may provide a five byte
CFDA number on Receipt Transfer Requests that are funded by sources other
than federal stimulus funds. The CFDA number is recorded at the receipt line
level. A copy of a revised Receipt Transfer Request form is attached to this
bulletin. If your agency would like a Microsoft Excel copy of this form, please
send a request to acctbulletins@mail.ioc.state.il.us.
SAMS will edit all RDT and Receipt Transfer Request entries to assure that a
CFDA number is recorded for every receipt that is identified by the unique federal
stimulus receipt source/sub source.
The CFDA numbers on RDTs and Receipt Transfer Requests will be carried to
the Information Warehouse transaction revenue table (WH_TRANS_REV).
SAMS will not validate CFDA numbers for authenticity on these documents;
however, SAMS will only pass five-byte numeric data to the data warehouse
tables.

Appropriation Coding - The IOC created a unique agency organization code to
identify expenditure of federal stimulus funds. The unique agency organization
code is “87”.
The Invoice Voucher (C-13) has been modified to add a field to identify the
CFDA number. Invoice vouchers now require a five byte CFDA number for
federal stimulus expenditures. Agencies may provide a five byte CFDA number
on Invoice Vouchers that are funded by sources other than federal stimulus funds.
The CFDA number will be recorded at the Detail Object Code (DOC) level.

Vouchers that contain CFDA numbers can only cite one obligation. A copy of a
revised Invoice Voucher form is attached to this bulletin.
If agencies are unable to implement an electronic version of the revised Invoice
Voucher before they need to expend federal stimulus funds, please use the
following temporary procedures for processing manual Invoice Vouchers. Please
contact the IOC prior to submitting manual vouchers under these procedures.
1. In the Description box (Box 10), type or print “DOC#” and the actual
DOC number; and then type or print “CFDA #” and the actual CFDA
number (e.g. DOC# 1234 CFDA# 12345). Repeat for multiple DOCs.
2. If the above information is not the first entry in Box 10, then the
information should be highlighted in yellow.
3. Note – the use of the old form will only be accepted on a temporary basis.
Agencies should actively pursue the implementation of an electronic
version of the revised Invoice Voucher.
The Travel Voucher (C-10) has been modified to add a field to identify the
CFDA number. Travel vouchers now require a five byte CFDA number for
federal stimulus expenditures. Agencies may provide a five byte CFDA number
on Travel Vouchers that are funded by sources other than federal stimulus funds.
The CFDA number will be recorded at the DOC level. A copy of a revised Travel
Voucher form is attached to this bulletin.
If agencies are unable to implement an electronic version of the revised Travel
Voucher before they need to expend federal stimulus funds, please use the
following temporary procedures for processing manual Travel Vouchers. Please
contact the IOC prior to submitting manual vouchers under these procedures.
1. In the Traveler’s comments box (Box 31), type or print “DOC#” and the
actual DOC number; and then type or print “CFDA #” and the actual
CFDA number (e.g. DOC# 1234 CFDA# 12345). Repeat for multiple
DOCs.
2. If the above information is not the first entry in the traveler’s comments
box, then the information should be highlighted in yellow.
4. Note – the use of the old form will only be accepted on a temporary basis.
Agencies should actively pursue the implementation of an electronic
version of the revised Travel Voucher.
The Expenditure Adjustment Transmittal (EAT) has been modified to add a
field to identify the CFDA number. EATs now require a five byte CFDA number
for federal stimulus expenditures. Agencies may provide a five byte CFDA
number on EATs that are funded by sources other than federal stimulus funds.
The CFDA number will be recorded at the DOC level. A copy of a revised EAT
form is attached to this bulletin. If your agency would like a Microsoft Excel
copy of this form, please send a request to acctbulletins@mail.ioc.state.il.us.

SAMS will edit all current year EAT entries to assure that a CFDA number is
recorded for every refund that is identified by the unique federal stimulus agency
organization code.
The CFDA numbers on the Invoice Voucher, Travel Vouchers, and current year
Expenditure Adjustment Transmittals will be carried to the Information
Warehouse transaction expenditure table (WH_TRANS_EXP). SAMS will not
validate CFDA numbers for authenticity on these documents; however, SAMS
will only pass five-byte numeric data to the data warehouse tables.

Pending Forms and Edits - The IOC is discussing revisions to the Expenditure
Transfer Request (SCO-415) and the Object Correction Request (C-90) forms.
The IOC is also discussing additional edits on the Invoice Voucher and the Travel
Voucher to assure that a CFDA number is recorded for every expenditure that is
identified by the unique stimulus agency organization code. If these forms are
revised, or if the IOC implements additional SAMS edits, we will issue another
Accounting Bulletin.

If you have any questions pertaining to voucher documents, please contact John
Donelan at (217) 782-3608, or if you have any questions pertaining to receipt or
refund documents, please contact Debbie Burton at (217) 782-4106. Agencies
may access this and other Payroll, SAMS and Accounting Bulletins on the
Comptroller’s website at www.ioc.state.il.us under Resource Library.
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